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JlokymeHnt 55-2018-n, unHHM, moTouHa peaakiis — Pexakmist Big 22.12.2020, migcrasa -
1269-2020-11

KABIHET MIHICTPIB YKPATHU
ITOCTAHOBA
Big 17 ciunst 2018 p. Ne 55
Kwuis

Jlesiki MUTAaHHSI JOKYMEHTYBAHHA YNIPABJIIHCHKOI AISJIbHOCTI

{13 3sminamu, enecenumu 32i0no 3 [locmanosamu KM

Ne 992 6io 07.11.2018
Ne 375 6i0 17.04.2019
Ne 119 6i0 19.02.2020
Ne 123 6io 05.02.2020
Ne 128 6i0 19.02.2020
Ne 171 6i0 26.02.2020
Ne 799 gio 09.09.2020

Ne 1087 e6io 28.10.2020

Noe 1269 6io0 16.12.2020}

Kabinet MinicTpiB YKpaiHu MOCTaHOBIISE:

1. 3aTBepaAUTH TaKi, 1110 JOAAIOTHCS:

1) TumoBy IHCTPYKIIIO 3 OOKYMEeHMY8AHHA YIPABIIHCHKOI iH(OpMaIli B
CICKTPOHHIN opMi Ta opraHizaliii poOOTH 3 €JIEKTPOHHUMHU JIOKYMEHTAMU
B JIJIOBOJICTBI, EJI€KTPOHHOI0 MIYKBIJIOMYOr0 OOMIHY

2) TunoBy IHCTPYKIIIO 3 0L10800CHI8@ B MiHICTEPCTBAX, IHIITUX IICHTPAILHUX
Ta MICIIEBUX OpraHax BUKOHABYOI BIAIH;

3) PerimamMeHT oprani3aiiii B3a€Mo1ii OpraHiB BUKOHABYOI BJIaJIA B €ICKTPOHHIN

bopwmi.

2. Buectu o nocranoB Kabinery MiHicTpiB YKpaiHu 3MiHH, 1110 AOJIAIOThCA.

3. Bu3HaTu TakuMH, 110 BTPATUIIM YMHHICTh, akTH Kabinety MiHicTpiB YKpainu
3T1THO 3 IEPEeIiKOM, IO JJOJIA€ThCA.
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4. MiHictepcTBy toctuilii pazoM 13 Cekperapiatom Kabinety MinicTpiB Ykpainu
y TPUMICSYHHUM CTPOK BHECTH Ha po3rsig Kabinety MiHicTpiB YKpaiHu MpOeKTH
noctaHoB KabGinety MinictpiB Ykpainu mnpo 3arBepikeHHs [losoxkeHHs mpo
MOHITOPUHT Ta KOHTPOJb, THUIOBOIO MOJOXKEHHS MPO CIY>KOYy MOHITOPUHTY Ta
KOHTPOJIIO.

5. Jlep>)kxaBHOMY areHTCTBY 3 TUTaHb €JIEKTPOHHOTO YPSTyBaHHS 3a MOTOIKEHHIM
3 MiHICTEpCTBOM IOCTHIIIT Y TPUMICSYHUMN CTPOK 3aTBEPAUTH BUMOTH /10 (hopMaTiB
JAHUX EJICKTPOHHOTO JIOKYMEHTOOOITY B OpraHax Jep>KaBHOi Biaau Ta dopMaTy
€JICKTPOHHOTO TTOBITOMJICHHHI.

6. MinictepcTBam, IHIIKUM IIEHTPAILHUM Ta MICIIEBUM OpraHaM BUKOHABYOT1 BJIa/Id
B TPUMICSAYHHUIN CTPOK IMIPUBECTHU BJIACHI HOPMATUBHO-TIPABOBI aKTH, 30KpemMa Ipo
3aTBEP/KEHHS 1HCTPYKIIIA 3 A1JI0BOJCTBA IS IMiANPHUEMCTB, IO HAJIEXKATh 0
cdepu iX ynpaBiiHHSA, y BIAMOBIIHICTH 13 1€10 TOCTAHOBOIO.

7. PexomMeHmyBaTH oOpraHaM MICIIEBOTO CaMOBPSIAYBaHHS TPHUBECTH Y
BIJIMOBITHICTH 13 II€I0 MOCTAHOBOIO BJIACHI 1HCTPYKIIIT 3 IJTOBOJICTRA.

8. Llst mocTanoBa HabMpae YNHHOCTI 3 JIHS OMyOJIIKyBaHHS, KpIM OYHKTIB 141-151
TurnoBoi IHCTPYKIIli 3 JOKYMEHTYBaHHSI yIIPaBIIHCHKOI IHPOpMAILIli B €JIEKTPOHHIHN
dopmi Ta opranizaiii poOOTH 3 €JIEKTPOHHUMH TOKYMEHTAMH B JILJIOBOJICTBI,
€JIEKTPOHHOTO M1KB1JOMYOr0 OOMiHY, sIKi HAOMparoTh YMHHOCTI 3 1 Gepesns 2018
p., OVHKTIB 195-217 3a3HaueHoi TumoBoi iHCTPYKIIii, siIki HAOUPaAIOTh YUHHOCTI 3
1 mumas 2018 p., Ta myHKTY | 3MiH, IO BHOCATHCS 10 IocTaHOB KabiHeTy
MiHicTpiB YKpaiHu, 3aTBEPKEHUX 1[1€10 TOCTAHOBOIO, IKMI1 HAOMpPA€ YNHHOCTI 3
1 xBiTHa 2018 poky.

IIpem'ep-MiHICTp B.I'POMICMAH
Ykpainu
Ian. 35

3ATBEPJIDKEHO
noctaHoBoro KabGinery MinictpiB  YKpaiHu
Big 17 ciunsg 2018 p. Ne 55

TUITIOBA IHCTPYKIIA
3 IOKYMEHTYBAaHHA YNPAaBJiHCbKOI iHGopMallii B eJIeKTPOHHIN

(¢opmi Ta opranizauii pod0TH 3 €JIEKTPOHHUMHU JOKYMEHTAMHU B
JiJIOBOJCTBI, €JIEKTPOHHOI'0 Mi’KBiIoOMY0ro 00MiH
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{YV mexcmi Incmpykyii: cnosa “apxie ycmanou” 8 ycix 6IOMIHKAX 3AMIHEHO
crosamu “‘apxigHuil niopo3o0in ycmauosu’ Yy 8I10N0BIOHOM) BIOMIHKY, C108a ‘‘NO
bamvkosi” euxatouero, crosa ‘“‘im’a’, “Im’a” 6 ycix 6iOMIHKAXx 3aMiHeHO
8i0N0GIOHO closamu ‘“‘enacHe im’a”, “Bnacme im’a” y 8i0noioHOM)Y BiOMIHKY,
Kpim nionyukmy 33 nyukmy 6 ma nyuxkmie 102 i 144; cnosa “2on06nuil
po3pobrux”’, “lI'onoenuti po3pobHUK” 6 YCix 8IOMIHKAX 3AMIHEHO 8ION0BIOHO
cnosamu  “‘po3poonux”, “Po3poonux” 'y 8I0n08IOHOMY BIOMIHK)Y, Cl08d
“enekmponnuti  yughposuii  nionuc”, “inghopmayiiine  nosioomnenns’”
“enexmponna neuamxa’’, ‘“‘eleKmMpoHHA NO3HAYKA Yacy” 8 YCiX GIOMIHKAX I
Gdopmax wucia 3amiHeHO BIONOBIOHO clo8aMU ‘‘KBANIPIKOBAHUL eNeKMPOHHULL
nionuc”, “‘enexmponme nogioomnennsn’”’, “keanigikosana erexmponna neuamxa’’,

“xeanighixosana enexmponHa no3nauka yacy’ y 8iON08IOHOMY GIOMIHKY I YUCII
32i0n0 3 Ilocmanosoro KM Ne 375 sio 17.04.2019}

I. 3arajpHi MOJI0KEeHHSA

1. s IncTpykiis BiANOBIAHO J10 3akoHY Ykpainu “IIpo elneKTpoHHI JOKYMEHTH
Ta €JIEKTPOHHUN JOKYMEHTOO0OIT” Ta 1HIIMX aKTiB 3aKOHOJaBCTBAa BU3HAYAE:

1) TOpSIIOK TPOXOMKEHHS EIEKTPOHHOIO JOKYMEHTa 3 MOMEHTY WOTO
CTBOPEHHS a00 OJIepKaHHsI 1 10 MOMEHTY BIJIIpaBIICHHS a00 nepeaBaHHs
710 apX1BHOT'O MIAPO3/1JIy yCTaHOBHU;

{A63ay opyeuti nynkmy 1 6 pedaxyii [locmanosu KM Ne 375 ¢io 17.04.2019}

{A63ay mpemit nynkmy 1 euxnoueno na niocmasi Ilocmanoeu KM Ne 375 sio
17.04.2019}

2) 3arajgpHi 3acagu  (YHKIIOHYBaHHS Ta BHUKOPHUCTAHHS  CHCTEMH
CJICKTPOHHOI B3a€MOJII OpraHiB BHUKOHABYOi BJIaJAM (Jlajli - CHUCTEMa
B3a€MO/III);

3) omeparuBHHI 1HQOpPMAIIHUK OOMIH 3 BHKOPHUCTAHHSIM CITy)OOBOT
€JIEKTPOHHOI MOIITH.

[{st THCTpyKIliE BCTAHOBIIIOE 3arajibHI MpaBuia 31MCHEHHS MOHITOPUHTY CTaHy
BUKOHAHHS YIIPaBIIHCHKUX PIIICHb.

[{st [HCTpYKIlis MOMIUPIOETHCS HA BCI €JIEKTPOHHI JOKYMEHTH, 1110 CTBOPIOIOTHCH,
BIIMPaBIAOTECS  a00 onepxkyroTbess Cekperapiatom KabGinety MinicTpiB
VYkpaiHnu, NEeHTpaJIbHUMH OpPraHaMH BUKOHABYOI BJAIH, iX TEPHUTOPIaJIbHUMH
opranamu, Panoto wMiHicTpiB ABTOHOMHOI PecnmyOmiku Kpum, wmiciieBumu
OpraHamMy BUKOHABYO1 BIaJH, MAMPHEMCTBAMH, YCTAHOBAMH, OpraHi3alisiMHu, 10
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HaJIe)KaTh 10 chepu yIpaBIiHHA LHEHTPATbHUX 200 MICIIEBUX OpraHiB BUKOHABYOI
Bnaau, Paau minictpiB ABToHOMHOI Pecniy6miku Kpum (nasi - ycraHoBm).

Oco06MBOCTI OpraHizallii IUJIOBOJCTBA 3 JOKYMEHTAaMH, 1110 MICTATh 1H(pOpMAIlito
3 00OMEXEHUM JOCTYIIOM, J1JIOBOJICTBA 3@ 3BE€PHECHHSIMHU TPOMAJIsiH, 3allUTaMU Ha
nyomiuyHy 1HQOpMaIlil0 BHU3HAYAIOTHCA OKPEMHMH HOPMAaTHBHO-TIPABOBUMU
aKTaMmH, TIPU I[bOMY BUMOTH IIi€i [HCTPYKIlli MOMUPIOIOTHCA HAa 3a3HAYEH1 BUAM
JJIOBOJCTBA B YaCTHHI 3arajJlbHUX MPUHIMUIIB PpoOOTH 3 JOKyMEHTaMHU Ta B Tid
YJaCTHHI, SKa IPSIMO HE BU3HAYCHA OKPEMHUMH HOPMATUBHO-IIPABOBUMH aKTaMH.

{A63ay eocomuu nynkmy 1 i3 3sminamu, éHecenumu 32i0Ho 3 [locmanosoro KM Ne
128 6i0 19.02.2020}

Bumoru 1iei IHctpykiii 10 poOOTH 3 TMEPBUHHO-00JIIKOBOIO, OAaHKIBCHKOIO,
(G1HAaHCOBOIO, 3BITHO-CTAaTUCTUYHOI0, HAYKOBO-TEXHIYHOIO JOKYMEHTAIIIEI0
MOIITUPIOIOTHCS JIUIIIE B YACTHHI 3arajJbHUX MPUHITUAITB POOOTH 3 JOKYMEHTAMH.

2. OcHoBHa (hopMa MPOBAHKEHHS J1IJI0OBOJICTBA B YCTAHOBAX € €JIEKTPOHHA.

JIOKyMEHTYBaHHsI YIPaBIIHCBKOI 1HGOpMaIlli B yCTaHOBAaX 3JIMCHIOETHCS B
CJICKTPOHHIN (OopMi 13 3aCTOCYBAHHAM KBaII(PIKOBAHOTO €JIEKTPOHHOTO MiITUCY,
KBaJI1(pikoBaHO1 €JIEKTPOHHOT MeYaTKH Ta KBaI(hIKOBAHOI €JIEKTPOHHOI MMO3HAYKHU
4yacy, KpiM BUIIQJIKIB HAABHOCTI OOIPYHTOBAHMX MIACTaB il JIOKYMEHTYBAaHHS
yIpaBIiHCHKOT 1H(OpMaIlii y nmanepoBit GopMi, SIKUMH BU3HAIOTHCS:

1) JOKyMEHTH, IO MICTATh iH(pOpMaIlifo 3 OOMEXCHUM JTOCTYIIOM, BUMOT'a
10JI0 3aXUCTY SIKO1 BCTAHOBJIEHA 3aKOHOM;

2)  CIEKTPOHHI JJOKYMEHTH, III0 HE MOXYTh OyTH 3aCTOCOBaHI SK OpUTIHAI
3T1JIHO 3 BUMOTaMH 3aKOHY;

3) [IMOKyMEHTH, BHMOTA IIOJIO0 OTMPAIOBAHHS SKUX Yy TManepoBiii ¢opwmi
BCcTaHOBJIeHA akTamu Kabinety MiHicTpiB YkpaiHu.

3. 3aranbH1 3acaau IOKYMEHTYBaHHS yIIPaBIIHCHKOI 1H(GOpMaIlil B yCTAaHOBax Ta
0COOJIMBOCTI BEJICHHA A1JIOBOJICTBA y TanepoBii (hopMi BUSHAUAOTHCS TUIIOBOIO
1IHCTPYKIIEIO 3 JUJIOBOJICTBA B MIHICTEPCTBAX, IHIIHUX IIEHTPAJILHUX Ta MICIIEBUX
opraHax BHUKOHABYOI BJIaJid, 3aTBEPKEHOI0 MocTaHoBow Kabinety MiHiCTpiB
VYkpainu Big 17 ciung 2018 p. Ne 55 (nmani - [HCTpyKIIis 3 TIJIOBOACTBA).

JinoBojncTBO 'y mamepoBid ¢GopMmi JOMYCKAETbCS JIMIIE ISl JOKYMEHTIB,
BU3HAUYCHHUX MYHKTOM 2 111€1 IHCTpYKIIii.

4. Jlo eNeKTpOHHUX AOKYMEHTIB, MIAMUCAHUX (MOTOKEHUX) 13 3aCTOCYBaHHSIM
KBaJI1(PIKOBAHOTO €JIEKTPOHHOI'O MIANUCY a00 3acBiAYEHUX KBali(hiKOBAHOIO
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€JIEKTPOHHOIO TMEYaTKOK, BHUMArath BIITBOPEHHS Bi3yaJdbHOTO MiANUCY a0o
BIIONTKA MEYaTKH HE3AICKHO BiJI 0COOIMBOCTEH OGOPMIICHHS JOKYMCHTIB HE
JOITYCKAETHCA.

5. TlpoxomxeHHs B JUJIOBOJICTBI YCTaHOBH OJHOTO 1 TOTO X JIOKYMEHTa B
€JICKTPOHHIM Ta manepoBiii PopMi HE TOMyCKAETHCS.

6. Y niii IncTpykuii TepMiHM BKUBAKOTHCS Y TAKOMY 3HAYCHHI:

1) enexkTpoHHMI ayaioBi3yallbHUM JOKYMEHT - €JICKTPOHHUN HOKYMEHT, 3MICT
SIKOTO TIPEJICTABJIICHO y BUTJIAI BiICOPsTY, 300pakeHHs 1/a00 3amucy
3BYKY, IS (pIKCyBaHHS 1/ab00 BIATBOPEHHS SKHUX 3aCTOCOBYIOTH
BUIMOBIJIHY amaparypy, Ha SKUW HakKJIaJeHO KBali(iKoBaHUI
CICKTPOHHMM TI1IITHC;

2) 61aHK €JIEKTPOHHOIO TIOKyMeHTa (0J1aHK) - yHi(iKoBaHa opMa €IeKTPOHHOTO
JTOKYMEHTa YCTaHOBHU a00 ii CTPYKTYPHOTO MiAPO3A1TY 3 BIAMOBITHUMHU
PEKBI3UTaMU Ta MOJISIMU MOCTINHO1 1 3MIHHOT 1H(OpMaIIii;

3) Bizyamizaiisi - TPOIEC BIATBOPEHHsS AaHUX y (OpMI, 10 € CHPUUHSTHOIO
JOJIUHOIO;

4) BUTAT - 3acCBiJU€HA KOIIisl YaCTUHHU TEKCTY E€JIEKTPOHHOTO JOKYMEHTA, KU
MICTUTh TIEBHUM 00csT 1HGOpMaIlii a00 3aMucy peecTpy;

5) Bi3yBaHHSA MPOEKTY EJIEKTPOHHOTO JOKyMEHTa (BI3yBaHHS) - HaKJIaJaHHS
MOCaJI0BOI0  0CO00I0 KBaTi()IKOBAHOTO EJIEKTPOHHOTO MIJNKUCY Ha
MPOEKT  E€JEKTPOHHOTO JOKYMEHTa [l  3acBiMUeHHA  (akTy
MOT'O/PKEHHS 111€F0 0COO00 3aB130BAHOTO MTPOCKTY JTOKYMEHTA;

6) €JIEKTPOHHHUI JTOKYMEHTOOOII YCTAaHOBH - OOIr (MPOXOKEHHSI) CIYXKOOBUX
€JIEKTPOHHUX JJOKYMEHTIB 3 MOMEHTY 1X CTBOPEHHSI a00 OJIep>KaHHs 10
3aBEPIICHHS BUKOHAHHS, BIAMPABICHHS, 3HUIIICHHS a00 MepeaaBaHHs
JI0 apX1BHOT'O MiAPO3/1JIy yCTaHOBHU;

{Ilionynkm 6 nynkmy 6 i3 3minamu, 8HeceHumu 32iono 3 Ilocmanosoro KM No 375
6io 17.04.2019}

7) €NEKTpPOHHA KOIIiS EeJIEKTPOHHOIO JIOKYMEHTa - BI3yaJbHE IIOJIaHHS
CJICKTPOHHOTO JIOKYMEHTa B €JeKTPOHHIN popMmi 6e3 kBamidhiKoOBaHUX
CJICKTPOHHUX TMIANUCIB, SKUMU HWOro OyJ0o 3aBi30BaHO Ta/abo
MIANKMCAaHO, BIIMOBIAHICT Ta MPABOBHUM CTaTyC SKOI 3aCBIIUYEHO
KBaTi(hiKOBAHOIO €JIEKTPOHHOIO MEYATKOIO;
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8) eJeKTpOHHA KOITisl OpUTIHAITY TIAIepOBOro JOKyMeHTa (POTOKOIIIS) - Bi3yabHE
MOJaHHS ManepoBOr0 JOKYMEHTa B €JIEKTPOHHIM (opMi, oTpumaHe
NUIIXOM cKaHyBaHHS ((ororpadyBaHHs) mamepoBOro JOKYMEHTa,
BIJINOBIIHICT OpUTIHATY Ta MPABOBUM CTATyC SIKOTO 3acBIIUEHO
KBaJI1(PIKOBAHOIO €JICKTPOHHOIO MEYaTKOK YCTAHOBH;

9) eneKTpOHHUI BHYTPIIIHINA OMUC JOKYMEHTIB CIIPaBU - OKPEMHU OOJIIKOBUI
CJICKTPOHHUHN JOKYMEHT, IO MICTUThH MEPETiK 3arojoBKiB O TEKCTIB
CJICKTPOHHUX JOKYMEHTIB CHpaBU 13 3a3HAYCHHSIM TOPSIKOBUX
HOMEPIB JIOKYMEHTIB, iX peecTpamiiHuX I1HACKCIB, AaT, KUIBKOCTI
CTOPIHOK Ta HaliMeHyBaHHS (ailliB BIJAMOBIAHUX EJIEKTPOHHUX
JIOKYMEHTIB;

{Ilionynkm 9 nynkmy 6 i3 3minamu, eHeceHumu 32i0no 3 [locmanosoro KM Ne 375
6i0 17.04.2019}

10) eNeKTpOHHUI KypHaI - OKPEMHH PEECTP CHCTEMHU EJIEKTPOHHOIO
JTOKYMEHTOOOITY YCTaHOBH, IO MICTUTh 3allMCH MPO 3apeecTpoBaHi
JIOKYMEHTH, 00’ €JIHaHI 3a IEBHOIO O3HAKOIO 200 IPYyIO0 O3HAK;

11) enekTpoHHA pE30IIOLIIs - PEKBI3UT, SIKUM CTBOPEHUN Y CUCTEMI1 €JIEKTPOHHOTO
TOKYMEHTOOOITY yCTaHOBH Ta SIKHMM BHOCUTHCS IO PEECTpaliitHO-
MOHITOPUHTOBOI KAapTKU €JIEKTPOHHOIO JOKYMEHTa 1 HEPO3PHUBHO
OB’ si3aHM 13 Hero. EnekTpoHHa pe3ositoniss MICTUTh CTUCIIUN 3MICT
Oopy4eHHs (BKa31BKM) MOCAJ0BOI OCOOM MO0 HOTO BUKOHAHHS Ta
NOB’si3aHUM 3 HEK KBaTi(IKOBAHUW EIEKTPOHHUN MIANUC IIET
ocajioBoi 0coOu. EjeKTpoHHA pe30JIIolisl € €IMHOK JOMYCTUMOIO
SJICKTPOHHOIO (POpMOIO peanizallli 10pyueHb, BUAAHUX B €JIEKTPOHHIM
dbopMi, Bizyauizailisi K0T BU3HAYAETHCA 1HCTPYKIIEI 3 J1JIOBOJCTBA
YCTaHOBH;

{Ilionynkm 11 nynkmy 6 6 pedakuii Ilocmanosu KM Ne 375 sio 17.04.2019}

12) enmekTpoHHa chpaBa - CYKYNHICTb (haiJliB €JIEKTPOHHUX JOKYMEHTIB, MIO
BXOJATh JO HEl, €JEKTPOHHOTO BHYTPIIIHBOTO OINHUCY Ta
3aCBIUYBaJIbHOTO HAIKCY CIIPaBU;

{Ilionynukm 12 nynkmy 6 6 pedakyii Ilocmanoeu KM No 375 sio 17.04.2019}

13) enexTpoHHUN JOBIJHUK - EJIEKTPOHHO-JOBIJKOBUI NEPENiK MPUKIATHOTO
XapakTepy, B SKOMY 310paHO THUIIOBI HAOOpH TaHUX;
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14) enekTpoHHE NOBIIOMJEHHS - aBTOMAaTHUYHO a00 y pas3l HEeOoOXiAHOCTI
aBTOMAaTH30BAaHO CTBOpPEHA Ta TMepellaHa B EJEKTPOHHIA ¢opmi
iHpopMmarllis mpo JOCTaBKy/ OTpUMaHHS/ BIIMOBY B peecTpariii/
peecTpaillito eIeKTPOHHOTO IOKYMEHTa aJpecaToM Ta 1HIIIE;

15) iHAMKATOpPU CTaHy BUKOHAHHS JOKYMEHTIB - BU3HAuU€HI KpUTEpli eTamiB
MPOXOJIPKEHHS JOKYMEHTIB B YCTAHOB1 3 METOIO iX MOHITOPUHTY;

16) KOHTPOJIb - KOMIUIEKC 3aXO0/1B, 110 31HCHIOIOTHCS JIJIs1 IEPEBIPKHU Ta OI[IHKU
BUKOHAHHS IIOCTABJICHUX 3aBJaHb (YIPaBIIHCHKUX PIIlICHB);

17) cucrtema MOHITOPMHTY - KOMIUIEKCHA aBTOMAaTH30BaHa CHCTEMa
oe3mepepBHOrO 300py, OOpPOOKM, cHCTeMaTH3allli Ta aHamizy
iHpopMmarii MOpo CTaH BUKOHAHHS  yOPABIIHCHKUX  PIIICHb
(€IEKTPOHHMX IOKYMEHTIB) B YCTAHOBI;

18) ommc cmpaB B eNEeKTPOHHIA (Gopmi - JTOBIIHUK B EJIEKTPOHHINA Qopmi,
MpPU3HAYEHUN I OOJIIKY Ta PO3KPUTTS 3MICTY OJUHUIIb 30€piraHHs,
OJIMHUITL OOJIIKY, 3aKpIMJICHHS 1X CHCTEMaTH3allii B MeKax apXiBHOTO

Gonmy;

19) manepoBa KoIIisl OpUTiHATY €JIEKTPOHHOTO JOKYMEHTA - Bi3yaJlbHE IMOJaHHS
€JIEKTPOHHOTO JOKYMEHTa Yy MamnepoBiid (opmi, sike 3acBIIUEHE B
MOPSJKY, BCTAHOBIIEHOMY [HCTPYKIIIEIO 3 JINIOBOJICTBA,;

{Ilionynkm 19 nynkmy 6 i3 sminamu, énecenumu 32i0Ho 3 Ilocmanosorww KM No
1269 6i0 16.12.2020}

20) mianucCaHHS MPOEKTY €JIEKTPOHHOIO JIOKYMeHTa (TAMUCAHHS) - HAKJIaJaHHs
YIIOBHOB)XEHOK 0C00010 (YIIOBHOBAXXEHUMH 0CO0aMHU), 3a3HAUYCHOIO
(3a3HaYeHUMHU) Yy PpEKBI3UTaX MIANKMCYyBaya TaKOTO JIOKYMEHTAa,
KBaT1(PIKOBAHOTO €JIEKTPOHHOTO MIANKUCY (MiANUCIB) HA MPOEKT
€JIEKTPOHHOTO  JIOKYMEHTa IS  3acBIIUEHHS  (akTy  HOro
3aTBEPIKEHHS;

21) moromKyBad - IocajaoBa 0co0a, M0 3AIMCHIOE Bi3yBaHHS (TIOTOJKCHHS)
IIPOCKTY JTOKYMCHTA,;

22) npaBOBUM CTaTyC - HAOpaHHS €IEKTPOHHUMHM JaHUMH FOPUIAYHOI CUIIH;

23) IpUMIpHUK €JIEKTPOHHOTO JAOKYyMEHTa - (hailsl, IKMil MICTUTh HaOlp JaHUX,
TOTOKHHI OPUTIHATY €JIEKTPOHHOTO TOKYMEHTA;
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24) TpOEKT E€JIEKTPOHHOTO JOKYMEHTa - JAOKYMEHT B €JEKTPOHHIM (opMi 110
HaKJIaJEHHS KBaT1(hiKOBAHOTO €JIEKTPOHHOTO H1TACY
YIIOBHOBAXEHOIO 0C00010 (YITOBHOBAaKEHUMHU 0CO0aMM), 3a3HaUYCHOIO
(3a3HaYEHUMH) y PEKBI3UTAX MiANUCYyBaya TAaKOro JTOKYMEHTA;

25) penpakuiiiHa mpaBka - OyJb-fIKE peJaryBaHHA IMPOEKTY EJIEKTPOHHOTO
JOKYMEHTa, BUKOHYBaHE aBTOPOM, [IOTr'0JIKyBayeM a0o MiANKCyBavYeM;

26) peecTpatop - IpalliBHUK CIy>XOW A1JI0BOACTBA YCTaHOBU ab0 0co0a, Ha SKY
MOKJIaJieHo (YHKINT peecTparlii JOKYMEHTIB, YHOBHOBa)XEHI Ha
3M1MCHEHHS peecTpallli BXIIHUX Ta/ad0 BHYTPIIIHIX, Ta/a00 BUXITHUX
JIOKYMEHTIB B yCTaHOBI;

{Ilionynxkm 26 nynkmy 6 6 peoakyii [locmanosu KM No 375 io 17.04.2019}

27) peecTpalliiHO-MOHITOPUHIOBa KapTKa - KapTKa B EJICKTPOHHIN (opmi, 110
MICTUTh BUYEpIHY 1HQOpMAII0O TMPO CTBOPEHHS, OJEpKaHHS,
MPOXOJIP)KEHHS, BAUKOHAHHS, BIANIPaBIICHHS, 30€piraHHs Ta 3HUILICHHS B
yCTaHOBI JOKYMEHTA HE3aJIeKHO Bi] (hOPMH HOTO CTBOPEHHS;

28) PpEKBI3UT EJEKTPOHHOTO JOKyMeHTa - iHdopmallis, 3adikcoBaHa B
CJICKTPOHHOMY JOKYMEHTI Ta PEeECTpaIliiHO-MOHITOPUHTOBINA KapTili
st Woro ineHTudikailli, opraHizamii o0Iiry Ta HaJaHHA oMy
IOPUIUYHOL CUIIY;

29) cuctema eJeKTPOHHOr0 TIOKYMEHTOOOITY YCTaHOBH - CYKYITHICTh IIPOTrPamMHO-
TEXHIYHUX 3ac001B, MPU3HAUYCHUX [JI1 aBTOMATH3allil opraHizailii
poOOTH 3 €IEKTPOHHUMHU JOKYMEHTAMH Y J1JI0BOJICTBl YCTAaHOBH;

{Ilionynxkm 29 nynkmy 6 i3 sminamu, eneceHumu 32i0Ho 3 [locmanosoro KM Ne 375
6i0 17.04.2019}

30) cmyx0a AUIOBOJACTBA - CTPYKTYPHHMM MiApo3/ii1 abo BiAmoBigaiibHa 0ocoba
YCTaHOBHM, 1[0 3a0e3nedye peecTpallito, OOJIK, OpraHizaliro
JIOKYMEHTOO0ITy CITyKOOBHX JIOKYMEHTIB, 30epiraHHs
TOKyMEHTaIHOTO (GOoHAY ab0 HOro 4YacTHMHHU 10 IepeaBaHHS Ha
30epira”Hsi 10 apXxiBHOTO MiJIPO3JUTy YCTaHOBH, a00 BiAMOBIJIaJbHA
oco0a yCTaHOBH, Ha SIKY TTOKJIaJICHO BUKOHAHHS 3aB/IaHb 1 PYHKIIIH 111€1
CITYKOWU;

{Ilionynuxkm 30 nynkmy 6 6 peoaxyii [locmanosu KM No 375 sio 17.04.2019}
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31) cinyx0a KOHTpOJIO - MiApo3auT abo mocaigoBa ocoOa, BIAMOBIIAIbHI 3a
3/IIMCHEHHSI MOHITOPUHTY CTaHy BUKOHAHHS YIIPaBIIHCHKUX PIIIEHb Ta
KOHTPOJIIO 3@ BIAMOBIIHICTIO 1X BUKOHAHHS MOCTaBJICHOMY 3aBJIaHHIO;

{Ilionynkm 32 nynxkmy 6 euxnoueno na niocmasi Ilocmanosu KM Ne 375 6io

17.04.2019}

33) ciayx00Ba €IEeKTpPOHHA MOIITA - €JIEKTPOHHA molTa (MOIITOBA CKPUHBKA)
mpaliBHUKAa YCTaHOBH, C()OpMOBaHA 3 BUKOPUCTAHHSIM JOMEHHOTO
IMEH1 y IOMEH1 gov.ua Jijii 0OMiHY YIPaBIiHCHKOIO 1H(OpMAITi€to, sika
HE Ma€ IOPUAUYHOI CUIIH;

{Ilionynkm 34 nynxmy 6 suxnioueno na niocmasi Ilocmanosu KM Ne 375 6io
17.04.2019}

35) ymoBHOBaxkeHa ocoba - oco0a, sSka HaJlJICHa IPAaBOM BYMHATH Mii Ta
BIIIOBIJIAE 3T1AHO 13 3aKOHOJABCTBOM 32 HACJIIJIKH iX BUMHEHHS,

{Ilionynxkm 35 nynkmy 6 i3 sminamu, eneceHumu 32i0Ho 3 [locmanosoro KM Ne 375
6io 17.04.2019}

36) ynpaBiiHcbKa 1HGOpMAaIlis - CYKYIHICTh HEOOX1THUX JAHUX, K1 CIIPUSTUMYTh
BUPIIICHHIO YIPABIIHCHKUX PIIIEHb;

37) yrpaBiiHCbKE PIllIEHHS - OyIb-SIK€ 3aBJaHHS, BUSHAYHE MTOCAI0OBOIO 0COOO0I0
a00 KoJIeTialbHUM OPTaHOM B ME)XaX MOBHOBAKEHB Ta CIIPSIMOBAaHE Ha
JOCSATHEHHS MTOCTaBIICHHUX ILJICH;

38) popmyBaHHS €IEKTPOHHUX CIPAB - IPYNYBAHHS BUKOHAHUX EJIEKTPOHHUX
JIOKYMEHTIB Y CIIPaBH BIJAMOBIIHO JO HOMEHKJIATypHU CIIPaB YCTaHOBH.

[HII1 TEpMiHU BXKUBAIOTHCA Y 3HAUEHHI, HaBEJEHOMY B 3akoHax Ykpainu “‘Tlpo
€JIEKTPOHH1 JOKYMEHTH Ta €JEKTPOHHHMH AoKyMeHTooOIr”, “IIpo eaexkTpoHHI
noBipyl nocayru’’, “IIpo HammonanpHuil apxiBHUHU (DOHI Ta apX1BHI YCTAHOBH , a
Takok PernamMeHT]I opraHizamii  B3a€eMOJIi  OpraHiB  BHKOHABYOI BJIAJId B
eJIEKTPOHHIN (hopMi, 3aTBepKEHOMY TTocTaHOBOIO Kabinety MiHicTpiB YKpainu
B 17 ciuns 2018 p. Ne 55.

{A63ay nynkmy 6 i3 3minamu, éHeceHumu 32iono 3 Ilocmanosoro KM Ne 375 sio
17.04.2019}

7. Opranizailisi €IeKTPOHHOTO JOKYMEHTOOOITY B YCTaHOBI MOKJIaIa€ThCs Ha ii
CITy>k0y J1JTI0BOJICTBa, siKa 3a0e3Meuye:
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1)

2)

4)

po3po0JieHHS B  YCTAHOBI  €IWHOTO TMOPSAAKY JOKYMEHTYBaHHS
yIpaBIiHChKO1 1H(opMallii Ta poOOTH 3 JOKYMEHTaMH HE3aJICKHO BiJ
dbopMu iX CTBOPEHHS,

po3po0JIeHHS HOMEHKJIATYypH CIIPaB YCTaHOBH;

peecTpairiro Ta 001K JOKyMEHTIB;

HaJaHHS METOJMYHOI JIOMIOMOTH Ta KOHTPOJh 3a JOTPUMAHHSIM
YCTAHOBJICHOTO TIOPSIAKY POOOTH 3 EJIEKTPOHHUMHU JOKYMEHTAMH B
CTPYKTYPHHUX MIJIPO3/i7aX YCTaHOBH;

{A63ay n'smuii nyukmy 7 i3 3mMiHamu, éHeceHumu 32i0Ho 3 Ilocmanosoio KM No
375 6i0 17.04.2019}

5)

6)

OpraHizaifito JOKyMEHTOoOO0Iry, (opMyBaHHs cCIpaB, ix 30epiraHHs Ta
M1ITOTOBKY JIJI MIEpeIlaBaHHs 10 apXiBHOTO MiJPO3/I1Ty YCTaHOBH;

BIPOBA)KCHHS Ta HATJIAM 32 JOTPUMAHHIM CTPYKTYPHUMH ITAPO3a1IaMu
YCTAHOBHM BUMOT 1HCTPYKIIiH 3 A1JIOBOJICTBA Ta HAIlIOHAJIbHUX CTaHIAPTIB;

{A63ay 6ocomuti nynkmy 7 euknoueno Ha niocmasi Ilocmanoeu KM Noe 375 6io

17.04.2019}

7)

MIPOBEACHHS PETYJISIPHUX TEPEBIPOK CTaHY JUIOBOJICTBA B YCTaHOBI, a
TaKOX B YCTAHOBAaX, [0 HAJIEKATh J10 cepH ii yrpaBIIiHHS;

{A63ay Oes'smuti nynkmy 7 i3 3minamu, neceHumu 32iono 3 Ilocmanogoio KM No
375 6i0 17.04.2019}

8)
9)
10)
11)

12)

BUKOPHUCTAHHS CHUCTEMH EJIEKTPOHHOT'O JIOKYMEHTOOOITY, BEICHHS Ta
aKTyaJli3allito eJIEKTPOHHUX JOBIIHUKIB B YCTaHOBI;

JOTPUMaHHS BHUMOT JIO0 TMIATOTOBKH €JIICKTPOHHUX Ta TMalepoOBUX
JIOKYMEHTIB Ta opraHizaiii poOOTH 3 HUMU;

OpraHi3ailito Harjsiy 3a CTaHOM 30€pEeKEeHHS IOKyMEHTAIIHHOTO (hOH Ty
yCTAaHOBU B €JIEKTPOHHIN (pOpMi Ta KOPUCTYBAHHS HUM;

iH(popMaIliiHy B3a€MOJIII0 3 OpraHaMH BUKOHABYOl BJIaJu Ta IHIIUMU
Jep>KaBHUMH YCTAaHOBAMHU Yepe3 CUCTEMY B3a€MO/IIT;

pO3pOOJICHHSI THUIIOBUX MapIIPyTiB MNPOXO/KEHHS JIOKYMEHTIB B
YCTaHOBI;

{A63ay n'amuadysmuii nynkmy 7 euxinrouerno Ha niocmasi [locmanosu KM Ne 375
6io 17.04.2019}

13)

MEepEeBIPKY IPaBUIBLHOCTI BIJIOMOCTEM, BHECEHHMX J[JI0 PEeECTpalllifHo-
MOHITOPUHTOBOI KapTKU €JIEKTPOHHOTO JOKYMEHTa 3a 3BEACHOIO
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HOMEHKJIATYPOIO CIIpaB YCTAHOBM, Ta YTOUYHEHHS LMX BIJIOMOCTEH 3a
€KCIIEPTU3010 LIIHHOCTI EJIEKTPOHHOTO IOKYMEHTA;

{A63ay wicmnaoysmuil nyHkmy 7 i3 3MiHAMU, 8Hecenumu 32iono 3 Ilocmanogoio
KM Ne 375 6io 17.04.2019}

14) iHiImiIOBaHHA Ta IIPOBEJCHHS B YCTAHOBI IIIJBMINCHHS KBamigikarii
MpalliBHUKIB YCTAaHOBU 3 TUTaHb J1JIOBOJICTBA.

8. YCTaHOBM OpPraHi3oBYIOTh JIJOBOACTBO Ha IMMiJACTaBi BJIACHOI IHCTPYKII 3
T170BOACTBA (Haml - IHCTPYKIIISA 3 AIJIOBOACTBA YCTAHOBH), IO PO3POOIISIETHCS Ha
nifacTaBi [HCTpyKIIiH, 3aTBEPAKEHUX 111€10 TOCTAHOBOIO, Ta 3 YPaXyBaHHAM THIITUX
aKTIB 3aKOHO/IaBCTBA.

{Ilynkm &8 i3 3minamu, eumecenumu 32i0no 3 Ilocmanosoro KM Ne 375 6io

17.04.2019}

9. Ciy»06a Ai710BOICTBA PO3POOIIsiE€ THCTPYKIIIIO 3 IUIOBOJACTBA YCTAHOBHU, SIKOIO
OJTHOYACHO PETJIaMEHTYEThCSI TUTAHHS OpraHizallli JIJIOBOJICTBA y MaIepoBiil Ta
€JIeKTPOHHIN (popMax.

10. JI110BOACTBO yCTAaHOBH, OpraHizallis OOMIHY €IEKTPOHHUMHU JOKYMEHTaAMH 3
IHITUMUA YCTaHOBaMU 3IWCHIOIOTHCS BHUKJIIOYHO 3 BHUKOPUCTAHHSAM CHCTEMH
€JICKTPOHHOTO JOKYMEHTOOOITY YCTAaHOBH, IHTEIPOBAHOI 10 CUCTEMH B3a€MO]III.

VY pasi BiAICYTHOCTI B yCTAHOBI CUCTEMU €JIEKTPOHHOTO JOKYMEHTOOOITY YCTaHOBa
JUIsl OpraHi3alii JUCTYBaHHS 3 IHIIMMU YCTAHOBAMU BUKOPHUCTOBYE CHEHIAIbHUN
BE0-MOAYJIb CUCTEMH B3a€MO/IIT (Z1aji - Be0-MOAyJIb CUCTEMH B3a€EMOJIIT).

11. Cucrema €IeKTPOHHOTO JOKYMEHTOOOITY yCTaHOBM TMOBHHHA BiJIMOBIIATH
BUMOTraM 3aKOHOJABCTBa 10 (opMmaTiB JaHUX, CEPBICY 1HTErpaili 10 CUCTEMH
B3a€MO/I1i Ta BUMOTaM HOPMAaTUBHO-NIPABOBUX aKTIB y cdepi 3aXUCTy 1HGOopMaIlii.

12. BukopuctanHs KBalti()iKOBAaHOI €JEKTPOHHOI IO3HAYKU Yacy MiJ Yac
HaKJIaJlaHHs KBaTi(IKOBAHOTO E€JIEKTPOHHOIO MiANMUCY abo KBaliikoBaHOI
€JICKTPOHHOI MeYaTKU € 000B’A3KOBUM.

13. TexHIUHE CYNPOBOKEHHS CHUCTEMH EJIEKTPOHHOTO JAOKYMEHTOOOIry B
yCTaHOBI Ta MOro IporpaMHoO-amapaTHe 3a0e3IleueHHs, BiANOBiAAIBHICTh 3a
30€peKEeHICTh  JOKYMEHTIB Ta  chOpPMOBAaHUX  CIpaB, 3a0e3MeueHHs
(GyHKIIIOHYBaHHS €IMHOTO MAacCUBY C€JIEKTPOHHHMX JIOKYMEHTIB, a TaKOX
bopMyBaHHSI CTPYKTYpH €JIEKTPOHHMX JIOBIJHUKIB Y CHUCTEMI EJIEKTPOHHOTO
JOKYMEHTOO0Iry —TOKJIAJal0ThCs Ha CTPYKTYpPHUM MIAPO3Ii 3 MUTaHb
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iH(popMauiitHoro 3abe3nedyeHHs ado iH(OpMaLIMHUX TEXHOJIOTIH (all - ciyx0a
1H(QOpMaIIHHUX TEXHOJIOTIH).

{A63ay nepwuii nynkmy 13 i3 3minamu, enecernumu 32i0no 3 I[locmanosoro KM No
375 6i0 17.04.2019}

3abe3mneueHHs 3aXUCTy 1HpopMaIllii, 1o 0OpoOISETHCS B CUCTEMI €JIEKTPOHHOTO
JOKYMEHTOO00Ir'y yCTaHOBH, MOKJIAJA€ThCS HA CTPYKTYPHHUM MiAPO3ALT 3 MUTAHb
3axucTy 1H(opmalii abo mpalliBHUKa yCTAaHOBH, Ha SKOTO ITOKJIaJa€ThCS
BUKOHAHHS 3aBJaHb Ta (PYHKIN CTPYKTYpHOTO MiAPO3ALIY 3 MUTAHb 3aXHCTY
1H(popMarii.

{A63ay opyeuii nynkmy 13 i3 3minamu, enecenumu 32iono 3 Ilocmanosoro KM No
375 6i0 17.04.2019}

I1. MixkBinom4uii 00MiH eJIEKTPOHHMMH JTOKYMEHTAMU

14. OGMIH eNeKTPOHHUMH TOKYMEHTaMHU YePe3 CUCTEMY B3a€MOJI1 3/IIMCHIOETHCS
BUKJIIOYHO 3 JIOTPUMAHHSIM BHUMOI IO BCTaHOBJIEHUX (opMaTiB JaHUX
€JIEKTPOHHOTO JOKYMEHTOOOII'Y B YCTaHOBAX.

OOMIH JOKYMEHTaMU 1032 CHUCTEMOIO B3a€EMOJIl JOMYCKAETHCA JIUILE 11010
JOKYMEHTIB, 10 SKHX MOXYTh OYTH 3aCTOCOBaHI OOIPYHTOBaHi IIiJICTaBH,
BU3HAYCHI TYHKTOM 2 i€l [HCTpyKITii.

15. Cucrema B3aemofii 3a0e3nedye TrapaHTOBAHY JOCTAaBKY €JIEKTPOHHHMX
JOKYMEHTIB B1J] iX BIAMPABHUKIB JI0 X OJIepKyBadiB (agpecariB).

16. KopuctyBaui cuctemMu B3aeMO/Ii1 BIIMOBIJAIOTh 3a MOBHOTY Ta JOCTOBIPHICTh
iH(opMaliii, BHECEHOT HUMHU JI0 CUCTEMHU.

IIpuiitMaHHS BXiIHUX €JIEKTPOHHUX JJOKYMEHTIB

17. EnexTpoHHI DOKYMEHTH, IO HAIAXOJATH JI0 YCTAaHOBH 4YEPe3 CUCTEMY
B3a€MO/I1i, MPUINMAIOTHCS CITY>KO0010 T1IOBOJICTBA.

18. EneKTpoHHMI JOKYMEHT, 1110 3aBaHTAXXUBCS 13 CHCTEMH B3a€EMO/IIT 10 CHCTEMH
€JIEKTPOHHOI'0 JIOKYMEHT0001ry a00 Ha{IUIIIOB J10 BEO-MOIYJIsI CUCTEMH B3aEMO/II1
YCTaHOBH, BBAXKAETHCS JOCTABJICHUM ajpecary.

19. IlomepenHiit poO3TIIsAa €AEKTPOHHOTO JOKYMEHTA 31MCHIOETHCS B €IICKTPOHHIN
dbopmi  ciyk0010  JIJIOBOJICTBA YCTAaHOBM 3 BUKOPHUCTAHHSIM  CHUCTEMH
€JIEKTPOHHOI'0 JIOKYMEHT000Iry abo y pasl ii BIICYTHOCTI B€O-MOIYJISI CUCTEMH
B3a€EMOIII.
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Ilix yac monepeAHHLOr0 PO3IJisily BU3HAYAECTHCH:

15)
16)

17)

YK Ma€ eJICKTPOHHUM IOKYMEHT OyTH JOIMYIICHUH 10 peecTparlii;

9u OTpeOye PO3TIIsAly KEpIBHUIITBOM YCTaHOBHU a00 HAJCHUJIAHHS ITIiCIIs
peecTpailii  3a HAJEXKHICTIO JO CTPYKTYPHOrO MiApo3AiLTy abo
CTPYKTYPHUX TIIPO3AUTIB BIAMOBIAHO 10 (PYHKIIOHAIBHOTO PO3MOILTY
000B’S3KIB B YCTaHOBI;

Y HAJICKUTh JI0 EJIEKTPOHHUX JIOKYMEHTIB TEPMIHOBOI'O PO3TJISIY
(omparitoBaHHs).

20. ITonepenHiil po3risl €IEKTPOHHUX JOKYMEHTIB MOBUHEH 3/IMCHIOBATUCS Y
JIeHb HaIXOJKEeHHS (JIocTaBKM) a00 He mi3Hime 10 roanHNn HaCTYITHOTO poO0YO0To
IHS y pa3l iX HAAXOJKEHHS (IOCTaBKH) MICIS 3aKIHYEHHS poOOYOro IHsA, y
BUX1JIHI, CBATKOBI Ta HepoOoui nHi. JlOpydeHHS YCTaHOB BHIIOTO PIBHS
PO3MIISIAAIOTHCS TIEPIIOYEPTOBO.

21. 3a pesympTaTamMu MONEPEAHBOTO PO3TIISIAY OTPUMAHUN YEpPE3 CHUCTEMY
B3a€MO/IIi €ICKTPOHHUM TOKYMEHT IMJIsSITae peecTparlii, KpiM BUMAIKIB, KOJIU:

1)

2)
3)
4)
5)

6)

MOPYIICHO BUMOTH 1110710 (POPMHU MIATOTOBKH (IYVHKT 2 1i€il [HCeTpykInii) ado
odhopMIIeHO 3 mopyiIeHHIM BUMoOT IyHKTIB 117 Ta 118 miei [HcTpyKii;
CJICKTPOHHUM JOKYMEHT HAJIAIIOB HE 3a aIpecolo;

CJICKTPOHHUHN JOKYMEHT HaJ1UIIIOB MOBTOPHO;

3asIBJICHUH CKJIaJl €JICKTPOHHOIO JIOKYMEHTA HE BIJIMOBIA€ (DAKTUUHOMY;
PEKBI3UTH  BXIJIHOTO €JIEKTPOHHOTO JOKYMEHTa He 30irarotecs 3
PEKBI3UTAMU, 3a3HAYCHUMU B €JICKTPOHHOMY JTOKYMEHTI;

BIJICYTHIN TOB’SI3aHUNA 3 €JIEKTPOHHUM JOKYMEHTOM KBaJli()iIKOBAaHUI
CJICKTPOHHUHN MIAMKUC MIiANUCYyBaya YW TIOB’sA3aHa 3 HUM KBaliikoBaHa
€JICKTPOHHA TeYaTKa YCTAaHOBH, HASIBHICTD SIKO1 HA HhOMY Tlepe10aueHa I1€10
[HCTpYyKITi€TO;

{Ab3ay coomuti nynkmy 21 6 pedaxuyii Ilocmanosu KM Ne 375 6i0 17.04.2019}

/)

8)

Ha JIOKyMEHT HaKJIaJeHO KBaJI(PIKOBAHUI €IEKTPOHHUMN MIJMUC 0COOH, sKa
HE € MANUCyBadyeM JOKyMeHTa a00 0c00010, 110 BUKOHYE HOTO 000B’ I3KH;
MOB’s13aH1 3 €JICKTPOHHUM JOKYMEHTOM KBali(hiKOBaHI €JIEKTPOHHI MIAMUCH
Ta/ab0 meYaTKu HEMOXKJIMBO TMEPEBIPUTH 3 JOTPUMAHHSM BUMOT YaCTHHU
npyroi ctatTi 18 3akony Ykpainu “IIpo enekTpoHHI T10BipYil MOCITYTH;

{Ilynkm 21 O0onosneno Hosum abzayom 32iono 3 Ilocmanoeoro KM Ne 375 6io

17.04.2019}

9)

BIJICYTHS KBaJi(hikOBaHA €JIEKTPOHHA MMO3HAYKA Yacy;
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10) Bi3yasbHa GopMa €JICKTPOHHOIO JTJOKYMEHTA HE MPUAATHA JIJIs CIIPUAMaHHS
il 3MICTY JIFOJUHOIO.

Y mmx Bumamkax ciayk0a UIOBOJCTBAa BIAMOBIISE Y peecTpalii TaKoro
CJICKTPOHHOT'O JOKYMEHTA 13 3a3HAYCHHSIM OJHI€T 3 HAaBEJICHUX I11/ICTAaB.

HaacuianHss BUXITHMX €JIEKTPOHHUX JOKYMEHTIB

22. HapacunmanHS €JIIGKTPOHHHX JIOKYMEHTIB 4Yepe3 CHCTeMY B3aEMOJIl ix
azpecaTtam 31HMCHIOEThCS aBTOMAaTUYHO, 33 ()aKTOM 1X 3aBaHTa)KEHHS 13 CUCTEMH
€JICKTPOHHOTO JTOKYMEHTOO0OITy (BEO-MOMYJII CHCTEMH B3a€MOJIIi) yCTAaHOBH B
CHUCTEMY B3a€EMOJIIT 07pa3y MiCJs X peecTpariii.

{A63ay nepwuii nynkmy 22 i3 3minamu, 6Hecenumu 32i0no 3 [locmanosoro KM No
375 6i0 17.04.2019}

[lin gac 3aBaHTaXKEHHS aBTOMATUYHO CTBOPIOIOTHCS MPUMIPHUKUA €JICKTPOHHUX
JOKYMEHTIB y KUIBKOCTI, IO BIJMOBIJA€ 3asBJICHOMY B peeCTpaIiiiHoO-
MOHITOPHMHIOBIM  KapTil  TMEpeNiKy  ajapecaTiB, i 1X  MOJAJIbIIOTO
NEepPCOHAJII30BAHOr0 HAJICUJIAHHS BIJIMOBITHUM aJpecaTaM.

He mosxe OyTH BiANpaBICHUIN Yepe3 CUCTEMY B3a€MO/Ii1 €IEKTPOHHUMN JIOKYMEHT,
IITICHICTH SIKOTO HE TIITBEP/PKEHO KBaTi(h1IKOBAHUM €JIEKTPOHHUM IT1AMUCOM a00
KBaT1(hiKOBAHOIO €JIEKTPOHHOIO NIEYaTKOIO 3T1IHO 3 BUMOramu M€l [HcTpyKkiii abo
AKUi 0OpPMIIEHO 3 MOpyIIeHHsIM BUMOT 1yHKTIB 117 ta 118 miei Inctpyxkmii.

23. I3 cuctemMu eIeKTPOHHOTO JTOKYMEHTOOOITY YCTAaHOBH JI0 CUCTEMU B3a€EMO/I1]
3aBAHTAXYIOThCS 3apPEECTPOBAHI  €JIEKTPOHHI JOKYMEHTH abo 3acBigueHi
€JICKTPOHHI KOITi1 JOKYMEHTIB.

[3 BeO-MOayssi CHUCTEMU B3a€EMOJli JO CHUCTEMH B3a€EMOJIIl 3aBaHTAXYIOThCS
€JIEKTPOHHI KOIIi JOKYMEHTIB, 3aCBiUEHI KBali(pIKOBAHUMHU EJIEKTPOHHUMU
neyaTKamMu, CTBOPEHHS, 3aCBIAYCHHS Ta BHECEHHS 10 BeO-MOAYJIS AKUX 31HCHIOE
peecTparop.

24. ENEKTpOHHMI JTOKYMEHT BBAXKAETHCA OJICP)KAHUM aJpecaToM 3 MOMEHTY
HAJIXO/P)KCHHS BIJMPABHUKY €JICKTPOHHOI'O MOBIJOMJICHHS 13 3a3HAYEHUM 4acoM
PO JOCTABKY IILOT'0 JIOKYMEHTA ajipecary.

VY pa3l HEeHaAXOKEHHS BIAMPABHUKY MPOTITOM IIECTH TOAUH 3 MOMEHTY
BIIMPABKK  €JIEKTPOHHOTO JOKYMEHTa, €JIEKTPOHHOIO TOBIJIOMJICHHS IIPO
JIOCTAaBKY IIbOTO JIOKYMEHTa aJpecary BBAXA€ThCS, 10 TAKUM JIOKYMEHT
aZpecaToM He OJIepkKaHO. Y TaKOMY BUIIAJKY BIAMPABHUK BKUBAE BCIX MOKIIUBUX
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3aXOJIIB 10 3a0€3MeUYEHHs OJIep)KaHHS aJpecaToM BIJAMOBIIHOTO JOKYMEHTa B
€JIEKTPOHHIN (hopMi.

VY pasi oaepxkaHHs B ajpecaTa €JIeKTPOHHOrO MOBIAOMIICHHS MPO BIJIMOBY Yy
peecTpallii eJIeKTPOHHOIO0 JOKYMEHTA BIANPABHUKOM BXKHUBAIOTHCS 3aXOIU IS
YCYHEHHS ITJICTaB BiJIMOBHM 1 3a0e3IleueHHs TOBTOPHOTO HAACHJIAHHS TaKOTO
JIOKYMEHTA B €JIEKTPOHH1NA Popmi.

BiaxuneHHs aapecatoM €JIeKTPOHHOTO JOKYMEHTa 0e3 3a3HaueHHs MiJCTaB, IO
BU3HAuUCHI y MyHKTI 21 111€1 [HCTPyKIlli BBAXKAETHCSA CBIIOMUM MOPYIICHHSIM.

{Ab3ay wemsepmuii nynkmy 24 6 peoaxyii Illocmanoeu KM Ne 375 6io 17.04.2019}

JlonatkoBe MIiATBEpKEHHS (PaKTy OTpUMaHHS €JIEKTPOHHOTO JIOKYMEHTa
apecaToM HE BUMAra€ThCA.

KypHas 00MiHY eJIEKTPOHHUX JOKYMEHTIB

25. KypHan oOMIHYy € OKpPEMHUM €EJIEKTPOHHHM PEECTPOM Yy CKIIaJl CHUCTEMU
CJICKTPOHHOTO JIOKYMEHTOOO0ITy (BE€O-MOAYJsi CHUCTEMH B3a€EMOIi), KU
dbopMy€eThCS 13 TIEpeNTiKy 3aMKCiB MPO MPOXOHKEHHS MIPUMIPHUKIB €JIEKTPOHHUX
JTOKYMEHTIB Yepe3 CUCTEMY B3aEMO/III.

{A63au opyauti nynkmy 25 euknrouerHo Ha niocmasi Ilocmanoeu KM Noe 375 6io
17.04.2019}

26. XKypnHan oOMiHY CKJIaIa€ThCsI 3 TAKUX PO3ILIIIB:

{Ab3ay nepwuil nynkmy 26 6 peoakyii Illocmanosu KM No 375 sio 17.04.2019}

1) magiciiaHi - HOMep 1 JlaTa peecTpariii eJICKTPOHHOr0 JOKYMEHTa, ajapecar,
KOPOTKUM 3MICT, BHJ, JaTa 1 dYac HAJCWIAHHSI, a TaKOoX aTpulOyTu
€JIEKTPOHHOTO TTOB1OMJICHHSI;

2) OTpHMaHIi - BHXIiJHI HOMEp 1 Jara peecTpariii eJIeKTPOHHOTO JOKYMCHTa,
KOPECTIOH/IEHT, J1aTa 1 4ac IOCTaBKH;

3) 3apeecTpoBaHi - CKIIAJOBI, aHAJIOTIYHI 0 CKIIAJOBUX PO3JIIIy OTPUMaHi, a
TaKOX HOMEp 1 JlaTa peecTpallii eJIeKTPOHHOTO0 JOKYMEHTa YCTaHOBOIO-
aJpecaToM Ta TpI3BHINE, BJIACHE 1M’ peecTpaTopa, HalMEHYBaHHS
CTPYKTYPHOTO IIJAPO3/Aiay, BIAMOBIJAJbHOTO 3a BUKOHAHHS JIOKYMEHTa B
YCTaHOBI, MPI3BHUIIIE, BIACHE 1M 5, TeJIEPOH Ta CIyKO00Ba €JIEKTPOHA TOIIITA
HOro KepiBHHKA, MPI3BUIIE, BIACHE 1M s MpalliBHUKA, BiAMOBIAAIBHOIO 3a
BUKOHAHHS JOKYMEHTa B YCTAHOBI, HOTo TenedoH Ta ciy00Ba €JIEKTPOHHA
TOIIITA;
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{A63ay uemsepmuul nynkmy 26 i3 3minamu, eHeceHumu 32i0Ho0 3 [locmanosoro KM
Ne 375 6i0 17.04.2019}

4) BIAMOBIIEHO B peecTpariii - 70 aTpuOyTIiB PO3ILTY OTPUMAHUX J0JAFOTHCS
JaTa 1 mijcTaBa BiIMOBH, MPI3BUIIIE, BIACHE 1M’s Ta TeleOH peecTpaTopa,
SIKUM 3]IIMCHEHO B1JIMOBY.

27. EnexTpoHH1 NOBIJOMJIEHHSI aBTOMAaTUYHO BHOCSATBHCS JI0 )KypHaly OOMIHY Ta
JIONAalOThCA 0  BIAMOBIIHUX 3alMCIB  TMPO MPOXOMKEHHS TMPUMIPHUKIB
CICKTPOHHMX JOKYMEHTIB Yepe3 CHCTeMY B3aeMOJIii Ta peecTpaliiiHo-
MOHITOPUHTOBUX KapTOK BIJMIOBIIHUX €JIEKTPOHHUX JOKYMEHTIB.

EnextpoHHe MOB1IOMJIEHHS aBTOMAaTUYHO T€HEPYETHCSI CUCTEMOIO CJIEKTPOHHOTO
TOKYyMEHTO00Iry (BeO-MOIyJeM CHCTEMH B3a€MOli) Ta HAJICHIIAETHCS
BIJIMPABHUKY OJIpa3zy 3a (PaKToM JOCTaBKHU, OTPUMAaHHS, PEECTpallii, BIAMOBHU Y
peecTparlii eIeKTPOHHOTO JOKYMEHTA aJIpecaToM.

EnexTpoHH1 NOBIAOMIIEHHS HE TOTPEOYIOTh OKPEMOI 1X peecTpallii Ta Bizyasizailii.

{A63ay mpemit nynkmy 27 i3 3minamu, 6HeceHumu 32i0Ho 3 [locmanosoro KM No
375 6i0 17.04.2019}

28. EnexTpoHH1 MOBIIOMJICHHS MatOTh Takl 000B’A3KOB1 aTpUOyTH:

5) npo HaacwiaHHA - CTAaTyCHE €JEKTpOHHE moBimomiieHHs “‘Hamicimano” Tta
P y p
JaTa 1 Jyac HaJICHJIaHHS,

6) mpo IOCTaBKY - CTaTyCHE €JICKTPOHHE MOBITOMIICHHS “J/locTaBlIeHO” Ta naTa
1 9yac JOCTaBKH;

7) TIPO peecTpallito - CTaTyCHE eNIEKTPOHHE IMOBiOMIICHHS “3apeecTpoBaHo’ Ta
HOMED 1 JaTa peecTpaliii €JICKTPOHHOI'O JOKYMEHTA;

8) mpo BiIMOB eecTpallii - CTaTyCHE eJIEKTPOHHE MOB1AOMIIEHHS “‘BiamoBa

yYy y

y peecTpauli’, gaTta, 4yac, HiJCTaBa BiJIMOBH, MpI3BHILE, BIACHE 1M’ Ta
TeneoH peecTpaTopa, SIKUM 3]11IMICHEHO BiAMOBY.

Takoxx cucTemMa B3aeMOJli Mae 3M1MCHIOBATH OIEpaTHUBHE 1HPOPMYBaHHS
KOPUCTyBaua CUCTEMH B3a€MO/II1 MPO:

1) TO3WUTHUBHUN pe3yJabTaT TEXHIYHOI MEPEBIPKM CHUCTEMOIO  B3aEMOJIIi
HAJICTAHOTO KOPHUCTYBadeM CHCTEMH B3a€MOJIi JIOKyMEHTa Ta HOTO
MOCTAaHOBKY B Yepry Ha 3aBaHTAKCHHS IO CHUCTEMH €JIECKTPOHHOTO
JTOKYMEHTO00Iry (Be0-MOayJIsl CHCTEMH B3a€MO/IIT) aapecarTa;

{A63ay coomuil nynkmy 28 i3 3minamu, enecenumu 32iono 3 Ilocmanosoro KM No
375 6i0 17.04.2019}
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2) KUTBKICTh JTOKYMEHTIB, IO CTOSATh B Uep3i HA 3aBAaHTAXKCHHS N0 CHCTEMHU
CJICKTPOHHOTO  JIOKYMEHTOO0O0ITY  (BEO-MOIyisl CHUCTEMH  B3ae€MOJI1)
KOpHCTYBaya.

Oco0MBOCTI eJIEKTPOHHOI B3a€EMO/Iii 0€3 3aCTOCYBAaHHSI CUCTEMHU B3a€EMO/III

29. TaudopmartiitHuit 0OMIH MK MparliBHUKAMU yCTAHOB 31MCHIOETHCS JIUIIE 3
BUKOPHUCTAHHSIM CITy>KOOBOi €IEKTPOHHOI MOIITH.

30. Inpopmaniiinuii 0OOMiH 3A1HCHIOETHCS 3 METOIO:

3) TomepeaHhOro MOTOMKCHHS PEIaKIlil MPOEKTIB CIIJIBHUX CICKTPOHHUX
JOKYMEHTIB, 30KpeMa CIiBPO3POOJIEHHS MPOEKTIB aKTiB;

4) JOBeIeHHs YNIpaBIiHCHKOI iH(opMaIlli 10 BiloMa, 30KpeMa Mpo IIaHU Ta
pOOOTY BIIMOBITHUX YCTAHOB;

5) iH(OpMYBaHHS PO MPUHHSITI YCTAHOBOIO YIPABIIHCHKI PIIICHHS;

6) 3’siCyBaHHS CTaHy ONPAIIOBAHHS YCTAHOBOIO SJICKTPOHHHX JOKYMEHTIB, IO
HaJIIUIUIA Ha X PO3TIISIAL.

31. Indopmariss 3 JUCTYBaHHS CIyKOOBOI €JEKTPOHHOIO TMOIITOK MOXE
BUKOPHUCTOBYBATHUCSA JIJISl TIATBEPIXKEHHS BUKOHAHUX JTIH.

32. Iadopmariiinuii 0OMIH CIy>XOOBOIO €JIIEKTPOHHOIO TMOIITOI0 HE Mae
FOPUIUYHOI CUJIH.

33. IndopmarriitHuit 0OMIH CITY>KO0BOIO €IEKTPOHHOIO MOIITOI HE JIOMYCKAETHCS
1110710 iHGopMallii 3 0OMEKEHUM JIOCTYIIOM.

I11. Opranizanisi eJIEKTPOHHOT0 TIOKYMEHTO00Iry

34. Opranizaiis JOKYMEHTOOOII'Y YCTaHOBU 3IIMCHIOETHCS 3a JIOMIOMOIOIO
CHCTEMH €JICKTPOHHOTO JIOKYMEHTOOOITY, IO I1HTETPYEThCA 13 CHCTEMOIO
B3aeEMOII.

35. Cucrtema €IEKTPOHHOIO JIOKYMEHTOOOITY TOBMHHA 3a0e3leuyBaTu
MPOXOJIPKEHHS €JIEKTPOHHUX JOKYMEHTIB Ta €JIEKTPOHHHUX KO JTOKYMEHTIB Ta
B3a€EMO3B 30K 13 CUCTEMaMH €JIEKTPOHHOTO TOKYMEHTOOOITY 1HIIIMX YCTaHOB.

OO0k 00CATY €NEKTPOHHOTO JOKYMEHTOO00ITY

36. OOmik o00ciary €JeKTPOHHOTO  JOKYMEHTOOOIry  3IIMCHIOETHCS B
aBTOMAaTU30BAHOMY  PEXHUMI CHUCTEMOIO  E€JEKTPOHHOTO  JIOKYMEHTOOOITY
YCTaHOBH.



37. IlincyMKoBI AaH1 OOJIIKY 00CATY TOKYMEHTOOOITY MOAAIOTHCS B €JICKTPOHHIM
dopmi (1omatox 1).

PeecTpanisi 1oKyMeHTIB

38. BxinHi, BHYTpIllIHI, BUXIJHI, 1HII JOKYMEHTH HE3alieKHO Bil (popMu ix
CTBOPEHHS, MIJATOTOBJICHI B YCTaHOBI, PEECTPYIOTHCA B CHCTEMI €JIECKTPOHHOTO
JOKYMEHTO000Iry, a y pa3l 1i BIACYTHOCTI BXIJIHI Ta BHUXIAHI JIOKYMEHTH
PEECTPYIOTHCS Y BEO-MOIYJI1 CUCTEMH B3a€EMOIII.

{Ilynkm 38 i3 3minamu, eHecenumu 32i0H0 3 Ilocmanosoro KM Noe 375 sio
17.04.2019}

39. Jlna 3a0e3meueHHs peecTpallii JOKYMEHTIB y €JIEKTPOHHIM Ta mamepoBiid
dopMax (mami - JIOKYMEHTH) B aBTOMAaTH30BAaHOMY PEXKHMI 3allOBHIOETHCS
peeCTpaIliiHO-MOHITOPUHIOBA KapTKa, M0 SKOi BHOCSTHCS BCl OOOB’SI3KOBI,
JI0OATKOBI Ta y pasi MoTpeOu 1HII PEKBI3UTH JTIOKYMEHTA BIAMOBIAHO A0 BUMOT
THCTPYKII 3 AIOBOJICTBA YCTAaHOBH.

40.  PeecTpaliiiHO-MOHITOPMHIOBA  KapTKa  €JIEKTPOHHOIO  JIOKYMEHTa
CTBOPIOETHCSI CUCTEMOIO €JIEKTPOHHOTO JOKYMEHTOO00ITY (BEO-MOIyJIeM CUCTEMH
B3a€EMO/Ii1) B €JIEKTPOHHIHN dopmi.

41. 1o 000B’I3KOBUX PEKBI3UTIB, 1110 BHOCITHCS B PEECTPALIITHO-MOHITOPUHTOBY
KapTKy, HAJIEKaTh: BUJ JOKYMEHTA, 1HICKC Ta 3aroJIOBOK €JIEKTPOHHOI CIIPaBH,
KOpeCnoHAEHT  (yCTaHOBa-BIANMpPaBHUK),  MIANKCYBa4  JOKyYMEHTa  Ta
KBaMi(IKOBAaHWWA €JNEKTPOHHUNM MIANKC miAnucyBaya abo kBajiikoBaHa
€JIEKTPOHHA TMeYaTKa YCTaHOBU-BIAMpPaBHUKA, ajipecar (MepesliK yCTAHOB, SKUM
aJpecoBaHO JOKYMEHT), BHUXIAHI HOMEp Ta jgara (peecTpariiiHi aTpuOyTu
KOPECTIOH/ICHTA), BXiJHI HOMEp Ta jarta (peecTpalliiiHi aTpuOyTH ajapecara),
BUXIIHUM HOMEp Ta Jara peecTpalii (peecTpaliiiHi aTpuOyTH YCTaHOBH),
KOPOTKHUW 3MICT JOKYMEHTa, CTPYKTYPHUW MIAPO3JUI, BIAMOBIAAIBHUN 3a
BUKOHAHHS 3aBJaHHs Ta/a00 MiJrOTOBKY JOKYMEHTA B YCTAHOBI 13 3a3HAYEHHSIM
Horo 1HJEKCY, Mpi3BUIIA, BIACHOIO 1MEHI, HOMEpa TeleoHy Ta CIyKOOBOi
CJICKTPOHHOI TOIITH HOTO KEPiBHUKA, €IEKTPOHHI PE30JIIOIi, BIAMOBIIATLHUN
BUKOHABEIlb (3T1THO 3 PE3OJIOIIE€I0) 13 3a3HAYEHHSIM HOTO Mpi3BHUINA, BIACHOTO
IMeH1, HoMepa TenedoHy Ta CIy>KO00BO1 €JIEKTPOHHOI MOIITH, CTPOK Ta MO3HAYKA
PO BUKOHAHHS EJIEKTPOHHOTO JOKYMEHTA, KUIBKICTh CTOPIHOK CYMPOBIIHOTO
JUCTa Ta KUIBKICTh CTOPIHOK JIOJIaTKIB, IMOCHWJIAHHS Ha BXKE 3apEeECTpOBaHI
JOKYMEHTH (1CTOpisi MHUTAHHS), 1HAWKATOPU CTaHy BUKOHAHHS JOKYMEHTa Ta
CTPOKHM BUKOHAHHSI 1HJIMKATOPIB.
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{Ilynkm 41 i3 3minamu, eHeceHumu 32i0no 3 Ilocmanosoro KM Ne 375 6io

17.04.2019}

42. Jlo 10JaTKOBUX PEKBI3UTIB, 1110 BHOCATHCS JJO PEECTPALIMHO-MOHITOPUHTOBO1
KapTKH, HaJIeXKaTh: BHYTPIIIHE MepeapecyBaHHs €JIEKTPOHHOTO JOKYMEHTa MiX
CTPYKTYPHUMHM MiAPO3/iJIaMU YCTAHOBH, HAsIBHICTH 1 ITEPEJTiK 10JIaTKIB, MPOMIXKHI
CTPOKHU BUKOHAaHHsI, i1H(opMallis po 3MiHYy Ta MEPEHECEHHS CTPOKIB BUKOHAHHS,
MPUTTMHEHHS MOHITOPUHTY €JIEKTPOHHOTO TOKYMEHTA, €JIEKTPOHH1 MOBITIOMJICHHS
CUCTEMHU B3a€EMOJIli, KOJ JOKYMEHTa 3TiIHO 3 TEMAaTUYHHUM KJIAcU(PIKATOPOM
yCTaHOBH, CTPOK MepelaBaHHs 10 apX1BHOTO MAPO3ILUTY YCTAaHOBH, TTO3HAYKA MPO
HaJICKHICTh JOKYMEHTA 10 JOKYMEHTIB TEPMIHOBOT'O PO3IJISIAY, CTPOK 30€piraHHs
€JIEKTPOHHOTO JOKYMEHTA (BIJMOBIIHO 10 HOMEHKJIATYPHU CHPaB).

{Ilynkm 42 6 peoaxyii [locmanosu KM Ne 375 6io 17.04.2019}

43. JlomyCKaeThCs BBEJICHHS YCTAHOBOKO 1HIIMX PEKBI3UTIB E€IEKTPOHHOTO
JTOKYMEHTA, SIKI HE 3BY)KYIOTh Ta HE 3MIHIOIOTh 3aCTOCYBaHHS 00OB’S3KOBUX Ta
J0aTKOBUX MOTO PEKBI3UTIB.

44. Peectpaliis BXIHOI 1 BHUXIJHOI KOPECHOHACHIII YCTaHOBHU 3IMCHIOETHCS
CITy>k0010 A1JIOBOACTBA YCTAHOBHU LIEHTPAII30BaHO B €JIMHIN CUCTEMI.

[Topsiok peecTpailii OKpeMuX BUJIIB JOKYMEHTIB BU3HAYAETHCS THCTPYKIEIO 3
T1JI0OBOJICTBA YCTAaHOBH.

{Tlynkm 44 6 peoaxuyii [locmanosu KM No 375 6io 17.04.2019}

45. dakcorpaMu Ta 1HII €JIEKTPOHHI JOKYMEHTH, [0 HAAXOIATh €JIEKTPOHHOIO
NOmTOI 0€3/3 KBaI(PIKOBAaHUM €JIEKTPOHHUM MIANKCOM (KBaji(hiKOBaHOIO
€JIEKTPOHHOIO TI€YaTKO0), peeCTpallli He MiJISIraloTh.

46. Y cucrtemi €JEKTPOHHOrO JIOKYMEHTOOO0Iry (OopMyeThcsi  €auHA
IEHTpajIizoBaHa 0asza peecTpalliiHuX TaHUX B €JIEKTPOHHIM (popMi, 3a TOITOMOTOI0
AKO1 MpaLiBHUKH 3a0€3MeuyoThCsl 1HQOPMAIIIEO PO BCl TOKYMEHTH YCTAaHOBH 1
iX MICIIE€3HAXO/IKCHHS.

47. TlopsimoK BHECEHHSI PEKBI3UTIB JI0 PEECTPAIIMHO-MOHITOPUHTOBO1 KAPTKU Ta
iX PO3MIIIEHHSI BU3HAYAETHCS THCTPYKIIIEIO 3 J1JIOBOJICTBA YCTAHOBH.

{Tlynkm 47 6 peoaxyii [locmanosu KM No 375 6io 17.04.2019}

PeecTpanisi BXiTHUX JOKYMEHTIB


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n64
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n64
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n65
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n65
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n65

48. Peectparlis BX1THO1 KOPECIIOHACHITIT 3/IIICHIOETHCSA PEECTPATOPOM JIUIIIE TICTs
MIPOBEACHHS ITOIEPEAHBOr0 PO3IJISY JTOKYMEHTA.

49. He pnomyckaeTbCcsi TPOBEICHHS TMOJBIMHOI peecTpallii eJIeKTPOHHOTO
JOKYMEHTa y CUCTEMI €JIEKTPOHHOTO JOKYMEHTOOOIry Ta BeO-MOAYJl CHUCTEMH
B3aEMOIII.

50. Ha 1oKyMeHT, 1110 HaJiiIIOB y ManepoBii popMi, Mmicig peecTpanii HuisiXoM
IPYKy HAaHOCHUTBCS HOTro MTpux-koja abo QR-koa, NPUCBOEHUN CHCTEMOIO
€JIEKTPOHHOTO JOKYMEHTOOOITY, Ta CTBOPIOETHCS (POTOKOIIS, SIKYy PEECTPATOp
BHOCHUTD JI0 PEECTPALIITHO-MOHITOPUHTOBO1 KaPTKH.

{Ilynkm 50 i3 sminamu, eHecenumu 32i0H0 3 Ilocmanosoro KM Ne 375 6io

17.04.2019}

51. BxigHuii JOKYMEHT MOCTiiHOTO Ta TpuBajoro (monaa 10 pokiB) 30epiraHHs,
10 HAJIWIIOB y mamepoBik dhopMi, MiCas peecTparii Ta CTBOPEHHS (HOTOKOIIT
PEECTPATOPOM MEPENAETHCS O€3MOCEPEIHBO B CTPYKTYPHUU MIIPO311JT YCTAaHOBH,
BU3HAYCHUN B YCTAHOBJICHOMY TOPSAKY BIAMOBIJAJbHUM 32 BUKOHAHHS IHOTO
JOKYMEHTa, JIHIIe JjIs 30epiraHHs 3 moJaJbliuM (OPMYBaHHSIM Yy CHOpaBU
BIJIMTOB1THO JI0 3aTBEP/KEHOT HOMEHKJIATYPH CITPaB.

IlepeBipka kBaJi(PiKOBAHOTO €JIEKTPOHHOIO MIAMUCY

52. [IlepeBipka KBali(iKOBAaHOIO €JEKTPOHHOIO IMANKWCY YM II€YaTKU
3MIMUCHIOETHCS 3 TOTpUMaHHIM [lOps/IKy BUKOPUCTAHHS €IeKTPOHHUX JIOBIPYMX
OOCIYT B OpraHax Jiep>KaBHOI BJIaJIM, OpraHax MiCIIEBOTO CaMOBPSIYyBaHHS,
IIOPUEMCTBAX, YCTAHOBAX Ta Opra”i3alilsgx Jiep:KaBHOI (GOpMH  BJIACHOCTI,
3aTBepKeHOro nmoctaHoBoro Kabdinety MiunictpiB Ykpainu Big 19 Bepecus 2018
p. Ne 749 (Odiuiiinmii Bichuk Ykpainu, 2018 p., No 76, ct. 2528).

{Ilynkm 52 6 peoaxuyii Ilocmanosu KM Ne 375 6i0 17.04.2019}

53. B ycTaHOBI OpraHi3oBYE€ThCSI IIEHTPAJI30BAHE CXOBHUILE KBaTi(hiKOBAHUX
cepTu(ikaTiB BIIKPUTHUX KIIOYIB ab0 3aCTOCOBYETHCS OHJIAWH-IIEPEBIPKA
cepTudiKaTiB BIAKPUTUX KIIOYIB OE3MOCEPETHBO 3 EJIEKTPOHHOTO TMEPeIiKy
KBaTl(PIKOBAaHUX CEepTU(IKATIB BIIKPUTHX KIIOUIB KBall(PIKOBAHMX HAJABayiB
CJICKTPOHHUX JIOBIPYUX MOCIYT.

{Ilynkm 53 6 peoaxyii [locmanoeu KM Ne 375 6io 17.04.2019}

54. IlepeBipka Ta MIATBEP/KCHHS KBaTi()IKOBAHOTO E€JIEKTPOHHOIO MiAMUCY
Ta/ab0 mevyaTKu 3M1MCHIOETHCS 3 JOTPUMAHHSIM BUMOT YaCTUHM JIPYToi cTarTi 18
3akony Ykpainu “IIpo enexTpoHH1 AOBIpYl HOCIYTH .



https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n70
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n70
https://zakon.rada.gov.ua/laws/show/749-2018-%D0%BF#n12
https://zakon.rada.gov.ua/laws/show/749-2018-%D0%BF#n12
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https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n71
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n71
https://zakon.rada.gov.ua/laws/show/2155-19#n253

{Ilynkm 54 6 peoaxyii [locmanosu KM Ne 375 6io 17.04.2019}

PeecTpanist BUXITHUX JOKYMEHTIB

55. Peectpaiis BUXIIHUX €JICKTPOHHUX JOKYMEHTIB 3IMCHIOETHCS B
aBTOMATHU30BAaHOMY PEKHUMI MM Yac iX MiAmucaHHs. [HCTPyKIi€o 3 I1JIOBOJICTBA
YCTaHOBHU MOXe OyTH TepeadaueHa aBTOMaTHYHA PEECTpaIlis BCIX a00 OKPEMHX
BU/IIB IOKYMEHTIB 3a ()aKTOM iX IiAMUCAHHSI.

{Ilynkm 55 6 peoaxyii [locmanosu KM Ne 375 6io 17.04.2019}

56. Hajcuinanus TOKYMEHTIB HE3JIEKHO B (DOPMHU iX CTBOPEHHS, 311CHIOETHCS
4yepe3 CUCTEeMY B3a€MOIIi.

VY pasi cTBOpeHHs JOKyMEHTa y marnepoBiid ¢opmi ajipecaTy HaJICUIAE€ThCS JTUIIE
fioro ¢oTokommisT Yepe3 CHUCTEMYy B3aeMOJii, KpiM BHUIAJIKy HaJICUJIAHHS
JIOKYMEHTIB YCTaHOBI YU 0CO01, Kl HE € KOPUCTyBa4aMU CUCTEMHU B3a€MO/III, Ta
JOKYMEHTIB, BUBHAYEHHUX ITYHKTOM 2 1i€i [HCTpyKIii.

57. SIkuo aapecat HE € KOPUCTYBa4eM CUCTEMHU B3a€MO/I11, pEECTPaTOp YCTaHOBU
CTBOPIOE 3aCBITUYEHY IAMEPOBY KOITiIO €JIEKTPOHHOTO IOKYMEHTA Ta HaJCHUJIAE 3a
HAJIC)KHICTIO 3T1IHO 3 BUMOTaMHU 1HCTPYKIIii 3 IJIOBOJICTBA YCTAHOBH.

{Ilynkm 57 i3 3minamu, eHeceHumu 32i0Ho 3 Ilocmanoeoro KM Ne 1269 sio
16.12.2020}

58. V pasi HagcunanHs GOTOKOIT TOKYMEHTa Yepe3 CUCTEMY B3a€MO/IIi OpUTIHAT
BUXIJTHOTO JJOKYMEHTA B manepoBii GpopMi (Jumie AJist JOKYMEHTIB MOCTIMHOTO Ta
TpuBaioro (monaa 10 pokiB) CTPOKiB 30epiraHHs) MEPENAEThCA B CTPYKTYPHUU
M1IPO3/i7 YyCTaHOBU (aBTOPY JAOKYMEHTA) TIIBKH JJIA 30epiraHHs 3 MOAAIbIINM
(opMyBaHHSAM y CIPaBH BIAMOBIAHO A0 3aTBEP/KEHOI HOMEHKIIATYPH CIIpaB 0e3
nepeaadi ix ajgpecary.

59. IlepeBipKy BHECEHUX y PEECTPaLiiHO-MOHITOPHHIOBY KapTKy 000B’S3KOBHUX
Ta JOJATKOBHX PEKBI3UTIB BHUXIJHOTO JOKyMEHTa 3IIHCHIOE CHCTEMa
€JIEKTPOHHOTO JOKYMEHTOOOIT'Y B aBTOMAaTUYHOMY PEKUMI.

KBanidgikoBaHa eJJeKTPOHHA NMeYATKA

60. [Ilepenik €JIEKTPOHHUX JIOKYMEHTIB, $KI MOTPEOYIOTh 3aCBIIYEHHS
KBaJ1(PIKOBAHOIO EJEKTPOHHOK TIE€YaTKOI, BH3HAYAETHCA I1HCTPYKIIED 3
T1JI0BOJICTBA YCTAaHOBU Ha MiACTaB1 aKTiB 3aKOHO/IaBCTBA.


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n71
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n71
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n29
https://zakon.rada.gov.ua/laws/show/1269-2020-%D0%BF#n12
https://zakon.rada.gov.ua/laws/show/1269-2020-%D0%BF#n12

61. HakazoM (po3nopsiIKEHHSIM) KEpIBHUKA YCTAaHOBH BU3HAYAIOTHCS MOPAJIOK
BUKOPUCTAHHS KBaTi(hiKOBAHOI €JIEKTPOHHOT NIEYaTKH Ta YIIOBHOBAXKEHI MOCAI0BI
ocoOu, BIZTIOBiAabHI 3a 1i 3aCTOCYBaHHS.

KinpkicTe KBamiiKOBaHUX €JIEKTPOHHUX TI€YATOK, IO BUKOPHUCTOBYIOTHCS
YCTaHOBOIO, HE OOMEKYETHCSI.

VYcraHoBaM HaJaeThCAd MPABO 3aCBIAYYBATH EJIEKTPOHHI KOMIl JOKYMEHTIB,
30KpeMa Ha BUMOTY OpraHiB CyJ0BOI BJIaJu Ta IPABOOXOPOHHHUX OPraHiB.

Opranizanis nepegaBaHHs JOKYMEHTIB Ta BU3HAYECHHS IX BUKOHABIIB

62. 3apeecTpoBaHUM JOKYMEHT 3a (DaKTOM BHECEHHS pEECTpaTOpoM B
pPEeECTPaLTHO-MOHITOPHHIOBY KapTKy BIAMOBIJAIBHOTO 3a PO3TIISAA JTOKYMEHTa
(3rigHO 3 pO3MOAUIOM OOOB’SI3KiB) KEpIBHUKA, JIEPKABHOIO CEKpeTaps
MIHICTEPCTBA, 3aCTylTHUKA KEPIBHUKA YCTAaHOBH a00 KEpiBHHKA CTPYKTYpPHOIO
MIPO3/ITY YCTAaHOBH, SKHW PO3TJIAIa€ JOKYMEHT B YCTAaHOBI mepmum (gami -
NEPBUHHUM PO3TJISI), aBTOMAaTUYHO TEPEAAEThCA Ha PO3TIS] Yepe3 CHUCTEMY
CJIEKTPOHHOTO JOKYMEHTOOOITY.

JIOKyMEHT aBTOMAaTHYHO Ta OJHOYACHO HAAXOIUTh HA PpO3IJSL] OJHIN 4YH
JIEKIIbKOM TOCaJOBMM o0co0aM (3acCTylmHHMKaM KepIBHHKA YCTaHOBH abo
KEpIBHUKAM CTPYKTYPHHX MIJIPO3JIUIIB YCTAaHOBU), SIKI BUSHAYEHI BUKOHABISIMU
(CIIBBUKOHABIISIMHU ) 3a3HAYEHOTO JJOKYMEHTA.

63. JlokyMeHTH opa3y Mmics X peecTpallii nepeaaroThCa Ha IEPBUHHUMN PO3TIIS.

KepiBHuKy ycTaHoBH a00 0c00i, 10 BUKOHYE HOTO OOOB’S3KH, Ha TEPBUHHUU
pO3IJIsLA MIEpPEeAaoThesl AOKyMeHTH, o Hamidunuim Bi Cekperapiatry KaOinery
MinictpiB Ykpainu, BepxoBHoi Pagu Vkpainu, Anaminictpaimii Ilpe3maenta
VYkpainu, 3BepHEHHS HAPOJHUX JEMyTaTIB Ta JOPYUYCHHS (JIUCTH) YCTAHOB BUIIIOTO
PIBHSI.

3aCTyHUKY KE€pIBHUKA YCTAaHOBHU 3T1AHO 3 pO3MOA17I0M 000B’sI3K1B Ha IEPBUHHUI
pO3TJIsiT MEPEHAloThCd aKTH OpraHiB JIEpXKaBHOI BJaJu, OpPraHiB BIIAJIH
ABtoHOMHOI PecnyOmiku Kpum, mokyMeHTH, 110 HAIIAIIIN BiJ] TEPUTOPIaTbHUX
OpraHiB yCTaHOBH, OpraHi3alliil, yCTaHOB Ta NIANIPUEMCTB, 110 HAJIEXKaTh /10 chepu
yIOpaBIiHHS YCTAHOBH, OPraHI3aliitHO-pO3MOpPsA4l Ta HPOrpaMHi JTOKYMEHTHU
3araJibHOJIEP>KAaBHOI'O XapaKTEPy.

[lepBuHHUN pO3IMJIsA TPOEKTIB aKTIB, BHECEHWX YCTAHOBI Ha CILUIbHE
pO3pOOJICHHS, IHIIUX JOKYMEHTIB 3I1MCHIOETHCS KEPIBHUKAMHM CAMOCTIHHUX



CTPYKTYPHHUX M1IpO3/111B 800 0co0aMu, 1110 BUKOHYIOTh 1X 000B’I3KH, B MEXKaX iX
KOMIIETEHIII1.

EnexkTponHna pe3oJonis

64. TlocamoBa ocoba, sika 3AIMCHIOE TIEPBUHHHUI PO3IJISA] €JIEKTPOHHOTO
JOKYMEHTa, HAaKJIaJa€ Ha HbOTO EJIEKTPOHHY PE30JIOLI0, B SKiil BHU3HA4yae
rOJIOBHOTO BUKOHABIIS, BIIMOBIAILHOTO 33 OpraHi3aililo BAKOHAHHS JOKYMEHTa
B YCTaHOBI, Ta y pa31i HEOOXITHOCTI CIIIBBUKOHABIIIB 1 CTPOK HOr0 BUKOHAHHSI.

B enextponHiii pe3onroiii 00OB’SI3KOBO  3a3HAYAIOTHCA BC1  CTPYKTYpHI
MIIPO31IH, sIKI OepyTh y4yacThb B OIpalllOBaHHI JIOKYMEHTAa Ta IOTrOJ>KEHHI
OPOEKTY BIAMOBI/II.

[TocamoBl 0coOM, $SKi OJHOYACHO PO3IJIANAIOTh EIEKTPOHHUM JIOKYMEHT,
HAKJIaJal0Th HA HBOTO EJEKTPOHHI PE30NIoNii, B SKUX BU3HAYAIOTh
BIJIMOBIJaJbHUX BUKOHABIIIB Ta y pa3l HEOOXITHOCTI CITIBBUKOHABIIIB y MEXax
BIJIMOBIIHOTO CTPYKTYPHOTO MIPO3LTY.

65. EnexkTpoHHa pe30IroLisi CKIaAa€eThCs 3 TAKUX PEKBI3UTIB: MPI3BUIIE, BJIACHE
IM’sl BUKOHABIISI (BUKOHABIIIB) ¥ 1aBaJlbHOMY BiAMIHKY, 3MICT JJOPYUYEHHS, CTPOK
BUKOHaHHS, KBaT1(hiKOBAHUM €JIEKTPOHHUM MIAMUC MOCaT0BOI 0COOH.

{A63ay nepwuii nynkmy 635 i3 3minamu, eHecenumu 32i0Ho 3 [locmanosoro KM No
375 6i0 17.04.2019}

B enexTpoHHIN pe30roiii A0 €JIeKTPOHHOIO JOKYMEHTa, IO HE MAa€ CTPOKY
BUKOHAHHS, 3a3HAYCHHS 3MICTy JOpPYYEHHS Ta CTPOKY BUKOHAHHS HE
BUMAara€eThCsl.

EnextpoHHa pe30iroiiss MOKE JIOMOBHIOBATHCS I1HIIMMM PEKBI3UTaMHU, SKI
BU3HAYAIOTHCS THCTPYKINIEIO 3 J1JIOBOJCTBA YCTAaHOBH.

HexonkpeTHi (“mpuckoputu’”, “mOMINIIUTH, “aKTUBI3yBaTH , ‘“3BEpPHYTH yBary’
TOII0) €JICKTPOHHI PE30IIOLII HE JOMyCKAaIOThCS.

66. Yci eIeKTpOHHI1 Pe30JIIoLlil, HaKJIaJeH1 Ha €JICKTPOHHUHN TOKYMEHT, BHOCSIThLCS
10 WOT0 PeeCTpaliiHO-MOHITOPUHIOBOI KAPTKHU 1 HEPO3PUBHO OB’ A3aHI 13 HEIO.
EnextpoHHa pe3osrollis, sika € HACTIKOM BUKOHAHHS €JIEKTPOHHOI PE30JIIOIii
BUIIIOTO PIBHSA, JOJATKOBO MICTUTh JIOTIYHE TIOCHJIAHHS Ha BIAMOBIIHY
€JICKTPOHHY PE30JIIOLIIIO0 (IEPEBO EIEKTPOHHUX PE3OIOLIN).

67. Ha enexkTpoHHY pe30IIOIIiI0 MOCag0BOT 0COOM HAKIIATAEThCS KBaT1(PiKOBAHUIM
€JISKTPOHHMH IIAMKUC II€T K MO0Cag0BOi OCOOH.


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n76
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n76

68. Jlo HaKJIaJaHHs €JIEKTPOHHO1 PE30JIIOI1i BCTAHOBIIIOIOTHCS TaKi 0COOIMBOCTI:

1)

BUKOHABIISIMHU €JICKTPOHHOI PE30JIIONIT KePIBHUKA YCTAHOBH BU3HAYAIOTHCS
KEPIBHUKH CTPYKTYPHUX MIAPO3AUIIB ycTaHOBH (y pas3l HEOOXI1THOCTI
MOXYTh OyTHM BH3HA4Y€HI MpAIIBHUKA YCTAHOBH, JO KOMIIETCHINi SKUX
HAJIC)KUTh 3a3HAUYCHE B PE3OIIIOLT MUTAHHS ), PO IO CUCTEMA EJIEKTPOHHOTO
JOKYMEHTOO00Iry  aBTOMaTU4YHO 1H(OpMye 3aCTyMHHUKIB  KEpiBHHMKA
YCTAHOBH, $SKI KOOPAWHYIOTh MJISJIBHICTH BiAMOBIIHOTO CTPYKTYPHOTO
MIIPO3IUTYy Ta Yy pa3l NoTpeOu MaroTh MPaBO JIONOBHUTU 3a3HAYEHY
PE30JIIONIII0, HE 3MIHIOIOUM CYT1 IOPYUYEHHSI KEpiBHHUKA YCTaHOBH Ta HOTO
TOJIOBHOTO BUKOHABIIS,

{A63ay opyeuii nynkmy 68 i3 3minamu, enecenumu 32iono 3 Ilocmanogoro KM No
375 6i0 17.04.2019}

2)

3)

4)

5)

6)

BUKOHABIISIMH PE30JIIONIT 3aCTyMMHUKA KEPIBHUKA YCTAaHOBH, JCP>KaBHOTO
CeKpeTapsi MIHICTEPCTBA BHU3HAYAIOTHCS KEPIBHUKU MIAMOPSAIKOBAHUX
CTPYKTYPHHUX IIIPO3J1IIB YCTAHOBH, SIKI BXOISATh 10 CKJIaAy CTPYKTYPHHUX
MAPO3ALIIB, YHIO MiSTIbHICTh KOOPAUHYE BIJAMOBIIHHUMN 3aCTYIHHK, PO IO
CUCTEMa  EJEKTPOHHOTO JOKYMEHTOOOIr'y aBTOMAaTH4YHO 1H(opMye
KEPIBHUKIB BIAMOBIAHUX CTPYKTYPHUX MiAPO3/1iB;

BUKOHABISIMM  PE30JIIOIITI  KEpiBHMKA  CTPYKTYpPHOIO  IMiAPO3ILIY
BU3HAYAIOTHCS CIIEIIaICTH BIAMOBIIHOTO IMAPO3AUTY, MPO IMO CHUCTEMa
€JIEKTPOHHOTO JIOKYMEHTOOOITY aBTOMAaTUYHO 1HPOPMY€E KEPIBHUKIB
BIINIOBITHUX MIAMOPSAKOBAHMX IMIAPO3/LIIB, 10 BXOJSATh J0 CKJIaay IIbOTO
CTPYKTYPHOTO MiAPO3LTY;

BUKOHABIIEM PpE30JIIOIII KEpiBHMKAa YCTAHOBHM, 3aCTyITHHKA KepiBHUKA
YCTAHOBH, JEPHKABHOTO CEKpeTaps MIHICTEPCTBA MOXKE OyTH Oyab-sSKui
HMOPSIIKOBAHUM BIAMOBITHOMY KEPIBHHKY CIIBPOOITHHUK YCTAHOBH, IO
KOMITETCHI[i SKOTO HAJICKHUTh 3a3Ha4eHe B pe3oitorii murtaHHsg. [Ipo
BU3HAYCHHS B  PE3OJIONIi  BUKOHABIA  CHCTEMa  CJIICKTPOHHOTO
JTOKYMEHTOO00Iry aBTOMAaTUYHO 1H(GOPMYE KEPIBHHUIITBO CTPYKTYPHOTO Ta
M1AMOPSIKOBAHOTO TIPO3/LTY JAHOTO CHIBPOOITHHUKA;

OTpUMAaHHS 3aCTYITHUKOM KEPIBHHMKA YCTAaHOBH, KEPIBHUKOM CTPYKTYPHOTO
a00 MIANOPSAKOBAHOTO MIAPO3AUTY €JIEKTPOHHOTO TOBIIOMJICHHS PO
CTBOPCHHSI KEpPIBHUKOM BHIIOTO PIBHS E€JISKTPOHHOI PpE30JIIoIii He
nepeadayae CTBOPEHHS BIAMOBIIHUM KEPIBHUKOM CBOET PE3OJIIOLIIT JO IIBOTO
K JJOKYMEHTa, a JIUIIIE repeadadae 03HaHOMIIEHHS 13 JOKYMEHTOM;
CJIICKTPOHHOIO PE30JIIOIIEI0 MOXKE OyTH BH3HAYCHO T'OJOBHOTO BHKOHABIIA,
CITIBBUKOHABI[IB, CTPOKM BUKOHAHHSI, OTPUMYBaviB JOKYMEHTa ‘710 Bigoma”.


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n77
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n77

69. EnekTpoHHI MOKYMEHTH HAJIXOJATh JIO iX BHKOHABIIB BUKJIIOYHO Yepes
CHUCTEMY €JIEKTPOHHOTO JTOKYMEHTOOOITY Ha IMiJCTaBl HaKJIaJCHUX Ha HHUX
€JIEKTPOHHUX PE30JTIOIIIH.

JIOKyMEHT, BUKOHABIISIMH SIKOTO € KIJIbKa CTPYKTYPHHUX IIIPO3AUTIB (TTOCaT0BUX
oci0), HaIXOAWTh OJHOYACHO JO BCIX MHOro BHUKOHABIIB, BH3HAYCHHUX
CJICKTPOHHOIO PE3OJIIOIIEI0 UM TIEPETIKOM PO3CHIIKH, CTBOPEHUM PEECTPATOPOM
a00 aBTOPOM JOKYMEHTA.

70. KepiBHUKH CTPYKTYpHHUX MIJAPO3AUTIB YCTAHOBU OMPAIlbOBYIOTH €JIEKTPOHHI
JTOKyMEHTH, OTPUMaH1 BHACIIOK iX MepelaBaHHs Yepe3 CUCTEMY €JICKTPOHHOTO
JTOKYMEHTOOOITY 3a HAJICKHICTIO, HA MiJCTaBl HAKJIaJICHUX Ha HUX €JICKTPOHHUX
PE30JTIOITIH.

VY pa3i HEOOXi1JHOCTI KEPIBHUK CTPYKTYPHOTO MHIAPO3/1y YCTAaHOBH MAa€ MpPaBo
JIENIeTYBAaTH CBOEMY 3aCTYITHUKY PO3TJISi] YACTUHU €JIEKTPOHHUX JOKYMEHTIB, SKi
HAJXOJIATh Ha OMPAIIOBAHHS JI0 CTPYKTYPHOTO MIAPO3ALITY.

71. Cucrema €JIeKTPOHHOTO JOKYMEHTOOOITY aBTOMAaTW4HO ¢ikcye (aktu
nepeaBaHHs  CJIEKTPOHHUX JIOKYMEHTIB BHUKOHABISIM B  PEECTpALliiiHO-
MOHITOPUHTOBIM KapTIll 13 3a3HAYEHHSIM I1H(OpMalll NPO BUKOHABIIB, SKUM
MepelaHo TOKYMEHT.

72. 3miHa TOJIOBHOTO BHWKOHABIS 3JIMCHIOETHCA B CHCTEMI EJICKTPOHHOTO
JTIOKYMEHTOOOITY Ha MiJICTaB1 pe30JIIOLIil KEpIBHUKA, SKUM 311HCHIOBAB IEPBUHHUMN
PO3IJISI €IEKTPOHHOTO JIOKYMEHTA.

73. SIkiio nss eNeKTPOHHOTO TIOKYMEHTa HEe BCTAHOBJICHO CTPOKIB BUKOHAHHS, a
fioro ompaifoBaHHsi He TOTpeOye MIATOTOBKH MPOEKTY TOKYMEHTa Ha MOro
BUKOHAHHS, BIJIMOBIJAJbHUN BUKOHABEIb MAa€ MpaBO IIICJIS O3HAMOMJICHHS 3
JOKYMEHTOM BHECTH B PEECTPALITHO-MOHITOPUHIOBY KAapTKy iH(OpMAIliI0 MPpO
CIoci0 BUKOHAHHSI 1IbOTO JOKyMEHTa (MUTaHHS BUPIIIEHO B poO0OYOMY MOPSAKY,
B35ITO y4acTh y Hapa/l TOIIO), 3aKPUTH HOT0 “I0 CIpaBu’.

SKIMO eNeKTPOHHUN JOKYMEHT PO3ICJIaHO TMpalliBHUKAM YCTaHOBU IS
O3HAMOMJIEHHS Yepe3 CUCTEMY EJEKTPOHHOTO JOKYMEHTOOOIrY YCTaHOBH,
MpaliBHUKA BHOCSTH BIAMITKY MPO X O3HAHOMJICHHS, a Y pa3l pO3CHJIAHHS IS
O3HAWOMJIEHHS MiJ MTIANUC - MIATBEPIKYIOTh HAKIAJaHHSIM KBaji(hiKOBaHOTO
€JIEKTPOHHOTO MIANUCY. Y TakOMy BHIIQJIKy B CHUCTEMI EJIEKTPOHHOIO
JOKYMEHTOO0Ir'y YCTaHOBM aBTOMAaTUYHO T'E€HEPYETHhCS JUCT O3HAHOMIICHHS 3
JOKYMEHTOM, Y SKOMY 3a3Hauya€ThCsl MEPEiK MOCaJ0BUX OCI0 yCTaHOBH, SIKUM
OyJIO mepelaHO BIAMOBIAHUNA JOKYMEHT 3 MO3HAYKOK IMPO O3HANOMIICHHS, Y



TakoMy (opmaTi: Mpi3BUILE Ta BJIACHE 1M s, JaTa HAAXOIKEHHS €JIEKTPOHHOTO
JTIOKYMEHTA, JaTa o3HalloMJIeHHs (KBati(ikoBaHa €JIEKTPOHHA MTO3HAUKA Yacy).

{A63ay opyeuii nynkmy 73 i3 3minamu, énecenumu 32iono 3 Ilocmanosoo KM No
375 6i0 17.04.2019}

IV. JlokyMeHTYyBaHHA yNIPaBJIIHCHKOI iIHpopManii B eJIeKTPOHHIH popmi

3arajibHi BUMOI'M /10 CTBOPEHHS IOKYMEHTIB

74. JlIokyMeHTYBaHHsI YIIPaBIIHCHKO1 1H()OpMAIIii B €JIEKTPOHHIM (opmi MoJIsIrae y
CTBOPEHH1 €JEKTPOHHUX JIOKYMEHTIB, B SKUX (IKCyeTbCs 1H(opmalsa mpo
YIPaBIIHCHKI PIIIEHHS 3 TOTPUMAHHSIM yCTAaHOBJIEHUX 111€10 [HCTPYKITI€0 TpaBuUil.

75. PexBi3uTH, BHU3HA4YeHI I1i€l0 [HCTPYKII€I0, BHOCSATHCS B PEECTPAIitHO-
MOHITOPHUHTOBY KapTKYy.

biaHku 10KyMeHTIB

76. OprasizamiiiHo-po3nopsaa4l  JOKYMEHTH YCTAaHOBU O(OPMIIIOIOTHCA Ha
OJIaHKaxX, [0 CTBOPIOIOTHCS B EJIEKTPOHHIN (opmi 3riIHO 3 BUMOTaMHU IIi€l
[HCTpYKIIi.

77. biiaHKY TeHepPYIOThCS CUCTEMOIO €JIEKTPOHHOTO IOKYMEHTOOOITY YCTAaHOBH B
aBTOMAaTUYHOMY pPEXHMI Ha MiJCTaBl OOpaHUX aBTOPOM IIPOEKTY KPHUTEPIiB
TUIIOBOTO OJIaHKa J1J11 0OpaHOTO BUY €JIIEKTPOHHOTO TOKYMEHTA.

J1y1s1 reHepaltiii THIOBOTO OJIaHKa 3aCTOCOBYIOTHCS KPUTEPIi: BU, TUI JOKYMEHTA,
M1MKUCYBay TOIIO.

78. braHKM KOXHOTO BUYy T€HEPYIOTHCS Ha OCHOBI MO3J0BXKHBOTO PO3MIIIICHHS
PEKBI3UTIB. PEKBI3UTH 3arojioBKa pO3MIIIYIOThCS ILIEHTPOBAHUM CIHOCOOOM
(MOYaToK 1 KiHEIlb KOKHOTO PsiIKa PEKBI3UTY OJTHAKOBO BIJJAJI€HI Bl ME€XK 30HU
po3TalTyBaHHS PEKBI3UTIB).

79. Ins miAroTOBKMU JOKYMEHTIB B €JIEKTPOHHIN (hopMi cHCTEMa €JIeKTPOHHOTO
JTOKYMEHTOOOIT'Y YCTAaHOBH T'€HEPY€E Taki BUIU OJaHKIB TOKYMEHTIB:

3araJibHUM OJIaHK JJIsi CTBOPEHHS JIOKYMEHTIB (0€3 3a3HaueHHsl y OJaHKy Ha3BU
BUY TOKyMEHTA) (J10/1aTOK 2);


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n78
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CHEeLIAI30BaHU OJIaHK JJIi CTBOPEHHSI PI3HUX BHU/IB JOKYMEHTIB IS
JUCTYBaHHS iHO3EMHMMH MOBaMH (J101aTOK 3);

OJJaHK KOHKPETHOTO BUAY JOKyMEHTa (i3 3a3HAUYCHHSM Ha OJIaHKYy Ha3BU BUIY
IOKyMeHTa) (101aToK 4).

80. JIokyMeHT y pa3i HEOOX1THOCTI IPYKYETHCS pa3oM 13 OJJAaHKOM, 3T€HEPOBaHUM
CUCTEMOIO  €JIEKTPOHHOTO  JOKYMEHTOOOIry ©0€3 3acTocyBaHHs OJIAHKIB,
BUTOTOBJICHUX JIPYKAPCHKUM CIIOCOOOM.

81. branku TOKYMEHTIB, CTBOPEHUX Y €IEKTPOHHINA (HOopMi, HE HYyMEPYIOThCA Ta
HE TOTPeOYIOTh OOJIKY.

JaTta mixnucaHHsi, 3aCBiTUeHHS Ta peecTpaii

82. JlaTa miamucaHHs BU3HAYAETHCS KBa1(PIKOBAHOIO €JICKTPOHHOIO MO3HAYKOIO
qacy, 1110 HEB1JI’€MHO OB’ s13aHa 3 KBaJi(piKOBAHUM €JIEKTPOHHUM IT1IITACOM.

83. Jlara 3acBiAU€HHSI BU3HAYAETHCS KBATI(DIKOBAHOIO E€JIEKTPOHHOI MO3HAUYKOIO
gacy, 0 HEeBIJI’€MHO OB’ s3aHa 3 KBATI(h1IKOBAHOIO €JIEKTPOHHOIO ITEYATKOIO.

84. Jlata peectpaliii BUX1JHOTO JOKYMEHTa aBTOMaTUYHO (POPMYETHCS CUCTEMOIO
€JIEKTPOHHOTO JIOKYMEHTOO0OITY yCTaHOBH (BEO-MOMyJIeM CHCTEMH B3aEMOJII) Y
peeCTpaliitHO-MOHITOPUHTOBI#M KapTIli 1] Yac HOro mignuCcaHHs.

85. OOOB’A3KOBOMY JIaTYBaHHIO Yy PEECTPaIiiHO-MOHITOPUHIOBIN KapTiii
H1JJIATal0Th YC1 CTy>KOOB1 BIAMITKH, MOB’SA3aH1 3 MPOXOKECHHSAM Ta BUKOHAHHSIM
JTOKyMeHTa (pe30JIFoIlii, BIIMITKHA IIPO BUKOHAHHS JOKYMEHTA, HAJICHIIAHHS HOTO
JI0 CIIpaBH TOIILIO).

Odopmiennst nogaTkiB

{Hazea niopo3oiny pozoiny 1V 6 peoaxyii I[locmanosu KM Ne 375 sio 17.04.2019}

86. Ha nonarkax, 1o 3aTBEpKYIOTHCS BIAMOBIIHUMHM akKTaMU (ITOJIOXKEHHS,
IHCTPYKIIii, MpaBuia, MOPSAKH TOIIO), MPOCTABISAEThCS TpU( 3aTBEPIKECHHS
BIJIMOBIAHO 10 YHKTY 92 miel [HeTpykuii. Y BIANOBIAHUX MyHKTAX PO3MOPSAIUOL
YaCTUHU JIOKyMEHTa POOUTHCS MOCUIAHH: “III0 JIoJaeThes’ abo “(momaeTbes)”.

87. Ha nomatkax g0 Haka3y, TMOJIOKEHHs, IpaBWJ, I1HCTPYKIII TOIIO
MIPOCTABJISAETHCA BIAMITKA Y BEpXHbOMY MTPaBOMY KyTI MEPIIIOi CTOPIHKH J0J1aTKa,
sKa BKJIIOYa€ HOMEpP J0JlaTKa, 3aroJIoBOK HOPMAaTHBHO-TIPABOBOTO akKTa Ta
MOCUJIaHHS Ha BIAMOBIAHY CTPYKTYPHY OJIMHHUIITIO, HATTPUKIIA;


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n551
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Jlogatok 5

1o IIpaBun BupoOHUIITBA (BUTOTOBJICHHS)
Ta KOHTPOJIIO SIKOCT1 JTIKapChKUX 3aC0O01B
B anTekax (IMyHKT 7.3)

CynpoBiHI MaTepiaau JIOBIIKOBOTO ab0 aHaNITUYHOrO Xapakrepy (rpadikw,
CXEeMHU, TaOJUII1, CIUCKH TOIIO0) O OCHOBHOTO JIOKYMEHTA MIOBUHHI MaTH BIIMITKY
3 TOCWJIAHHSIM Ha LIEW JOKYMEHT, MOr0 Ha3BY, HAITPUKJIIAJ!

JlogaTtok

10 HaKa3y MiHicTepCcTBa OXOPOHU
310pOB’ A

“IIpo 3aTBepKEHHSI OMEePaIliiHOTO
IJIaHy

TUSITBHOCTI 3 BHYTPIIIHBOTO ayJIUTY

{A63ay opyeuii nynkmy 87 i3 3minamu, énecenumu 32iono 3 Ilocmanosoro KM No
1087 6io 28.10.2020}

{IIynkm 87 6 peoaxuyii Ilocmanosu KM Ne 375 6i0 17.04.2019}

PeecTpaniiHni iHIeKC JOKYMEHTIB

88. Km0 JOKYMEHT TIATOTOBJICHO JBOMA YW OUIbIIE YCTaHOBaMH,
3aCTOCOBYETBHCS peECTpAIlIMHUI 1HEKC TOJIOBHOTO BUKOHABIIA.

89. Ilig wac Bi3yamizailii JOKyMEHTa MICII€ PpO3TallyBaHHS PEECTPAIiiiHOTO
1HJIEKCY BU3HAYAETHCS 3T1AHO 3 (POPMOIO 3T€HEPOBAHOIO OJIaHKa.

90. Ilig wac Bizyamizalli JOKyMEHTa CHUCTEMa EJIEKTPOHHOTO JIOKYMEHTOOOITY
YCTaHOBU BIITBOPIOE Ta Bi3yalll3y€ pa3oM 13 JOKYMEHTOM 00pa3 MITPUX-KOAy ado
QR-xoxy (miast mepskaBHOI peecTpallii akTiB, MPOEKTIB aKTIB Ta O0OB’SI3KOBUX
J0JIaTKIB 10 HUX, IO PO3POOJISIIOTHCS OpraHaMyd BUKOHABYO1 BJaH, MOCTAHOB 1
posnopskeHs Kadinety MinictpiB Ykpainu nuiie QR-kox), skuit 000B’13K0BO
MICTHTh:

{A63ay nepwut nynxkmy 90 i3 3minamu, enecenumu 32i0Ho 3 Ilocmanosamu KM No
375 6i0 17.04.2019, Ne 1087 sio 28.10.2020}

1) naty peectpallii Ta peecTpamifHAN 1HICKC JOKYMEHTA,
2) cKopoueHe HatMEHYBaHHS YCTaHOBH, PEKBI3UT ITiITUCyBaya (IIiMICyBaviB)
Ta JaTy NIANUCaHHA 3 KBalIi(hiKOBaHOT €JIEKTPOHHOI MO3HAYKU Yacy (JIulie

st QR-kony);
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{A63ay mpemiu nynkmy 90 i3 3minamu, eHecenumu 32i0Ho 3 [locmanosoro KM No
1087 6i0 28.10.2020}

1)  maHi po MmoroKeHHs (JIUIIE I aKTiB).

91. Ilig wac peectpailii manepoBUX JOKYMEHTIB BUKOPHUCTOBYETHCS IITPUX-KOJ
a60 QR-kogx, a mig yac peectpaiiii akTiB - juiie QR-ko.

I'pu¢ 3aTBepaKEHHA TOKYMEHTA

92. ¥V pa3l KOMUM EJIEKTPOHHHM JOKYMEHT 3aTBEPKYEThbCS IOCTAHOBOIO,
PILICHHSM, HAKa30M, PO3HOPSKEHHAM, Tpud 3aTBEpIKEHHSA CKIAJAETHCS 13
cinoBa “3ATBEP/IDKEHO”, Ha3Bu (y Ha3MBHOMY BiJIMIHKY) BHUJY JIOKYMEHTA,
SAKUM 3aTBEPKYETbCSI CTBOPEHHI JOKYMEHT, 13 3a3HAu€HHSM JaTH Moro
3aTBEPJIXKEHHS 1 HOMEpa, HAPUKJIIA/;

3ATBEPJIDKEHO
Hakas3 MinicTepcTBa ¢diHaHCIB
12 6epesnst 2017 poxy Ne 298

['pud 3aTBEpKEHHS BI3yali3y€e€ThCsl Y BEPXHLOMY MPABOMY KYTi IIEPIIOT CTOPIHKU
TTOKyMEHTA.

{Tlynkm 92 6 peoaxyii [locmanosu KM Ne 375 6io 17.04.2019}

JlaHi NIpo BUKOHAHHSA TOKYMEHTIB

93. Biamitka npo 3aKiHUYCHHS BHUKOHAHHS JOKYMEHTAa BHOCHUTBCA JIO
peeCTpaIliiHO-MOHITOPUHTOBOI KapTKM Ta MICTUTh aBTOMAaTU4YHO 3TeHEPOBaH1
CHUCTEMOIO €JIEKTPOHHOTO JOKYMEHT000Iry cioBa “/[o cipaBu”, HOMEp CIIpaBH, a
TaKO0>X KOPOTKI BIJTOMOCTI IMPO MOr0 BUKOHAHHSI, HAITPUKIIAJ:

o CIIpaBH No 03-10
JIuct-Bignmoiae Big 20.05.2017 Ne 03-10/01/802

abo

Jo CIIpaBU No 05-19
[IuTaHHs BUPINIEHO TO3UTUBHO 11 Yac TeAe(HOHHOI
po3moBu 04.03.2017

{Ilynkm 93 i3 sminamu, enecenumu 32i0H0 3 Ilocmanosoro KM Ne 375 6io
17.04.2019}

Oco06auBoCTi 0OPOPMIICHHS IESIKUX BUIIB JOKYMEHTIB
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ITIporokonu

94. 1IpOoTOKONM CKIIAJAaI0ThCS B €JIEKTPOHHINA (DOPMI BIAMOBIAHO O 1HCTPYKIIT 3
JIJIOBOJICTBA YCTAaHOBU 200 PIIICHHS KOJIET1aJIbHOTO OpraHy.

95. ¥V pa3i BeaeHHs aymioBi3yaibHOI (ikcallii 3acigaHHS BIAMOBIIHUN 3aIlvC
HOIAMUCYEThCS  KBaldl(pIKOBAaHUM  €JIEKTPOHHHUM  MIAMHUCOM  CEeKpeTaps
KOJIET1aJIbHOTO Oprany (JaJi - cekpeTap) ado YIIOBHOBaXKEHOT 0COOU Ta JOIAE€THCS
710 TIPOTOKOY.

96. IIpOoTOKONM Ta BUTATH 3 HUX 3aCBIAYYIOTHCS KBaTi(hiKOBAHOIO €JIEKTPOHHOIO
MEeYaTKOI0 YCTaHOBH, AKY HaKJIaJa€ clIyxk0a AII0BOJICTBA, 1 HAJICUIIAIOTHCS Y pasi
MoTpeOr 3alHTEPECOBAaHUM YCTaHOBaM, IIOCAJIOBUM 0Oco0aM, IMpalliBHUKAM.
[lepemnik po3CUIIKH CKJIaJa€e CEKpeTap.

Ciy»x00B1 TUCTH

97. Cnyx00BUMi JUCT B €JIEKTpOHHIM (opMi odopmitoeThcs Ha OJaHKY,
aBTOMATUYHO 3TEHEPOBAHOMY CHCTEMOIO E€JEKTPOHHOTO JOKYMEHTOOOITY
YCTaHOBH.

98. JlaToro nHcTa € 1ata Horo peectpallii y ciry»x01 AII0BOJICTBA.
JIOKyMEHTHU MpO CIIyKOO0B1 BIIPSAIKEHHS

99. Jlns peecTpallii BIIPSAJKEHb BEIETbCS OKPEMHUN EIEKTPOHHUN KypHaJ
(1omaTok 5), miJl Yyac BHECEHHS 3alUCy MPO BIIPSDKEHHS O SKOTO CHCTEMa
€JIEKTPOHHOTO JJOKYMEHTOOOITY YCTaHOBHU 31ACHIOE aBTOMATUYHE JICJIEeTyBaHHS
MMOBHOBAXXE€Hb B CUCTEMI BIJl OJHIET MOCAOBOI OCOOM /IO IHIIOI HA 4ac TaKOro
BIJIPSKCHHS.

[linroToBKa MPOEKTIB €JIEKTPOHHUX JOKYMEHTIB

100. 3a miAroTOBJIEHUN MPOEKT EJIEKTPOHHOTO JOKYMEHTA BIJMOBIIAJLHUM €
aBTOp JTOKyMEHTA.

3a opraHizailit0 BUKOHAHHS €JIEKTPOHHOTO JTOKYMEHTa BiAMOBIJIalOTh 0OCOOW,
3a3HAYCHI B €JICKTPOHHIN pe30JIIoLlii, HaKIaJeHIN 3a pe3ysibTaTaMU EPBUHHOTO
O3Sy JOKYMEHTA.

101. IlinrotoBka TPOEKTYy €JIEKTPOHHOTO JIOKYMEHTa 3JIMCHIOETHCS 3
ypaxyBaHHSIM TaKUX BUMOT:


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n555

MPOEKT €JEKTPOHHOTO JIOKYMEHTa TOTYETHCS aBTOPOM JOKYMEHTa B CHUCTEMI
€JIEKTPOHHOTO JOKYMEHTOOOITY YCTaHOBH;

y pa3i HasIBHOCTI CYIIPOBIHUX MaTepiajiB 10 MPOCKTY €JIEKTPOHHOTO JOKYMEHTA
BOHU JIOAAIOTHCS JI0 IPOEKTY €JIEKTPOHHOTO JOKYMEHTA BUKJIFOYHO B €JIEKTPOHHIM
dopmi (30kpema TaOnuMyHI Ta TpadiyHi MaTepianu, (OTOKOMII JOKYMEHTIB,
3aBaHTaXEHI Yy cuctemy y ¢dainax ¢opmaTiB, BHU3HAYCHUX AaKTaMH
3aKOHOJIaBCTBA);

BHECEHHS JI0 TPOEKTY €JIEKTPOHHOTO JOKYMEHTA IMOCUJIaHHS Ha TOKYMEHT(H), Ha
BUKOHAHHS AKOTO(MX) CTBOPEHO BIAMOBIAHUIN IPOEKT;

BHECEHHS [I0 PEECTPAIliHO-MOHITOPUHTOBOI KapTKM B aBTOMAaTH30BaHOMY
peXKUMI 1HJIEKCY CHpPaBU 3a HOMEHKJIATYpOIO CIpaB, 10 SIKOi BIIHOCHUTHCS
CJICKTPOHHUHN JOKYMEHT, 1110 CTBOPIOETHCS;

3a3Ha4Y€HHS OOOB’S3KOBOr0 CTaTyCy TMpU3HAYEHHS TMPOEKTY (IHI[IaTUBHUM,
iHpopmaliiiHui, NpoMiKHA BIJNOBIAL, MOJAHHS MPO 3MiHY CTPOKY, 3allUT Ha
J01aTKOBY 1H(OpMAIlil0, OCTATOYHE BUKOHAHHS);

dbopMyTIOBaHHS TPOEKTY AOPYYEHHS OO0 JOKYMEHTa 3JIHCHIOETHCS y TEKCTI
JOKYMEHTA, JI0 SIKOTO IUIaHY€ThCS BUAAHHS BIJAMOBIIHOTO AOPYYEHHS, ¥ Gopmi
KOHKPETHOTO 3aBJIaHHS 13 3a3HAUYCHHSIM CTPOKY MOT0 BUKOHAHHS Ta BUKOHABIIIB,
HAMpUKJIAJ: JIeapTaMeHTy 3a0e3ledeHHs JOKYMEHTOOOITYy; KepiBHHUKaM
CTPYKTYPHHX MIiJIPO3/1IiB TOIO;

(dopMyBaHHA TMEpeNiKy IMOro/KyBadiB Ta MIANUCYBayiB y pPEeECTpaLiiiHO-
MOHITOPUHIOBi# KapTIIi.

102. Im’s1 paitna BUX1ZHOTO MPOEKTY €JIEKTPOHHOIO JOKYMEHTa, CYIPOBIIHUX Ta
THIITUX MaTepiaiiB 0 HHOTO MOBUHHO MAaTH CTUCITY YHI(IKOBAaHY Ha3BY, sSKa YITKO
BUXOJUTH 13 MPUHAJICKHOCTI BMICTY (paiiia, HampuKiIaI:

Jluct

Cmyx00Ba 3amucKa

Hakas po

3MiHHA bi (e} Hakazy BIJI ... Ne
HoBa penmakmis Hakazy Bim ... Ne

J1 Tlopsinox (TOJIOKEHHS, 1HCTPYKIlS TOUIO) ...
J2 Tabnuns  (rpadik, TIJIaH  TOIIO)
CxaHoOBaHa KOMis JUCTA ...

Bi3yBaHHsI Ta IOTOJIPKEHHS TPOEKTIB €JIEKTPOHHUX JOKYMEHTIB



103. IToromxeHHs MPOEKTY €JIEKTPOHHOIO JOKYMEHTA MOJIATa€e y MOro Bi3yBaHHI
YIOBHOBAKCHUMHU 0COOaMHM, 3a3HAYCHUMH B PEECTpaIiiHO-MOHITOPUHTOBIN
KapTIIi, 10 3a0e3MeUyeThCS CUCTEMOIO €JIEKTPOHHOTO JOKYMEHTOO00ITY YCTaHOBHU
Ha IMiICTaBl CPOPMOBAHOTO MEPETIKY MOTOIKyBauiB, 3a3HAYECHUX Y PEECTPaIIiHO-
MOHITOPUHTOBIN KapTIli.

104. Tadopmarris Ipo MOTOKEHHS, BIAXUJICHHS a00 MOBEPHEHHS aBTOMATHYHO
BHOCHUTBCSI 10 PEECTPALIHHO-MOHITOPUHTOBOI KapTKH.

105. TloromxeHHs Ta MIANHCAHHSA TMPOEKTY €JEKTPOHHOTO JOKYMEHTa
3MIIMCHIOETHCS Y TAKOMY MOPSIKY:

MPOCKT EJEKTPOHHOTO JIOKYMEHTa CIOYaTKy BI3YEThCSI HOTrO aBTOPOM,
KEpIBHUKOM MIJMOPSIKOBAHOTO MIAPO3JLTY Ta KEPIBHUKOM CTPYKTYPHOTO
M1Apo3aUTy (BIAMOBIAAIBHOTO MIAPO3AUTY) Ta YIIOBHOBAKEHUMH 0COOAMHM 1HIIINX
CTPYKTYpPHUX  MIAPO3JLIIB  yCTAaHOBH, 3a3HAYEHUMH B  PEECTpaIliiiHO-
MOHITOPUHTOBIH KapTIIi;

MIPOEKT €JIEKTPOHHOTO JOKYMEHTA BI3Y€ThCS 3aCTyITHUKOM KEPIBHUKA YCTaHOBH,
AKUA KOOPJIUHYE POOOTY CTPYKTYPHOTO TMIiApO3/iTy, BIJAMNOBIAAIBHOIO 3a
I1JITOTOBKY MPOEKTY €JIEKTPOHHOTO TOKYMEHTA (ITOT0/I)KEHHS 1HIIKX 3aCTYIMHUKIB
KEepIBHUKA YCTAaHOBH, K1 KOOPJAUHYIOTh pOOOTY 3alHTEPECOBAHUX MIPO3ALTIB, HE
BUMAaraeThbCs);

y pa3l MOroJKeHHsS MPOEKTIB HakasziB (pPO3MOPSIKEHb) B €IEKTPOHHINA (dopmi
MPOEKT Hakazy (PO3MOPSKEHHS) BI3YEThCS YIOBHOBAKEHUM IMPEICTABHUKOM
IOPUIUMYHOI CITY’KOM 3a pe3yJbTaTaMU IMPOBEACHHS IOPUAMYHOI €KCIIEPTU3H Ta
KEPIBHUKOM CTPYKTYPHOTO MiIPO3/1Ty (CHElialicCTOM) 3 MMUTaHb 3a00IraHHs Ta
BUSIBJIIEHHSI KOPYIIIIi, 8 TAKOXK PEAAKTOPOM;

{A63ay uyemeepmuu nyukmy 105 6 pedakyii [locmanosu KM Ne 375 6io
17.04.2019; i3 3minamu, enecenumu 32iono 3 Ilocmanosoro KM Noe 119 6io
19.02.2020}

MIPOCKT EJEKTPOHHOTO JOKYMEHTAa BI3YEThCS BCIMAa TOCAJIOBHUMH 0COOaMH
(morojpKyBauyamMu), HasiBHICTh BI3M SIKUX TIepe0aye€HO B peecTpalliiiHoO-
MOHITOPUHTOBIN KapTill, MpU I[bOMY BI3YBaHHS IIPOCKTY EJICKTPOHHOTO
JOKYMEHTa HE 3aTBEPKY€ 3a3HaUYCHUM IOKYMEHT;

OPOEKT MIANHUCYETHCS  KEPIBHUKOM  (MIANUCYyBauyeM), SKUWA  3aTBEPIKYE
€JICKTPOHHUM JOKYMEHT.


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n96
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n96
https://zakon.rada.gov.ua/laws/show/119-2020-%D0%BF#n11
https://zakon.rada.gov.ua/laws/show/119-2020-%D0%BF#n11

106. He moroxeHuid y BiAMOBIAHOMY TOPSIIKY MPOEKT €JIEKTPOHHOTO IOKYMEHTA
HE MEePEeIAEThCA HAa MINUCAHHS (3aTBEPJIKCHHS).

107. VYmoBHOBaxkeHI 0COOM 1HIIMX CTPYKTYpPHHX MIAPO3AUIIB 3a (HaKTOM
HAJXOJKEHHS JI0 HUX Yepe3 CUCTEMY EJIEKTPOHHOr0 JOKYMEHTOOOITY YCTaHOBH
IPOCKTY EJIEKTPOHHOTO JOKyMEHTa OepyTh ydacTh y HMOro OmparoBaHHI B
YaCTHHI, 1110 CTOCYETHCS X KOMIIETCHIIII.

108. CBor0 MO3HUIIIIO IIOI0 OMPAIbOBAHOTO MPOEKTY EJICKTPOHHOTO JOKYMEHTA
YIOBHOBa)K€HA 0c00a 3alHTEPECOBAHOrO MIAPO3AUTY JTOBOAUTH 1O Bigoma
BIJIMOBIJAJILHOTO TMIJPO3JIUTY YE€pPEe3 CUCTEMY EJIEKTPOHHOTO JOKYMEHTOOOIry
ycTaHOBH. BigmoBimHa mo3uilis Mae OyTH UYITKO OOIPYHTOBaHOIO, a y pasi
HEOOX1THOCTI BUKJIAJIEHA Y TEKCTI MPOEKTY E€JIEKTPOHHOI'O IOKYMEHTA B PEKUMI
BUIIPABJICHB (Y BUTJISI HOBOI PEAAKIIii HOTO OKPEMHUX TOJIOKEHB ).

VY pasi BHECEHHSI pelakiifHUX MPaBOK JI0 MPOEKTY E€JIEKTPOHHOTO JOKYMEHTa
CHUCTEMA €JIEKTPOHHOTO JJOKYMEHTOOOI'Y YCTAHOBH:

30epirae MOTOYHY BEPCIIO MPOEKTY €JIESKTPOHHOTO AJOKyMeHTa (0e3 pemaKIiiHuX
MpaBOK) 3 ycCiMa HaKJIaJCHUMU Ha Hei KBall(PIKOBAaHUMHU E€JIEKTPOHHUMHU
mianucaMu (10 MiATBEPKYIOTHCS) B apXiBl BEpCiii MPOEKTY €IEKTPOHHOTO
TOKYMEHTA;

CTBOPIOE HOBY BEpCIIO MPOEKTYy E€ICKTPOHHOIO JOKyMeHTa (0e3 kBaji(pikoBaHUX
€JICKTPOHHUX TMIJIKCIB), SIKa CTA€ MOTOYHOIO BEPCIEI0 MPOEKTY EJIEKTPOHHOIO
JOKYMEHTA 1 JI0 SIKO1 30epiraloThCs BCl BHECEHI PEIAKIIIHI MPABKH.

VYeci  Bepcii  mpoekTy 30epiralroThCs B apXiBi  Bepcii B peecTparliiiHO-
MOHITOPUHTOBIN  Kaptmi. PemaryBanHs Bepciil, 30epekeHMX B  apxiBi
peeCTpaIliiHO-MOHITOPUHIOBOI KapTKU OJIOKyeTbesl. PenaryBaHHS TOTOYHOI
BepCli OJOKY€EThCS MICIs 3aTBEPIKEHHS JJOKYMEHTA.

109. 3a pilieHHsIM KEpIBHUKA YCTAHOBHU, BU3HAYECHOT'O B THCTPYKIIii 3 IIJIOBOJICTBA
YCTaHOBH, IOTOHKCHHS IPOCKTY E€JICKTPOHHOTO JIOKYMEHTa (3a BHUKIIOUCHHSIM
Haka3iB KepIBHUKA YCTAaHOBU) MOKE 31CHIOBATHCS Y TAKOMY TTOPSIKY:

MIPOEKT €JIEKTPOHHOTO JIOKYMEHTA Bi3yEThCA HOTO aBTOPOM, MICIsL 4YOr0 CUCTEMa
€JIEKTPOHHOTO JOKYMEHTOOOII'Y YCTAaHOBM aBTOMAaTUYHO OJIHOYACHO HAJCHUIIA€
HOro Ha O3HAMOMJICHHSI KEPIBHUKY HIAMOPSAKOBAHOIO MIAPO3ALTY Ta KEPIBHUKY
CTPYKTYPHOTO MiJIPO3a1Ty (BIAMOBIAAIIBHOTO MiAPO3ILTY ), 3aCTYITHUKY KEPIBHUKA
YCTAHOBU, SIKMM KOOPAWMHYE pOOOTY BIAMOBIJAIBHOIO MIAPO3AUTY, Ta
YIOBHOBaKEHUM 0C00aM 1HIIMX CTPYKTYPHUX HiAPO3/1JIIB YCTAHOBH, 3a3HAYEHUX
B PEECTPAIIHHO-MOHITOPUHT OBIM KapTIIL;



MOTOJIKYyBay, 3a3HAYEHUN B PEECTPALIIHO-MOHITOPUHIOBIM KapTIl, MPOTATOM
CTPOKY, BU3HAYEHOTO 3T1THO 3 IHCTPYKIIIEIO 3 IIJTIOBOACTBA YCTAHOBH 3aJICKHO Bij
0o0csry Ta/abo BUAY JHOKYMEHTa, Ma€ O3HAHOMUTHCS 3 TIPOEKTOM E€JIEKTPOHHOTO
JOKYMEHTa Ta y pa3i HasBHOCTI 3ayBa>K€Hb BHOCHUTb iX JI0 MPOCKTY €IEKTPOHHOTO
JOKYMEHTa;

AKIIO TIOTOJKYyBayd MPOTATOM 3a3HAYEHOTO B PEECTPAIIiHO-MOHITOPUHTOBIN
KapTLl CTPOKY HE MOTOJMB Ta HE BHIC 3ayBa)K€Hb JI0 MPOEKTY EJIEKTPOHHOIO
JTOKyMEHTa, CHUCTeMa eJIEKTPOHHOTO JOKYMEHTOOOIT'Y aBTOMAaTUYHO BHOCHUTH JI0
peECTpAIliiHO-MOHITOPUHTOBOI KapTKU 1H(OpMAIlI0 PO TOTOHKEHHS IHOTO
IPOEKTY 3a 3aMOBUyBaHHAM. [loromkyBay Hece BIAMOBIAANBHICTh 3a BIAMOBIIHE
TIOTO[KCHHS.

{A63ay wemeepmuii nynkmy 109 i3 3minamu, éHecenumu 32i0Ho 3 Ilocmanogoro
KM Ne 375 6i0 17.04.2019}

ABTOMAaTHYHE TIOTOJDKEHHS E€JEKTPOHHUX JIOKYMEHTIB (IOTOJKEHHS 3a
3aMOBYYBAHHSIM) HE CTOCYETHCA MPOXOIKEHHS 1X FOPUINYHOI EKCIIEPTHU3H.

110. ¥V pa3i norokeHHsT MPOEKTY EJIEKTPOHHOrO JOKYMEHTa YINOBHOBa)KE€HA
ocoba 1HIIOrO CTPYKTYPHOI'O IMMiAPO3JLIY, 3a3HAaYEHOIO B PEECTpaIliiHO-
MOHITOPUHTOBIH KapTIli, BI3y€ MPOEKT €JICKTPOHHOTO JOKYMEHTA.

111. Ilicma Bi3yBaHHS BCiMa 3a3HAYEHUMHU B PEECTPAIIHHO-MOHITOPUHTOBIM
KapTll TOro/pKyBayaMu CHCTEMa €JEKTPOHHOTO JOKYMEHTOOOITY YCTaHOBH
aBTOMATUYHO HAJICUJIA€ TMPOEKT EJEKTPOHHOIO JOKYMEHTAa Ha IiMUCaHHA
3a3HaYE€HOMY B PEECTPALITHO-MOHITOPUHTOBIM KapTIll MIAMKUCYBayy.

Opuanuna ekcrieptrsa

112. FOpuanuHa ekcriepTu3a NpoXoUTh Y €IEKTPOHHIN POpMi 3 BUKOPUCTAHHSIM
CUCTEMHU EJIEKTPOHHOTO IOKYMEHTOOOITY YCTaHOBHU.

113. 3a pe3ynbTaTaMy IOPUAMYHOI €KCIIEPTU3U Y Pa3l HAsBHOCTI 3ayBAXKEHb 0
MPOEKTY €JNEKTPOHHOTO JOKYMEHTa YIOBHOBa)XX€Ha 0co0a IOPUIUYHOI CITyKOu
roTye B €JIEKTPOHHIN PopMi BUCHOBOK 3a (hOPMOIO, 3aTBEPIXKEHOI0 MiH 10CTOM.

114. BUCHOBOK BHOCHUTBCS O CUCTEMH €JICKTPOHHOTO JJOKYMEHTOO00ITY YCTAaHOBH
K BHYTPIIIHIA JOKYMEHT, JIOTIYHO TOB’S3aHUM 13 MPOEKTOM, IO SIKOrO BiH
M1ATOTOBJICHUM, 32 MIJMKCOM YIIOBHOBAKEHOI OCOOM IOPUANYHOI CITY>KOH.

115. ¥V pa3i BIACYTHOCTI 3ayBaXK€Hb 1O MPOEKTY EJIEKTPOHHOTO JOKYMEHTa
YIOBHOBaKEHA 0c00a MOPUAMYHOI CIYy>KOM BI3y€ TIPOEKT EJIEKTPOHHOTO
JOKYMEHTa B CUCTEMI €JIEKTPOHHOTO JJOKYMEHTOO0ITY yCTaHOBH.


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n98

[TinnucaHHsl TPOEKTIB €JIEKTPOHHUX JTOKYMEHTIB
[TinnucyBau

116. ITocagoBi ocoOu € miANKMCyBa4aMu MPOEKTIB E€JIEKTPOHHUX JIOKYMEHTIB B
MEKaxX CBOIX IOBHOBAYKEHb.

117. TlignucyBaueM MPOEKTIB €JIEKTPOHHUX JOKYMEHTIB, IO HaACHIAIOTHCS
yctaHoBamu, kpiMm Cekperapiaty KaOinery MinicTpiB Ykpainu, 10 BepxoBHoi
Panu VYxkpainn, Anminictpamii Ilpesuaenta VYkpainu, Kabinery MiHicTpiB
VYkpainu, € KepIBHUK YCTaHOBH a00 0c00a, 1110 BUKOHYE HOTO 000B’SI3KHU 3T1JIHO 3
PO3MOJIIOM 000B’A3KIB, JIEp)KaBHUN CEKpeTap MiHICTEpPCTRA.

[linnmucyBaueM MpoOEKTIB eneKTpoHHUX AokyMeHTiB Cekperapiaty KabGinery
MinictpiB Ykpainu, 1o HajacwiatoThesi 10 BepxoBHoi Paam VYkpainu Ta
Anminictparii  [lpesuaenta VYkpainu, € [epxkaBuuii cekperap KabOinery
MiHicTpiB YKpainu.

[linmucyBadyeM MPOEKTIB €IeKTPOHHUX JOKYMEHTIB, MOB’S3aHUX 3 BUKOHAHHSIM
MIHICTpaMH MOJITHYHUX (PYHKI[IH, € BIAMOBIAHUNA MIHICTP Ta NEPIINNA 3aCTYITHUK,
3aCTYMHUK MIHICTpa 3T1AHO 3 BU3HAYEHUM MIHICTPOM PO3MO/I1JIOM 000B’A3KiB.

[linmucyBayeM TPOEKTIB E€JIEKTPOHHUX JOKYMEHTIB, III0 HaJACHJIAIOTHCS
Cexperapiaty KabGinery MiHicTpiB YKpaiHu, ycTaHOBaM BHWIIIOTO pPIiBHS, Ta
JOPY4Y€Hb YCTAaHOBAM, OpraHi3allisiM Ta IMiAIPUEMCTBAM, 10 HaJIEXKaTh 10 chepu
yIOpaBIiHHA YCTaHOBH, € KEPIBHUK YCTaHOBU a00 0co0a, 0 BHUKOHYE MHOTO
000B’43KH, 3aCTyITHUK MIHICTpA 3T1JIHO 3 PO3MO1JIOM 000B’A3KIB 200 JIepKaBHUI
CeKpeTap MiHICTEpPCTBaA.

{Ab3ay uemeepmuii nynkmy 117 i3 3minamu, énecenumu 32iono 3 Ilocmanosoro
KM Ne 375 6i0 17.04.2019}

[linmucyBayeM TPOEKTIB E€JIEKTPOHHUX JOKYMEHTIB, III0 HAaJACHJIAIOTHCS
yCTaHOBaM TOTO X a00 HHMXKYOTrO PIBHS, TEPUTOPIAIbHOMY OpraHy YCTaHOBH,
Oprai3zailisiMm Ta IiJNPUEMCTBAM, 10 HAJIEXKaTh J10 CPpepu yInpaBliHHS YCTAHOBH,
a TaKOXX JIMCTIB IOJI0 PO3POOJICHHS MPOEKTIB aKTIB € KEPIBHUK CTPYKTYPHOTO
MIIPO3J1Ty YCTAaHOBHM 3TiIHO 3 BHU3HAYEHOK KOMIETEHII€0 abo ocoba, mio
BUKOHY€E HOTO 000B’S3KH.

[linmucyBaueM TMpPOEKTIB JOMOBIIHUX 1 CHIY>KOOBUX 3allUCOK € KEPIBHUK
CTPYKTYPHOT'O MiAPO3JILTY YCTAHOBH 3TIJTHO 3 BHU3HAYEHOIO KOMIIETEHIIIEI0 a0o
oco0a, 1110 BUKOHY€ HOro 000B’S3KH.


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n100

{Ilynkm 117 oonogneno nosum abzayom 32iono 3 Ilocmanogoro KM Ne 375 6io

17.04.2019}

[linmucyBadi MOPOEKTIB  €JIEKTPOHHMX  JOKYMEHTIB, 1[0  HaJACHJIAIOTHCS
MiAMPUEMCTBAM, YCTAHOBAM Ta OpraHi3aiisiM, SIKi HE HajeXaTh J0 JACP>KaBHOTO
CEKTOpY E€KOHOMIKH, TpoMaJisHaM, BU3HAYAIOTHCS 1HCTPYKIIE 3 JILJIOBOJICTBA
YCTaHOBH.

118. He pmomyckaeTbcsi TIANMUCAHHS B YCTaHOBI TIPOEKTIB EJIEKTPOHHUX
JOKYMEHTIB 13 3BEpHEHHsIMU Oe3nocepennbo 10 BepxoBHoi Pamu VYkpainw,
[Ipesunenra Ykpainu, Aaminictpaii [Ipesunenta Ykpainu, [Ipem’ep-miHicTpa
VYkpainu, Biue-npeM’ep-miHicTpiB Ykpainu, KaGinery MinicTpiB VYkpainu,
Cexkperapiaty Kabinery MiHicTpiB YKpaiHu, MIHICTPiB, OMMHAIOUYU YCTAHOBY, 0
chepu ympamiaiHHS SIKOI BOHAa HaleXaTh, SKIIO IHIIE HE TNepeadadeHo
3aKOHO/IaBCTBOM.

119. PexBi3uT mianucyBada CKIAJAEThCA 3 HAWMEHYBaHHS MOCAaaU OCOOH, sKa
MJNUCY€E eJIEKTPOHHUHN JOKYMEHT, BIACHOTO IMEHI 1 IPi3BUIIA, HATTPUKIIAI!

MisicTp Bnacue im’s TTPI3BUIIE

120. TIpoekTn eneKTPOHHUX TOKYMEHTIB IMiAMUCYIOTHCA, SK MPABUIIO, OIHIEIO
MOCaJI0BOI0 0CO0010, a y pasi, KOJIM 3a 3MICT MPOEKTY €JIEKTPOHHOIO JIOKYMEHTA
BIJIMOBIIaJIbHI KiTbKa 0C10 - 1BoMa abo OitbIe rmocagoBumMu ocodamu. [Ipu oMy
PEKBI3UTU TOCATOBUX OCIO - MiAMUCYBadiB PO3MILIYIOTHCA OJWH IMiJ OJHUM
BIJIMOBIJTHO JI0 HiANOPsAKOBaHOCTI 0ci0. Hampukian:

JupexTop Bnacue im’s ITPI3BUILE

['onoBHuuii Oyxrantep  Bnacue im’s [TPI3BUILLIE
abo

["osioBa KoMmicii Bnacue im’s ITPI3BUIIE

Cexpetap komicii Bmacue im’s ITPI3BUILE

121. ¥ pa3i nianucanHs MPOEKTY CIHIIBHOTO €JIEKTPOHHOTO JOKYMEHTa KiJIbKOMa
ocobaMu, $IKl 3ailiMalOTh OJHAKOBI MOCAJH, iX PEKBI3UTHU PO3MILIYIOTHCS Ha
OJIHOMY P1BH1, HAITPUKJIA]I:

MiHicTp rocTulIii Minictp diHaHCIB
Bmacue im’st ITPI3BUILLIE Bmacue im’s ITPI3BUILE


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n101
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122. 'V pas3i BIACYTHOCTI MOCagOBOI OCOOM, PEKBI3UTH MIANKHCYBada $KOI
3a3HAYEHO Y MPOEKTI EJIEKTPOHHOTO IOKYMEHTa, aBTOPOM IIPOEKTY CTBOPIOETHCS
HOBUM MPUMIPHUK MTPOEKTY, B IKOMY 3MIHIOIOTHCS JIMIIIE PEKBI3UTH MIAMKUCYyBaya,
MICIIS YOTO BIAMOBIIHUM IPUMIPHUK 0€3 MOBTOPHOI'O MOTOKEHHSI BHOCUTHCS Ha
MIIMUC 0CcO01, 1110 BUKOHYE ii 000B’SI3KHU.

KepiBHUK ycTaHOBU

123. V pa3i koau mianucyBadeM eJIeKTPOHHOTO JOKYMEHTA € KEPIBHUK YCTaHOBH,
MOTO/PKCHUN TIPOCKT €JIEKTPOHHOTO TOKYMEHTa HAJXOJWUTh O YIMOBHOBAKEHOI
0COOM MaTPOHATHOI YM IHIIOI CIOy)O0M abo 10 YIOBHOBAXEHOI OCOOH, IO
OpraHi3oBye Ta 3abe3reuye poOOTy KEpiBHHUKA YCTaHOBU (maii - ciyxo0a
KEPIBHHKA).

{Ilynkm 123 i3 3minamu, eénecenumu 32iono 3 Ilocmanosoro KM Noe 375 6io

17.04.2019}

124. YnoBHOBaxkeHa ocoba CiIy>KOU KepiBHUKA:

MepeBIpsIE MPOEKT EJCKTPOHHOrO JOKYMEHTa Ha IpeJMEeT HOro BiJIMOBIIHOCTI
BHMOTaM I10/10 MIATOTOBKY BIAMOBIAHUX MPOEKTIB;

nepeBips€e AINCHICTh YCIX HAKJIAJICHUX Ha MPOEKT EJIEKTPOHHOTO JTOKYMEHTa
KBaJ1(PiKOBAaHUX €JIEKTPOHHUX MIIHUCIB;

BHU3HAYAE MPOEKT EJICKTPOHHOTO JOKYMEHTA BIIMOBIAHUM JJIsI IEpeiaBaHHs OO
Ha MIANMCAHHS KEPIBHUKY YCTAaHOBU Ta y pa3l BU3HAYCHHS HMOrO0 TaKUM BI3Y€
MPOEKT, SKIIO 11€ BU3HAYEHO 1HCTPYKIIEIO 3 IIJIOBOACTBA YCTAaHOBH, Ta MEpeae
MOT0 KEpiBHUKY YCTAaHOBH Ha ITiIMHKC.

{A63ay n'amuu nynkmy 124 euknoueno na niocmasi [locmanosu KM Ne 1269 6io

16.12.2020}

125. YV pa3l koau KEpiBHUK YCTAaHOBH a00 YMNOBHOBaXX€HA oco0a CIyxOu
KEpIBHUKA BHOCHUTH JIO MPOEKTY €JIEKTPOHHOIO JOKYMEHTa pelaKIliiHI TpaBKH,
CHUCTEMa eJIEKTPOHHOTO JOKYMEHTOO0ITY YCTAaHOBH aBTOMAaTUYHO CTBOPIOE HOBY
BEPCII0 IIPOCKTY €JIECKTPOHHOI'O JOKYMEHTa, sIKa 3a pIlICHHSIM KepIBHUKA
YCTAaHOBU MOXeE OYTH mianucaHa 6€3 MOBTOPHOTO MOTOIKEHHS.

126. Ilicna aBTOMATHM30BaHOI peecTpallii JTOKyMEHTa B €JIEKTPOHHIN (opMmi Ta
MIJMUCAaHHS WOr0 KEPIBHUKOM YCTAaHOBU BIH aBTOMATHYHO HAJICWIIAETHCS YEpe3
CHCTEMY B3a€EMOIII.


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n104
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{Ilynkm 126 6 peoakyii Ilocmanoe KM Ne 375 sio 17.04.2019, Ne 1269 sio
16.12.2020}

[linmucaHHs MPOEKTY TOKYMEHTa 3aCTYITHUKOM KE€PIBHUKA YCTAHOBH, KEPIBHUKOM
CTPYKTYPHOTO MiAPO3ALTY

127. Y pasi ko minucyBadyeM JOKYMEHTA € 3aCTYITHUK KEPIBHUKA YCTaHOBH a00
JepKaBHUM CEKpeTap, BIAMOBIAHUN €JIEKTPOHHUN JOKYMEHT ITiC/Isl TOTOJI)KEHHS B
YCTAHOBJIEHOMY 1HCTPYKIIIEIO 3 JIJIOBOJICTBA YCTAHOBH MOPSAIKY HAIXOIUTh Yepe3
CHUCTEMY €JIEKTPOHHOTO JIOKYMEHTOOOITY YCTaHOBH J0 BIAMIOBITHOTO TiAMUCYBavya
a00 YIOBHOBa)XKEHO1 0COOH, 1110 OPTraHi30BYE Ta 3a0e31neuye Moro po0oTy, a y pasi
KOJM TMiJNMKCYBa4eM JOKYMEHTa € KEpPIBHUK CTPYKTYPHOTO MiAPO3ILTY -
0e3MmocepeIHBO 10 BIAMOBIIHOTO MIAMKUCYBayYa.

{Ilynkm 127 6 peoaxuyii I[locmanosu KM Ne 375 6io 17.04.2019}

128. BigxuneHuil mianucyBauyeM MPOEKT MOBEPTAETHCSI CUCTEMOIO €JIEKTPOHHOTO
JIOKYMEHTOOOIT'Y YCTAaHOBHU MOr0 aBTOPY 13 3a3HAUYCHHSIM BMOTUBOBAHOI IPUYUHU
BIIXUJICHHS.

Oco06JMBOCTI IOTOKEHHS MTPOEKTIB €JIEKTPOHHUX JIOKYMEHTIB B YCTaHOBI

129. Ilpouegypa  NOTOJKEHHA  MPOEKTY  E€JIEKTPOHHOIO  JOKYMEHTA
KOHTPOJIIOETHCS HOTO aBTOPOM, a y pas3l Moro BIJICYTHOCTI 0CO0O0I0, sIKa BUKOHYE
Horo 000B’SI3KH.

130. ¥V pasi HaIXOKEHHS MPOEKTY €JISKTPOHHOrO JOKYMEHTAa Ha MOTOJKCHHS
MOTOJ[)KyBay MOBUHEH O3HAMOMMTHCS 13 3MICTOM IMPOEKTY, 3aBi3yBaTU MPOEKT
€JIEKTPOHHOTO JOKyMeHTa (y pasi 3roJu 3 MPOMOHOBAHOI PEIAKIIEI0 TEKCTY
MPOEKTY €JIEKTPOHHOT'O JOKYMEHTa) a00 BHECTH 3ayBa)KCHHS Ta MPOMO3MIII J0
HBOTO.

131. 3ayBaskeHHS 1 MPOIO3HUIIiT O MTPOCKTY €JICKTPOHHOTO TOKYMEHTA, 1110 MaIOTh
y3arajJibHeHUN (KOHUENTYaIbHUN) XapaKTep, MOKYTh BUKJIAAaTUCS B OKPEMOMY
KOMEHTapi, M0 BHOCHUTBCA [0 PEECTPAIIMHO-MOHITOPUHIOBOT KApTKH, Ta
MIAMACYIOTHCS KBai(piKOBaHUM €JIEKTPOHHUM IIAMUCOM OCOOH, fKa CTBOpHJA
KOMEHTap.

132. 3ayBaskeHHS 1 MPOMO3HUIIii /10 MPOEKTY €IEKTPOHHOTO JOKYMEHTA BHOCSTHCS
B PEXKUMI PEJAKIIIMHUX MTPABOK 0€3MOCEPEIHBO JI0 TEKCTY MPOEKTY €JIEKTPOHHOTO
JTOKyMEHTa a00 BUIIIAIOTHCA MIPUPTOM YU KOJTHLOPOM, BIIMIHHUM B PUPTY 4u
KOJIbOPY OCHOBHOTO TEKCTY TMPOEKTYy €JIEKTPOHHOrO JOKyMEHTa, Ta 13
3a3HAYEHHSM aBTOPa BiAMOBIIHUX MPABOK (PEKUM BUIIPABJICHHS).


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n105
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133. 3ayBakeHHS 1 MPOMO3HUINT IIOAO BIAMOBIIHOCTI HOPMATHBHO-IPABOBUM
aKTaM MarOTh BHOCHTHCS 13 3a3HAYCHHSIM KOHKPETHHUX HEBIAMOBITHOCTEH, CTaTEH,
MyHKTIB TOIIO a00 Ma€ HaJaBaTHCS BIAMOBIAHWUN BapiaHT pelakilii TEKCTY, 0
SIKOTO € 3ayBaKCHHS.

134. TloromxyBad BI3y€ MPOEKT E€JIEKTPOHHOTO JOKYMEHTa JIMIIE Yy pasl
BIJICYTHOCTI B HBOTO >KOJIHUX 3ayBakeHb. [1OTO/KEHUN MPOEKT €JIeKTPOHHOTO
JOKYMEHTa aBTOMAaTHYHO TNEPEAAEThCs HACTYMHOMY IOrOJKyBaudy 3rigHO 3
MEepeNIiKOM TMOroKyBayiB Ta MIANKCYBaviB, 3a3HAYEHHUX Y PEECTpaIiiiHO-
MOHITOPUHTOBIH KapTIIi.

[ToromkeHHs 13 3ayBaXKCHHSMH HE JIOMYCKAETHCS, KPIM BUITQAKIB ITOTOJKCHHS
IIPOCKTIB aKTIB, MOPSIOK ITOTOKEHHS SIKUX BU3HAYEHO 3aKOHOJIaBCTBOM.

135. V pa3i BHeCeHHs OYyIb-IKUX pEIAKI[IHHUX MPABOK J0 MPOEKTY €JIEKTPOHHOTO
JOKyMEHTa CHUCTEMa EJICKTPOHHOTO JOKYMEHTOOOITY YCTaHOBHM aBTOMATUYHO
BIJIKJINKA€ MOTO 3 MOTOJKEHHS Ta MOBEPTAE MPOEKT EJICKTPOHHOIO JOKYMEHTa
aBTOPY.

136. ABTOp TMpPOEKTy €JIEKTPOHHOIO JOKYMEHTa IIICJIsI TOBEPHEHHS HOMY
BIIXWJICHOTO MPOEKTY JIOKYMEHTa 3JIMCHIOE HMOro JOOMNpAaIfOBAaHHS, 3a
pe3yJibTaTaMHU SIKOTO:

npuiiMae (MOBHICTIO a00 YaCTKOBO) Ha/IaH1 3ayBakKeHHS, MPOMO3UIIii, peIaKIliiHI
MpaBKM Ta HAJCWUJIAa€ Ha TIOBTOPHE TIOTO/HKCHHS HOBY BEpPCII0 IIPOCKTY
€JIEKTPOHHOTO JOKYMEHTA;

BMOTHBOBAHO BIIXWJIS€ HAJaHI 3ayBa)XCHHS Ta MPOMO3UIIT 13 3a3HAYEHHSIM
MiJCTaB y BIAMOBIAHOMY KOMEHTapi, IO BHOCUTBCS O pEECTpAIliiHO-
MOHITOPUHTOBOi KapTKH, 3 HaKJIaJaHHSIM KBaIi()iKOBAHOTO E€JIEKTPOHHOTO
MIJIMUCY aBTOPa NPOEKTY, HICIsL YHOr0 MOBEPTAE MPOEKT EIIEKTPOHHOIO IOKYMEHTA
Ha TIOTO/PKEHHS Yy TOMEpeAHidi #oro penakiii 0e3 HeoOXiMHOCTI Moro
nepeBi3yBaHHA MMOr0/I)KyBauyaMHU, SKUMU MPOEKT OYJI0 MOTr0JIKEHO.

137. TloromxyBa4, SKUM OTPUMaHO MPOEKT €JIEKTPOHHOI'O JTOKYMEHTA, TOBUHEH
Horo moroguTd abo TIOBEPHYTH 13 BMOTHBOBAaHMMH 3ayBaKCHHSIMHU Ta
MPOMO3UIIIMU TMPOTATOM CTPOKIB, BU3HAYEHUX I1HCTPYKIIEIO 3 MIJIOBOJICTBA
yCTaHOBH.

138. k1o y no3uisiX TOJ0BHOTO BUKOHABILA Ta CHIBBUKOHABIIS € PO301>KHOCTI,
K1 HE MOXXYTh OyTH BpEryJibOBaHI Ha piBHI (DaxiBIIIB BiJMOBIAHUX CTPYKTYPHHUX
MIIPO3JUIIB, KEPIBHUK  TOJOBHOTO  BHUKOHABIS  IHIIIIOE  IIPOBEICHHS
y3ro/KyBaJIbHUX HapaJ Ta KOHCYJbTaIlM 3 y3roKeHHs po301KHOCTENH Ha piBHI



KEpIBHULITBA BIJIMOBITHUX CTPYKTYPHUX I1PO3ALTIB. Pesynbratn
y3roJKyBaIbHOI Hapaau 0POPMITIOIOTHCS IPOTOKOJIOM, SIKHI TOTY€ Ta BHOCUTD B
CHUCTEMY EJIEKTPOHHOTO JOKYMEHTOOOITY YCTaHOBH aBTOP MPOCKTY, SK JIOTTYHO
MOB’s13aHUH 13 TOKYMEHTOM, IIOJ0 SIKOTO CKJIMKAJIach y3ro/KyBaJlbHa Hapaa.

3a3HayeHUl TPOTOKOJ BI3YETHCA B CHUCTEMI EJIEKTPOHHOTO JIOKYMEHTOOOITY
YCTaHOBH BCIMA YYaCHUKAMH Hapau Ta MIANUCY€EThCA KEPIBHUKAMU CTPYKTYPHUX
M1IPO3IUTIB, Y SIKMX OyJIu PO301’)KHOCTI.

PeecTpaliiiHO-MOHITOpHHTOBAa KapTKa 3apEeECTPOBAHOTO IMPOTOKOJIY MICTUTh
MOCHJIAHHS Ha €JIEKTPOHHUM TIOKYMEHT, 1100 SKOTO Horo 0yJio CTBOPEHO.

JIOMOBIIEHOCTI1, JAOCSITHYTI IMiJi Yac Y3roJKyBaJdbHOI HapajJu Ta BUKJIAJEHI y ii
MPOTOKOJI, € OOOB’S3KOBUMH JJIi BHKOHAHHA BCiMa Yy4YaCHHUKaMH MPOIECY
MOTOJPKEHHS PO301KHOCTEH.

139. ITpoeKT eaeKTPOHHOTO JOKYMEHTA BBAXKAETHCS MOTOKEHUM Ta MOXKE OyTH
MIANMCAHUN JIMIIE ITICs TOTro, K Horo OyJie 3aBi30BaHO BCiMa IMOr0J)KyBayaMH,
3a3HaYE€HUMH B PEECTPAIIITHO-MOHITOPUHTOBINM KapTIIi.

140. ¥V pa3i motpebu cucteMa eJIeKTPOHHOTO JOKYMEHTOOOITY YCTaHOBH T€HEPYE
JIMCT 30BHINIHBOTO a00 BHYTPINIHHOTO MOTOKCHHS.

Oco0uBOCTI MIATOTOBKH JACSKUX BU/IIB €JICKTPOHHUX JIOKYMEHTIB
[Ipoextu aktiB Kabinery MiHictpiB Ykpainu

141. [TinroToBKa MPOEKTY aKTa BKIIOYAE B ceOe po3po0IeHHs (CIIIBpO3pOOICHHS),
MOT'OJIPKEHHS Ta MPABOBY €KCIIEPTU3Y HNPOEKTY B €IEKTPOHHINA Popmi.

ITiaroTOoBKa MPOEKTY aKTa 3A1MCHIOETHCS 3 BUKOPHUCTAHHAM BiAMOBIAHOTO MOTYJIS
CUCTEMM B3a€EMOJIi, KpIM BHIAJKIB, KOJU € OOIPYHTOBaHI MiACTaBU IS
JOKYMEHTYBaHHS YIPaBIIHChKOI 1HQOpMallil B manepoBiid (opmi, nepeadaydeHi
MYHKTOM 2 i€l [HCTpyKIii.

{Ilynkm 141 Oonosneno abzayom 32i0no 3 Ilocmanosoro KM Ne 1087 sio
28.10.2020}

142. 'V pa3i Koid CTPOK TMIJTOTOBKHA MPOEKTYy akTa NpsIMO HE BHU3HAYECHO
3aBIaHHSAM Ha MOro MiATOTOBKY, TAKUU CTPOK CTAHOBUTH JI0 TPHOX MICAILIB Bij
JaTh HaOpaHHS YMHHOCTI BIJMOBIIHUM 3aBJIaHHSIM.
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KoHTposb 3a TOTpUMaHHSIM BU3HAUYECHHX I11€10 [HCTPYKIIIE€IO CTPOKIB MIATOTOBKH
MIPOCKTIB aKTIB 31MCHIOETHCS 3 BUKOPUCTAHHSM BIAMOBITHOTO MOIYJIS CUCTEMU
B3aEMOIII.

{Ilynkm 142 ¢ peoaxuii I[locmanosu KM Ne 1087 sio 28.10.2020}

143. Po3poOHUKOM MPOEKTYy aKTa BHU3HAYAETHCS OpraH BHKOHABYOi BJIAIH, 10
KOMIIETEHI[Ii SIKOTO HalleXuTh (QopMyBaHHS Ta/ab0 peanizauis Aep>KaBHOI
TIOJIITUKH Y BIJIMOBIJIHIN cdepi.

{A63ay opyeuti nynkmy 143 suxntoueno na niocmasi Ilocmanosu KM Ne 1087 6io
28.10.2020}

Po3poOHuK:

CaMOCTIMTHO BHM3HAYa€ 3alHTEpecOBaHl OpraHu, Mmo OyayTh OpaTh ydacTh y
PO3pO0JICHHI MPOEKTY aKkTa a00 MOro MOTOJKEHHI;

{Ab63ay uemeepmuu nynkmy 143 6 peoaxuyii [locmanosu KM Ne 1087 sio
28.10.2020}

3a0e3rmeuye BHECEHHS MPOEKTY aKTa Ta CYNPOBIAHMX MaTepiaiiB 10 HHOTO [0
BIJIMOBITHOT'O MOIYJISI CHCTEMH B3aEMOJI;

{Ilynkm 143 oonosnerno nosum abzayom 32iono 3 Ilocmanosoro KM Ne 1087 6io

28.10.2020}

€ BIANOBIJAJIBHUM 3a JIOCTOBIPHICTh PO3MINIEHUX Y CHUCTEM1 B3aeEMOJIl
JOKYMEHTIB (KpiM THX, SIKli TOTYIOTh 1 PO3MIIIyI0Th MiH IOCT 1 3alHT€pECOBaHI
OpraHu) Ta CBO€YACHY MiJATOTOBKY MPOEKTY aKTa;

{A63ay wocmui nynkmy 143 i3 sminamu, eéHecenumu 32i0no 3 Ilocmanogoro KM
Ne 1087 6i0 28.10.2020}

y pa3i He0OXiAHOCTI MOK€ 1HIIIIOBATH YTBOPEHHSI po0O0YOl Ipynu Ha 0a3i CBOEI
YCTAHOBU 13 3aJlydeHHsM (paxiBIiB 3aiHTEPECOBAHUX OPraHIB Ta HE3AJIEIKHUX
€KCHEPTIB 3 BIAMOBIAHUX NMUTaHb, MISUIBHICTh SIKOi PETYJIOETHCA THCTPYKUIEIO 3
JIIJIOBOJICTBA YCTAHOBH - PO3POOHHUKA;

y pa3i po3poOJIeHHS OCOOJIMBO 3HAUYYIIOIO MPOEKTY aKTa MOXKE 3BEPHYTHUCS 0
HepxxaBHoro cexperapsi Kadinery MiHicTpiB YKpaiHu 3 1HIIIATUBOK YTBOPEHHS
pobouoi rpynu 1npu Cekperapiati KaOinety MinicTpiB VYkpaiHu mifg
rojiopyBaHHsIM Jlep>kaBHOro cexkperapst Kadinety MinicTpiB YkpaiHu abo 0HOTO
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3 MOro 3acTyNnHHUKIB. J{isUIbHICTH TaKo1 poO0YOi IPyNH PETYIIOETHCS THCTPYKIIIEIO
3 nuioBojictBa Cekperapiaty Kadinety MiHicTpiB YKpaiHu.

144.V pasi npuitHATTA po3pOOHUKOM PIIICHHS PO 3aTyYeHHS 3a1HTEPECOBAHOTO
OpraHy sik CIiBpo3poOHHUKa (J1aJ11 - OpraH-CIiBpO3pOOHUK) PO3POOHUK HE Mi3HIIIE
HDK TPOTSATOM JBOX POOOYMX JHIB 3 JHS HAaOpaHHS YMHHOCTI 3aBJAaHHSIM Ha
PO3pPOOICHHS MPOEKTY CTBOPIOE PEECTPAIITHO-MOHITOPUHTOBY KapTKYy MPOCKTY Yy
CHUCTEM1 B3a€EMOJIlI Ta MOBIAOMIISE OPraHy-CIIIBPO3POOHUKY UYEpe3 CHUCTEMY
B3a€MO/I11 PO MOYATOK PO3POOJICHHS MPOEKTY 13 3a3HAYCHHSIM METH, chepu Horo
Iii, CTPOKIB PO3pPOOJICHHS Ta KOHTAKTHUX JaHUX CTPYKTYPHOTO IIIIPO3JILIY,
BU3HAYCHOTO BIAMOBIAAIBLHUM 3a MIATOTOBKY IPOEKTY BiJ IMEHI pO3pPOOHHKA, Ta
MoT0 MpalliBHUKIB, BIAMOBIAIBHMUX 32 MIATOTOBKY BIJMOBIAHOTO MPOEKTY aKTa.

{A63ay nepwun nynkmy 144 i3 sminamu, enecernumu 32i0no 3 Ilocmanosoro KM No
1087 6i0 28.10.2020}

{A63ay opyeuti nynkmy 144 euxntoueno na niocmasi Ilocmanosu KM Ne 1087 6io
28.10.2020}

145. Opras-cniBpo3poOHHUK y TI'SITUJEHHUM CTPOK 3 MOMEHTY OTPUMAaHHS
MOBIJIOMJIEHHS ITPO NTOYATOK PO3pPOOJICHHS MPOEKTY aKTa MOBIAOMIISIE PO3POOHUKY
yepe3 CHUCTEMY B3a€EMOJIi MpO 3TroJy Ha CIHIBPO3POOJIEHHS, KOHTAKTHI JIaHi
CTPYKTYPHOTO TIAPO3JLTy OpraHy-CIiBpOo3poOHMKAa Ta WOro MpaIiBHUKIB,
BIJIMOBIIAJIBHUX 3a CHIBPO3POOJICHHS BIJMOBITHOTO MMPOEKTY aKTa.

{A63ay nepwiutt nynkmy 145 i3 aminamu, enecernumu 32iono 3 Ilocmanosoro KM No
1087 6io 28.10.2020}

{A63ay opyeuti nynkmy 145 euxntoueno na niocmasi Ilocmanosu KM Ne 1087 6io
28.10.2020}

146. ¥V pa3i HEHaAXOKEHHSI Y BU3HAYEHUN CTPOK BiJI OpraHy-CHiBpO3pOOHUKA
BIJIMOBIJII PO3POOHUK 3a 3aMOBUYBAHHSIM BH3HAE BIJMOBY TaKOIO0 OpraHy-
CIIBpO3pOOHUKA BiJ] y4acTi y CIIBPO3pOOICHHI.

147. Ha etami cmiBpo3poOJjeHHS MPOEKTYy akTa OOMiH iH(OpMali€lo MixX
BUKOHABIIIMH PO3POOHHKA Ta OPraHy-CIIBpO3pOOHUKA 3IIHCHIOETHCA Yepes
CIyKOOBY €JICKTPOHHY IIOIITY, 1HIII HE 3a00pPOHEHI 3aKOHOJIAaBCTBOM 3acOOU
TeJIeKOMYHIKalii (Tpu IbOMY KEPIBHUKH CTPYKTYPHHUX M1IPO31TIB 3a3HAYAIOTHCS
B KOTIii JTUCTA), MPOBEACHHS pOOOUMX HApa Ta 3yCTpideit TOIIO.

{A63ay nepwuni nynkmy 147 i3 sminamu, eHecernumu 32i0no 3 Ilocmanosoro KM No
1087 6i0 28.10.2020}
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[IpaniBHUKH OpraHy-cmiBpo3poOHHMKa MarOTh JOCTYH JO TEKCTy JIOKYMEHTa,
PO3MIILIEHOTO Y BiAMOBITHOMY MOAYJI CHCTEMH B3aEMO/III.

{Ab03ay opyeuti nynkmy 147 6 peoaxyii Ilocmanosu KM Ne 1087 sio 28.10.2020}

CriBpo3poOJieHHS MPOEKTY aKTa 3IMCHIOE BIAMOBIIAILHUAN MIAPO3/IT OpraHy-
CIIBpO3poOHMKa 0€3 3aTyUeHHs Ha IIiil cTajlli KepIBHUIITBA OPTaHy.

BianoBimnanbHUM Miapo3aii oprany-criBpo3poOHuKa:

MOX€E y pa3l HEOOXITHOCTI 3ajlydaTH JO0 OMPAIOBAaHHS MPOEKTY aKTa BU3HAUCHI
HUM CTPYKTYpPHI NIIPO3AUIH LIBOTO K OpraHy;

Ma€ TMPOTATOM JACCATH poOOYMX AHIB 3 MOMEHTY HAJXOJKEHHS MPOCKTY aKTa Ha
OTPAIFOBAHHS BU3HAYUTHUCSA 3 TO3UINEI IIOJ0 MPOEKTYy akTa Ta IOJaTH
PO3POOHUKY CBOI 3ayBa)KEHHS 1 MMPOIO3HUITIT 10 HHOTO.

Sxmo Ha cTajii CmiBpPO3pOOJCHHS B MO3UIIISIX PO3POOHHKA Ta CHIBPO3POOHMKA
BUHUKIIM PO301>KHOCTI, PO3POOHUK OpraHi3oBye poOOUy Hapaay Ha piBHI
KEPIBHUKIB  CTPYKTYpHHX IIJPO3AUNIB Ta O€3MocepeqHiX  BHUKOHABIIIB,
BIJIMOBIJIAJILHUX 3a CH1JIbHE PO3POOJICHHS, 32 pe3yJIbTaTaMHM SIKOi BIAMOBIaTbHUM
M1JIPO3/IJIOM OpraHy-CIIBpO3POOHUKA PO3POOHUKA TOTYETHCS aKT PO301>KHOCTEN
3a MAMUCOM KEPIBHUKA OpPraHy-CIiBpO3pOOHHUKA.

{A63ay coomuti nynkmy 147 i3 sminamu, énecenumu 32iono 3 [locmanosoro KM No
1087 6io 28.10.2020}

Jlo akTa po301>KHOCTEN HE BHOCATHCS PO3ODKHOCTI, SIKI OYJIO Bperyjab0BaHO abo
3HSITO MIJT Yac poOOUO0i HapaIH.

{A63ay eocomuti nynkmy 147 i3 3minamu, eHecenumu 32iono 3 Ilocmanosoro KM
Ne 1087 6io 28.10.2020}

VYci akti po30iKHOCTEH OOOB’S3KOBO PO3MIIIYIOTHCS BIAMOBITHUM OpPraHOM-
CIIBPO3POOHUKOM Y BIAMOBITHOMY MOJYJIl CUCTEMI B3a€MOJI1. Y pasl KOJIM OpraH
HE PO3MICTUB aKT pPO30DKHOCTEH Yy BHU3HAYEHUM CTPOK, BBAXKAETHCS, IO
3ayBa)KeHHS JI0 MMPOEKTY aKTa B OpraHy-CIiBpO3pOOHUKA BIACYTHI.

{Ab03ay oes'smuil nynkmy 147 6 peoakyii Ilocmanosu KM Ne 1087 6io 28.10.2020}

Pimenns npo BpaxyBaHHs a00 HEBpaxXyBaHHS pO301KHOCTEN, BUKIIAICHUX B aKTax
PO30DKHOCTEH, MpUiMae KePIBHUK YCTAHOBU - PO3POOHUKA.
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{A63ay oecamuti nynkmy 147 i3 sminamu, eneceHumu 32i0no 3 Ilocmanosoro KM
Ne 1087 6io 28.10.2020}

148. Po3poOHUK IPOTITroM I’ SITH POOOYMX JHIB MICJISI 3aBEPIICHHS PO3POOJICHHS
(ciiBpo3poOJIeHHs) MPOEKTY aKTa PO3MIIIYE JOOIMPAIlbOBAHY BEPCIIO MPOEKTY
aKTa 13 HEOOXIIHUMHU CYNPOBIJHUMH MaTepiajlaMd O HbOTO y BiANOBIIHOMY
MO/IYJIl CHCTEMH B3a€MOJIIT JJ1sI 3A1MCHEHHS MOT0 MOTO/IKEHHS 3a1HTEPECOBAHUMHU
opraHamMi. Yci akTH po30DKHOCTEM NOBUMHHI OyTH JTOCTYMHUMHU [JIsl BCIX
3a1HTEPECOBAHUX OPTaHIB.

{Ab03ay nepwuii nynkmy 148 6 peoaxuyii Ilocmanosu KM Ne 1087 sio 28.10.2020}

Po3MillieHnii y BIJAMOBIAHOMY MOJAYJI CHUCTEMU B3a€EMOJIII MPOEKT akTa Ta
CYMNPOBIIHI MaTepiaiau 0 HbOTO MOBUHHI OYTH MiAMKUCAaH1 KEPIBHUKOM YCTaHOBH-
po3poOHKKa ad0 0Cc00010, 110 BUKOHYE MOTO 00OB’A3KH, 3T1IHO 3 MPOLEAYPOIO,
BU3HAYCHOIO 111€10 [HCTPYKIIi€TO.

{A63ay opyeuti nynkmy 148 6 peoaxyii [locmanosu KM Ne 1087 6io 28.10.2020}

3aiHTepecoBaHUN OpraH y BHU3HAUYEHHM CTPOK HAJCHIIAE PO3POOHUKY JHUCT 13
MO3UIIEI0 BIAMOBITHOIO OpraHy 10 MPOEKTYy aKTa 3a IMIANKCOM KepiBHUKA
3alHTEPECOBAHOTO OpraHy abo 0coOH, IO BUKOHYE HOTO OOOB’SI3KH, 3TIJTHO 3
IPOILEYyPOI0, BUZHAUCHOIO 111€10 [HCTPYKITi€TO.

{A63ay mpemiu nynkmy 148 i3 sminamu, enecenumu 32i0Ho 3 Ilocmanosoro KM No
375 6i0 17.04.2019}

149. Po3poOHUK MPOTATOM TPHOX POOOYMX JHIB MICIS 3aBEPILICHHS MOTOKEHHS
MPOEKTY aKTa PO3MIIIY€E JTOMpallbOBaHy BEPCIIO0 MPOEKTY akTa i3 HEOOXITHUMU
CyIpOBIJHUMHU MaTepiajaMd JI0 HbOTO Yy BIJMNOBIAHOMY MOJYJ CHUCTEMU
B3a€MO/II1 JIJIsI MPOBEACHHS MOTO IIPaBOBOI eKCIEPTH3H MiH FOCTOM.

Po3wmimenuii y BIANOBITHOMY MOJYJl CHCTEMH B3a€EMOJII MPOEKT aKkTa Ta
CYHNPOBIIHI MaTepiaau J0 HbOrO MOBHUHHI OyTH MiANKCAaH1 KEPIBHUKOM YCTaHOBH,
sSKa € PO3pOOHHUKOM BiAMOBIAHOIO JOKYMEHTa, a00 0c00010, 110 BUKOHYE HOIO
000B’SI3KH, 3T1AHO 3 MPOIEYPOI0, BU3HAYCHOIO 1Ti€r0 [HCTpyKITi€TO.

BucnoBok Min’tocTy 3a pe3yiibTaTaMH IPaBOBOi E€KCIEPTU3U MIAMUCYEThCS
MIHICTpOM a00 0C00010, III0 BUKOHYE HOTO OOOB’S3KH, 3T1IHO 3 IMPOIEIYpPOIO,
BU3HAYCHOIO 11€10 [HCTPYKIl€I0, Ta PO3MINIYETHCS Yy BIJIMOBIIHOMY MOyl
CHUCTEMH B3a€EMO]III.

{Tlynkm 149 ¢ peoakyii [locmanosu KM Ne 1087 6io 28.10.2020%}
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150. IIpoekT akTa, CynmpoBiJIHI MaTepiajiu 0 HHOTO PO3MIIIYIOThCS YCTaHOBAMH,
AK1 € pO3pOOHUKAMH BIJIMOBIAHUX JOKYMEHTIB, Y BIATOBITHOMY MOIYJIl CUCTEMU
B3aEMOIII.

3a3HauyeHi JOKYMEHTH PO3MIIIYIOThCS:

OJIHOpa30BO 0e€3 TMpaBa BHUMAaratd ix AyOJETHOTO PO3MIIICHHS I1HIIUMHU
yCTaHOBaMH;

onHovacHo y popmari PDF/A (dbopmar cnerudikariii PDF 1.4 ISO 19005-1:2005)
1 RTF i3 3actocyBaHHsSIM 3aco0iB KBadi(hiKOBAHOTO €JIEKTPOHHOTO MiAMHUCY
(kBami(hiKOBaHOT €JIEKTPOHHOI MEYaTKH, SKIIO JOKYMEHT OYyJIO PO3MIIICHO Yy
dopmi poTokomii).

{Ilynkm 150 6 peoaxyii [locmanosu KM Ne 1087 6io 28.10.2020%}

151. [Insi mpoeKTiB akTiB, IO PO3POOJISIIOTHCS OpraHaMy BHUKOHABYOI BJIAJIH,
3aCTOCOBYE€THCS €IMHUN YHIKAIBHUN peecTpariiiHuii Homep, sikuii GopMy€eThCs y
BIJIMOBITHOMY MOJTYJIl CHCTEMHU B3a€EMO/II.

VYci npoekTH akTiB, M0 PO3pOOJSIOTHCS OpraHaMy BUKOHABUYOi BJIaJH, MAalOTh
€IMHY TIOPSIIKOBY HYMEpAIlll0 Ta HyMEPYIOThCS B TOPSAKY iX PO3MIIICHHS Y
BIJIMOBITHOMY MOJTYJI CHCTEMH B3a€MO/III B MEKaX KaJICHIApHOTO POKY.

€IvHuil  yHIKaIbHUM  peecTpamiiiHuii  HoMep (Qopmyetbecs y  Qopmari
XXXXXX.PPPP-I,

e XXXXXX - mecTu3HauYHUM BUITAJAKOBUM YHIKAIBHUN KO
PPPP - nmocnigoBHui HymMepaTop y Mekax MOTOYHOTO POKY;

I - inenTudikarop Tuny npoekrty akra (“3” - 3akoH, “Y” - Ykas3, “II” - nocranosna,
“P” - pO3NOPSIKEHHS).

CucrteMH €JIEeKTPOHHOTO JIOKYMEHTOOOITY YCTaHOB /ISl MPOEKTIB aKTIB MaloTh
BUKOPHUCTOBYBATH JIUIIE €AUHUN YHIKAJIbHUW pEeCTpaliiHUi HOMEp, SKHM
3aBAHTAXYEThCA 13 CUCTEMU B3a€MOJIIi IMiJT Yac PeecTpallii MPOeKTy akTa, 0e3
npaBa oro 3mMiHu Ta/ab0 MoauQiKairii.

{Ilynkm 151 6 peoaxyii I[locmanosu KM Ne 1087 sio 28.10.2020}

[TpoekTu Haka3iB (PO3MOPSAIKEHb) YCTAHOB

152. JlepxaBuuii cekpetap Kabinety MiHicTpiB YkpaiHu, MIHICTPHU Ta JEpiKaBH1
CeKpeTapl MIHICTEPCTB, KEPIBHUKH YCTaHOB Ta KEPIBHUKH amapaTy YCTaHOBH
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MIIMACYIOTh HaKa3u (PO3MOPSAKEHHS) 3 OCHOBHOI JISNIBHOCTI, aIMIHICTPaTUBHO-
rocroJapChKUX MUTaHb (J1aJll - aKTU YCTAHOB).

[IpoexTn HakaziB (pO3MOPSAIKEHb) 3 KaIPOBUX MNHUTaHb (0COOOBOrO CKIIAmy)
TOTYIOTBCS BIATMOBIJHO JI0 BUMOI, BHU3HAUYCHHMX Ili€l0 [HCTpyKIii€o, Ta 3
ypaxyBaHHSIM OCOOJMBOCTEH, SKI BU3HAYAIOTHCS 3aKOHAMH Ta 1HIIMMH aKTaMH
Kab6inetry MinicTpiB YkpaiHu.

{Ab3ay opyeuti nynkmy 152 6 peoaxyii [locmanoeu KM Ne 128 6io 19.02.2020}

153. IIpoekTu akTiB yCTaHOB TOTYIOThCS Ta MOTOKYIOTHCS B €JIEKTPOHHIN Gopmi
BIIMOBITHO JO 3arajbHUX BHMOI IIJITOTOBKM Ta TIOTO/PKEHHS MPOCKTIB
€JIEKTPOHHUX JOKYMEHTIB, BHU3HAUCHMX I1i€l0 [HCTpyKIli€to, Ha OJlaHKy, WO
aBTOMATUYHO T€HEPYETHCSI CUCTEMOIO €JIEKTPOHHOTO TOKYMEHTOOOITY YCTaHOBH.

154. Tlepen mogaHHSIM Ha MIANUC HOPMATHUBHO-TIPABOBOIO aKTa YCTAaHOBH, KMl
HiJJIsArae  JAep KaBHINA peecTpallii, aBTOpP MOPOEKTY APYKYyE HOTro 13 CHUCTEMHU
€JEKTPOHHOI'0 JOKYMEHTOOOII'Y YCTaHOBH Pa3oM 13 3Ir€HEPOBAHMM CHUCTEMOIO
€JICKTPOHHOTO JIOKYMEHTOOOITY yCTAaHOBU OJIAHKOM, Ha SKOMY Bi3yasi3y€eThCs
aBTOMaTH4YHO chopMoBanuii QR-ko.

{A63ay nepwuti nynkmy 154 i3 sminamu, enecenumu 32i0no 3 Ilocmanosoro KM No
375 6i0 17.04.2019}

Ha po3apykoBaHOMYy IPOEKTI akTa YCTAHOBH BUMAra€eThCsl JIMIIE MPOCTABICHHS
BJIACHOPYYHOI Bi3M YIMOBHOBa)KEHOT'O MPEACTABHUKA FOPUIAUYHOI CIYKOHU, SIKUM
POBEJICHO OPUANYHY €KCIEPTU3Y 3a3HAYEHOTO MPOEKTY.

Oco06imBOoCTI 0OPMIIEHHS TPOEKTIB HOPMATUBHO-TIPABOBUX aKTIB YCTAHOBH, SIKi
MIJJIATAaI0Th JIEpKaBHINA peecTpailii, BU3HaueHO [HCTPYKIIIEIO 3 IIJTIOBOJICTBA.

{Ilynkm 154 oOonoeneno ab6zayom 32i0no 3 Ilocmanosoro KM Ne 119 6io
19.02.2020}

155. TligmucanHa akTa YCTAHOBM 3JIMCHIOETHCS B EJIEKTPOHHIM Ta y pasi
HeoOxigHOCTI mamnepoBiit ¢gopmi. Haka3zu 3 aaMiHICTpaTHBHO-TOCIOJAPCHKUX
MUATAHb TOTYIOTHCS Ta MIIMUCYIOTHCS JTUIIE B €IEKTPOHHINA Popmi.

{Ilynkm 155 6 peoaxyii I[locmanosu KM Ne 375 6io 17.04.2019}

156. AKTH yCTaHOBHU PEECTPYIOTHCS B CHUCTEMI €JIEKTPOHHOTO JIOKYMEHTOO0OIry
YCTAHOBHU 13 3aCTOCYBaHHSIM BIJIIIOBIIHOTO MPOEKTY €JIEKTPOHHOTO JOKYMEHTA.
[Ipu 1pOMy Ha ManepoBH MPUMIPHUK BIJIMOBIIHOTO aKTa MIPOCTABIISIETHCS HOMEP
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Ta Jlata peecTpailii, siki OyJI0O aBTOMaTUYHO MPUCBOEHO CHUCTEMI €JIEKTPOHHOTO
JTIOKYMEHTOOOITY YCTaHOBH.

AKTH yCTaHOB HYMEPYIOThCS Y MOPSAJIKY X BUJIAHHS y MEKax KaJeHAapPHOTO POKY;
Haka3u (pO3MOPSIHKEHHSI) 3 OCHOBHOI JISUIBHOCTI Ta 3 aJMIHICTPaTUBHO-
rOCIOIAPCHKUX MUTaHb MAIOTh OKPEMY TOPSIKOBY HYMEpaIIifo.

157. O3HaliomyeHHs MPaliBHUKIB YCTAHOBH 3 aKTOM yCTaHOBHU 3I1MCHIOETHCS B
€JIEKTPOHHIN (hopMi.

dakT JOBENEHHS aKTa YCTaHOBH JIO BIJOMa IOCAJOBOI OCOOM YCTaHOBH
3IIMCHIOETHCS 3aC00aMU CUCTEMHU €JIEKTPOHHOTO IOKYMEHTOOOITY YCTaHOBH.

158. ®akT o03HallOMJIEHHS TIOCaJO0BOi OCOOM YCTAaHOBHM 3 aKTOM YCTaHOBH
3MIACHIOETBCS 3ac00aMU CHUCTEMM €JIEKTPOHHOTO JOKYMEHTOOOIr'Y yCTaHOBU 3
BUKOPHUCTAHHAM KBaJI1(piKOBaHOTO €JIEKTPOHHOTO MiAIMKCY BIAMOBIIHOT TOCAA0BO1
oco0u.

CrinbH1 HaKa3u (PO3MOPSIIKEHHS) YCTaHOB

159. Tlopsimoxk MiATOTOBKM CHIILHOTO aKTa KUIBKOX YCTaHOB BH3HAYAETHCS
[HCTPYKINEIO 3 AUIOBOICTBA.

[IpoekTu akTIB HOPMATUBHO-NPABOBOTO XapakTepy, SKiI BIAMOBIIHO JI0
3aKOHO/IABCTBA MIIATAIOTH ACpKaBHIN peecTparlii

160. [depxaBHa peecTpallisi akTiB YCTaHOB HOPMAaTHBHO-TIPABOBOIO XapaKTEpy
3MIMCHIOETHCS Y IOPSAJIKY, BU3HaUCHOMY [[0105KEHHSM PO JIEPKABHY PEECTPALIIIO
HOPMATHUBHO-IIPABOBHUX aKTIB MIHICTEPCTB Ta 1HIIMNX OpraHiB BUKOHABYOI BJIAJU,
3aTBepKeHUM nocTaHoBol0 Kabinety MinictpiB Ykpainu Bia 28 rpyans 1992 p.
Ne 731 (3IT Ykpainu, 1993 p., Ne 1-2, ct. 28; OdiuiitHuii BicHuk Ykpainu, 1998
p., Ne 42, ct. 1551; 2008 p., Ne 25, cT. 770).

CTpok M1k JaTOI0 30BHIIMIHHOTO TMOTOKEHHS MPOCKTY HOPMATHUBHO-TIPABOBOIO
aKTa, KWW MiyIsrae qep kaBHIM peecTpallii, 1 1aTO0 NPUUHATTS TAaKOTO akTa He
MOBUHEH TiepeBuIyBaT 60 qHIB.

{IIynkm 160 po3oiny IV donoeneno abzayom 32iono 3 I[locmanosoro KM Ne 799
6i0 09.09.2020}

161. JlepkaBHa peecTpailisi 3A1MCHIOETbCS B EIEKTPOHHIA (Popmi y BUIIISAL
3amMcy, BHECEHOro a0 Jlep:kaBHOro peectpy HOPMATHBHO-TIPABOBUX AaKTIB
MIHICTEPCTB Ta 1HIIMX OpPraHiB BUKOHABYOI BJIAJIM Ta 3aCBIIUEHOTO CHEIIaJIbHO
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VTSI LILOTO MPU3HAYEHOIO KBaTI(h1IKOBAHOIO €JIEKTPOHHOIO MEYATKOI0, SIKY HaKJaaa
0co0a, 1110 BHECIIA 3aIIUC 0 3a3HAYEHOI0 PEECTPY.

V. MOHITOPHHT 33 CTAHOM BUKOHAHHSI YIPABIIHCHKUX PIIICHb

162. MOHITOPUHT BUKOHAHHS YNPAaBIIHCHKUX PIIMIEHb € CKJIaJ0BOI0 CHUCTEMH
KOHTPOJIIO B YCTAaHOBI Ta MPOBOJIUTHCA 3 METOIO HATJSAY 3a BHUKOHABCHKOIO
TUCIUILIIHOIO.

163. MoHiTOpUHT BKJIIOYaE B cebc Oe3lmepepBHE CIIOCTEPEIKEHHS 3a IIPOIECOM
BUKOHAHHS YMPABIIHCHKUX PIIIEHh Ta BHUABJICHHS BIIXWICHb BiJ CTPOKIB
BUKOHAHHS 1HIUKATOPIB.

164. MOHITOPUHT BHKOHAHHS YMNPABIIHCHKUX PIIMICHb 31HCHIOETHCS CIYKOO0I0
KOHTPOJIIO 3a JIOMIOMOTOK0 CHUCTEMHU MOHITOPUHIY, IHTETPOBAHOI B CHUCTEMY
CJICKTPOHHOTO JOKYMEHTOOOITY YCTaHOBM Ha OCHOBI JTaHUX 3 PEECTpAIIHO-
MOHITOPUHTOBOI KapTku. BianoBijHa cucteMa 3abe3reuye onepaTuBHUMN JOCTYM
70 BCl€i 1HpopMallii Mpo CTaH BUKOHAHHS Oyb-IKOI0 JOKYMEHTa, IIO0J0 SKOI'O
3MIMCHIOETHCSI MOHITOPUHT Ta METOIMYHMI aHaJI13 BIAMOBITHAX JaHUX.

165. MOHITOPUHT TPOBOJIUTHCS MUIIXOM 300py, OOpOOKM Ta cCHUCTeMaTHh3allii
iHpopMallii Mpo CTaH BUKOHAHHS YIPAaBIIHCHKUX PIINIEHb 33 BU3HAYECHUMH
1HIMKATOPaMHU.

166. IngukaTopamMu CTaHy BUKOHAHHS YHOPAaBIIHCHKUX pIIIEHh € MOMEHT
3aKIHUYCHHSI BU3HAUYCHMX Jii, HAMPUKIAA: HAKIaJACHHS €JICKTPOHHOI PE30JIIoIlii,
CTBOPEHHS JOKYMEHTa, TOTO/KEHHS JOKYMEHTa, MIANUCAaHHS JOKYMEHTa,
peecTpaliis Ta BiAMpaBICHHS JOKYMEHTa TOIIIO.

167. IngukaTopy, CTPOKM BUKOHAHHS 1HJAMKATOPIB Ta 1HIII JaHi, HEOOXigH1 JIJIs
MOHITOPUHTY B YCTaHOBI, BHOCSTHCS B aBTOMATHYHOMY PEXKHMI 3aJEKHO Bij
00paHOro CTaTyCcy MPU3HAYCHHS JIOKYMEHTa Ta/ab0 aBTOMAaTHU30BAHOMY PEKUMI
JI0 pEECTpaliiiHO-MOHITOPHHIOBO1 KAPTKHU CIYKO00X0 JIIJIOBOACTBA Mij] 4ac BX1JHOT
peecTparlii J0KyMeHTa, KEPIBHUKOM ITiJ1 4ac MEPBUHHOTO PO3TIsLay ab0o aBTOPOM
JOKYMEHTA I1]1 Yac HOTr0 CTBOPEHHHI.

168. SIkio AOKYMEHT MICTUTh KUIbKa OKPEMHUX YHPaBIIHCHKUX 3aB/aHb,
MOHITOPUHI BUKOHAHHS IIUX 3aBJaHb 31MCHIOETHCS B OJIHIN peecTpaliiifHo-
MOHITOPUHIOBI# KapTIIi.

169. Ilicns 3aBepuieHHS poOOTH HaJ JOKYMEHTOM [0 PEeECTpaIliiHO-
MOHITOPHUHIOBOI KApTKHW aBTOMAaTUYHO BHOCUTBHCS BIIMITKA IIPO 3aBEPIICHHS HOTO
BUKOHAaHHS (IHIMKATOp 3aBEpUICHHS BHUKOHAHHS) Ha MIACTaBl CTaTyCy



MIPU3HAYCHHS 3aPEECTPOBAHOTO IIPOCKTY EICKTPOHHOTO JOKYMEHTa. BimMiTKa rmpo
3aBEpIICHHS BHUKOHAHHS JOKyMEHTa CBIIYHTH MpPO Te, IO poOOTy Hax
JTOKYMEHTOM 3aKIHYEHO.

170. MOHITOpUHT 31HCHIOETHCS 32 BUKOHAHHSM 3aB/IaHb, BU3BHAYCHUX 3aKOHAMU
Ykpainu, nocraHoBamu BepxoBHoi Paau VYkpainu, ykazamu IIpesunenra
VYkpainu, aktamu Ta gopyuyeHHsamu lIpesugenta Ykpainu, akramu KabGinery
MinictpiB Ykpainu, aopydeHHsiMu I[lpeM’ep-miHicTpa YKpaiHHu, MPOTOKOJIAMHU
HapaJ mijg royioByBaHHsM [Ipem’ep-miHicTpa Ykpainu, [lepmioro Bite-npem’ep-
MIHICTpa, Bille-TipeM’ep-MiHicTpiB, Minictpa KaGinery MinicTpiB, [epxkaBHOro
cekperaps KaOinery Minictpi, nuctamu Aaminictpauii [lpesunenta Ykpainu,
l'onoBu BepxoBuoi Panu VYkpainu Ta Horo 3acTynHUKIB (110 HOTPEOYIOThH
HaJaHHS BIJMOBIAI TIPO PE3yibTaTH iX PO3TIALY), JUCTAaMU Y TTOBHOBa)KEHOTO
BepxoBHoi Paau Ykpainu 3 nipaB Jt0IMHU, 3BEPHEHHSIMU KOMITETIB, TAMYACOBUX
CIelllalbHUX Ta THUMYACOBUX CIIIUUX KoMicii BepxoBHoi Pamu VYkpainw,
nenyTaTchkux (paxuiii BepxoBHoi Pagu YkpaiHu, 3BepHEHHSIMU Ta 3allUTaMH
HapOJIHUX JenyTaTiB YKpaiHu, juctamu PaxyHKoOBOi mamatu, Mi>XHapOJHUMH
3000B’sI3aHHSIMU Y KpaiHU B paMKax CIIBpOOITHUIITBA 3 MIDXKHAPOITHUM BaTIOTHUM
dboHa0M, 3000B’I3aHHAMU YKpaiHU Y cepax eBPOMEHChKOI Ta €BPOATIIAHTHYHOI
1HTEerparlii, 30KpeMa CHpSMOBAHMX Ha BUKOHAHHS YTOJM MPO acollallilo MK
YkpaiHot, 3 OJiHi€l CcTOpoHH, Ta €BponeicbkuM (Coro3oMm, €BpOneNchKUM
CIIIBTOBAPUCTBOM 3 aTOMHOI €HEprii Ta iXHIMHU Jep:KaBaMU-WICHAMH, 3 1HIIOI
CTOPOHH, IHIIMX MIXKHAPOJHUX JOTOBOPIB YKpaiHU 3 MNHUTaHb €BPONEHCHKOI
1HTerpamii 1 JIOMOBJIEHOCTEH Mik YkpaiHoo Ta €C, piuHMX HallOHAIBHUX
nporpaM B pamkax Kowmicii Ykpaina - HATO, pimens Komicii Ykpaina - HATO y
paMkax XapTii Opo 0co0JMBE MNapTHEPCTBO MiX YKpaiHow Ta OpraHizali€io
[1iBHIYHOATIAHTUYHOTO JOroBopy Ta Jlekimapaiii npo i1 JONOBHEHHS, IHIITHX
MDKHApOAHUX JOTOBOpiB MK YkpaiHoro Ta HATO Ta ynoBHOBa)KEHUMH
opranamu HATO; micismu OOH, OBCE, CaitoBuM 0OaHkOM, €BpomneichbKUM
OaHKOM PEKOHCTPYKIIIl Ta PO3BUTKY, 1HIIUMH MI>KHAPOJHUMH OpPraHizalliiMU B
YaCTHHI I[IJTLOBOTO BUKOPUCTAHHS TEXHIYHOI Ta JOHOPCHKOI OMTOMOTH, a TaKOXK
3aBJlaHb, BHU3HAYEHHX PO3HOPSAYMMHU  JOKYMEHTAMH Ta JOPYYEHHSIMU
KEPIBHUIITBA YCTAHOBH, PIICHHSIMU KOJIET1aJIbHOT'O OPTraHy YCTAHOBH, 100 SIKUX
BCTAHOBJIEHO CTPOKH 1X BUKOHAHHS.

171. CTpoKku BUKOHAHHS BHYTPIIIHIX JOKYMEHTIB OOYHUCIIIOIOTHCS B KaJ€HIAPHUX
JTHSX MMOYMHAIOYY 3 IaTH PEECTpallii, a BXITHUX - 3 IaTH HAJIXOKEHHS (J0CTaBKU
yepe3 CHUCTEMY B3a€eEMOJii) ad0 3 JaTM HACTyMHOIro poOOYoro JHsS y pasi
HAJIXO/KEHHS (JOCTaBKH) TOKYMEHTA IICIIsl 3aKiHYEHHS poO0YO0ro JHS, y BUXiAHI,
CBSITKOBI Ta HEpOOOUi JIHI.
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k110 ocTaHHIN A€Hb CTPOKY BUKOHAHHS JIOKYMEHTA IPUIIaJIa€e Ha HEpoOOUni
J€Hb, CTPOKOM BUKOHAHHS JOKyMEHTa BBAXKAETHCA MEPUINI pOOOUUiA IEHb Miciis
HACTaHHA CTPOKY BUKOHAHHS.

172. 'V pa3i 3MiHM CTPOKIB BHKOHAaHHA IHAMKATOpa Yy pEeCTpaliiiHo-
MOHITOPUHTOBIM KapTIll MPOCTABISETHCS HOBUI CTPOK BU3HAUYEHOI'O 1HAMKATOPA
Ta 3a3HAYAETHCS MPUYUHA HOrO 3MIHH, K BHOCSTHCS YIOBHOBA)XXEHOIO 0CO0O0IO
CITy>KOHM KOHTPOJTIO.

173. TlepeBipka CTpPOKIB BHUKOHAHHS JIOKYMEHTIB TPOBOJMTHCS 3a BCIMa
1HUKATOpaMHU MPOXOKEHHS IOKYMEHTA /10 3aKIHUYEHHSI CTPOKY MOT0 BUKOHAHHSI
(y pa3l BIiIXWi€Hb BHUKOHABIIO HAJCWIAIOTHCA TMONEPEIKEHHS CHUCTEMOIO
MOHITOPUHTY 3a JIONIOMOTOI0 €JICKTPOHHUX HaraJayBaHb, 1[0 aBTOMATHYHO
TE€HEPYIOThCS CUCTEMOIO €JIEKTPOHHOTO JIOKYMEHTOOOITY YCTAaHOBH) Y MOPSIAKY,
BU3HAYECHOMY 1HCTPYKIIIE€IO 3 A1JIOBOJICTBA YCTAaHOBH.

174. Ciyx06a KOHTPOJIIO TICJs BUKOHAHHS JOKYMEHTA TepeBipsi€ BIAMOBIIHICTh
KIHIIEBOT'O pe3yJIbTaTy MOCTaBJICHOMY 3aBJaHHIO, 32 PE3yJIbTATOM YOTO MpUiMae
pilIEHHS PO NPUIUHEHHS MOHITOPUHTY.

[IpUunuHEHHsT MOHITOPUHTY 3IWCHIOETHCS JIMIIE Ha TIJICTaBl 3a3HAYEHOI
MepPEBIPKHU.

175. JaHi mpo BUKOHAHHS IOKYMEHTA Ta MPUIMHEHHS MOHITOPUHTY BHOCSTHCS 710
pEECTPAIIiHO-MOHITOPUHIOBOI  KAPTKU  YIIOBHOB&XXEHOK 0CO00I0  CIIy)Ou
KOHTPOJIIO.

JIOKyMEHT MOke€ OyTH 3akpuTHil “M0 ChOpaBu’ JIMIIE TICJS BHECEHOI J10
peecTpariiHo-MOHITOPUHTOBOI KapPTKX BIAMITKH MPO MTPUMTUHEHHS] MOHITOPUHTY.

176. lnem BUKOHaHHS 3aB/JIaHb, BA3BHAYCHUX B aKTaX OpPraHiB JIep)KaBHO1 BJIaIH 1
JOPYUYCHHSIX BHUIIMUX IMOCAJOBUX 0Ci0, Ta BUKOHAHHSI 3alMTiB, 3BE€PHEHbB, 1HIIIOI
kKopecnonsieHIli BepxoBHoi Pamu VYkpaiHu BBaaeTbCs JCHb HaJCHIAHHS
CJIEKTPOHHOT'O JOKYMEHTa yCTAHOBOIO Yepe3 CHUCTEMY B3aEMOJli, a y BHUIIAJKaX,
BU3HAYEHUX IYHKTOM 2 1i€l [HCTpyKIlii, - IeHb peecTpali JOKyMEHTa OpraHoM,
SIKU BU3HAYMB BI1JIOBIAHE 3aBIaHHS.

{Ilynkm 176 i3 3minamu, enecenumu 32i0no 3 Ilocmanosoro KM Ne 375 6io
17.04.2019}

[ndopmariiino-10BiAKOBAa pOOOTA 3 €IEKTPOHHUMU JOKYMEHTAMHU
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177. Indopmariiiino-10BiIKOBa poOOTa 3 €JIEKTPOHHUMU JOKYMEHTAMHU MOJISITA€ B
MOIIYKY HEOOXITHUX JOKYMEHTIB 3 BHUKOPUCTAHHSIM CHCTEMH €JIEKTPOHHOTO
JTOKYMEHTOOOITY YCTaHOBH.

178. Jns migBuiieHHS €(PEeKTUBHOCTI POOOTH IMOIIYKOBOI CHUCTEMH CHCTEMHU
€JIEKTPOHHOTO JOKYMEHTOO00ITY YCTaHOBHU CITY>KO0010 J1JI0BOACTBA PO3POOJISIIOTHCS
TaK1 Kiacuikaiiiidi 10BIJHUKU:

KJ1acu(1KaTop MUTaHb AISJIbBHOCTI YCTaHOBH;
KJIacu(iKaTop BUJIIB TOKYMEHTIB;

KJ1Iacu(piKaTOp KOPECIIOHICHTIB;

KJIacU(1KaTOp PE30ITIOLIIH;

KJIacU(p1KaTOp BUKOHABIIIB;

KJIacu(piKaTop pe3yibTaTiB BAKOHAHHS TIOKYMEHTIB;
HOMEHKJIaTypa CIpaB.

179. IomrykoBa cucTeMa CUCTEMHU E€JIEKTPOHHOTO IOKYMEHTOOOITY YCTAHOBU Ma€e
3MIMCHIOBATH TIOMIYK 3a KOHTEKCTOM (KJIOYOBUM CJIOBOM abo ¢pasoro)
€JIEKTPOHHOTO JOKYMEHTA, BUJIOM EJIEKTPOHHOTO JTOKYMEHTA, KOT0 3aroJIOBKOM,
JaTOI0 MIPUNHATTS, HOMEPOM Ta JaTOI0 HOTO peecTpallii, Horo aBTOPoOM TOLIO.

V1. Cucrematu3aiiis Ta 30epiraHHs JOKYMEHTIB Y J1JIOBOJCTBI
CkrazieHHs HOMEHKJIATypH CITpaB

180. Homenkiatypa cripaB npu3HauyeHa JJisi BCTAHOBJICHHS B YCTaHOBI €JIMHOTO
NopsiIKY (pOpMyBaHHSI CIpaB JUisl JOKYMEHTIB, CTBOPEHUX Yy EJEKTPOHHIN Ta
narnepoBiii popmax, 3a6e3nedeHHs iX 00Ky, ONePaTUBHOTO MOIIYKY JOKYMEHTIB
3a X 3MICTOM 1 BHJIOM, BU3HAUCHHS CTPOKIB 30€pIraHHs CIIpaB 1 € OCHOBOIO JIJIs
CKJIaJICHHS OIKCIB CIIpaB MOCTIHHOIrO Ta TpuBajoro (moHasa 10 poki) 30epiranHs,
a TaKOX JJIs1 00Ky cripaB TUM4YacoBoro (710 10 pokiB BKIIFOUHO) 30epiraHHs.

Jlo HOMEHKJAaTypH CHpaB BKJIIOYAIOTHCS Ha3BU CIpaB, 10 (HOPMYIOTbCS Ta
BiIOOpakaroTh yCl eTamu poOOTH, Sika JOKYMEHTYEThCS B YCTAHOBI, 30Kpema
CIIPaBU MOCTIMHUX Ta TAMYACOBO JIIFOYUX Paj, KOMICii, KOMITETIB.

Crtpoku 30epiraHHst JOKYMEHTIB (HAJEXKHICTh JI0 CIIPaBU) BU3HAYAKOTHCS IT1]1 Yac
peecTparlii (I BXIAHUX JOKYMEHTIB) a00 CTBOPEHHS MPOEKTY JIOKYMEHTa
aBTOPOM 3T1IHO 13 3aTBEpHKEHUM MiH IOCTOM MEpPETiKOM TUIIOBUX JOKYMEHTIB,



10 CTBOPIOIOTHCS T11J1 Yac JIsUTbHOCTI AEP>KaBHUX OPraHiB Ta OpraHiB MiCIIEBOTO
CaMOBpSITyBaHHsI, 1HIIUX YCTAHOB, MIAMPUEMCTB Ta OpraHi3alliid, 13 3a3HaYCHHAM
CTPOKIB 30epiraHHs JOKYMEHTIB.

181. B ycTaHOBI CKIaal0ThCA Ta BEAYTHhCS HOMEHKIATYPU CIIPaB CTPYKTYPHHUX
I1JIPO3/IUIIB 1 3B€JICHAa HOMEHKJIaTypa CIIpaB YCTaHOBH.

182. HomeHknarypa cmopaB CTPYKTYpPHOTO MiAPO3JUIYy CTBOPIOETHCS B
eIeKTpoHHIN GdopMi (IomaTok 6) MOCaTOBOI 0CO00I0, BIAMOBIAATBHOIO 3a
TJOBOACTBO B MIAPO3/ial, HE IMi3HimE 15 JucTonama MOTOYHOTO POKY Ta
MOTOJIKYETHCS 13 CITYy0010 J1JIOBOACTBA YCTAaHOBU. Bizyanizallis HOMEHKIIATYpU
CIIpaB CTPYKTYPHOTO MIAPO3ALTY 3A1MCHIOETHCS 32 aBTOMAaTUYHO T€HEPOBAHOIO
dbopMor0, BUBHAYEHOIO [HCTPYKIIIEIO 3 JIJIOBOJICTBA.

183. MertoauuHa AOMOMOTa Yy CKJIaJ€HHI HOMEHKJIATypH CIIpaB HaJIA€ThCS
apXiBHUM M1IPO3/ILJIOM YCTaHOBH.

184. 3BemeHa HOMEHKJIATypa COpaB YCTAaHOBH (OPMYETBCS CHCTEMOIO
€JICKTPOHHOTO JOKYMEHTOOOITY YCTAaHOBH B aBTOMaTU30BAaHOMY PEKUMI (10/1aTOK
/) Ha OCHOBI HOMEHKJIATyp CHOpaB CTPYKTYPHHUX MAPO3AUTIB y €JIEeKTPOHHIN

dopmi.

185. Ha mifcraBi 3Be/IeHOI HOMEHKJIATYPH CIPAaB YCTAHOBU B €IEKTPOHHINA Popmi
CHUCTEMa EJIEKTPOHHOTO JTOKYMEHTOOOITY YCTAaHOBU aBTOMATHYHO 3AIMCHIOE ii
Bi3yaiizaiiio 3a (OpMOI0, BHU3HAYEHOIO I[HCTPYKIIEO 3 JIJIOBOJICTBA, SKa
JIPYKYETBCSI Ta TOJAEThCS HA CXBAJICHHS EKCHEPTHO-TIEPEBIpHINA KOMICIi
JEP>KaBHOTO apXiBYy.

186. 3BereHa HOMEHKJIATypa CIIpaB 30€piracThCsi Ta BUKOPUCTOBYETHCA CUCTEMOIO
€JIEKTPOHHOTO JIOKYMEHTOOOITY YCTaHOBM ISl aBTOMAaTu3allli IpOoIEeCiB
(dbopMyBaHHS JOKYMEHTIB Y CIPAaBU B YCTAHOBI.

187. 3BefeHa HOMEHKJATypa CHpaB YCTAaHOBU HAMPUKIHII KOXHOIO POKY (HE
MI3HIIIE TPYAHsS) YTOYHIOETHCS Ta BBOAUTHCA B Mit0 3 1 CIYHS HACTYMHOTO
KaJICHJITApHOTO POKY.

188. B cucremi eeKTpOHHOrO TIOKYMEHTOOOITY YCTAHOBH HOMEHKJIaTypa CIIpaB
npejacraBieHa y Gopmi enexkTpoHHoi Tadnuii (noxatku 6 1 7). I'padu Tabnuii
3aMOBHIOIOTHCS] TAKUM YHHOM:

{A63ay nepwuti nynkmy 188 i3 sminamu, enecenumu 32iono 3 Ilocmanosoro KM No
375 6i0 17.04.2019}
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y rpadi 0 (mumie aisi 3B€ICHOI HOMEHKJIATypU CIIpaB) MPOCTaBIISEThCS Ha3Ba
CTPYKTYPHOTO IMiAPO3LIY, 10 SIKOTO BIIHOCATHCS 3aIMCH PO BIAMOBIIHI CIIPABH;

y rpadi 1 mpocTaBiseTbCs 1HASKC KOKHOI CIIPABH;
y rpady 2 BKIIIOYAIOTHCS 3ar0JIOBKH CIIpaB (TOMY, YACTHUHH);

y rpadgi 3, sKka 3aMOBHIOETHCS HAMPHUKIHIN KaJEHIAPHOTO POKY, 3a3HAYAETHCS
KUIBKICTh CIIpaB (TOMiB, YaCTHH);

y rpadi 4 3a3HAYAIOTHCS CTPOKHU 30€piraHHs CIpaB, HOMEPH CTaTel 3a MEePesIiKOM
JOKYMEHTIB 13 CTPOKaMH 30€piraHHs;

y rpadi S poOJaAThCS MO3HAYKH PO MEPEXIAHI CIIPaBU; MPO CIPABH, 1110 BEAYThCS
B manepoBiit ¢popmi; Mpo mocaioBux ocid, BIAMOBIAATbHUX 32 (GOPMYBaHHS CIIPaB;
Ipo MepeaaBaHHs CIIPaB 10 apXiBHOTO MIAPO3/Ly YCTAHOBH YU IHIIMX YCTaHOB
IUT 1X IPOAOBKEHHS TOLLIO.

189. HampukiHilli poKy A0 HOMEHKJIATypH CIpPaB CTPYKTYPHOTO HIAPO3ILTY Ta
3BEJICHOT HOMEHKJIATypH CIpaB YCTAHOBU CKJIAJIAIOTHCA IMIJICYMKOBI 3allKCH B
€JIEKTPOHHIN (POpMI MPO KUIBKICTh (PAKTHUYHO 3aBEJICHUX CIIPaB Ta MiAMUCYIOTHCS
BIJIMOBIJJAJILHUMHU 0CO0aMU 3T1AHO 3 IHCTPYKIIIEIO 3 IJIOBOJICTBA YCTAHOBH.

CI)OpMyBElHHfl CJIICKTPOHHUX CIIpaB

190. I'pynyBaHHs BUKOHAHUX JIOKYMEHTIB Yy €JIEKTPOHHI CIpaBU 3A1MCHIOETHCS
IIEHTPaII30BaHO B CUCTEMI €JIEKTPOHHOTO IOKYMEHTOOOITY YCTAaHOBH BIATIOBITHO
710 HOMEHKJIaTypHU CIIPaB.

191. ®opmyBaHHS €IEKTPOHHUX CIIPAB 3M1HMCHIOETHCS Y CUCTEMI €JIEKTPOHHOTO
JOKYMEHTOOOII'Y YCTaHOBM B aBTOMAaTHM30BAHOMY PEXKHMMI Ha MIJICTaBl 1HACKCY
€JIEKTPOHHOI CIIPaBHU.

{Ilynkm 191 i3 3minamu, enecerumu 32iono 3 Ilocmanoeoro KM Noe 375 sio
17.04.2019}

192. EnekTpoHHI JOKYMEHTH, IO BIJHECEH1 JO OJHI€l €JEeKTPOHHOI CIpaBH,
MaroTh OyTH JIOTIYHO TOB’A3aH1 M1 COOO0I0 3a JOTIOMOTO0 BIIOMOCTEH MPO HUX B
CHUCTEMI €JIEKTPOHHOTO IOKYMEHTOOOITY YCTaHOBH.

193. Ilig yac GpopMyBaHHS €IEKTPOHHUX CHPAB CIIA JOTPUMYBATUCS 3araibHUX
NPaBWII 3 YpaxyBaHHSIM TaKUX BUMOT':
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IPpYIlyBaTH B €JIGKTPOHHI CHpaBU JOKYMEHTH, BHUKOHAHI IPOTSITOM OJHOTO
KQJICHIApPHOTO POKY, KPIM TMEPEeXiTHUX €IEeKTPOHHUX CIpaB (BEAYThCS MPOTATOM
KUIBKOX POKIB);

TOKYMEHT-BIJIMOBIb TPYMNYETHCSA 32 1HIIIATUBHUM JTOKYMEHTOM;

BKJIIOYATH B €JICKTPOHHI CIIPABH JIMIIIE OPUTIHAIN €JIEKTPOHHUX IOKYMEHTIB UM iX
MPUMIPHUKK a00 y pasi iX BIJCYTHOCTI 3aCBilY€HI B YCTAHOBIICHOMY MOPSAKY
KOIii JOKYMEHTIB, 30KpeMa eJEKTPOHHI KOMii MarnepoBUX OpHUTIHATIB Ta
€JICKTPOHHI KOIi1 €JICKTPOHHHUX JIOKYMEHTIB,;

o0CSI  €NEeKTPOHHOI CHNpaBU HE OOMEXYETbCS KUIBKICTIO —EJIEKTPOHHUX
JOKYMEHTIB;

00CST €JIEeKTPOHHOI CrpaBu (KUIBKICTh JOKYMEHTIB), II0 MICTUTh JOKYMEHTH
nocTiiHoro ta TpuBajoro (moHaa 10 pokiB) CTpOKiB 30epiraHHs, MOBUHEH
BIIMOBIIATU 00CATY crmpaBH, CGOPMOBAHOI 3 TAMEPOBUX MNPUMIPHUKIB
€JIEKTPOHHOTO JOKYMEHTA.

JI1st TOKyMEHTIB OCTIHHOTO Ta TpuBayioro (moHas 10 pokiB) CTpoky 30epiranss,
CTBOPEHUX B E€JIEKTPOHHIM (QopMi, YIMOBHOBAKEHHM 3acBiluyBau BUTOTOBJISIE
narepoBi KOMii TaKUX JOKYMEHTIB, SIK1 BIH 3aCBIUYE.

{A63ay coomuti nynkmy 193 6 peoaxuyii [locmanosu KM No 128 6i0 19.02.2020; i3
sminamu, enecerumu 32iono 3 Iocmanoseoro KM Ne 1269 ¢io 16.12.2020}

{A63ay éocomuti nyukmy 193 euxnouerno na niocmasi Ilocmanosu KM No 128 6i0
19.02.2020}

3acBigyeHl KOMli TOBHMHHI MICTUTH TMEpEeNiK BU3HAUYCHHX [HCTPYKILEW 3
JIJI0BOJICTBA PEKBI3UTIB, HAHECEHHX 3a JomomMoror QR-koxy.

{Ilynkm 193 Oonosneno abzayom 32iono 3 Ilocmanosoro KM Ne 1269 sio
16.12.2020}

3a3HaveH1 3aCBIUYEHI MANepoBl KOIMIi €JIEKTPOHHUX JOKYMEHTIB (JOPMYIOTHCS Y
CIIpaBU BIAMOBIAHO /IO 3aTBEP/PKEHOI HOMEHKJIATYPH CIIpaB Uil 30epiraHHs, sKi
MepelaloThCsl 10 apXiBHOTO MIiAPO3/1Iy YCTaHOBHU (BIAMOBITHOIO JEPKABHOTO
apxiBy) y HOPSJKY, BUBHAYEHOMY [HCTPYKIIIE€IO 3 JIUIOBOJACTBA, JJIs MOCTIMHOIO
30epira”Hs.

{Ilynkm 193 oOonoeuneno abzayom 32iono 3 Ilocmanoeoio KM Ne 1269 sio
16.12.2020}
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CTBOpEHHsSI 1HIIMX MAanepoBHX MPUMIPHUKIB E€IEKTPOHHHUX JOKYMEHTIB HE
BUMAaraeThbCsl.

{Ilynkm 193 oOonoeuneno abzauom 32iono 3 Ilocmanoeoio KM No 1269 sio
16.12.2020}

{Ilynkm 193 6 peoaxuyii I[locmanosu KM Ne 375 6io 17.04.2019}

194. MetoauuHe KepIBHUIITBO Ta HATJIsIA 32 POpMYBaHHIM €JIEKTPOHHUX CITPaB B
YCTAHOBI Ta il CTPYKTYPHHUX IIJAPO3Aiiax 3A1MCHIOIOTHCSA CIIY>KO0010 JIJIOBOACTBA
Ta apXiBHUM MiAPO3/1JIOM YCTAaHOBHU.

30epiranHs €JIeKTPOHHUX JOKYMEHTIB B yCTaHOBAX

195. B ycrtaHOBI 3AIMCHIOETHCS IIEHTpaTi30BaHE 30€piraHHs EJIEKTPOHHUX
TOKYMEHTIB. JIOKyMeHTH 30€epiraloThCs B YCTaHOBAX iX CTBOPECHHS.

196. JlokyMeHTH 3 4acy CTBOPEHHSI (HaJXOJKEHHs), a TAKOX YC1 BIJOMOCTI TIPO
HUX J0 IIepelaBaHHs iX Ha IMOCTIHHE 30epiraHHs abo /10 iX 3HUILCHHS B
YCTAHOBJIEHOMY  MOPSAJAKY  30€piraloTbCsi B CHUCTEMI  €JIEKTPOHHOTO
JTOKYMEHTOOOITY yCTaHOBM, JIOTIYHO 3TPyIOBaHl y CHOpaBHd 3TIIHO 3
HOMEHKJIATYPOIO CITPaB.

AyJioBI3yalibHI JOKYMEHTH (aydio- Ta B1JI€O3alKCH) 3aciaHb KOJIETiadbHOIO
oprany, pobo4oi rpyny yCTaHOBH y pa3i iX CTBOPEHHS 30epiraroTbCs y CHCTEMI
€JICKTPOHHOTO IOKYMEHTO00Iry ycTaHOBU. CekpeTap KoJerialbHOTO oprany ado
YIIOBHOBaXK€HA 0co0a poO0ovOoi Irpymnu BIAMOBIAAE 3a iX JOJABAHHSA Y CUCTEMY
€JICKTPOHHOTO JOKYMEHTOOOIry YCTaHOBH.

197. 3a 1OCTYIHICTb, IIUTICHICTD Ta BIATBOPIOBAHICTH €JIEKTPOHHUX JIOKYMEHTIB 1
€JICKTPOHHUX CIIPaB, 10 30€PIratoThCs B CUCTEMI €JIEKTPOHHOTO IOKYMEHTOO0ITY
YCTaHOBH, BIAMIOBIJIa€ MIAPO3/1J YCTAHOBH, HA KU MOKJIAJIEHO 000B’SI3KU 1100
TEXHIYHOTO CYIPOBOJIP)KEHHSI CUCTEMHU €JIEKTPOHHOTO TOKYMEHTOOOITY YCTaHOBH.

198. [IpaniBHUKHN yCTAaHOBU MaIOTh JOCTYM JI0 €JIEKTPOHHHUX CIIPAB YePe3 CUCTEMY
€JIEKTPOHHOTO JOKYMEHTOOOIT'Y YCTaHOBH BIAMOBIJHO 10 IIpaB, BU3HAYEHUX
PO3MOPSAIYUM TOKYMEHTOM YCTAaHOBH.

199. BugaBanHsi €1€KTPOHHUX CIIPaB, OKPEMUX €JIEKTPOHHUX JOKYMEHTIB IHIIINM
yCTaHOBaM 3/IIMCHIOETHCS 3 03BOJY KEpIBHHKA YCTAHOBU 200 0COOU, 1110 BUKOHYE
1oro oOOB’A3KH, HUISIXOM CTBOPEHHS MPUMIPHUKIB a00 KOMIM IUX JOKYMEHTIB
(EJIEGKTPOHHHUX CIIPAB).
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{Ilynkm 199 i3 sminamu, enecenumu s2iono 3 Ilocmanosoro KM Ne 375 6io

17.04.2019}

200. Y pa3i 3BepHEHHS 10 YCTAaHOBH YIIOBHOBAYKEHOT 0COOM Ha IMiICTaB1 OPUTIHATY
yXBaJW CIIAYOTO CYyAMAl, CyAy IIOAO HAJaHHS THUMYAacOBOTO JIOCTYIy [0
JOKYMEHTIB KEpPIBHUK YCTAHOBM HEBIAKIAAHO BHUJAE JOPYUYEHHS CIIyXkOi
T1JIOBOJICTBA Ta CTPYKTYPHOMY MiAPO3JAUTY 3a0€3MEUUTH BUKOHAHHS yXBaiu. B
MeKax peasizallii 1opy4eHHs YIIOBHOBa)KeHa 0co0a CIIy»KOH J1JI0BOJCTBA:

CTBOPIOE Ta PEECTPYE KOIIIO yXBaJX CIIUOTO CYJI1, CYIy IICIS Tpen’ sIBICHHS
OpUTIHAJTy TaKOi yXBaJu;

HaJlae 0co01, 3a3HAYCHIN B yXBaJjl, TAMYaCOBUM JOCTYN JO JOKYMEHTIB, 30KpemMa
MOXJIMBICTb O3HAHOMJICHHS 3 HHMH, BUTOTOBJICHHS TIAllEpPOBUX  KOIIIM
BIJIMOBIIHUX €JIEKTPOHHUX IOKYMEHTIB a00 y pa3i, KOJU B yXBaJll epea0aueHo ix
BWJIYYEHHS (31MICHEHHSI BUIMKH), - CTBOPEHHS €JIIEKTPOHHUX MPUMIPHUKIB
BIJIMOBITHUX €JIEKTPOHHUX JOKYMEHTIB;

HaJla€ JOTIOMOTY Y CKJIaJICHHI OMUCY €JIEKTPOHHHUX JOKYMEHTIB, 110 BUITY9IalOThCS
(BUiIMKa SIKMX 31MCHIOETHCS ), IKMH 3QIMIIAETHCS B YCTAHOBI.

[Ipo BrIydeHHS €JIeKTPOHHUX JOKYMEHTIB CKJIAJA€ThCS aKT (IIPOTOKOJ) Y JBOX
MPUMIpHUKaX, NEPIINHN 3 SIKUX 3aJMIIAEThCS B YCTAHOBI, a IPYTU MEPEIAETHCS
BIJIMOBIaIbHIN 0c001, 3a3HAYEHIN B yXBaJl.

VII. Ilopsaok miArOTOBKM €JIEKTPOHHUX CIIpaB /O MepelaBaHHs IJis apXiBHOTO
30epiraHHs

ExcniepTyrza 1IHHOCTI JOKYMEHTIB

201. Excmeptu3a IIHHOCTI JIOKYMEHTIB B €JIEKTPOHHIM (opMi IPOBOAUTHCS
BI/INIOB1THO JI0 3aKOHOJIABCTBA y cdepi apXIBHOI CIIpaBH Ta JIIOBOACTBA 32 TUMHU
K MPaBUJIaMH, TPUHIIAIIAMH Ta KPUTEPISMU, 1110 1 JOKYMEHTIB y TarepoBiid hopmi.

Haxkazom (po3mopspkeHHsIM) KepIBHUKA YCTAaHOBH BU3HAYAIOTHCS YIIOBHOBAKEHI
3aCB1I4yBavi.

{Ilynkm 201 Oonosneno abzayom 32i0no 3 Ilocmanosoro KM Ne 1087 6io
28.10.2020}

YHOBHOBa)KEHUM 3aCBIJIUyBauyaM HAJA€THCS MPABO 3aCB1AUyBaTH MaIepoBi KOMii
CJICKTPOHHUX JJOKYMEHTIB, MPU3HAYCHI JIJIS X MOAaJIbIIO1 epeiayl Ha 30epiranHs
B apX1BHUH MIAPO3A1T YCTAaHOBH (BIAMOBIIHOTO JEPKAaBHOTO apXiBy).
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{Ilynkm 201 Oonosneno abzayom 32iono 3 Ilocmanoeoro KM Ne 1087 sio
28.10.2020}

Jlo Takoro Hakazy (pO3MOPSIKEHHS) 000B’SI3KOBO JIOJAIOTHCS 3Pa3Ku MiIMHCIB
BJIACHOPYY yCIX yINOBHOBAXXEHMX 3acCBiAYyBayiB Ta BiAOUTKIB IEYATOK,
CIeliajgbHO MPU3HAYEHUX ISl 31MCHEHHS 3aCB1TUCHHS JOKYMEHTIB.

{Ilynkm 201 Oonosneno abzayom 32i0no 3 Ilocmanosoro KM Ne 1087 6io
28.10.2020}

PexomeHyeThCsl BU3HAYATH YIIOBHOBXKEHUX 3aCBIIUyBayiB 13 CKJIaay MOCTIHHO
TIOYMX EKCIIEPTHUX KOMICiH YCTaHOB.

{Ilynkm 201 oOonoeuneno abzayom 32iono 3 Ilocmanoeoro KM Ne 1087 sio
28.10.2020}

3a3HaueHU Haka3 (PO3MOPSKEHHS) BHUIAETHCS Y JIBOX OPUTIHAIBHUX
MPUMIPHUKAX, OJIUH 3 SIKUX TIEPEAAETHCS O BIAMOBITHOTO JEP>KaBHOTO apXiBy.

{Ilynkm 201 oOonoeuneno abzayom 32iono 3 Ilocmanoeoio KM Ne 1087 sio
28.10.2020}

202. ExcriepTu3a MiHHOCTI JIOKYMEHTIB ITPOBOJIUTHCS B €JICKTPOHHIN hopMi, KpiM
JOKYMEHTIB, BUBHAUEHUX a03allaMU JIPYTUM - I1"ITUM TMYHKTY 2 i€l [HCTpyKiii.

203. Ilimx yac TPOBEICHHS EKCHEPTU3M I[IHHOCTI EJIEKTPOHHUX JIOKYMEHTIB
3MIMCHIOETHCS BIOIp JAOKYMEHTIB MOCTIMHOTO Ta TpuBajioro (monan 10 pokis)
CTPOKiB 30epiraHHs JJid HaJaHHS JOCTYIy MpaliBHUKaM apXiBHOTO MIIPO3ILITY
YCTaHOBH, OJIOKYBaHHsS MpaBa IHIIMX MPAI[IBHUKIB YCTAHOBH Ha pelaryBaHHs
peecTpariiiHo-MOHITOPUHTOBOI KapTKH JOKYMEHTIB, SK1 TIEPEaloThCsl Ha apXiBHE
30epiraHHs, BWJIYYCHHS JUIsl 3HUIIECHHS JOKYMEHTIB 1 €JIEKTPOHHUX CIIpaB 3a
MUHYJII POKH, CTPOKHU 30€piraHHs IKUX 3aKIHUMITUC.

204. 3a pe3ynapTaTamMu EKCHEPTU3U I[IHHOCTI EJIEKTPOHHUX JOKYMEHTIB Yy
CTPYKTYPHOMY MiJIPO3/I1JIl YCTAHOBU 0CO0010, BIAMOBIJATBHOIO 32 J1JIOBOJICTBO Y
niapo3aiii, A0 31 rpyiHs HACTYIHOTO POKY B €JIEKTPOHHINA (JOpMI1 CKIIAIal0ThCA:
OMUCU EJICKTPOHHUX CIpaB MOCTIHHOro, TpuBajsoro (moHajs 10 pokiB) CTPOKIB
30epiraHHs, a TaKO0X TOTYIOThCA MPOIMO3UINT O aKkTa NPO BHIYUYEHHS IS
3HUIICHHS JTOKYMEHTIB, He BHeceHuX 10 HarionanpHOTO apxiBHOro (hoHIy, 110
SIKMX BKJIIOYAIOTHCS €JIEKTPOHHI CHpaBH 3 JOKYMEHTAMHU Yy IanepoBiil Ta y pasi
NPUAHATTSA BIJMIOBITHOTO PIICHHS KEPIBHUKOM YCTAaHOBHU B €JIEKTPOHHIN (hopmax.

Ornrcu eNeKTPOHHUX CIPaB CTPYKTYPHOTO MIAPO3ALTY 1 MPOMO3ULIii O aKTa Mpo
BUJTYYCHHS JIJIs1 3HUILICHHS JOKYMEHTIB Bi3YIOThCS YKJIaJa4eM OIUCY, KEPIBHUKOM
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CITY’>KOH JIJTIOBOJICTBA YCTAHOBHU Ta TMIAMUCYIOTHCS KEPIBHUKOM CTPYKTYpPHOTO
1JIPO3ILTY.

205. Ha miacraBi €NEKTPOHHUX OIKCIB EJIEKTPOHHUX CIIpaB CTPYKTYpPHOTO
M1PO3LTYy Ta MPOIO3MUIINA 0 aKTa MPO BUIYUYCHHS JJIsS 3HUIICHHS JTOKYMEHTIB
apXiBHUM TMIIPO3AIJIOM YCTAaHOBU B €JIEKTPOHHIA (OpMI1 MICAS NPUHHATTA 10
apXiBHOTO TMIJPO3/ITy YCTaHOBH JOKYMEHTIB CTPYKTYpPHHUX MiJPO3/LIiB
CKJIQJIAalOThCSl €JIEKTPOHHI OMUCU EJEKTPOHHUX CIIPaB IMOCTIMHOrO, TPUBAJIOTO
(monazg 10 pokiB) CTpOKIB 30€piraHHs ([10/1aTOK 8) Ta aKT B €JIEKTPOHHIN (hopmi
po BUJIYYECHHS U1l 3HUIIEHHS JOKYMEHTIB, HE BHeceHUX M0 HarioHaibHOTrO

apxiBHOTro poHay (110/1aTOK 9).

206. Ha mijacraBi CKIaJeHUX B €JICKTPOHHIN (hOpMI1 OMHUCIB CIpaB Ta aKTa MPO
BUJYYCHHS JUIsl 3HUINCHHS JOKYMEHTIB YCTaHOBH CHCTEMa EJIEKTPOHHOTO
JOKYMEHTOO00Ir'y YCTaHOBH aBTOMAaTHYHO 3MIIMCHIOE 1X Bi3yasizailito 3a ¢opmoro,
BU3HAYCHOIO [HCTPYKIIIEIO 3 JIJIOBOJICTBA, sIKa y pa3l HEOOX1AHOCTI MOXKe OyTH
pO3ApyKOBaHa.

[Ipouierypa 3HUIIECHHS €IEKTPOHHUX JOKYMEHTIB 31MCHIOETHCS JIMIIE Yy pasl
MPUUHATTS KEPIBHUKOM YCTAaHOBHU BIJIMOBIIHOTO PIIMIEHHS Ta BU3HAYAETHCS
THCTPYKITIEIO 3 J1JIOBOJCTBA YCTAaHOBH.

AKT Npo BWIYUYCHHS JJIs 3HUILECHHS JTOKYMEHTIB YCTAHOBH, III0 30€pIraroThCs B
€JIEKTPOHHIN (DOPMI, CTBOPIOETHCS JIMILIE B €JIEKTPOHHIHN (hopmi.

Homep Ta pata akTa mpo BWIyYEHHS JJIS 3HMINCHHS TOKYMEHTIB YCTaHOBH
MIPUCBOIOIOTHCSI CUCTEMOIO €JIEKTPOHHOTO JIOKYMEHTOOOITY YCTaHOBH ICIIS HOTO
3aTBEP/KEHHS B €JIEKTPOHHIN (popMi.

207. YV pasi konu s JOKYMEHTa 3a pe3yJbTaTaMd IMPOBEICHOI EKCIEePTU3U
IIHHOCTI ~ BU3HAYEHO TMOCTIMHUNA  CTpOK 30€piraHHs, YMNOBHOBaXKCHUM
3aCBIJYyBaYeM BHUTOTOBJISETHCS TanepoBa KOIMIS TAKOro JOKYMEHTa, SKy BiH
3aCBITUYE.

3acBiqueHa KOIig IMOBHMHHA MICTUTH TEpeNiK BHU3HAYEHUX [HCTpyKIli€O 3
JIIJIOBOJICTBA PEKBI3UTIB, HAHECEHUX 3a JonomMoror QR-koxy.

3a3HaveH1 3aCBIYEHI ManepoBl KOIIi €JIEKTPOHHUX JOKYMEHTIB (JOPMYIOTHCS Y
CIIpaBH, SIK1I TEPENAIOTHCS 10 apXIBHOTO MiAPO3AUTY yCTaHOBHU (BIAMOBIIHOTO
JEP>KaBHOTO apXiBy) y MOPSAIKY, BU3HAUYEHOMY [HCTPYKIII€IO 3 A1JIOBOJACTBA, IS
MOCTIMHOTO 30€epiraHHs.
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CTBOpEHHsSI 1HIIMX MAanepoBHX MPUMIPHUKIB E€JIEKTPOHHHUX JOKYMEHTIB HE
BUMAaraeThbCsl.

{Ilynkm 207 6 peoaxuyii [locmanosu KM No 1087 sio 28.10.2020}

208. MeToanyHa IOMOMOTA Yy CKJIaJICHH] OMKCIB €JIEKTPOHHUX CIIPaB HAJla€ThCs
apXiBHUM TI1JIPO3/IJIOM YCTaHOBH.

OdopMieHHs eeKTPOHHUX CIIPaB

209. 3a pesynbTaTaMyd MPOBEAECHOT €KCIEPTU3H LIHHOCTI BiAIOpaHi €JIeKTPOHHI
CIpaBU TMoOCTiIMiHOTO 1 TpuBaioro (moHaa 10 pokiB) cTpokiB 30epiraHHs
noTpeOyl0Th CTBOPEHHS TMAIlEepOBOTO IPUMIPHUKA EJIEKTPOHHOI  CIIpaBH,
3aCB1TYCHOTO 3T1JIHO 3 THCTPYKIIIEIO 3 A1JIOBOACTBA YCTAHOBH.

[TaniepoBi MPUMIPHUKH €JIEKTPOHHOI CPaBH MOCTIMHOTO Ta TpuBaioro (monas 10
POKIB) CTPOKIB 30€piraHHsi CTBOPIOIOTh BIANMOBIIAJIbHI MPAI[IBHUKU CTPYKTYPHUX
M1IPO31T1B, siKi (hOpMyBau BIAMOBIIHI €JICKTPOHHI ClIpaBu. Y pasl peopraxizaiii
9y JIKBIJAIN] CTPYKTYPHOTI'O MIAPO3ALIY 3a3HAaueHl MNPUMIPHUKHA CTBOPIOIOTH
BIJIMOBIJIaJIbHI 0COOU X MPaBOHACTYITHUKIB.

VY pasi nikBigaiii CTpyKTYpHOTO MHiApO3aiay 0€3 BU3HAUEHHS MpaBOHACTYITHUKA
eKCIepTh3a LIHHOCTI Ta CTBOPEHHS 3a3HAYCHUX MPUMIPHUKIB 3M1MCHIOETHCS Y
mporieci JIKBiAAIii CTPYKTYpPHOTO MIAPO3ILTy TiJ dYac IMiATOTOBKH CIIpaB
MIJIPO3AUTY JUIsl TIEpeJaBaHHsl JO apXIBHOTO MIJPO3JAUTY YCTAHOBU. Y TaKOMY
BUIAJIKY IOKYMEHTH TUMYAcCOBOTO 30€piraHHs 3HUIILYIOThCS JOCTPOKOBO, OJIpaszy
MICIIS €KCIEPTU3U IIIHHOCTI.

210. ITigroroBka A0 nepeAaBaHHs B apXiBHUM MiAPO3JILUT YCTAHOBU ManepoOBUX
MPUMIPHUKIB €JIEKTPOHHUX CIPaB CTPYKTYPHUMH IIJIPO3JUIAMU YCTaHOBU
3MIIACHIOETHCS BIAMOBIAHO O IHCTPYKILIT 3 IJI0BOJICTRA.

211. Jlms miArOTOBKH EJEKTPOHHOI CHpaBHW [JIsl TEpeJaaBaHHA 10 apXiBHOTO
M1JIPO3/IUTYy YCTAaHOBU B aBTOMATU30BAHOMY PEXHMI O(POPMITIOETHCS €IEKTPOHHA
iH(opmaIriiiHa KapTKa apXiBHOI clipaBu (OOKJIaJUHKa CIPaBH), KA MICTUThH TaKi
BIJIOMOCTI:

HallMEHYBaHHS CTPYKTYPHOTO M1IPO3ALTY;
1HJIEKC €JIEKTPOHHOI CTIPaBH;
HOMEp TOMY €JIEKTPOHHOI CIIPaBH;

3aroJIOBOK €JIEKTPOHHOI CpaBy (TOMY, YACTHUHH);


https://zakon.rada.gov.ua/laws/show/1087-2020-%D0%BF#n118
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KUIBKICTh €JIEKTPOHHUX JJOKYMEHTIB,;

nepioa popMyBaHHS CIIPABH;

CTPOK 30€piraHHs CpaBy;

€JIEKTPOHHUI OMUC JJOKYMEHTIB CIIpaBU (BHYTPIIIHIN);

BIIMITKY MpO NpUHAMaHHS-TIEpE/IaBaHHs EJIEKTPOHHOI CIPaBU JI0 apXiBHOIO
M1JIPO3/IJTy YCTaHOBH.

212. CrtBOpeHHsSI OOKJIAJWHKH CIpaBU 3aBEPIIYETHCS BI3YBaHHSAM JLJIOBOJOM
CTPYKTYPHOT'O MiAPO3AUTYy Ta MIANUCAHHAM KEPIBHUKOM apXiBHOTO MiIPO3/ILITY
yCTaHOBH.

213. ®opma 0OKIaAMHKUA CIpaBU Ta Bi3yaiisallis ii BIJIOMOCTEH BHU3HAYAETHCS
THCTPYKIIIEIO 3 JIJIOBOJICTBA YCTAHOBH 3 YpaxXyBaHHSIM apXiBHUX MPaBUJL.

[lepenaBanHs €1EKTPOHHUX CIPAB A0 apXiBHOTO MiAPO3ALTY YCTAaHOBU

214. TlepemaBaHHS €JNEKTPOHHMUX CIIpaB 1O apXIBHOIO MIAPO3JUTY YCTaHOBH
MoJIsira€ y HaJaHHI JOCTYITY MpaIliBHUKaM apXiBHOTO MIIPO3JUTy YCTAaHOBH Ta
0OMEXEHHS AOCTYMY (JUIIE MPaBOM MEPEMIISIAY) JI0 €IEKTPOHHUX CIpPaB IHIINM
npaliBHUKAM YCTaHOBH.

215. TlepenaBaHHsI €JIEKTPOHHHMX CIIpaB 10 apXIBHOTO MIAPO3JUTY YCTaHOBH
3MIUCHIOETBCS  3a TpadikoM, TIOTO/DKEHUM 3 KEpiBHUKAMH CTPYKTYPHHUX
MIIPO31TIB 1 3aTBEPKEHUM KEPIBHUKOM yCTaHOBU a00 HMOTO 3aCTyIMHUKOM, ajie
HE paHille ABOX POKIB 3 JaTH 3aBEPIICHHS €JICKTPOHHUX CIPaB B J1JIOBOJICTRI.

HananHs noctyny mpaiiBHUKaM apXiBHOTO MiAPO3JUTY YCTAHOBU 3/IIMCHIOETHCS
3riIHO 13 3a3Ha4YCHUM TpadikoM Yy aBTOMATHU30BAHOMY PEXKHUMI CIYKO0H0
1H(OpMaIITHIX TEXHOJIOTIH!.

216. EnexTpoHH1 cripaBu MOCTIHHOTO Ta TpuBayioro (moHas 10 pokiB) CTPOKIB
30epiraHHs MepealoThcs JO0 apX1BHOTO MIAPO3JUTY YCTAHOBU 32 €JIEKTPOHHUMHU
OMKUCaMU B €JIEKTPOHHIN (opMi.

217. Ilix yac npuitMaHHs €JIEKTPOHHUX CIPaB apXiBHUM MiJAPO3A1JIOM YCTaHOBU
MIPOBOJUTHCS MEPEBIPKA CIIEKTPOHHUX JOKYMEHTIB KOXKHOI CITPABU HA HASIBHICTh
KBaT1(hiKOBAHUX €JIEKTPOHHUX MIAMUCIB, KBTI(PIKOBAHUX EJIEKTPOHHUX MMO3HAYOK
yacy Ta UUTICHICTh JaHuX. [lepeBipka 31CHIOETHCS B aBTOMAaTU30BAHOMY PEKUMI
3a BHYTpIIIHIM ONHCOM €JEKTPOHHOI crpaBu. Ilicisi BHECEHHs MpalliBHUKOM
apXiBHOTO MIAPO3AUTY YCTaHOBU JIO PEECTPAIITHO-MOHITOPUHIOBOI KapTKH



€JIEKTPOHHOI CIIPAaBH BIAMITKH PO NPUUHATTS €JIEKTPOHHOI CIIPABU JI0 ApXIBHOTO
MIIPO3/iTy YCTAaHOBH CHUCTEMOIO E€JIEKTPOHHOTO JOKYMEHTOOOIry YCTaHOBH
aBTOMATUYHO OOMEXKYEThCS IHIIMM IIpalliBHUKAM yYCTAHOBHM MPaBO JOCTYIY IO
[IUX €JIEKTPOHHUX CIIPaB.

ko nig yac npuiiMaHHs-IIepeiaBaHHs €JIeKTPOHHUX CIPAB apXiBHUI M1APO3.ILIT
YCTAHOBU BUSBHUB HENOJIKH, MPAIIBHUK CTPYKTYPHOrO MIAPO3ALTY MOBHUHEH
BXKUTH 3aXOJIB JIJI1 YCYHCHHS TaKUX HEJIOIIKIB.

{Ilynkm 217 6 peoaxuyii I[locmanosu KM Ne 375 6io 17.04.2019}

JlomaTok 1
10 TunoBoi 1HCTPYKIUIi 3 JOKYMEHTYBaHHS
yOpaBIiHCHKOI 1H(OpMaIlli B €JIEKTPOHHIN
dopmMi Ta  opranizamii  poOoTH 3

CICKTPOHHUMU JTOKyMEHTaMH B
JJIOBOJICTBI,
CJIEKTPOHHOTO  MIKBIZIOMYOTO  OOMIHY
(myukT 37)
MMIACYMKOBI JTAHI
00J1iKy 00CSITy IOKYMEHTO000Iry
3amepiof3 . . p.mo__. . D
JlokymeHTu |KiIbKICTh JOKYMEHTIB
YChOTO 3 HUX
B EJIEKTPOHHINy naneposiil hopmi
(opmi JTOKYMEHTIB  |CTOPIHOK
Bxiaa1
Buximgai
BHyTpiliHi
Y CcbOro
KepiBHUK ciTy)0H I1710BOJCTBA Bnacne im’sa ITPI3BUIE
Jararenepami: . .  p.

{Hooamoxk 1 i3 3minamu, enecenumu 32iono 3 Ilocmanosoro KM Ne 375 sio

17.04.2019}



https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n125
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n173
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n135
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n135

Jlomarok 2
10 TumoBoi 1HCTPYKIIIi 3 JTOKYMEHTYBaHHS
yIPaBIIHCHKOI 1H(OpMAIlli B €JIEKTPOHHIM
dopmMi Ta  opradizamii  poOoTH 3

CJICKTPOHHUMU JTOKyMEHTaMH B
IIJIOBOJICTBI,

€JIEKTPOHHOTO  MIKBIJIOMYOrO  OOMIHY
(oyHKT 79)
(B penakii mocranoBu Kabinery MiHicTpiB
Ykpainu

Bin 17 kBiTHA 2019 p. Ne 375)

{3aranpHuii OJIaHK JUId CTBOPEHHS JIOKYMEHTIB }

{Hooamok 2 6 peoakyii [locmanosu KM No 375 sio 17.04.2019}

JlomaTok 3
10 TumoBoi 1HCTPYKIIiT 3 JOKYMEHTYBaHHSI
yIpPaBIIHCHKOI 1H(OpMAIIli B €JIEKTPOHHIM
dopmi Ta  opraHizamii = pobotm 3

CJICKTPOHHUMU JOKYMEHTaMHU B
JIIJIOBOJICTBI,

CJICKTPOHHOTO  MDKBIAOMYOrOo  OOMIHY
(myHKT 79)
(B penaxuii nocranoBu Kabinery MiHicTpiB
Ykpainu

Bix 17 kBiTHA 2019 p. No 375)

{CrermianizoBanuii OJIaHK JUII CTBOPEHHS DpI3HUX BHUAIB JOKYMEHTIB JUIS
JTUCTYBaHHS iIHO3EMHUMH MOBaMHU }

{Hooamox 3 6 peoaxyii Ilocmanosu KM Ne 375 sio 17.04.2019}

JlomaTtok 4
10 TumoBoi 1HCTPYKIIIi 3 JOKYMEHTYBaHHS
yOpPaBIIHCHKOI 1H(OpMaLlll B €JIEKTPOHHIN
dopMi Ta  opraHizamii = podbotm 3

€JIEKTPOHHUMU JTOKyMEHTaMH B
JIJIOBOJICTBI,

€JIEKTPOHHOTO  MIKBIJIOMYOrO  OOMIHY
(yHKT 79)

(B penaxuii nocranoBu Kabinery MiHicTpiB
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Ykpainu
Bin 17 kBiTHA 2019 p. Ne 375)

{b1aHK KOHKPETHOrO BUY JOKYMEHTA }

{Hooamox 4 6 peoaxyii Ilocmanosu KM Ne 375 sio 17.04.2019}

JlomaTok 5
10 TumoBoi 1HCTPYKIIiT 3 JOKYMEHTYBaHHSI
yOpPaBIIHCHKOI 1H(OpMallli B €JIEKTPOHHIN

dopmi Ta  opraHizami = pobotm 3
CIICKTPOHHUMU JTOKyMEHTaMH B
JIJIOBOJICTBI,
CJICKTPOHHOTO  MDKBIAOMYOrOo  OOMIHY
(myHkT 99)
KYPHAJ
peecTpanii BiipsaaKeHb
NollIpizeume Talllocam Micie Jlata 1 Homepllata |ata  [IIpizBumg
BJIACHE 1M sja BIIPSKCHH [HAKa3y BIIOYTT [IpUOYTT |© Ta
ocobu, 110 G (pO3MOPSIKEHH |5 5T BJIACHE
B1IPSKAETHC 5) M’
o oco0u,
1110
3aMIIIye

{Hooamok 5 i3 3minamu, enecenumu 32iono 3 Ilocmanosoro KM Ne 375 6io

17.04.2019}

JlomaTok 6
10 TumoBoi 1HCTPYKIIIi 3 JOKYMEHTYBaHHS
yOpPaBIIHCHKOI 1H(OpMallll B €JIEKTPOHHIN

dopMi Ta  opraHizamii  podotm 3
€JIEKTPOHHUMU JTOKYMEHTaMH B
JIJIOBOJICTBI,

€JIEKTPOHHOTO  MIKBIJIOMYOrO  OOMIHY
(myHKTH 182, 188)
(B penakiii nocranoBu Kabinery MiHicTpiB
Ykpainu

Bim 17 xBiTHA 2019 p. No 375)
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[TPUMIPHA OOPMA
€JIEKTPOHHOI Ta0JIMI[I HOMEHKJIATYPH CIIPAB CTPYKTYPHOTO MiAPO3ALTY

{Hooamox 6 6 peoaxyii Ilocmanosu KM Ne 375 sio 17.04.2019}

JlomaTok 7
10 TumoBoi 1HCTPYKIIiT 3 JOKYMEHTYBaHHSI
yIpPaBIIHCHKOI 1H(OpMAIIli B €JIEKTPOHHIM
dopmi Ta  opraHizami = pobotm 3

CJICKTPOHHUMU JOKYMEHTaMHU B
JIIJIOBOJICTBI,

CJICKTPOHHOTO  MDKBIAOMYOrOo  OOMIHY
(myHKTH 184, 188)
(B penaxuii nocranoBu Kabinery MiHicTpiB
Ykpainu

Bim 17 xBiTHA 2019 p. No 375)

[TPUMIPHA OOPMA
€JIEKTPOHHOI Ta0JINIIl 3B€/ICHOI HOMEHKJIATypH CIIPaB YCTaHOBH

{looamox 7 6 pedakyii [locmanosu KM No 375 sio 17.04.2019}

JlomaTok 8
10 TunoBoi 1HCTPYKIIIi 3 JOKYMEHTYBaHHS
yOpPaBIIHCHKOI 1H(OpMallll B €JIEKTPOHHIN
dopMi Ta  opraHizamii  podotm 3

€JIEKTPOHHUMU JTOKYMEHTaMH B
JIJIOBOJICTBI,

€JIEKTPOHHOTO  MIKBIJIOMYOrO  OOMIHY
(oyHKT 205)
(B penakiii nocranoBu Kabinery MiHicTpiB
Ykpainu

Bin 17 kBiTHA 2019 p. Ne 375)

[TPUMIPHA OOPMA
JUIT BHECEHHSI JIaHMX OINKCY CHOpaB B €JIEKTPOHHY TaOJHUII0 CUCTEMU
€JIEKTPOHHOTO JOKYMEHTOOOIry

{Hooamox 8 6 peoaxyii Ilocmanosu KM Ne 375 sio 17.04.2019}
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JlomaTok 9
10 TumoBoi 1HCTPYKIIIi 3 JTOKYMEHTYBaHHS
yIPaBIIHCHKOI 1H(OpMAIlli B €JIEKTPOHHIM
dopmMi Ta  opradizamii  poOoTH 3

CJICKTPOHHUMU JTOKyMEHTaMH B
IIJIOBOJICTBI,

€JIEKTPOHHOTO  MIKBIJIOMYOrO  OOMIHY
(myHKT 205)
(B penakii mocranoBu Kabinery MiHicTpiB
Ykpainu

Bim 17 xBiTHA 2019 p. No 375)

[NTPUMIPHA OOPMA
JUIS BHECEHHSI JAHUX aKTa MpO BWIYYECHHsS [UJIsl 3HUIICHHS JIOKYMEHTIB B
€JIEKTPOHHY TAOJHUIIIO CUCTEMHU E€IIEKTPOHHOTO JOKYMEHTOO00ITY

{looamox 9 6 pedakyii [locmanosu KM No 375 sio 17.04.2019}

3ATBEPJIDKEHO
noctaHoBoro KabGinery MinictpiB  YKpaiHu
Big 17 ciuns 2018 p. Ne 55

TUIIOBA IHCTPYKIIA

3 TJIOBOJCTBA B MIHICTEPCTBAX, IHIIUX HEHTPAJbLHUX TA MiCIIEBHUX
OpraHax BUKOHaB401 BJIaau

{V mexcmi Incmpykyii: cnosa “apxie ycmanosu” 6 ycix GIOMIHKAX 3AMIHEHO

crnosamu  “‘apxigHuti niopo3o0in ycmano8u” y BIONOBGIOHOMY BIOMIHK)Y, Cl06a

“im’a”, “Im’a”, “iniyian”, “Iniyian”, “iniyian imeni” 8 ycix 8i10MIHKAX 3AMIHEHO
) 3 €

8i0N0GIOHO closamu “‘enacHe im’a”, “Bracme im’a” y 6i0nogioHoM)y GiOMIHK),

Kpim nynkmy 24, cnosa “no 6amoxosi’’ euxnoueno 32iono 3 [locmanosorw KM No
375 6i0 17.04.2019}

I. 3arajapHi M0JI0KeHHSA

1. s [HCTpyKIlisE BCTAaHOBIIOE BUMOTH IIOAO0 JOKYMEHTYBAHHS yIPaBIiHCHKOI
iH(opmarrii Ta opranizaiii poOOTH 3 JOKyMEHTaMH, CTBOPCHUMHM Yy TaIepoBiit
dbopmi Cexperapiatom Kabinety MiHicTpiB YKpaiHu, [IEHTPAIbHUMU OpraHaMU
BUKOHABYOI BIaaW, iX TEpPUTOpIaIbHUMU oOpraHamu, Pamorw MiHICTpIB
ABToHOMHOI PecnyOmikn Kpum, MiclieBUMH oOpraHaMd BUKOHABYOi BJajM,
MIIMPUEMCTBAMU, YCTaHOBAMH, OpTraHizalliiMu, 10 HajlexaTb 10 cdepu


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n512
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n154
https://zakon.rada.gov.ua/laws/file/text/71/f473536n1437.doc
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n137
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n635
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n247
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n247

YOpaBIIHHSA UEHTpaJdbHUX a00 MICUEBUX OpraHiB BUKOHABUOi Biaau, Paau
MiHicTpiB ABTOHOMHO1 PecnyOiiku Kpum (nani - yctaHoBn).

{Ab63ay nepwuti nynkmy 1 6 peoaxyii [locmanosu KM No 375 6io 17.04.2019}

[TonosxenHs i€l [HCTPyKIIiT 3aCTOCOBYIOTHCS JIUIIIE Y Pa3l HASBHOCTI BUSHAYCHUX
3akoHOM abo aktoM KaOinery MiHicTpiB YkpaiHu miACTaB, SKI BU3HAKOTHCS
OOTpYHTOBAaHUMH JIJIsl CTBOPEHHS Ta/a00 OMpAIlOBaHHS YCTAHOBaMU JOKYMEHTIB
y nanepoBiit popmi.

2. Tlopsgox 3miCHEHHS JUIOBOACTBA CTOCOBHO JOKYMEHTIB, IO MICTSTH
iH(}opMallio 3 OOMEKEHUM JIOCTYIIOM, 3a 3B€pPHEHHIMU TPOMAJIsiH, 3allUTaMu Ha
iHpopMaIlil0 BU3HAYAETHCS OKPEMUMH HOPMATHUBHO-TNIPABOBUMH aKTaMHU Ta HE
MOXE PETyIIOBaTUCS 11€10 [HCTpyKITi€TO.

OCHOBHI MMOBHOB)XEHHSI CTPYKTYPHUX MIAPO3AUIIB 3 IUIOBOACTBA B YCTaHOBaX
3IMCHIOIOTHCA B €JIEKTPOHHINA (opMi, 3 €EKTPOHHUMH HOCIIMH 1H(DOpMalii Ta
BU3HAYAIOTHCS [UMOBOIO 1HCTPYKIIED 3 JOKYMEHTYBAaHHSI _YNPABIIHCHKOI
iHQopmMallli B E€JEeKTPOHHIN (GopMi Ta opraHizaiii poOOTH 3 €JIEeKTPOHHUMU
JTOKYMEHTAMHA B JIUJIOBOJICTBl, €JE€KTPOHHOIO  MDKBIIOMYOT0  OOMIHY,
3aTBEp/KEHOI nocTaHoBOI Kadinety MinictpiB Ykpainu Big 17 ciuns 2018 p.
Neo 55 (mani - IncTpyKiis 3 JIJI0OBOJICTBA B €JEKTPOHHINM opmi).

3. {A63ay nepwuii nynkmy 3 suxioueno Ha niocmasi Illocmanosu KM Ne 375 6io
17.04.2019}

He nonyckaerbcs oaHOYACHE MPOXOKEHHSI OJHOIO 1 TOTO X JOKYMEHTa B
€JIEKTPOHHIN Ta nanepoBii Gopmi.

4. BianoBiJaidbHICTh 3a OpraHizalilo AUIOBOJACTBA B YCTAaHOBaxX HECYTh iX
KEPIBHUKH.

5. 3a miAroTOBICHUM MPOEKT IOKYMEHTA BIJMOBIIAIbHUM € MOT0 aBTOpP.
6. Opranizailisi JIJI0BOJICTBA B YCTAHOBI MOKJIAIA€ThCS HA CIIYKOY IJTIOBOJACTBA.

7. Opranizaiisi II7I0BOACTBA Y THamnepoBid ¢opmi B CTPYKTYPHHUX MIIPO3/iiIax
YCTaHOB MOKJIAJIAETHCS HA CHEIiaIbHO MPU3HAYEHY JIJISl IOTO 0CO0Y.

I1. JlokymMeHTYBaHHS yIIPABJIHCHKOI iHGopMamii
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3arajbHi BUMOTH 010 CTBOPEHHS IOKYMEHTIB

8. JIOKyMEHTYBaHHS yHOpaBIIHCBKOI 1H(OpMalii MoJiarae y CTBOPEHHI
JTOKYMEHTIB, B IKMX (DIKCYETHCA 3 TOTPUMAHHIM YCTAaHOBJICHUX MPaBUI (J101aTOK
1) inpopmarris mpo ympaBIiHCHKI ii.

9. Ilix yac MIATOTOBKM OpPTaHi3allliHO-PO3MOPSAUYUX JTOKYMEHTIB Yy ManepoBiid
(dopmi paliBHUKK YCTaHOB 0(DOpMIISIIOTH 1X 3 ypaxyBaHHsAM Bumor [JCTY 4163-
2003.

10. IIpaBo Ha CTBOpPEHHS, MIAMUCAHHS, TTOTOKCHHS, 3aTBEPHKCHHS IOKYMEHTIB
BH3HAYAETHCS aKTaMH 3aKOHOJABCTBA Ta IHCTPYKIIIEIO 3 IIOBOJICTBA YCTAHOBH.

11. B ycraHoBax BHM3HAYa€ThCs CYKYIIHICTh JOKYMEHTIB, MepeadadeHux
HOMEHKJIATypOIO0 CIpaB, HEOOXIJTHMX 1 JOCTaTHIX JJIsi JIOKyYMEHTYBaHHS
iH(dopMalii mpo iX JAiSTBHICTb.

3 NUTaHb, 10 CTAHOBJIATH B3aEMHUU 1HTEpEC 1 HANICKATh 0 KOMIIETEHIII PI3HUX
YCTaHOB, MOXXYTh CTBOPIOBATHCS CITUIbHI JOKYMEHTH.

12. Bubip Buay 1OKyMEHTa, IPU3HAYEHOTO IS JOKYMEHTYBAHHS YIIPABIIHCHKOT
iHpopmarlili  (pO3MOPSIIKEHHS, TOCTAaHOBA, PIMIEHHS, MPOTOKOJ  TOIIO),
3YMOBITIOETHCS TPABOBUM CTaTyCOM YCTaHOBH, KOMIIETEHIII€I0 TTOCaZ0BOI 0COOU
Ta TOPSAKOM  TPUUHATTA  YOPaBAIHCHKOrO  pilmieHHs  (Ha  IiJICTaBl
€ IMHOHAYAJILHOCTI a00 KOJIET1aIbHOCTI).

13. JIOKyMEHT MOBMHEH BIAMOBIJATH TOJIOKEHHSIM aKTIB OpraHiB JEpxaBHOI
BJIaJ Iy, opraHiB Biaau ABToHOMHOI PecmyOniku Kpum ta cnpsimoByBatucs Ha
BHKOHAHHS YCTAHOBOIO MOKJIQJICHUX Ha Hel 3aBAaHb 1 PyHKITIH.

14. Knacu ympaBiaiHCBKOI JOKYMEHTAIlli BH3HAYAOTHCA 3T1MHO 3 JlepkaBHUM
kiacudikaTopom yrpapiaiHcbkoi gokymenTarii JJK 010-98 (mam - JIKYI).

15. JIoKyMEHT MOBUHEH MICTUTH OOOB’SI3KOBI JIJI1 OTO MEBHOTO BUY PEKBI3UTH,
10 PO3MIIIYIOTECS B YCTAHOBIICHOMY TOPSIAKY, @ caMe: HaMEHYBaHHS YCTaHOBH
- aBTOpa JIOKyMEHTa, Ha3BYy BUJY JOKyMEHTa (KpiM JIMCTIB), AaTy, peeCcTpaliiHuii
1HJIEKC JJOKYMEHTA, 3aroJ0BOK JI0 TEKCTY, TEKCT, MIAIUC.

[Tix yac migrotoBku Ta opOPMIIEHHS JOKYMEHTIB MOXKYThb 3aCTOCOBYBATHUCS HE
TUTBKHA 00OB’S3KOBI, a TAKOXK 1HIIN PEKBI3UTH, SKIIO 1€ BIATOBIIA€ MPU3HAYCHHIO
JTOKyMEHTa a00 crioco0y MOoro ompalitoBaHHS.

16. 3 MeTOr0 MiABUILEHHS €PEKTUBHOCTI Ta ONEPATUBHOCTI OpraHi3alli poOoTH 3
JOKYMEHTAaMH OJIHAKOB1 32 3MICTOM JOKYMEHTH MOXYTh OyTHU YHi()IKOBAHUMU
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HUISIXOM pO3p00JIeHHST TpadapeTHUX TEKCTIB, Kl BKJIIOYAIOTHCA 1O 30IpHUKA
(a1bOOMY) yHI(piKOBaHUX (TUMOBUX) (OPM JOKYMEHTIB YCTAHOBH.

17. VYcranoBu 3IIHCHIOIOTH JUIOBOJCTBO JIEPKABHOK MOBOK. JIOKyMEHTH
CKJIAIAlOThCS  JACPKaBHOKO  MOBOIO, KpiM  BHMOAAKIB,  TepeadadyeHux
3aKOHOJIaBCTBOM MPO MOBU B YKpaiHi.

JIOKyMEHTH, SKI HaACWIAIOTHCS 1HO3EMHUM ajapecataMm, O(QOPMIIIOIOTHCS
JEp)KaBHOIO MOBOIO a00 MOBOIO JepkaBU-ajipecara, ab0 OJHIEI0 3 MOB
MDKHAPOJIHOTO CIIJIKYBaHHS.

18. OxpeMi BHYTpIIIHI TOKYMEHTH (3asiBU, MOSACHIOBAJIbHI Ta JOMOBI/IHI 3alTUCKH
TOILIO), aBTOpaMH SKUX € TO0CajaoBl Ta I1HII (PI3UYHI OCOOH, J03BOJISIETHCS
o(OpMITIOBATH PYKOMTMUCHUM CIIOCOOOM.

biaanku 10KyMeHTIB

19. OpraHizaiiifHo-po3nopsa4i JOKyMEHTH, 110 MaloTh OOTPYHTOBaHI MiJCTaBU
JUTST OTIPAIFOBAHHS B ManepoBii GopMi BIAMOBIAHO 10 [HCTPYKIIT 3 JIIJIOBOJICTBA B
€JIEKTPOHHIN (hOpMI Ta HE € MPUMIPHUKAMH 200 KOMISAMU JOKYMEHTIB, CTBOPEHUX
B €JIEKTPOHHIN (popmi, 0hOpMITIOIOTECS Ha OJaHKaX, [0 BUTOTOBIISIOTHCS 3T1IHO
3 BUMOTaMH I1i€i [HCTpyKITii.

JInsi BUTOTOBJIEHHSI OJIaHKIB BHUKOPHUCTOBYIOTHCS apkyini mamnepy (opmary A4
(210 x 297 wmummetrpiB) ta AS (210 x 148 wmimimerpiB). Jlo3BoneHO
BUKOpUCTOBYBaTH Os1anku popmaty A3 (297 x 420 minimeTpiB) st oPpOopMIICHHS
JTIOKYMEHTIB Y BUTJISI/II TaOJIHIIb.

bianku 1oKyMeHTiB (MLTIMETPIB):
30 - miBe;
10 - pasge;
20 - BepXHE Ta HIKHE.

20. Buau OsiaHKIB JOKYMEHTIB BHU3HAYAIOTHCSI [HCTPYKINEK 3 JIJI0BOJCTBA B
€JIEKTPOHHIN (HOpMI.

21. YcraHoBU MOXYTh 3aCTOCOBYBAaTH OJIAHKM JIOKYMEHTIB SIK YCTaHOBH, TakK 1
CTPYKTYpPHHUX MIAPO3JAUIIB, y pa3l, KOJU KEPIBHUK MIAPO3IUTYy Ma€ MPaBo
MiNMCYBAaTH IOKYMEHTH B MEXaX MOro MOBHOBAXKEHb.
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22. bnaHku JOKYMEHTIB MOXXYTh BUTOTOBJISITUCSA B JpyKapHI Ha OL1OMy mamepi
BHUCOKOI1 IKOCT1 (papOamMu HACMYEHUX KOJbOPIB (ManepoBi OJaHKK).

23. Buau OnaHKiB y manepoBiid popMi, 1110 BUTOTOBJICHI APYKAPCHKUM CIIOCOOOM,
HIJIATal0Th O0JIKYy Ta OOJIKOBYIOTHCSA 3TIHO 3 I1HCTPYKIIEK 3 JUJIOBOJICTBA
yCTaHOBH.

OO0k BeieThes 3a MOPSIKOBUMU HOMEpPaMHU, 1110 TIPOCTABIISIOTHCS HYMEPaTOpPOM,
IpyKapchbKUM abo0 1HIIIMM CIIOCOOOM Ha HIKHBOMY I0JI1 3BOPOTHOTO OOKY 200 Ha
J1BOMY TMOJI1 JIUIILOBOTO OOKY OJIaHKa.

Oco0u, sAKI MEepCOHANTBHO BIAMOBIZAIOTH 3a BEACHHSA OOJIKYy, 30epiraHHs Ta
BUKOPHUCTaHHS OJIaHKIB, BU3HAYAIOTHCS KEPIBHUKOM YCTAaHOBH, IIPO 110 BUIAETHCS
PO3NOPSATUNNA TOKYMEHT.

BurotoBneHnHs OJIaHKIB KOHKPETHUX BHIIB JOKYMEHTIB JOIMYCKAETHCA, SKIIO
KUIBKICTh 3apeeECTPOBAHMX JOKYMEHTIB y MamepoBid ¢opMi Takoro BHUIY B
YCTAHOBI MEPEBUIIYE 2 TUC. OJUHUIL Ha PIK. SKIIO KUIBKICTh 3apPEECTPOBAHUX
JOKYMEHTIB y manepoBiit (hopmi MeHIIIe 2 TUC. OAUHUIb, TOKYMEHT JIPYKYETHCS 3
TEKCTOBOT'O PEIAaKTOpa, B SKOMY HOTO CTBOPEHO, 0€3 3aCTOCYBaHHsS OJIaHKIB,
BUTOTOBJICHUX JIPYKAPCHKUM CITOCOOOM.

{Ab3ay wemsepmuti nynkmy 23 6 peoaxyii Illocmanoeu KM Ne 375 6io 17.04.2019}

24. Jlesakl BHYTpIIIHI JOKYMEHTH (3asBM MpalIBHUKIB, JOMOBIJHI 3aIlMCKH,
TOBIJKM TOIIO) Ta JOKYMEHTH, 110 CTBOPIOIOTHCSA BIJ IMEHI KUIHKOX YCTAaHOB,
0(OpPMITIOIOTHCS HE Ha OJIaHKaX.

3o0paxenns /lep:xkaBHoro I'epda Ykpainu

25. 3o0paxenns JlepxxaBHoro I'epba VYkpaiHM pO3MILIYEThCA Ha OJIaHKaX
JIOKYMEHTIB BIAMOBIIHO /10 mocTaHOBH BepxoBHoi Pagu Ykpainu Big 19 moToro
1992 p. Ne 2137-XIl “TIpo HepxkaBuuii repd Yxkpainu’, ['epba ABTOHOMHOI
PecnyOniku Kpum - BiIOBIIHO 10 HOPMATUBHO-TIPAaBOBUX akTiB BepxoBHoi Paau
ABToHOMHOI PecriyOmniku Kpum.

26. 300paxenns [lepxkaBHoro I'epba Ykpainu, I'epba ABToHOMHOI Pecrny0Oiiku
Kpum po3mitnyeTbest Mo HEeHTPY BEPXHBOTO MoJsi. Po3Mip 300pakeHHsI CTAaHOBUTD
17 minmiMeTpiB 3aBBUIIKHU, 12 MITIMETPIB 3aBIIUPIIKH.

Komn


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n159
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27. Ko ycTaHOBHM MPOCTABISAETHCS 3TiAHO 3 CAUHUM JACp)KaBHUM PEECTPOM
nianpueMcTB  Ta opranizamid  Ykpainu (€PIIOY). 3a3Hauenuii koA
PO3MIITYEThCS MICHA PEKBIZUTY ““JIOBIIKOBI JJaH1 MPO YCTAHOBY .

28. Ko yHidikoBaHOo1 popMu TOKYMEHTa (3a HASIBHOCTI) PO3MIITYETHCS 3T1IHO 3
JIKY /1 Bu1ie Ha3BU BUAY JOKYMEHTA.

PimenHs mo/10 HeoOX1IHOCTI PiKCyBaHHS Koy yHI(IKOBaHOI POpMH TOKYMEHTa
MpUMa€e KEPIBHUK YCTAHOBU OKPEMO IIOJ0 KOKHOTO BUY JOKYMEHTA.

HaliMeHyBaHHS YCTAHOBU

29. HailiMeHyBaHHSI YCTaHOBM - aBTOpa JOKyMEHTa IIOBMHHE BIJIMOBIAATH
HallMEHYBaHHIO, 3a3HAYEHOMY B TOJIOXKEHHI (cTaTyTi) mpo Hei. CKopoudeHe
HalMEHYBaHHS YCTAHOBU BXKUBAETHCA Y pa3i, KOJU BOHO O(DiIIHO 3a()iKCOBAHO B
3a3HayeHUX JoKyMeHTax. CkopoueHe HallMEHYBaHHS PO3MIIIYEThCS (Y TyKKax
a00 0e3 HHMX) HI)KYE TOBHOTO HANMEHYBaHHS OKPEMHUM PSIIKOM IO IEHTPY
JIOKYMEHTA.

HaiimeHnyBaHHS yCTaHOBU BHIIIOTO PiBHS 3a3HAYAETHCS Y CKOPOUCHOMY BUTJISII, &
y pa3i BICYTHOCTI OQiIIHHO BU3HAYEHOTO CKOPOYECHHS - TOBHICTIO. Ha Girankax
yCTaHOBH, SIKa Ma€ MOABIMHE a00 MOTpIAHE MIANOPSAKYBAHHS, 3a3HAYAIOTHCS
HalilMEHYBaHHS yCiX YCTaHOB BUIIIOTO PiBHSI.

Ha Omanky ycTaHOBM, sSiKa OJHOYACHO  MIAMOPSJKOBAHAa  MICILEBIN
JepKaaMIHICTpallli 1 MIHICTEpCTBY (IHIIOMY LEHTPAIHBHOMY OpraHy BHKOHABYOi
BJIAJ1 ), PO3MIIIY€ThCS TUIBKA HAMMEHYBaHHSA JIepKaAMIHICTpallii.

HaiimenyBaHHs ¢1uii, TepUTOPiabHOTO BIAJIUICHHS, CTPYKTYPHOTO MiAPO3ALTY
YCTAHOBM 3a3HAYa€ThCsl y pas3i, KOJM BOHU € aBTOPaMM JIOKYMEHTa, 1
PO3MIILYETHCA HU)KUE HAMEHYBAaHHS YCTAaHOBH.

JIoBIIKOBI JaHi PO YCTAHOBY

30. JoBiaKOBI JaH1 MPO YCTAHOBY MICTSTh MOIITOBY ajapecy, HoMepu TenedoHiB,
TeneakciB, aApecy €NEKTPOHHOI MOIITH, aapecy OQiliiHOro BeO-cailTy TOLIO.
JIOBiAKOB1 JaHi pO3MINIYIOThCS HHXKYE€ HaWMEHYBaHHS YCTaHOBH a0o
CTPYKTYPHOT'O MiAPO3ILITY.

PexBi3uTH NOMITOBOT aipecH 3a3HAYaI0ThCS B TaKiii ITOCIIJOBHOCTI: Ha3Ba BYJIMIII,
HOMeEp OyJAMHKY, Ha3Ba HACEJICHOTO MyHKTY, paioHy, 00JIacTi, TOIITOBUM 1HACKC.

Ha3Ba Buay 10KymMeHTa


https://zakon.rada.gov.ua/laws/show/v1024217-98

31. Ha3Ba Buay JokyMeHTa (Haka3, PpIIIEHHS, JOMOBIJHA 3alKCKa TOIIO)
3a3HAYAETHCA HA OJIaHKY Ta MOBUHHA BIMIOB1AaTH Ha3BaM, niependauenum KV /1.

JlaTta nokymeHTa

32. JlaToro MOKyMeHTa € aara oro peecrtpaitii. [laTta 3a3HauaeTbes apaOCbKUMU
nmuppamMyu B OAMH PSIAOK Y Takiid TMOCTIZOBHOCTI: YMCIIO, MicsIp, pik. Jlata
obopMIIOETECA  TUPPOBUM abO0 CJIOBECHO-IIU(PPOBUM criocobom. Y  pasi
odopMIIeHHS AaTH MUGPOBUM CITOCOOOM YHCIIO 1 MICAIb MMPOCTABIISIIOTHCS TBOMA
napaMu 1UQpP, PO3AIICHUMH KpamKow; pIiK - 4YOoTHUpMa IudpaMu, Kparka
HaAIMpUKiHII He cTaBUThCs. Hanpukian: 02.12.2017.

VY TekcTax HOPMaTUBHO-TIPABOBUX aKTiB Ta MOCUJIAHHAX HA HUX 1 JOKYMEHTaX, 110
MICTSATH B1JIOMOCTI (JiIHAHCOBOT'O XapaKTePy, 3aCTOCOBYETHCS CIOBECHO-ITU(PPOBHiA
criociO 3a3HavYeHHS AaT 3 MPOCTABISHHSAM HYJIS B TTO3HAYEHHI JHS MICSIIS, SKIIO
BIH MICTUTH oaHY 1Mbpy, Hanpukiaa: 02 rpyans 2017 poky. Jlo3BoJjseThCs
BXKMBATH CJIOBO “pIK”’ y CKOpoYeHOMY BapiaHTi “p.”, Hanmpukia: 03 rpyans 2017

p-

Ko TOKYMEHT CKJIaJeHO He Ha OJaHKYy, JaTa 3a3HA4Ya€ThCs HIOKYE IIIMHUCY
miBopyd. Jlata IOKyMeHTa MPOCTaBIISIETHCS IIOCAJOBOIO 0CO00I0, sKa MOro
HiAMICye abo 3aTBEPIKYE.

OO060B’s13K0BOMY JTaTYBAaHHIO 1 MAMMCAHHIO MIJJISATAIOTh YC1 CIIYKOO0B1 BIIMITKH Ha
TOKyMEHTax, IOB’si3aHl 3 iX MPOXO/PKEHHSIM Ta BHKOHAHHAM (PE30JIrolii,
MOTOJIPKEHHS, BI3H, BIAMITKM PO BUKOHAHHS JIOKYMEHTA 1 HAIIPaBJIECHHS KOTrO JI0
CIIPaBH).

Ha moxymenTti, BuganoMy aBoMa a0o OlIbIlle yCTaHOBaMH, 3a3HAYAETHCS OJHA
7aTa, sKa BiAMOBIIA€E 1aTi OCTAHHBOTO MIIHUCY.

PeecTpaniiHni iHIeKC JOKYMEHTIB

33. Inpekcarnisi TOKYMEHTIB MOJIATA€ Yy MPUCBOEHHI iM yMOBHUX MO3HAYEHb -
1HJIEKCIB, SIK1 HAJAIOThCS IOKYMEHTaM ITij] 9ac iX peecTpallii.

[IpucBOEHHS pEECTPAIIMHOTO 1HACKCY 3J1ACHIOEThCS B aBTOMATUYHOMY a0o0
aBTOMAaTHU30BAHOMY PEKHUMI 3a JOTOMOTOI0 MMPOTPAMHO-TEXHIYHUX 3aCO0IB.

PeectpaniiiHuii 1HIEKC CKJIaIa€ThCs 3 TIOPSAKOBOTO HOMEpA IOKYMEHTa y MeXKax
Py JIOKYMEHTIB, 110 PEECTPYIOTHCS, SIKMM JOMOBHIOETHCSA 1HJIEKCAMHU, IO
3aCTOCOBYIOTBCS B YCTaHOBI, 30KpeMa IHJIEKCAMHU 332 HOMEHKJIATypOK CIIPasB,
CTPYKTYPHOTO TIIPO3JLITY, KOPECIIOHCHTIB, OCATOBUX 0OCI0, K1 PO3IISIAAIOThH


https://zakon.rada.gov.ua/laws/show/v1024217-98

a00 MIANUCYIOTh JOKYMEHT, BUKOHABIIIB, MUTaHb JISJIBHOCTI SKHUX CTOCYETHCS
JIOKYMEHT.

CkamoBi YaCTHHH PEECTPAIIMHOTO 1HACKCY BIJIOKPEMITIOIOTHCS OFHA BiJ OTHOI
MPaBOOIYHOIO MOXMIOK pUCKoto. [I0CITOBHICTh HANMMCAHHS CKJIQJ0OBHX YaCTHH
PEECTPAIIIHHOTO THIAEKCY MOKE 3MIHIOBATHCS 3QJIEKHO BiJl TOTO, IKUH JTOKYMEHT
PEECTPYETHCS, - BXIAHUW YW TaKWi, 0 CTBOPEHH B YCTAHOBI, HANPHUKIAI:
845/01-10, nme 845 - mnopsakoBuii Homep, 01-10 - iHgexkc copaBu 3a
HOMEHKJIaTyPOIO.

{A63ay n'amuu nynkmy 33 euxnrouero na niocmasi Illocmanosu KM Ne 375 6io

17.04.2019}

Miciie po3TairyBaHHs peECTPALITHOTO 1HJEKCY BU3HAYAEThCs (POPMOIO OJIaHKa.

J1J1s1 HaHECEHHSI peeCTPaIIHOrO 1HACKCY 3aCTOCOBYETHCS IITPUX-KOA Ta/abo QR-
KOJl y TIOPSAKY, MependadeHoMy [HCTPYKINEK 3 JIUIOBOJICTBA B EJIEKTPOHHIN

dbopmi.

IMocuianHa Ha AOKYMCHT

34. IlocunaHHs y TEKCT1 JOKYMEHTa Ha JIOKYMEHT, Ha SIKUI Ja€ThCs BIAMOB1Ib a00
Ha BUKOHAHHS SKOrO IIJITOTOBJICHO IIed JOKYMEHT, HAaBOJMUTHCS Yy Takii
MOCJIIIOBHOCTI: Ha3Ba BHUAY JOKYMEHTa, HallMEHyBaHHS YCTaHOBH - aBTOpa
JTIOKYMEHTA, JaTa Ta PeECTpalIMHUN 1HJIEKC, KOPOTKUHN 3MICT JOKyMEHTa. Y pasi
MOCUJIAaHHS HA 3apEECTPOBAaHUW HOPMATUBHO-TIPABOBUU  aKT JI0JIAaTKOBO
3a3HAYaAlOTHCS TaKl PEECTPALliiHI JaHl: JaTa JIepKaBHOI peecTpallii, HOMep aKTa
3riiHo 3 Jlep>kaBHUM PEECTPOM HOPMATUBHO-TIPABOBUX AaKTIB MIHICTEPCTB Ta
IHITUX OPTaHIB BUKOHABYOI BIIA M.

[TocunanHsa y TEKCTI JOKyMEHTa Ha MOPSIKOBI HOMEPHU PO3IUIIB, MiAPO3LIIB,
rJIaB, CTAaTeil, MMyHKTIB Ta MIJMNYyHKTIB HOPMAaTUBHO-IIPABOBOI'O aKTa POOUTHCS
nudpamMu; MOPSIKOBI HOMEPU YACTUH CTaTel, ab3ailiB 1 peueHb - CIIOBaMHU.
[TocunanHs y TEKCTI HOPMAaTUBHO-IIPABOBOTO aKTa Ha LM JOKYMEHT abo ioro
CTPYKTYPHI OJJMHUILIl pOOUTHCA 3 BUKOPHUCTAHHIM BKa31BHOTO 3aiiIMEHHHKA “LIeh’” .

{IIynkm 34 6 peoaxuyii Ilocmanosu KM Ne 119 6i0 19.02.2020}

Miciie ckJaaJgeHHs 200 BUIaHHA

35. BimoMocTti mpo Miclie CKJIaJeHHs a00 BHUJAHHS 3a3HAYalOThCS Ha BCIX
JIOKYMEHTaX, KpiM JIUCTIB. 3a3HA4€H1 BIJOMOCTI OOPMIISIFOTHCS BIATOBIIHO /10
aAMIHICTPAaTUBHO-TEPUTOPIATBLHOTO TOALTY YKpaiHu. SKIIO BiIOMOCTI IIpo
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reorpadiyHe MiICII€3HAXO/KEHHSI BXOJSATh JO HaWMEHYBaHHS YyCTaHOBH, IIei
PEKBI3UT HE 3a3HAYAETHCS.

Anpecar

36. JIOKyMEHTH aJpecyroTbCsl YCTAaHOBI, 1 CTPYKTypHHM Tiapo3iiiam ado
KOHKPETHIN mocaioBiii ocobi. Y pasi aapecyBaHHS HOKYMEHTa YCTaHOBi a0o ii
CTPYKTYPHUM TIJIPO3/lJIaM 0€3 3a3HauY€HHs MOCagoBOi 0COOM iX HaliMEHYBaHHS
HABOJIATHCS Y HA3WUBHOMY BI1JAMIHKY, HaIlpUKJIAI:

Hayionanvne acenmemeo 3 numars 0epocashoi ciyicou

SIKIIO TOKYMEHT HaJICHJIA€ThCS MOCaoBIi 0c001, HaMEHYBaHHS yCTaHOBU Ta il
CTPYKTYPHOTO TIJIPO3JLTYy HABOJATHCS Yy HA3MBHOMY BiAMIHKY, a Tocaja i
Npi3BUILE aJpecara - y JaBajIbHOMY, HAITPUKJIIAI:

epowcasna apxiena ciyscoa

Hauanvnuky inancoeo-ekoHOMIuHO20 YNPABNIHHS
Bnacue im’s IIPI3BUIIE

Y pa3i KoM JOKYMEHT aJpecye€ThCsd KEPIBHUKOBI YCTAaHOBHM abo0 HOro
3aCTYITHHUKOBI, HaliMEHYBaHHsSI YCTaHOBH BXOJHThH 10 CKJaay HaWMEHYBaHHS
ocajy ajgpecara, sske HaBOJUTHCS y JaBaJIbHOMY BIIMIHKY, HaIIPUKJIA/;

lonosi Jlepoicasnoi mummoi ciyaicou
Bnacne im’s IIPI3BUIIE

SAKIIO TOKYMEHT aJpecyeTbCsl KUIbKOM OJIHOPIAHUM 32 XapaKTepOM AISIIbHOCTI
yCTaHOBAaM, 3a3HAYA€THCS y3araJlbHEHE HAMEHYBaHHS aJpecaTiB, HAPUKIA/:

Llenmpanvhum deporcaguum apxieam

JIOKyMEHT He TOBHUHEH MaTH OiJibIlle YOTUPHOX ajpecatiB. CiaoBo “komis’ nepen
HalMEHYBaHHSAM JPYroro - 4YETBEPTOro ajpecaTiB HE CTaBUThCSA. Y pasi
HAJICUJIAHHS TOKYMEHTa OUIbIIIEe HiXK YOTUPHOM ajipecaTaM CKJIAJA€ThCs CIIUCOK
Ha PO3CUIIKY 13 3a3HAYEHHSIM Ha KO)KHOMY JOKYMEHTI TIJIbKU OJHOTO aJipecara.

PexBidutr “Anpecar”’ Moxke BKIo4aTd azapecy. llopsmok 1 dopma 3amnmcy
BIJIOMOCTEH TIpO aJpecy YCTaHOBM TOBWHHI BiAmoBigatu l[lpaBwiam HagaHHS
IOCJIYT TOIITOBOTO 3B’sA3KY, 3aTBEPKEHUM NocTaHoBow KaOinery MiHicTpiB
VYkpainu Bia 5 0epe3ns 2009 p. Ne 270 (Odimiiinuii Bicauk Ykpainu, 2009 p., No



https://zakon.rada.gov.ua/laws/show/270-2009-%D0%BF#n11
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23, ct. 750). IloBHa agpeca 3a3HAYAETHCS Y pa3l HAJICWIIAHHS JJOKYMEHTa Pa30BUM
KOPECIIOHICHTaM, HaIPUKIIaI:

Minicmepcmeo wocmuyii
eyn. I’ opooeuvkoeo, 6y0. 13, m. Kuis, 01001

VY pa3l HaacwiaHHS JAOKyMeHTa (i3UYHIM 0c001 CHoyYaTKy 3a3HAYa€ThCs y
JaBAILHOMY BIJMIHKY BJIaCHE 1M’S Ta TMpI3BHINE, IMOTIM TIOIITOBA ajpeca,
HaIPUKIIAI;

Onexcanopy I onuapyxy
syn. Cypukoea, 6y0. 3a, k6. 1, m. Kuis, 03178

VY pasi HajacwiaHHSA JOKYMEHTAa OpraHaM 3aKOHOJABuYOi 1 BUKOHABYOI BJIA/H,
MOCTIMHUM KOPECTIOHAEHTaM iX MOIITOBA a/ipeca Ha JOKYMEHTax He 3a3Ha4a€ThCsl.

VY pasi Koau TOKYMEHT aJpecy€eTbcsl KOHKPETHIN 0c001, y JTUCTI HUXKYE aTpulyTa
“ampecar”’ MOXKE€ HAaBOJUTHUCH OCOOMCTE 3BEPTAHHS y KJIUNYHOMY BIJIMIHKY:

llane (nani) Brache im’s
abo

llane (nani) Ilpizeuwe
abo

Ilane (nani) nocaoa abo 36anms
abo

Ilanose

Hanpuknao:

Ilane Onexciro

Ilani Isanenxo

Ilani oupexmop

Ilane NOJIKOBHUKY



VY pasi HeoOximHocTi mepen cioBoMm “Ilane”, “Ilani” abo “IlaHoBe” MoXke
BUKOpUCTOBYBaThcs cioBo  “lllanoBHmit”, “lllanoBHa” ab6o “lllanoBHI”
BIJIMOBITHO, HATIPUKIA/;

Illanosna nani Kosanvcovka.

{Iliopozoin "Aopecam" pozoiny Il 6 peodaxuyii I[locmanosu KM Noe 375 6io
17.04.2019}

I'pu¢ 3aTBepaKEHHSA JOKYMEHTA

37. JIokyMeHT MOXe OyTH 3aTBEPKEHUU PO3MOPSTINM JOKYMEHTOM yCTAaHOBU
a00 y BHUIaJKaxX, BU3HAYCHUX Yy JI0JaTKy 2, MOCaT0BOI0 0C000I0 (IMOCaTOBUMHU
ocobamu), 10 TOBHOBAXXEHb SIKO1 (SKUX) HaJEKaTh MUTAHHS, 3a3HAUYCHI Y TAKOMY
nokyMeHTi. HopMaTuBHO-TipaBOB1I akTU (MOJIOXKEHHS, 1HCTPYKIlli, MpaBuUia,
MOPSIAKA TOIIO) 3aTBEP/KYIOTHCS PO3MOPSIAYUM JIOKYMEHTOM YCTAHOBH, IO
BUIaJ1a BIAIMOBIIHUM aKT.

JIOKyMeHT, KWW HE € MPUMIPHUKOM ab0 KOIMI€ JOKyMEHTa, CTBOPEHOrO B
€JEKTPOHHIN (opmi, MOke OyTH 3aTBEP/KEHUN KOHKPETHOKO IOCAI0BOIO
0co0010. Y TakoMy BHUNAIKy Tpu] 3aTBEpUKEHHS CKIAIA€TbCs 13 CJIOBA
“3ATBEPJIKYHO”, nalimeHyBaHHS ITOCaH, MIAMKCY, BIACHOTO IMEHI 1 MPi3BUILA
oco0wu, siKa 3aTBepIniia JOKYMEHT, AaTH 3aTBepKeHHs. Hampukian:

3ATBEP/DKYVIO

Minicmp kynemypu

nionuc Bnacue im’a IIPI3BUIIE
12 bepesnsn 2017 p.

VY pa3i KoM JTOKYMEHT 3aTBEPKYEThCS ITOCTAHOBOIK, PIIIEHHSM, HaKa3oM,
PO3IOPAKEHHAM, rpud 3aTBEPKECHHS CKJIAIAETHCSA 13 CJI0Ba
“ZATBEP/I’KEHO”, Ha3Bu BUAY JTOKYMEHTA, SIKUM 3aTBEPIKYETHCS CTBOPEHUMN
OOKYMEHT, y Ha3UBHOMY BIJMIHKY 13 3a3HAUY€HHSIM HOTO JaTH 1 HOMEpa.
Hanpuknan:

3ATBEP/[’KEHO
Haxa3z Minicmepcmea ¢pinancis

12 6epeszns 2017 p. Ne 298
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I'pud 3aTBEep/KEHHS PO3MIIIYETHCS y MPaBOMY BEPXHBOMY KYTKY IMEpIIOi
CTOPIHKHU JOKYMEHTA.

VY pasi 3aTBep/KEHHsS JOKYMEHTa KUIbKOMa IOCaJ0BUMH oOcoOaMu Tpudu
3aTBEP/KEHHS PO3TAIIOBYIOTHCS Ha OJTHOMY PIBHI.

{Ilynkm 37 i3 sminamu, 6HeceHumu 32iono 3 Ilocmanosoro KM Noe 375 6io

17.04.2019}

Pe3outronis

38. Pe3zomronisi € oCHOBHOIO (PopMoOrO peanizallii YNpaBIlHCHKUX JTOPYYEHb Yy
nucbMOBIM  (opMmi, 1o mnepeadavae TMOCTAHOBKY KOHKPETHOTO 3aBJIaHHS,
BU3HAYEHHSI MOro MpeaMera, METH, CTPOKY Ta BIAMOBIJAIBHOI 32 BUKOHAHHS
0ocoOu, 1110 BUKJIJICHA y BUIJISIAI HATUCY HAa TOKYMEHTI.

Pe3zomntoliiisi Mae Taki 00OOB’SI3KOBI CKJIQJOBI: TMPI3BHUIIE, BIACHE 1M’ BUKOHABIIA
(BUKOHABI[IB) Yy JaBaJbHOMY BIJIMIHKY, 3MICT JOPYY€HHS, CTPOK BHKOHAHHS,
0COOMCTHUH MIAMUC KEPIBHUKA, JaTa.

ko nopydeHHs HagaHO KiTBKOM IOCaI0BHM 0CO0aM, FOJIOBHUM BUKOHABIIEM
JOKYMEHTA € 3a3Ha4yeHa IepIIor 0coda, sKiii HaJa€ThCs MPABO CKIMKATH 1HIITUX
BHKOHABIIIB.

CtBOpeHHsI HEKOHKbeTHuUX (“‘mpuckopurw’, “momnmure’’, “akTuBi3yBaTH’’
2 2 b
“3BEpHYTH yBary’ TOII0) 3a 3MICTOM PE30JIIOLIN HE JOMYCKAEThCH.

Ha nmokyMmeHTax 13 CTpOKaMH BHKOHAHHS, SKi HE TOTPEeOYIOTh JOJAaTKOBHUX
BKAa31BOK, y PE30JIIOIIi1 3a3HAYalOThCSl BUKOHABEIlb, IMIJAMUC aBTOpPa PE30JIIOLIii,
nara.

Peszomnroriiss mpocTaBisieThess 0€3MOCEPEeIHhO Ha JOKYMEHTI HUXKYE PEKBI3UTY
“Anpecar” mapajieIbHO J10 OCHOBHOTO TEKCTy. SKIIO MiCIsl Uil PE30JroLii
HEJIOCTATHBO, i1 MOYHA MPOCTABIISITH HA BUILHOMY BiJl TEKCTY MICIl Y BEpPXHIN
YaCTUHI TEpIIOl CTOPIHKKA JOKYMEHTa 3 JHMILOBOrO OOKy, aje He Ha ol
JOKYMEHTA, TPU3HAYCHOMY JUISl TT1IIMBAHHS.

KopoTtknuii 3MicT 10KyMeHTa

39. 3aronoBoK A0 TEKCTY (KOPOTKHI 3MICT) TOKYMEHTA TOBUHEH MICTUTH CTUCIIUMA
BUKJIAJ] CYTI JOKYMEHTA. 3arojOoBOK JO TEKCTYy JOKyMEHTa (KOPOTKHW 3MICT),
o0csr sikoro nepesuinye 150 3HakiB (11’ ATk PSIAKIB), JO3BOISETHCA MTPOIOBKYBATH
710 MeX1 MpaBoro moJjst. Kpamka B KiHIlI 3aT0JIOBKAa HE CTABUThCH.


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n198
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3aroioBoK (KOPOTKMM 3MICT) BIJIIIOBia€e HAa MHUTaHHA “mipo mo?”, “koro?”,
“qoro?”’. Hanpukian: Haka3 (1po 1mo?) mpo HajgaHHs BIAMYCTKU; JIUCT (PO 1107)
Ipo OpraHizallilo Hapaau, MPOTOKOJ (Yoro?) 3aciaHHs aTeCTaIllifHOI KOMICI;
M0CaJ0Ba IHCTPYKIIs (KOro?) TOJOBHOTO CIeliaticTa.

CympoBiHI JIUCTH, AOMOBIIHI Ta CIIyKO0B1 3aIIUCKU JO3BOJSETHCA CKIIagaTu 0e3
3aroJIoBKa.

{Ilynkm 39 6 peoaxyii [locmanoeu KM Ne 375 6io 17.04.2019}

BigmiTka npo KOHTpPoOJIb

40. BiamiTka mpo KOHTPOJIb O3HAYa€, MO0 JOKYMEHT B3SITO HAa KOHTPOJIb IS
3a0€3MeUYeHHs] HOro BUKOHAHHS B YCTAaHOBJICHUN CTPOK.

BigMiTka po KOHTPOJIB pOOUTHCS IUIIXOM MpocTaBieHHs jiTepu “K” un cioBa
“KonTposp” (Bi pyKd a00 3 BUKOPUCTAHHSIM IIITaMIIa) HA JIIBOMY TOJ1 MEepUIOi
CTOPIHKM JJOKYMEHTA Ha P1BHI 3ar0JIOBKa J0 TEKCTY.

TekcT 1OKyMeHTa

41. Tekct qOKyMeHTa MICTUTh 1HPOpMAILito, 11 (HIKCyBaHHS SKOT HOTO CTBOPEHO.
[adopmMmariist B TEKCTI TOKYMEHTA BUKJIAAAETHCSI CTUCIIO, TPAMOTHO, 3p0O3YMLIO Ta
00’€KTUBHO. JIOKyMEHT HE NMOBUHEH MICTUTH MOBTOPIB, a TAKOX CIIIB 1 3BOPOTIB,
AKI HE HECyTh 3MICTOBOTO HaBaHTakeHHs. I[lim wac ckiIagaHHS JOKYMCHTIB
BXKUBAETHCS JUIOBUM CTHJIb, JJISI SIKOTO XapaKTepHUM HEUTpaJIbHUNU TOH
BUKJIAJICHHS, T030aBJICHUI 0OPa3HOCTI Ta EMOLIIITHOCTI.

TekcT moxkymMeHTa 0pOPMIISETHCS Y BUTIISA1 CYIIUIBHOTO 3B’ I3HOTO TEKCTY, aHKETH
gy Ta0auIll 200 MUITXO0M MOETHAHHS ITUX (DOPM.

CyuuibHMM 3B’ I3HUHM TEKCT JOKYMEHTA MICTUTh TPAaMaTHUYHO 1 JIOT1YHO Y3TOHKEHY
iH(popMalio npo ynpaBmiHChKI A1i. Taka opMa BUKIAIEHHS TEKCTY TIOKYMEHTa
BUKOPUCTOBY€ETbCS MiJ 4Yac CKIAJaHHS [OJIOXKEHb, TMOPANKIB, IPaBUII,
PO3MOPSTUNX JOKYMEHTIB 1 JIUCTIB.

Tekcr, K NmpaBUiIo, CKIANAETHCS 3 BCTYIIHOI, MOTHBYBAJBbHOI Ta 3aKIIOYHOI
yacTUH. BcTynmHa wyacThHa MICTUTH MiACTaBy, OOIPYHTYBaHHS ab0 MeTy
CKJIQJICHHSI JJOKYMEHTa, MOTHUBYBaJlbHA - OOIPYHTYBaHHSI MO3WIli yCTAHOBW, B
3aKJIIOYHIN - BUCHOBKH, MPOTO3UIIi1, PIIICHHS, MPOXaHHSI.

Texctn ckimagHUX 1 BEIHUKUX 32 OOCSITOM JOKYMEHTIB (TOJIOKEHHS, MpaBuJia,
IHCTPYKIIIi, OTJISIN, 3BITH TOILO) MOJUISIOTHCA HA PO3AUIN, TIIPO3AIH, YHKTH,
MIJIMYHKTH, IKI HYMEPYIOTHCS 3a JOIMOMOTOI PUMCBKHUX a00 apaOChkux mudp


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n199

0e3/3 Kpankow abo IayXKoro. AO3al] MyHKTY Ta HIANYHKTY HOYMHAETHCS 3
BIJICTYITy BiJ JIIBOTO TIOJISI CTOPIHKM Oe3 Oylb-KOi Mmo3Ha4yku (medic, Kpamka
To10). KojkHa CTpyKTypHa OJMHMIIT HOPMAaTUBHO-TIPABOBOTO akTa (KpiM ab3airy)
BIJIOKPEMJTIOETHCS Bl TIONEPEIHBOI MPOIYCKOM psiika. BU3HAUEHHS TEPMIHIB Y
HOPMAaTUBHO-TIPAaBOBOMY aKT1 HABOAATHCS B ali(haBITHOMY MOPSIAKY 1 B HA3UBHOMY
BIIMIHKY.

{A63ay n'amuti nynkmy 41 i3 3minamu, enecenumu 32i0Ho 3 Ilocmanosoro KM No
119 6i0 19.02.2020}

42. ®opmMa aHKETH BUKOPHUCTOBYETHCS Yy pa3l BUKIAJCHHS y UUpoBomMy abo
CJIOBECHOMY BWTJISAI 1H(OpMaLii MPo OauH 00 €KT 3a MEBHUM OOCATOM O3HAaK.
[TocTiitHOIO 1H(pOpPMAITIE€IO B aHKETI € y3arajibHeH1 HaliMEeHyBaHHS O3HAK, 3a IKUMU
IIPOBOJIUTHCS OMHUC 00’ €KTA, a 3SMIHHOIO - KOHKPETHI XapaKTePHUCTHUKH.

43. TabnuyHa Qopma JOKYMEHTa BUKOPHUCTOBYETHCS y pa3l BUKIAJICHHS Yy
dpoBoMy abo croBeCHOMY BUTJISLAL iH(OpMaIii Tpo KiJIbKa 00’ €KTIB 3a PSAIOM
O3HaK. 3aroyioBku rpad TaOJauIll MUIIYTHCS 3 BEJIIMKOI JITEPH, MiA3aroJIOBKU - 3
Masioi Jitepu. Kpanku B KiHIII 3ar0JIOBKIB 1 MM1/13ar0JIOBKIB Ipad) HE CTaBJISATHCS.
3aroj0oBKM 1 MiJ3arojOBKH Tpad Ta psAIKIB TaOIWIl MOBMHHI OyTH BHUKJIAJICHI
IMEHHUKOM Y Ha3WBHOMY BIJIMIHKY OJHHMHH. Y 3arojoBKax 1 IIiJ3arojIOBKax
PAIKIB 1 Tpad TAONUIl B)KUBAIOTHCS JIUIIE 3aralIbHOMPUITHATI YMOBH1 TO3HAYECHHS
1 ckopoueHHs. ['padu TabmuIy, SKi PO3MINIYIOTBCS Ha KUIBKOX CTOPIHKaX,
HyMepyloTbca. Ha Jnpyrii Ta HAcCTYNMHMX CTOpPIHKax TaOJuIll 3a3HA4aroThCs
HOMEpH Tpad, a TaKOXX y BEpXHbOMY IpPaBOMY KYTKY - cioBa “IIpomoBikeHHs
noxarka’.

BigMiTKku npo HasiBHICTH 101aTKIiB

44, JlogaTku 10 JOKYMEHTIB, KpIM JOJATKIB JO CYNPOBIAHMX JIUCTIB,
CKJIQJIalOThCS 3 METOIO JIOTIOBHEHHS, TOSICHEHHSI OKPEeMUX MUTaHb a00 IOKYMEHTa
B II1JIOMY.

45. JlonaTku 10 TOKYMEHTIB MOKYTh OyTH TaKUX BUJIIB:

1) nmomaTku, IO  3aTBEPKYIOThCSA  PO3MOPSAIYUMH  JTOKYMEHTaMHU
(MoJIoKEeHHS, IHCTPYKIIii, MpaBuiIa, MOPSIKHU TOIIO);

2) JOJaTKH, IO JONOBHIOIOTH Ta/a00 TMOSCHIOIOTH 3MICT OCHOBHOIO
TOKYMEHTA,;

3) HoJaTKH, IO HAJICUIAIOTHCS 13 CYIPOBIIHUM JINCTOM.


https://zakon.rada.gov.ua/laws/show/119-2020-%D0%BF#n18
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Y TEKCTI OCHOBHOrO JIOKyYMEHTa POOUTHCA TaKa GIOMIMIKA NpPO HAAGHICHDb
9 ¢

0o0amkie: “110 TOAAEThCs, “3riHO 3 JoAaTKoM”, “(moaaTok 1), “BIANOBIIHO 10
noxaTtka 2” abo “(muB. momaTok 3)”.

46. Jlogatku opOpMITIOIOTHCS, SIK MPABUJIO, HA CTAHIAPTHUX apKylax nanepy. Ha
ApYTii 1 HACTYMHIN CTOPIHKAaX JoAaTKa poOUTHCs Taka BiAMITKA: “IIpodoercenns

» €

oooamka”, “IIpoooercenns oooamka 1.

Ha nongatkax 10 mojokeHsb, MpaBuil, IHCTPYKIIM TOIIO MPOCTABIISIETHCS BiAMITKA
y BEPXHBOMY IpPaBOMY KyTi NEPIIOi CTOPIHKM J0JIaTKa, SKa BKJIIOYAE HOMED
70/1aTKa, 3aroJIOBOK HOPMAaTHUBHO-TIPABOBOI'O aKTa Ta MOCHJIAHHS Ha BIAMOBIIHY
CTPYKTYPHY OJMHUIIO. Y pa3i JOMOBHEHHS HOPMATHBHO-NIPABOBOIO aKTa, SIKUM
HIJJIsATae Iep>KaBHIM peecTpallii, HOBOIO CTPYKTYPHOIO OJMHUIICIO 3 TTOCUIAHHIM
Ha JI0JIaTOK a00 BUKJIFOUCHHS 3 TEKCTY HOPMATHUBHO-TIPABOBOTO aKTa CTPYKTYPHOI
OJIMHUIIL, STKa MICTUTh ITOCHUJIAHHS Ha JOJAaTOK, HyMepallis J0JaTKIB Ta BIIMOBIIHI
MOCUJIaHHS HAa HUX Y TEKCTI HOPMATHUBHO-TIPABOBOT'0 aKTa 3MiHIOIOTHCS.

{Ilynkm 46 oonosneno Hosum abzayom 32iono 3 Ilocmanoeoro KM Ne 375 6io
17.04.2019; i3 3minamu, enecenumu 32iono 3 Ilocmanosoro KM Ne 119 6io

19.02.2020}

CTOpiHKM KOXHOTO J0JlaTKa MaloTh CBOI HyMepalilo. Y KiHII MiJi TEKCTOM
J0JIaTKa MPOCTABIISIETHCS PUCKA, IO CBIAYUTH PO KOTO 3aKiHYCHHS.

{IIynkm 46 Oonosneno nosum abzayom 32iono 3 Ilocmanogoro KM Ne 375 6io

17.04.2019}

VY pas3i HassBHOCTI KIJIbKOX JOJATKIB HAa HUX 3a3HAYAIOTHCS MOPSIKOBI HOMEpPH,
HampuKIa: 1oaaTok 1, mogaTok 2. 3Hak “Ne” mepen mudpoBHM MTO3HAYCHHSIM HE
CTaBUThHCSI.

¥Yci 10AaTKHU 10 TOKYMEHTIB BI3YIOThCS MPAI[iIBHUKOM, SIKM CTBOPUB JIOKYMEHT,
Ta KEPIBHUKOM CTPYKTYPHOTO MIIPO3/I1ITY, B IKOMY MOTO CTBOPEHO.

JlonaTky HOPMATUBHO-IIPABOBOTO XapakTepy (MOJ0KEHHS, IHCTPYKIIii, MpaBUa,
NOPSIAKA  TOWIO), IO  3aTBEPXKYIOTbCA  PO3NOPATUUMU  TOKYMEHTAMH,
MIMHACYIOTHCS KEPIBHUKAMU CTPYKTYPHUX MiAPO3JUIIB YCTAHOBH Ha JIUI[LOBOMY
0011l OCTaHHBOT'O apKyIlla JoAaTKa.

VY pa3i KoAu J0JAaTKU HAJICWIAIOTHCS 13 CYNPOBIJHUM JIMCTOM, BIIMITKA MPO
HasBHICTb JIOAATKIB PO3MIIIY€EThCS MICIS TEKCTY JIUCTA Mepe;] MiAITUCOM.
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K10 JOKYMEHT Mae J10/IaTOK, TIOBHE HAMEHYBaHHSI SIKOTO HaBOJWUTHCS B HOTO
TEKCTi, G@IOMIMKA NpO HAABHICMb 1IHOTO A0JaTka O(OPMIIOETHCS 3a TaKOI0
dbopmoro:

{A63ay socomuti nynkmy 46 i3 3minamu, eneceHumu 32iono 3 [locmanosoro KM No
375 6i0 17.04.2019}

Jlooamox: na 7 apk. y 2 npum.

SKImo AOKYMEHT Mae J0JaTKU, IOBHE HAMMEHYBaHHSI SKUX Y TEKCTI HE
HABOJUTHCSA, 1X nepeiiunuT MiCJAsl TEKCTY i3 3a3HAaYeHHAM
KIJIBKOCTI CTOPiHOK y KOKHOMY J0JATKY Ta KIJIBKOCTI IX NMPUMIPHUKIB,
HaMpUKIaI;

ooamxu: 1. Jlosioka npo 8UKOHAHHS NAAHY PO3BAHMANCYBATLHUX POOIM
3a I keapman 2017 p. na 5 apk. 6 1 npum.

2. I'paghix pemonmnux pobim na I keapman 2010 p. na 3 apx. 6
1 npum.

Sk11o0 10 TOKyMEHTa JOAAEThCS 1HITUN JOKYMEHT, SIKUM Ma€ J0JIaTKH, BIAMITKY
PO HASBHICTH J0JIaTKa 0(hOPMIISIIOTH 3a Tako (POpMOIo:

{Ilynkm 46 oonosneno ab3zayom 32iono 3 Ilocmanosoro KM Ne 375 6io
17.04.2019}

Jlooamok: nucm Ykpoepowcapxigy 6io 20 eéepecrs 2018 p.

{Ilynkm 46 oOonosunerno ab3zayom 32iono 3 Ilocmanosorww KM Ne 375 sio
17.04.2019}

Ne 595/04-12 i 0ooamox 00 Hbo20,

{Ilynkm 46 oOonogneno abzayom 32i0no 3 Ilocmanosoro KM Ne 375 6io

17.04.2019}

6cvozo Ha 20 apk. 6 1 npum.

{Ilynkm 46 oonosneno ab63zayom 32iono 3 Ilocmanosoro KM Ne 375 6io
17.04.2019}

47.Y pasi KoJIi JOKYMEHT MICTUTH OJIBIIIE IECSATH JOJIaTKIB, CKIAJAETHCS OIHC 13
3a3HAYECHHSM Y JIOKYMEHTI TaKOi BiAMITKHU:

Jlooamox. 32i0H0 3 onucom Ha 3 apk.
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SAxio 1ogaTox HAACHIAETHCS HE 3a BCIMA 3a3HAYE€HUMHM B JJOKYMEHTI aJpecamu,
BIIMITKA MPO HASBHICTh JJOKYMEHTa 0()OPMITFOETHCS 3a TaKOK (DOPMOIO:

Jlooamok: na 5 apx. y 2 npum. Ha neputy aopecy.
IMignuc

48. TlocamoBi ocoOu MIAMUCYIOTH JTOKYMEHTH B MeEkaX CBOIX IMOBHOBa)KCHb,
BU3HAUYCHUX aKTaMH 3aKOHOJIAaBCTBA, 1HITMMH HOPMAaTUBHO-TIPABOBUMHU aKTaMHU
BIINOBIIHO 710 [HCTPYKIIIT 3 JIJI0BOJICTBA B €JIEKTPOHHINA (hOpMi Ta 1HCTPYKIII 3
T17I0BOACTBA ycTaHOBU. Ilopsmok migmucaHHs JOKYMEHTIB 1HITUMH OCOOaAMH Y
pa3i BIICYTHOCTI K€pIBHUKA YCTAHOBH Ta IMOCAJOBUX OCIO, K1 YIIOBHOBAXEHI X
M1AMUCYBATH, BUBHAYAETHCSI HAKa30M (PO3MOPSIKEHHSIM) KEPIBHUKA YCTAHOBH.

49. Iliagnuc cki1aiaeThCs 3 HAMMEHYBaHHSA M1OCa I OCOOU, SIKA MIAMUCYE JIOKYMEHT
(MOBHOTO - y pasi, KOJIM IOKYMEHT HaJIpyKOBaHHI HE Ha OJaHKY, CKOPOUEHOTIO - Yy
pasi, KOJii IOKYMEHT HaJIpyKOBAaHUM Ha OJaHKY), 0OCOOMCTOrO MiMKUCY, BIACHOTO
IMEeHI 1 TIP13BUIIIA, HATTPUKIIAJ:

Minicmp ¢inancis Ilionuc Bnacne im’s IIPI3BUIIE
abo
Minicmp 1lionuc Bnracue im’s [IPI3BULIE

50. ¥V pa3i HajacuiiaHHS JOKYMEHTa y ManepoBiil (opMi OJHOYACHO KIIBKOM
yCTaHOBaM IIIMUCYETHCS TITLKU OPUTTHA, IKUH 3aTUIIAETHCS Y CITPaBl yCTAaHOBU
- aBTOpa TaKoOro JIOKYMEHTa, a Ha MICI PO3CWIAIOTHCS 3aCBiTUEHI CIIYKOO0M0
JIJI0OBOJICTBA MOT0 KOTIii.

51. JIOKyMEeHTH MIANUCYIOThCS, SIK IIPABUIIO0, OJIHIEIO TTOCAI0BOIO 0C00010, a 'y pa3sl,
KOJIM 32 3MICT JJOKYMEHTa HECYTh BIMOBIIATIBHICTh KiJIbKa 0C10 (aKTH, (p1HAHCOBI
JOKYMEHTH TOIO), - JABOMa abo Ouibiiie mocagoBuMu ocodbamu. Ilpu 1pomy
MIJAMUCH MOCAJ0BUX OCI0 pPO3MINIYIOThCS OJMH T1JI OJHUM BIANOBIAHO JI0
HIAMOPSAAKOBAaHOCTI 0¢i6. Hampukiman:

HHupexmop nionuc Bnacne im’a IIPI3BUIIE
T'onosnuii 6yxeanmep nionuc Bnacne im’ss IIPI3BUIIE

52. VY pa3i nianucaHHs CIUIBHOTO JOKYMEHTa KIJIbkoMa oco0amu, siki 3aliMaroTh
OJIHAKOB1 TIOCAJIY, X MIAMKUCU PO3MIIIYIOTHCS Ha OJTHOMY PIBHI 1 CKPITLTIOIOTHCS
MeYaTKaMH YCTaHOB, HAIPUKIIA/;

Minicmp rocmuyii Minicmp ¢hinancis


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18

IT1 ITTHC Bnacue im’s IIPI3BUIIE nionuc Bnacue im’s
IIPI3BUIIE

8I0OUMOK 2epO080I neyamiu 8I0OUMOK 2epO0B8Oi neuamxu

JIOKyMEHTH KOJIeT1aJIbHUX OpraHiB MiAMUCYIOTh I0J0Ba KOJIET1aJIbHOTO OpraHy 1
CeKpeTap, HalPUKIaI;

Tonosa komicii nionuc  Bnacne im’sa [IPI3BUIIE
Cexpemap xomicii nionuc  Bnacne im’sa IIPI3BUIIE

53. Y pa3i BiACYTHOCTI IOCaJ0BOi 0COOM, HaliMEHYBaHHS IIOCAJaH, IPI3BHIIE,
BJIACHE 1M sl KOl 3a3HAYEHO Ha MPOEKTI JOKYMEHTa, MOro MiAMUCye 0coda, 110
BUKOHYE i1 O0OOB’sI3KM, a00 1i 3acTymHUK. Y TakoMy pa3l 0O0O0B’SI3KOBO
3a3HAYar0ThCS (haKTUYHA IT0Cajia, BJAcHE 1M’ 1 MPI3BHINE 0COOH, SKa IMamucaa
JTOKYMEHT, IIPH 1IbOMY BHUIIPABJICHHS BHOCUTh PYKOIIUCHUM CIIOCOOOM 0c00a, sKa
MIAMHCY€E TOKYMEHT. He momyckaeTses 11 9ac MiAMUCaHHS JOKYMEHTa CTaBUTH
NpUUMEHHHK “3a” 4M MpaBOOIYHy MOXUITY PUCKY Mepe]] HAWMEHYBaHHSIM MTOCaIH.
VY pasi 3aMillleHHs] KepIBHUKA 32 HaKa30M (pO3MOPAKEHHSIM) 10 HaiMEHyBaHHSI
IocaIy JOoJar0ThCcsa cuMBOIX “B. 0.”.

54. ®dakcuMibHE BIATBOPEHHS MIAMHUCY IMOCAZOBOI OCOOM Ha JOKYMEHTax HE
JOIY CKA€ETHCA.

55. ¥V pasi CTBOpEHHS yCTaHOBOIO JOKYMEHTAa y MamepoBiil ¢opmi 3a HaAsIBHOCTI
JUTSL ITHOTO OOTPYHTOBAHMX TIJICTAB JIJIS iX TOMAJIBIIOTO HAJICUJIAHHS YCTaHOBaM
CIIy0010 JIUJIOBOJICTBA CTBOPIOETHCSI B YCTAHOBICGHOMY MOPSIKY EJIEKTPOHHA
KOsl TanepoBOTO OPUTIHANY BIJMOBIIHOTO JIOKYMEHTa, sIKa HaJICHJIA€ThCS
aZpecaTtam 4epe3 CUCTEMY €JIEKTPOHHOT B3a€EMO/Iii OpraHiB BUKOHABYOI BJIA]IH.

Bi3u Ta rpud norokeHHs s JOKYMEHTIB, 110 CTBOPIOIOTHCA Y TanepoBii ¢popmi

56. IToromxeHHs TOKyMEHTa Yy pasi MoTpeOr MOKe 31HCHIOBATUCS SIK B yCTAHOBI
(BHYTpIIIHE), TaK 1 3a i1 MeXaMW I1HIIMMHM 3alHTEPECOBAHUMHU YCTAaHOBAMHU
(30BHIIIHE).

57. BHyTpillIHE TIOTOHKEHHS TOKYMEHTa 0()OPMITIOETHCS ITUISIXOM TTPOCTABIISTHHS
Bi3u. Bi3a BkJIto4ae 0COOUCTHUH MIAMKUC, BIACHE 1M S 1 MPI3BUIIE OCOOH, sIKa BI3ye
JOKYMEHT, J1aTy BI3yBaHHS 13 3a3HAUYCHHSM Y pa3i IOTpeON HaliMEeHYBaHHS IIOCAAH
1i€ei ocoomu.

58. Bi3a npocTaBisi€TbCs Ha JHMIILOBOMY ab0 B pasi, KOJIM MICLS Ha JIMIIbOBOMY
OOLIl OCTaHHBOT'O apKyllla HEAOCTATHHO, HA 3BOPOTHOMY OOIli OCTAHHBOT'O APKYIIIa
NPOEKTY JOKyMeHTa. Bi3u mnpocTaBisioTbCS HA MAlepoBUX NPUMIPHHUKAX



JOKYMEHTIB, 110 CTBOPIOIOTHCS y pa3l HasBHOCTI MiACTaB, SKI BU3HAIOTHCS
OOTpyHTOBAaHUMHM JIJI1 CTBOPEHHS YCTAaHOBOIO JOKYMEHTIB y TanepoBiid Gopmi, Ta
3QJIMIIAIOTHCS B YCTAHOBI.

59. 3ayBaxk€HHA 1 NPOMO3ULII 10 MPOEKTY JIOKYMEHTa BHKJIAJalOThCS Ha
OKpPEMOMY apKYyIili, PO 110 Ha MPOEKTI pOOUTHCS BIAMOBIAHA BIIMITKA:

Hauanvnuk 3aeanvrozo i00iny
Harta nionuc Bnacne im’sa [IPI3BUIIE
3ayeascenns i nponozuyii 000aromMuvCA.

60. [Topsiiok Bi3yBaHHS BU3HAYAETHCS B IHCTPYKIII 3 IUIOBOJICTBA B €JIEKTPOHHIN

dbopmi.

61. 3a 3MICT NOKyMEHTa, KWW BI3Y€TbCS KUIBKOMa 0OCO0aMH, Takl 0OCOOU
BIJIITOBIAOTH 3T1IHO 3 KOMIIETEHIIIEO.

62. 30BHIIIIHE TOTOKEHHS IPOEKTIB JOKYMEHTIB, CTBOPEHUX Y ManepoBiil popmi,
0(OpMIISIETHCS NUITXOM ITPOCTABJICHHS HA HUX TpUda MOTOIKEHHS, SIKUM BKIIIOYA€E
B cebe cioo “IIOI'O/’KEHO”, HaiimeHyBaHHS MOCaad OCOOM Ta yCTAHOBH, 3
KO0 TIOTOJKYETHCS MPOEKT TOKYMEHTa, OCOOMCTHI MiAMKUC MOCaT0BOi 0COOH,
CKpITUICHUN TepOOBOIO IEYaTKOI0, BJACHE 1M’s, MpI3BHUINE 1 AaTy abo Ha3By
JOKYMEHTa, IO MIATBEPIKYE IOrOJKeHHs, #oro maty 1 Homep (IHAEKC),
HaIPUKJIAI;

HHOI'O/PKEHO

Minicmp rocmuyii

nionuc Bnacne im’a IIPI3BUIIE
Jlama

HHOI'O/PKEHO

lIpomokon 3acioanus

[lenmpanvnoi ekcnepmno-nepesipHoi
Komicii Yxpoepacapxigy

Jlama Ne

{Ilynkm 62 i3 3minamu, eHeceHumu 32i0H0 3 I[locmanosoro KM Ne 375 sio

17.04.2019}
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63. I'pud noromkeHHs1 CTaBUTHCSA HUXKYE MIJINMNUCY Ha OCTAHHIN CTOPIHII IPOEKTY
JOKYMEHTA.

64. Y pasi KoJu 3MICT JOKYMEHTa CTOCYEThCS OUIbIIE HIXXK TPhOX YCTaHOB,
CKJIAJIA€ThCS apKyll MOTOKEHHS, MPO 10 POOUTHCS BIAMITKA y JIOKYMEHTI Ha
Micili rpuda MoroaKeHHs, HaPUKIIAI:

ApKyut no2o0scenHss 000acmuCsl.

65. Apkyll NOroJkKeHHs O(POPMIIIOETHCS Ha JUIBLOBOMY Ta y pas3l HoTpedu
3BOPOTHOMY OOIIl OJTHOTO apKyliia 3a TaKor (HOPMOIO:

APKYIII 10T O/PKEHHA

Ha3zea npoexmy doxymenma

Haiimenysamnns nocaou nionuc  Bnacmue im’a IIPI3BUIIE
[lama

66. 30BHIIIHE MOTOMKEHHS y pa3l MOoTpeOu, BU3HAUEHOI 3aKOHOAABCTBOM,
3MIMCHIOETHCSI B TaKid IOCIIJOBHOCTI: YCTaHOBM OJHAKOBOTO PIBHS Ta 1HIII
YCTaHOBM; TPOMAJICBKI OpraHizailli, OpraHu, SKi 3A1HMCHIOIOTH JIep’KaBHUU
KOHTpPOJIb B TIEBHIM cdepl; yCTaHOBU BUIIIOTO PIBHSI.

CTpok MiX JaTOI 30BHIINIHBOTO IMOTOMKEHHS MPOCKTY HOPMATHBHO-TIPABOBOTO
aKTa, SIKMM MiJuIsrae Aep>KaBHIM peecTpallii, 1 JaTOI0 MPUUHATTA TaKOTO aKTa He
MOBUHEH nepeBunryBaTu 60 THIB.

{IIynkm 66 po3oiny Il donoeuneno abzayom 32iono 3 [locmanosoro KM Ne 799 6io
09.09.2020}

BinOuToK meyaTkmu

67. Ha nokymeHTax, 1110 3aCB1I4yIOTh IIpaBa rpOMa/IsiH 1 OPUAMYHUX 0C10, Ha IKUX
(ikcyeTbCsl ()aKT BUTpAUYaHHS KOIITIB 1 MPOBEACHHS OIepalliil 3 MaTepialbHUMU
LIHHOCTSIMHU, MIAIKC ITO0CaA0BOI (B1AMOBIIAIBLHOI) 0COOM CKPIIIIOETHCS TepOOBOIO
NEeYaTKOK YCTaHOBH.

[Tepenik 1HITUX JOKYMEHTIB, IMUCH Ha IKUX HEOOX1THO CKPITLIIOBaTH repOOBOIO
ME€YaTKO, BU3HAYAETHCS YCTAHOBOIO HA MM1/ICTaBl HOPMATUBHO-IIPABOBUX AKTIB Ta
MPUMIPHOTO MEPENTiKY JTOKYMEHTIB, MiJAMUCHA Ha SIKUX CKPIILIIOIOTHCS TE€pOOBOIO
NeYaTKOI (101aTOK 3).

68. BinOuTok medaTku, Ha SKIH 3a3HAYEHO HaWMEHYBaHHS YCTaHOBH a0o ii
CTPYKTYpPHOTO miapo3aiy (0e3 300paxkeHHs rep0a) y pa3i moTpedu CTaBUTHCS HA
KOMISIX JOKYMEHTIB Ta HA PO3MHOXEHHUX MIPUMIPHUKAX PO3MOPSAIUNUX JOKYMEHTIB.
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BinOouToKk meyaTKu CTaBUTHCSA TAKUM YHMHOM, 1100 B1H OXOIUIIOBaB OCTaHHI KIJIbKa
JITep HaliMEHyBaHHS MOcaau OcoOH, siKa MiAmucaia JTOKYMEHT, aje He MiAMHC

ocajoBoi ocoOu, ab0 Ha OKPEMO BHUILICHOMY JJISI IIBOTO MICIl 3 BIJAMITKOIO
‘CMH”

69. Hakazom (po3mopsi>KeHHSIM) KE€pPIBHUKA YCTAHOBUM BU3HAYAETHCS MOPSAJIOK
BUKOPUCTAHHS, Miclie 30epiraHHs TrepOOBOi MeYaTKkh 1 TocajoBa o0cooa,
BIIMOBIaIbHA 3a 11 30epiraHHsA, a TaKoXX Mepelik oci0, MIAMUCH SKUX
CKPITUTIOIOTHCS T€POOBOIO MEUATKOIO.

BigmiTka npo 3acBiq4eHHs MaNepoBUX KOMid JOKYMEHTIB

70. VYcranoBa MoOke 3acBiguyBaTH KoOmii MUZICHEEY oqEp (R4 Ay LRI

, KpIM BHUIIJIKIB CTBOPEHHS MAN€POBUX KON €JIEKTPOHHUX
JTOKYMEHTIB, 110 HAIIAIILIA IO YCTAHOBU Yepe3 CUCTEMY €JIEKTPOHHOI B3a€MO/I1i
OpraHiB BMKOHAaBYOil BJIaJM (Jayi - CUCTEMa B3a€MO/Iii), a TAKOX Yy BHUIIQJKaX,
nepea0avyeHNX UM ITyHKTOM.

VY pa3i miAroToBKHM JOKYMEHTIB ISl HAaJaHHS OpraHaMm CYJOBOI BJiau IIiJ dac
BUPIIICHHS MHUTaHb 100 NPUUHATTS TpPOMaJsiH Ha poOOTy, HaBUYaHHS,
3aCBIIUCHHSI iX TPYJOBUX, >KUTJIOBUX Ta IHIIUX IPaB Yy B3a€EMOBIJTHOCHHAX 3
YCTaHOBOIO, a TAKOXK IM1J1 4ac (opMyBaHHS OCOOOBHUX CIIPaB MPAIiBHUKIB yCTAaHOBA
MOX€ BUTOTOBJISATH KOINi JOKYMEHTIB, BHJAHMX I1HIIMUMH yCTaHOBaMHM (KOIii
JUTIIIOMIB, CBIJIOLITB PO OJIEp>KaHHS OCBITH TOIIIO).

Bigmitka “Komisi” mpocTaBis€TbCsl Y BEPXHbOMY IPABOMY KYTKY IMEpIIOi
CTOPIHKH TAarepoBOro TOKYMEHTA.

{A63ay wemeepmuti nynkmy 70 euxmouerno na niocmasi Ilocmanosu KM No 1269
6i0 16.12.2020}

71. Hanuc mpo 3acBiIYEHHS ManepoBOi KOIMIi JOKYMEHTa y mamnepoBiil (opmi
CKJIQJA€ThCS 13 CIIIB “3riIHO 3 OpUTiHAJIOM ’, HAMMEHYBaHHS MOCaa1, OCOOUCTOTO
MIJMUCY OocoOM, SKa 3acBiUy€e KOMIIO, BIACHOTO IMEHI Ta Mpi3BHINA, JaTH
3aCBIJUEHHS KOIIIi Ta MPOCTABISETHCA HUXKYE PEKBI3UTY NokyMeHTta “Iliamuc”,
HaIPUKIIAL:

32i0HO 3 opucinaiom

[Iposionuii cneyianicmnionuc Bnacue im’sa IIPI3BUIIE
810011y opeaHizayii 0inoeoocmaea

[lama
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Y Bumagkax HaACWIAHHS KON JOKYMEHTIB dYepe3 CHUCTEMY €JIeKTPOHHOI
B3a€MO/I11, HAJICUJIAHHA KOIIM JJOKYMEHTIB KUIbKOM ajjpecaTtam (po3CUiIKa), HIITUX
BUMAJKaX, Mepea0adyeHuX 1HCTPYKIIIEIO 3 JIJIOBOJICTBA YCTAaHOBHU, 3aCBITUCHHS
NarnepoBUX KOMiM IOKYMEHTa y nanepoBiit (hopmi 31HCHIOIOTH 3T1THO 3 BAMOTaMHU
[HCTpYKIIIT 3 ILJIOBOJICTBA B €JIEKTPOHHIN (popmi.

{Ilynkm 71 6 peoaxyii [locmanoeu KM Ne 375 6io 17.04.2019}

72. Hamuc mpo 3acBiUYECHHS ManepoBOi KOMIi CKPITUIIOETHCA TME€YaTKOW 13
3a3HAYCHHSAM Ha HIM HallMEHYBaHHs BIJMOBIIHOI yCTaHOBH (0€3 300pa’keHHs
repba) ad0 MeYaTKoX CTPYKTYPHOTO MiAPO3ALTY (CayKOH J1JI0OBOJICTBA, CIIY>KOU
KaJpiB, OyXranTepii TOIIO0) yCTaHOBH.

73. Ha komisix JOKYMEHTIB y manepoBiit (popmi, 010 SIKUX 31HCHIOETHCA BUIMKA,
3a3HAYA€ThCA HaiMEHYBaHHS MMOCaN 0COOH, siKa 3aCB1UMIIa KOIII0, 1i 0COOMCTUI
I1JITKC, JaTa 3aCBIJYEHHS Ta BIAOMTOK NEYaTKH CITy>KOH J1JTI0BOJCTBA, HAPUKIA;:

32i0HO 3 opucinanom

[Iposionuii cneyianicm 8i00iny nionuc Bnacne iv’a I[IPI3BUIIIE
gI0OUMOK — neuamxu  CayHcou

0inosoocmaea

[lama

{Ilynkm 73 6 peoaxyii [locmanoeu KM Ne 375 6io 17.04.2019}

74. Ha xomisX BUXIAHUX JOKYMEHTIB, IO 3aJIMIIAIOTHCS y COpaBax yCTAHOBH,
MOBUHHI OyTH Bi3M MOCAJOBUX OCI0, 3 AKMMH BOHU TOTOJ[KEHI, BIAMOBITHO [0
BUMOT 1HCTPYKIIi1 3 IIJTOBOJICTBA YCTAHOBH.

{IIynkm 74 6 peoaxuyii Ilocmanosu KM Ne 375 6i0 17.04.2019}

75. Komist mokyMeHTa IMMOBUHHA BIAMOBIIaTH OPUTIHAITY.
BiagMiTKH PO CTBOPEHHSA, BUKOHAHHS JOKYMEHTA

76. BnacHe iM’s Ta Npi3BULIE NPALiBHUKA, SKUW CTBOPUB JOKYMEHT, 1 HOMEpP HOT0
CIy>k00BOro TesiepOHy 3a3HAYAIOTHCS B HUXKHBOMY JIIBOMY KYTKY OCTaHHBOI
CTOPIHKH MMarepoBOro JOKYMEHTa, HallPUKJIIal:

Onena Ilempenxo 256 23 29

77. Ilicns 3aBepiieHHsS poOOTH 3 JOKYMEHTOM MPOCTABIISAETHCS BIAMITKA PO HOTO
BUKOHAHHS. BigMiTKa Mpo BUKOHAHHS JOKYMEHTa CBIIYMTH PO TE, 0 PoOOTY
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HaJl JOKYMEHTOM 3aBEPIICHO 1 HOro MOHA JOJIYUYUTH 110 clipaBu. BigMiTka Moxke
MICTUTH ciioBa “Jlo cripaBu”, HOMED CIIpaBH, MOCUJIAHHS Ha ATy 1 peecTpaliiHui
1HJIEKC JOKYMEHTa, KWW 3acBIUuy€e MOro BUKOHAHHS, HaWMEHYBaHHS IOCAIH,
MIKC 1 AaTy. SIKII0 JOKYMEHT He MOTpeOy€e MUChbMOBOI BIAOBII1, 3a3HAYAIOTHCS
KOPOTKI BiAOMOCTI Mpo BHUKOHaHHA. lligmmc 1 gaTty BIAMITKA TPOCTaBIIsE
MpaIiBHUK, SIKUM CTBOPUB JOKYMEHT, a00 KEPIBHUK CTPYKTYPHOTO MIIPO3/LITY.
3a3HaueHUM PEKBI3UT MPOCTABIISIETHCS BiJ PYKH Y JIBOMY KYTKY HUKHBOTO TTOJISI
MepIIOoi CTOPIHKH, HATTPUKIIA;

o cnpasu Ne 03-10 o cnpasu Ne 05-19
Abo
Jlucm-6ionosiow 6io 20.05.2011 llumanna eupiuieno no3umueHo nio

yac mene@oHHOI pO3MOBU

MNe 03-10/01/802

04.03.2011
nocaoa nionuc Brache im’ss nocaoa nionuc Bnache im’s
IIPI3BUIIE IIPI3BUIIE
21.05.2011 05.03.2011

78. BiamiTka Npo HAIXO/KEHHS MalepoBOro JOKYMEHTa JO YCTaHOBU
MPOCTABJISAETHCA BiA pPyKd abo 3a JOMOMOTOK IIITaMmra, aBTOMAaTHYHOTO
HyMepaTtopa 4 MITPUX-KOAY Ha JIMIIbOBOMY IOJI1 y MPaBOMY KYTKY HUKHBOTO
MoJIsl TEpIIOro apKylla OpWUTiHaly JOKyMeHTa. EliemMeHTamMu 3a3Ha4eHOro
PEKBI3UTY € CKOpOYECHE HalMEHYBaHHS YCTAaHOBHU - OJIEp)KyBada JOKYMEHTa,
peecTpauiiiiuii iHAeKC, aara (y pasi noTpedu roanHa i XBUJIMHHM) HAIXOKEHHS
JIOKYMEHTA.

SIKII0 KOPECIOHJICHIIIS HE PO3KPHMBAETHCS BIJAMOBIAHO A0 IYHKTY 148 1€l
[HCTpYKINi, BIAMITKAa NP0 HAAXOMKEHHS JOKYMEHTAa IIPOCTABISIEThCA Ha
KOHBepTax (yrmakyBaHHSX).

V pa3i HaIX01KEeHHS 30pOITYpOBAHHUX TOKYMEHTIB pa3oM 13 CYIIPOBIIHUM JIICTOM
B1JIMITKA CTaBUTHCS HA CYNPOBITHOMY JIMCTI.

3anuc npo aep:;KkaBHYy peecTpairo

79. 3anuc mpo JeprKaBHY pEECTpallil0o poOUTHCS IOA0 HOPMATHBHO-IIPABOBUX
aKTIB YCTAHOB, BKJIIOYEHUX 10 CAUHOTO JEPKABHOTO PEECTPY HOPMATUBHO-
npaBoBHUX akTiB. Jlo Haka3iB (PO3MOPSIKEHb, TIOCTAHOB, PIILIEHb) HOPMATHUBHO-
MPaBOBOTO  XapakTepy HE BKIIOYAKOTHCA CTPYKTYpHI OJWHUII, SKUMH
3aTBEPIKYIOThCS, 3MIHIOIOTHCS A00 BU3HAIOTHCA TAKUMH, 1110 BTPATUIIA YUHHICTD,


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n407

JOKYMEHTH, SIKI JepKaBHIM peecTpaiii He MIIAralTh, KpIM Haka3siB
(po3mopsiIKEHb, MOCTAHOB, pIIIEHb) MPO 3aTBEPKEHHS (OpPM 3BITHOCTI Ta
THCTPYKIIIH IIOJ0 1X 3aIIOBHEHHS.

{A63ay nepwuii nynkmy 79 i3 3minamu, eHecenumu 32i0no 3 I[locmanosoro KM No

119 6i0 19.02.2020}

{A63ay Opyeuti nynkmy 79 euknoueno Ha niocmagi [locmanosu KM Ne 119 6io
19.02.2020}

VY pa3i nmomaHHsS HOPMATHMBHO-NIPABOBOIO aKTa Ha JEP)KaBHY PEECTPAIllO0 B
CJICKTPOHHIN (¢opmi 3amuc TMpO JAEPKaBHY PEECTPAIi0 BHOCUTHCS JI0
pEECTPaLiitHO-MOHITOPUHIOBOI  KapTKHA, Ta MOXE Yy pa3l mnoTpedou OyTu
BI3yasli30BaHUM 3aco0aMH CHUCTEMH €JEeKTPOHHOIO JUIOBOJICTBA TIiJI Yac
Bi3yaJizallli IOKyMeHTa.

{A63ay mpemit nynkmy 79 i3 3minamu, eHecenumu 32i0Ho 3 [locmanosoro KM No
119 6i0 19.02.2020}

CrJ1aieHHS IeIKUX BU/IIB JOKYMEHTIB

Haxa3u (po3nopsiaskeHHs1)

80. Haxka3u (po3mopsIKEeHHS) BHIAIOTHCSA SK PIINICHHS OpraHi3aliiiHo-
PO3MOPSTIOT0 Y HOPMATHBHO-TIPABOBOTO XapaKTepy. 3a 3MICTOM YIPABIIHCHKOT
Nii Haka3W BUJAKOTHCS 3 OCHOBHOI JISUTBHOCTI YCTaHOBHU, aJMiHICTPATHUBHO-
rocrnoapCchbkux ad0 KaJpoBUX MUTAHb.

{Ilynkm 80 i3 sminamu, eHecenumu 32i0H0 3 Ilocmanosorwo KM Ne 375 6io
17.04.2019}

81. [IpoekTu HaKa3iB (pO3MOPSAIKEHDb) 3 OCHOBHOI JISUIBHOCTI, aJAMIHICTPATUBHO-
rOCTOIAPCHKUX MUTaHb TOTYIOTHCS 1 MMOJAIOTHCS CTPYKTYPHUMHU ITiIPO3/1IaMHU 32
JIOPYUYCHHSIM KEpIBHUKA YCTAaHOBU UM 3a BJIACHOIO 1HII[IATUBOIO.

IIpoexTn Haka3iB (PO3NOPSAIKEHB) 3 KaJIpOBUX IMUTaHb (0COO0BOro CKiiaay) (Impo
OPUNHATTA Ha pOOOTY, 3BUIBHEHHS, HAJaHHS BIAMYCTKH, BIAPSIIXKEHHS TOIIO)
roTye KaJapoBa Ciyx0a Ha TIJICTaBl pillleHb (BKAa31BOK) KEpPIBHHWKA YCTAaHOBU
OpraHi3aIiiHO-PO3MOPSIIYOTO  YM  HOPMATHMBHO-NIPABOBOTO  XapakTepy,
JOTIOBITHUX 3alUCOK KEPIBHUKIB CTPYKTYPHUX MIAPO3AUIIB, KOHKYPCHUX
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JOKYMEHTIB (IIPOTOKOJIB Ta PIIICHh aTEeCTAllIMHOI YW 1HIIOI KOMICIii), 3asB
MpaliBHUKIB, TPYJIOBUX JIOTOBOPIB Ta 1HIIIUX JOKYMEHTIB.

82. [IpoekTu Haka3iB (pO3MOPSAIKEHBb) 3 OCHOBHOI JISUIBHOCTI, aJIMIHICTPATUBHO-
rocroJapChKUX MUTAHB y pasi iX MIATOTOBKHM Yy MarepoBiit ¢popmi Ta TOJATKHU 10
HUX BI3YIOTBCA TPAIlIBHUKOM, SKHHA CTBOPUB JOKYMEHT, KEpPIBHUKOM
CTPYKTYPHOTO TIAPO3/ILTY, B SKOMY HOr0 CTBOPEHO, TTOCATOBUMH OCOO0aMH, SIKi
BHU3HAYEHI Y TIPOEKTI JTOKYMEHTA SIK BUKOHABIII 3aB/JaHb, 110 MICTATHCI B HHOMY,
KEpIBHUKOM CIIy>KOU JIUJIOBOJICTBA, PEJAKTOPOM, KEPIBHUKOM a00 IMOCaJI0BOIO
0CO00I0 CTPYKTYPHOTO MIAPO3/1Ty 3 TUTAaHb 3aM00IraHHs Ta BUABJICHHS KOPYIIIIIi,
THITUMU [TOCATIOBUMH 0CO0aMU, SIKUX CTOCYETHCS IOKYMEHT.

{A63ay nepwuii nynkmy 82 i3 3minamu, eHecenumu 32i0Ho 3 [locmanosoro KM No
119 6i0 19.02.2020}

[IpoekTn HakaziB (pO3MOPSAKEHBb) 3 KAJPOBUX MUTaHL (0COOOBOrO CKIIAMY)
BI3YIOTHCSI MPAI[IBHUKOM KaJpOBOiI CIYKOU, SKUU CTBOPUB JIOKYMEHT, Ta HOro
KEpIBHUKOM, a TaKOX 3aJeKHO BIJ BH/IB HakKa3iB II0CAJIOBUMH 0CO0aMu
CTPYKTYpPHOTO TIJPO3ALIy 3 IHWTaHb 3aloO0iraHHS Ta BUSBJICHHS KOPYIIIIi,
OyXTaJITepChKOT1 CIIY»KOHU, I1HIIUMHU TOCAJOBUMHU 0OCO0aMU, SKHUX CTOCYEThCA
JOKYMEHT.

VY pazi HeoOX1AHOCTI MPOBEACHHS OIIHKH 3MICTY Ta JOILIBLHOCTI BUJAHHS HaKa3y
(pO3MOPSIKEHHSI) 3/IIMCHIOETHCSI 30BHIIITHE TMOTOKEHHS MPOCKTY JOKYMEHTa 3
THIITUMU 3a1HTEPECOBAHUMH YCTAaHOBAMHU.

83. YNoBHOBaXX€HOIO 0CO00I0 HOPUAUYHOI CIy>KOU OOOB’SI3KOBO BI3YIOTHCSA
MIPOEKTH HaKa3iB HOPMATHBHO-IIPABOBOT'O XapaKTepy, a TAKOK HaKa3! 3 KaJIpOBUX
UTaHb (0COOOBOTO CKIIANY).

84. SMkmo B mOpolieci MOTOKEHHS JO MPOEKTYy Hakazy (po3mOpsaKEHHS)
BHOCATHCS 3MIHH, BIH MIJJIATa€ TOBTOPHOMY IMOTOJIKEHHIO (BI13yBaHHIO).

85. Haka3u (po3mopsKeHHs) MIAMUCYIOTHCS KEPIBHUKOM YCTaHOBU a0o
JEp>KaBHUM CEKPETapeM MIHICTEPCTBA (KEPIBHUKOM anapary yCTAaHOBM) 3 IUTAHb,
110 HAJIEXKaTh 10 MOr0 KOMIETEHIII1. Y pa3l BIICYTHOCTI BiAMOBITHOTO KEPIBHUKA
Haka3u (PO3MOPSIHKEHHS) MiAMUCYIOTHCS MOCaI0BOI0 0CO0010, IKa BUKOHYE HOTO
000B’SI3KH.

{Ilynkm 85 i3 3minamu, eHeceHumu 32i0no 3 Ilocmanosoro KM Ne 375 6io

17.04.2019}
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86. Haxkazu (po3mopsiPKeHHs, IMOCTAHOBH, PIIIEHHS), SKi € HOPMaTHUBHO-
MPaBOBUMH aKTaMH, HAOUPaAIOTh YMHHOCTI 3 JTHA iX OQIIIMHOrO OMyOIiKyBaHHS,
AKIIO 1HIIE HE BCTAaHOBJICHO TAaKUMH HakazamMu (pO3MOPSIKEHHIMH,
MOCTAaHOBAMM, PILICHHSIMHM), aJie HE paHille JHS iX OPIIMHOro OMmyOIiKyBaHHS.

87. Hakaz (po3nopsypkeHHs) OQOPMIIIOETHCS  HA  OJIaHKY — Hakasy
(po3mopsiKEHHS). 3MICT Hakaszy (pO3MOPAKEHHS]) KOPOTKO BHUKIIAIAETHCS B
3arOJIOBKY, SIKMM TOYMHAEThCs 3 TmpuiiMeHHuka “IIpo” 1 ckmagaeTbes 3a

nonomoror  BijjiecaiBHoro imMeHHuka (“IIpo  3arBepmxkenHs...”, “IIpo
BBeAceHH:...”, “IIpo cTBOpeHHs...”) ab6o imeHHuka (“IIpo mimcymkwu...”, “IIpo
3aX0/u...”").

88. Texct Hakazy (pO3MOPSAIIKEHHS) 3 MUTaHb OCHOBHOT JISTBHOCTI YCTAHOBH Ta
aAMIHICTPaTUBHO-TOCTIOAPCHKUX MHTaHb CKJIAJAEThCA 3 MOpeamMOynu 1
PO3IOPAAYO] YACTUHH.

89. ¥V npeamOyni 3a3Ha4arOThCA MiJACTaBa, OOTPyHTYBaHHS a00 MeTa BUIAAHHS
Haka3y. 3a3Hau€Ha YaCTHMHA MOYMHAETHCS 13 ciiB “Ha Bukonanus”, “3 MeTow0”
TOIIO. SKIIIO JOKYMEHT BUAAETHCS HA M1JICTAB1 THIIOTO PO3MOPSUOTO JOKYMEHTA,
y KOHCTaTyrouii 4acTuH1 (mpeamOyJi) 3a3Ha4a€ThCsl MOCUIIAHHS HA BIAMOBIAHUHN
JOKYMEHT.

Po3nopsigya yacTHHA MOYMHAETHCS 13 CJIOBA ‘“HAKa3yr’, a PO3MOPSKCHHS -
“3000B’513y10”, SIKE JPYKYETHCS KUPHUM IMIPUGTOM, IIICIS SKOIO CTaBUTHCS
JBOKpAIIKa.

{A63ay opyeuii nynkmy 89 i3 3aminamu, énecenumu 32iono 3 Ilocmanosoro KM No
375 6i0 17.04.2019}

90. Po3nopsiiua yacTUHA MOJISAETHCS HA MyHKTH 1 MIAMYHKTH, SIKI HyMEPYIOThCS
apabCcbkuMu 1HdppaMu. Y KOXKXHOMY TIyHKTI TOBHHHI OyTH 3a3HAy4eHi
opraHizaiiiHo-po3nopsiaua Jid (3aTBepAKeHHST a00 BBEJICHHS B 10 1HCTPYKIIIi,
MOJIOKEHHSI TOIIO0) a00 KOHKPETHE 3aBlaHHsS (JOPYYEHHSA) 13 CTPOKOM HOro
BUKOHAHHS Ta CTPYKTYPHI MiAPO3/1IU - HOTO BUKOHABII1, HATTPUKIIA]I:

1) nmemaprameHTy 3a0e3MEUCHHS JOKYMEHTOOOIrY;
2) KepiBHHMKaAM CTPYKTYPHHUX MiIPO3/IiTIB;
3) TroJ0BaM palOHHUX JEP KABHUX aJIMIHICTPALIii.

91. HekonkpetHi (“npuckoputu”, “mONINIMMUTH’, “aKTUBIZyBaTH , ‘‘3BEpPHYTH
yBary”’ TOILO) Ta HEKOHTPOJIbHI (“IOBEeCTH 110 Bigoma”, “03HAMOMUTH’ TOIIIO)
JOPYYEHHS B HAKa3aX HE 3aCTOCOBYIOTHCS.


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n225
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92. Ilicnst HaOpaHHA YMHHOCTI HaKa3oM (PO3MOPSIKEHHSM) BHECEHHS 3MIH [0
HbOTO, BHU3HAHHA HOTO TakWM, 1[0 BTPATUB YWHHICTh, YU HOr0 CKacCyBaHHS
3IIMCHIOETHCS JIMIIIE MUJITXOM BUJAHHS HOBOT'O HaKaszy (PO3MOPSIKEHH).

93. Haka3z (po3mopspKeHHs), SKAM BHOCSTBCS 3MIHH, OQOPMIIOETHCA 3
ypaxyBaHHSIM TaKHUX BUMOT:

1) 3arojioBok Hakazy MOYMHAETHCA 13 CiB “TIpo BHECEHHS 3MiH 0 HaKazy
(po3mopsipKeHHs)...” 13  3a3HAYCHHSAM JaTH, HOMEpa, Ha3BU BUIY
PO3MOPSAAUOro TOKYMEHTA, /10 IKOTO BHOCSATHCS 3MIHH;

2) po3mnopsi4ya yacTuHa Hakaszy (pO3MOPSIKEHHS) TOYMHAETHCS 3 MMYHKTY:

“l. Buectn no Hakazy (pO3NOPSKEHHsS) ... Takl 3MIHM:” y pasi
BUKJIQJICHHS 3M1H Y TEKCTI HaKa3y (pO3MOpSAIKEHHS);

“1. Buectu 10 Haka3y (pO3HOPSKEHHS) ... 3MIHH, 1110 JI0JaI0ThCA.” Y
pa3i BUKJIQJICHHS 3MIH Y BUTJISIZII OKPEMOT'O IOKYMEHTA;

{Ilionynxkm 2 nynkmy 93 6 peoakyii [locmanosu KM No 375 io 17.04.2019}

3) bopmyITIOIOTHCS 3MIHM Y BUIJISAI MYHKTIB Ta MIAMYHKTIB PO3MOPSIUOTO
XapakTepy, HAPUKIIAI;

“I1. IlyHKT 2 BUKJIACTH B TaKli peaakiiii:...”;
“2. IlyHKT 3 BUKJIFOUUTH ;
“l) abGzan aApyruit nyHKTY 4 TOMMOBHUTH CIIOBaMH...”;

“2) y mianyHKTi 2 MyHKTY 7 cioBa “y pa3i noTpedu” 3aMIHUTH CIOBOM
“BUMaraeTbcs’’;

y pa3l JOMOBHEHHS HOPMAaTHBHO-IIPABOBOIO aKTa, KWW IIJISITaE JeprKaBHIM
peecTpallii, HOBUMU CTPYKTYPHUMH OJUHULIIMHU a00 BUKIIIOYEHHS 3 TAKOTO aKTa
CTPYKTYpPHHUX OJMHHIb HyMepalis BiANOBIAHO 3MIHIOETHCA. 3a3HaU€HA BUMOTA
3aCTOCOBYETHCSI TaKOX Yy pa3l BHECEHHS 3MIH JO CTPYKTYPHOI OJIMHUIII
HOPMAaTUBHO-TIPABOBOTO aKTa MUIAXOM 3aMiHU 11 KUIbKOMa CTPYKTYPHUMH
onuHUIIMU. [lin yac BHECEHHS 3MIH OO MYHKTY (MiAMYHKTY), SKAWA HaJIvye
JIeKlIIbKa a03aIiB (pe4eHb), BKA3YEThCS MICIE3HAXO/KEHHS IIMX 3MiH.
OnHOMAaHITHI 3MIHU 32 TEKCTOM HOPMAaTHMBHO-NPABOBOIO akTa 00’ €AHYIOTHCS B
OJIHY CTPYKTYPHY OJIMHHITIO 1 pO3MIIIYIOThCS HATPUKIHII TEKCTY;


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n226

{Ilionynkm 3 nynkmy 93 oonosnero abzayom 32iono 3 Ilocmanoeoro KM Ne 119
gi0 19.02.2020}

4) 3MIHM BHOCSTHCS 1O OCHOBHOTO HOPMATHBHO-IIPABOBOTO aKTa, SKUU
MJJIATae JepKaBHIN peecTpaliii, a He 0 aKTa MpO BHECEHHS 3MiH JI0 HbOTO;

{Ilynkm 93 donosueno nionynkmom 4 3eiono 3 Ilocmanosoro KM Ne 119 6io

19.02.2020}

5) 3MiHM 10 PO3MOPSAIIOr0 JOKYMEHTa HOPMATUBHO-TIPABOBOIO aKTa, KU
MiJIArae  JAepKaBHIM  peecTpallii, BHUKIAJAIOTBCA y  PO3HOPSIAIOMY
JOKYMEHTI; 3MIHH Y JI0JIATOK JI0 PO3MOPSAYOr0 JOKyMEHTa O(POPMITIOIOTHCS
il TpudoM 3aTBEP/KEHHS K JOAATOK JI0 PO3MOPSIYOro JOKYMEHTa, 3a
BUHITKOM 3MiH JI0 HOPMAaTHBHO-NPABOBOTO aKTa, SIKI MalOTh HE3HAYHUU
o0csr (SIK MPaBUJIO0, 10 TBOX CTOPIHOK);

{Ilynkm 93 donosueno nionynkmom 5 32iono 3 Ilocmanosoro KM Ne 119 6io

19.02.2020}

6) y pa3i BHECEHHS 3MIH J0 KiJIbKOX HOPMATHUBHO-NIPABOBUX AaKTIB, SKI
HiJITaloTh  JIEp)KaBHIA — peecTpallii, TEKCT 3MIH HaBOJUTHCS B
XPOHOJIOTTYHOMY TIOPSAIKY MPUNHSATTS aKTiB;

{Ilynkm 93 donosueno nionynkmom 6 32iono 3 Ilocmanosoro KM Ne 119 6io

19.02.2020}

7) y pa3l BHECEHHS 3MIH JJO HOPMAaTUBHO-IPABOBOI0 aKTa, SIKMH MIJJIArae
Jep>KaBHIM peecTpallli, NUIIXOM BUKIAICHHS B HOBIM penakiii y rpudi
3aTBEP/KCHHSI POOUTHCS TOCWJIAHHS Ha JaTy 1 PeecTpauiiHUi 1HIEKC
pO3MOPSIUOr0 JOKYMEHTA, SIKUM OyJi0 3aTBEP/I)KEHO OCHOBHHMU akKT, Ta
3a3HAYAIOTHCS JlaTa 1 PEECTpAIifHUNA 1HACKC PO3MOPAIYOTO TOKYMEHTA,
SKAM 3aTBEPUKYEThCS HOBAa pEAaKIlisi HOPMATHBHO-TIPABOBOTO aKTa.
AHaJOTr14H1 BUMOTH 3aCTOCOBYIOTHCS J10 O(POpMIICHHS BIAMITKH A0 J0/1aTKa
0 PpO3MOPAIYOTO JOKyMEHTa. Y pasl JOMOBHEHHS PO3MOPSIIOTO
JOKyMEHTa HOPMaTHUBHO-TIPABOBOT'O aKTa, SKWW TIJIATaE JeprKaBHIM
peecTpailii, HOBOIO CTPYKTYPHOIO OJWHUIICIO II0/I0 3aTBEPKEHHSI T0JaTKa
70 IOTO PO3MOPSAUOTO JOKYMEHTAa y Tpudi 3aTBEPIKECHHS POOUTHCS
MOCUJIaHHS Ha JaTy 1 peecTpamiiHui 1HIAEKC PO3MOPSIAYOro JOKYMEHTA,
SIKUM BHOCSITBCSI 3MIHU JI0 OCHOBHOT'O PO3MOPSTYOTO JOKYMEHTA,;

{Ilynkm 93 Odonosueno nionynkmom 7 32iono 3 Ilocmanosoro KM Ne 119 6io
19.02.2020}
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8) y pa3i KOJM 3MIHM BHOCSTHCA J0 HOPMATUBHO-TIPABOBOTO aKTa, SIKUHI
MIJJIATae Aep KaBHIN peecTparllii Ta SKHi BUKJIaACHO B HOBIM peIaKiiii, TEKCT
CTPYKTYpPHOI OJMHHUIIl  PO3IMOPSIYOTO JIOKYMEHTAa BHUKIQJAETHCA 3
ypaxyBaHHSIM TOTO, 11O 3MIHM BHOCSTBLCS J0 TEKCTy HOTO HOBOI pemaKilii 3
MOCUJIAaHHAM Ha PO3MOPSIINN JTOKYMEHT, SKHM 3aTBEPKEHO TIEPIINY
pelaKIlio, 13 3a3HAYEHHSAM WOr0 pEECTpaIliiHUX JaHuX; B OyXKKax
3a3HAYAETHCS PO3MOPSIAINI JOKYMEHT, SKUM 3aTBEPKEHO HOBY PEAAKIIIIO,
MOCWJIaHHS Ha HOTO peecTpalliiHi JaHl Ta TOMEPEeaHl peAakiiii HOBOTO
HOPMAaTHUBHO-TIPABOBOT0 aKTa HE POOJISATHCA.

{Ilynkm 93 odonosueno nionynkmom 8 3eiono 3 Ilocmanosoro KM Ne 119 6io

19.02.2020}

94. 'V pa3si BumaHHs HaKa3y (PO3MOPSIKEHHS) PO BU3HAHHS TaKUM, 1110 BTPATUB
YUHHICTh, 400 CKaCyBaHHsI 1HIIIOTO HAKa3y, Y PO3MOPSAUii YaCTHUHI 3a3HAYAETHCS
NyHKT, SKAW TIOBUHEH TMOYMHATUCA 13 cJiB “Bu3Hatu TakuMm, IO BTPATHUB
YUHHICTb,...” 200 “CkacyBaTu ...” BIAMOBIIHO.

He nijgysiratoTh BU3HAHHIO TAKUMHU, 110 BTPATWIM YUHHICTh, CTPYKTYPHI OJIMHUIII
HOPMATHBHO-TIPABOBOI'O AaKTa, 3aTBEPKEHOr0 PO3MOPSAIYMM JOKYMEHTOM, Ta
OJATKIB 1O HHOTIO.

{Ilynkm 94 oonosneno ab63zayom 32iono 3 Ilocmanosoro KM Noe 119 6io
19.02.2020}

VY 3B’513Ky 3 NPUIHATTSIM HOPMATUBHO-IIPABOBOIO AKTa, SIKUH MIJISITaE IepKaBHIN
peecTparlii, BU3HAIOTbCS TAKWMHM, 10 BTPATWIM YHUHHICTb, pPAHIIIE MNPUUHSITI
HOPMaTUBHO-TIPABOB1 aKTH, SKIII0 BOHHU HE y3TOJKYIOTHCS 3 HOpMaMH IIbOTO aKTa,
BUSIBUJIUCS TaKWMH, IO TMOTJIMHYTI HUM a00 BTpaTHIM CBOIO aKTyaJbHICTH;
NepesiKk TakKuX HOPMATHUBHO-TIPABOBUX AaKTIB HABOJMUTHCS B OKPEMOMY ITyHKTI
(MAMYHKT1) pO3MOPSIYOTO JOKYMEHTA, IKMM 3aTBEPKEHO HOBUI HOPMAaTHBHO-
paBOBUM aKT, a00 O(POPMITIOIOTECS TOJATKOM JI0 PO3MOPSAYOTO JTOKYMEHTa. Y
nepesikax HOPMaTUBHO-TIPABOBUX aKTIB, SIKI MiUISITAIOTh BUSHAHHIO TAKUMHU, 110
BTPaTUJIM YHWHHICTb, aKTH PO3MIIIYIOTECS B XPOHOJIOTIYHOMY TMOPSIKY 1X
NPUNHATTS. Pa30M 3 HOpMAaTUBHO-TIPABOBUM aKTOM, SIKMH BU3HAETHCS TAKUM, 1O
BTPATUB YMHHICTb, BU3HAIOTHCS TaKUMHU, 110 BTPATHJIM YMHHICTh, HOPMAaTUBHO-
PaBOBI1 aKTH, IKUMHU JI0 IIbOI'O aKTa BHECEHO 3MIHH.

{Ilynkm 94 oOonosneno abzayom 32i0no 3 Ilocmanosoro KM Ne 119 sio

19.02.2020}

He BHU3HAIOTHCSA TaKWMU, 10 BTPATHUIM YUHHICTH, HOPMAaTHUBHO-TIPABOBI aKTH 3
OOMEXEHUM CTPOKOM ii, CTpPOK /il SKMX MHHYB. BU3HaHHSI HOPMAaTHUBHO-
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MPABOBOTO aKTa TaKWM, 110 BTPATUB YUHHICTh, HE IOHOBJIIOE IO aKTIB, fKI
BU3HAHI HUM TaKUMH, [0 BTPATUIM YUHHICTh. Jlisl OKpEeMHUX CTPYKTYpHHUX
OJIMHUI[b HOPMATHMBHO-IIPABOBOI0 aKTa, BUKIIOYEHUX HOPMATHUBHO-TIPAaBOBUM
aKTOM, SIKUM Ma€e OOMEKEHUM CTPOK Aii, BIJTHOBJIIOETHCS MICIs 3aKIHUEHHS CTPOKY
Moro nii.

{Ilynkm 94 oOonosuneno ab3zayom 32iono 3 Ilocmanosorww KM Ne 119 sio
19.02.2020}

95. KoHTposib 3a BUKOHAHHSIM 3aBJaHb (JOpYYEHB), 3a3HAYCHUX Yy HaKasl
(po3mopsiKEHH1), MOKJIaAaETHCS Ha CITY>KO0Y KOHTPOJTIO.

96. 1151 03HallOMIICHHS 3 HaKa30M (PO3MOPSAIKEHHSIM) YKIIaad TOTY€E Ta MOJJa€ Ha
pEECTpAIliI0 Pa3oM 3 MIAMKUCAHUM PO3IMOPSIAYUM JOKYMEHTOM IEpEeJiK yCTaHOB,
CTPYKTYpPHHUX MIJPO3ILIIB, TMOCaAOBUX (CIy>KO00BUX) o0ci0, dxux Tpeda
03HAWOMHUTH 13 ITUM JJOKYMEHTOM.

97. Haxka3u (po3NOpsAKEHHSI) 3 KaJpOBUX MHUTaHb (OCOOOBOTIO CKJIAIY)
0(OPMITIOIOTHCS Y BUTJISIL 1HAUBITYyaTbHUX 1 3BEICHUX HaKa3iB (PO3MOPSIKECHB).
B iHmuBigyanbHUX HakazaxX (pO3MOPSKEHHSIX) MICTUThCS 1H(OpMaLis Mpo
OJIHOTO TIpalliBHUKA (CIIBPOOITHUKA), Y 3BEJCHUX - MPO KUIBKOX HE3AJICIKHO Bl
TOTO, SIK1 YIPABIIHCHKI PIIEHHS IIOI0 HUX TPUHMAIOTHCA (IPUIHATTS HA pOOOTY,
MPU3HAYCHHS Ha MOocaay, NMEpeBe/ieHHS Ha iHIly mocaay (poOoTy), 3BIILHEHHS

TOIIIO).

98. 3MmicT IHIMBIAYAJbHOrO Hakazy (pO3MOPSAIXKEHHA) 3 KaJpOBUX IUTaHb
(0cOo0OBOT0 CKJIaay) CTHUCIO BUKJIAIAETHCS B 3aroJIOBKY, SKUM IMOYMHAETHCS 3
npuiiMenHuka “IIpo” 1 ckiagaeTbes 3a JAOMOMOTOI0 BIIIIECTIBHOIO IMEHHUKA,
Hanpukinad: “Ilpo npuzHaueHHs... «, “IIpo npudHATTA...”. Y 3BEICHUX HaKazax
(pO3MOPSIKEHHAX)  MOXE  3aCTOCOBYBATHCS  y3arajbHEHHMH  3aroJiOBOK,
Harnpukian: “IIpo kagposi nutanss’”, “IIpo ocoboBuit ckia”’.

99. V TekcTi Haka3ziB (PO3MOPSAIHKEHB) 3 KaAPOBUX MUTaHb (0COO0BOTO CKIIALY), SIK
MpaBWIo, KOHCTaTyloua 4acTuHa (mpeamOyJsia) HE 3a3HAYa€ThCs, KPIM BUIAJKIB
MPU3HAYEHHS Ha Tmocaay a00 3BUIBHEHHS 3 MOCAJu KEPIBHUX TMPAI[IBHUKIB
OpraHoM BHIIOrO piBHSA a0o0 3a IHIIOK TNpoleayporo. Y TakoMy pasi B
KOHCTaTyIouiil yacTuHi (mpeamOyJil) HABOJAUTHCS MOCHJIAHHA Ha BIAMOBIAHUMN
HOPMATUBHO-TIPABOBUI aKT OpPraHy BHUIIOIO PiBHSl y TaKiid MOCIIIOBHOCTI: BHU/
aKTa, yCTaHOBA - aBTOp, JlaTa, HOMEP, IOBHA HA3BAa.

100. Posmopsiqua yacThuHa Hakasy (pO3MOPSHKEHHS) 3 KaJApOBHX IHUTaHb
(0c000BOrO CKIIa/y) MOYMHAETECS, K IPABUIIO, 3 Al€CIOBa y (HOpMI iH(IHITHBY
“lIPUUHATN”,  “TIPUBHAYUTU”  “IIEPEBECTU”, “3BUJIBHUTN”,
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“BIAPAANTIN”, “HAHATHN”, “OI'OJIOCHUTH” Tomo. Jani 3a3HA4arOThCS
BEJIMKUMHU JIITEpAMU TPI3BUIIE MPalliBHHUKA, HA SIKOTO MONIUPIOETHCS ISl HAKa3y
(pO3mOPSIHKEHHS ), 1 MAJTUMU - HOT'O BJIACHE 1M’ 51 Ta TEKCT HaKa3zy.

VY KOXXHOMY MYHKTI Hakazy (pO3MOPSIKEHHS) 3 KaJIpOBUX MUTAHb 3a3HAYAETHCS
TiJcTaBa Jjis HOro BUIAHHS.

[lin yac o3HalOMJICHHS 3 HakKa3oM (PO3MOPSIKEHHSIM) 3raaHUMH Y HbOMY
ocobaMM Ha TEpPHIOMY MPUMIPHUKY HakKazy YW Ha CIHelialbHOMY OJIaHKY
MPOCTABJISAIOTHCS MIJAMUCH 13 3a3HAYEHHSM JIaTU O3HANOMIICHHS.

VY nHakazi (po3MOpsKEHH1) TPO TpU3HAYEHHS a00 3BIIBHEHHS IIpalliBHUKA
3a3HAYAETHCA MOBHA JaTa (YUCIIO, MICSIh, piK) (PAKTUYHOTO BUXOAY IMpalliBHUKA
Ha PoOOTY (MPUMIUHEHHS TPYJIOBUX BITHOCHH), PO3MIPH MOT0 MOCaI0BOTO OKJIATy
BIJIMOBIJTHO JO IITAaTHOTO PO3IHKCY, HaA0ABOK Ta JIOILIAT.

101. V 3BeaeHux Hakazax (pO3MOPSIKEHHAX) 3 KaAPOBUX MHUTaHb (0COOOBOIO
CKJIaJly) A0 PO3MOPSAIU0i YACTUHU BKIIFOYAETHCS 1H(OpMAILIs, IO PO3MILLYETHCS Y
TaKii MOCI1JOBHOCTI: MPUIHATTA HA poOOTY (Cyk0y), IepeBeIeHHS, 3BIIILHCHHS.
[Ipu 1bOMY 70 OJTHOTO 3BEJICHOT0 HaKa3y HE MOKE BKJIIOUATHCS 1HGOpMaIIis, sKa
3T1JIHO 13 3aKOHOJaBCTBOM Ma€ Pi3HI CTPOKHU 30€piraHHs.

VY 3BeaeHUX Hakazax (pO3MOPSAKEHHSX) Mpi3BUIIA OCI0 Yy MeKax MYHKTIB
PO3MIITYIOTHCS 32 andaBiTOM.

102. CrinpHui Haka3 (po3MOPSKEHHS ) YCTaHOB OJTHOTO PiBHS O(POPMITIOETHCS HA
yuCcTUX apkyiax namnepy popmaty A4 (210 x 297 miunimerpiB). [epxaBuuii ['epod
VYkpainu mig yac opopMICHHS TaKMX HaKas3lB HE BIATBOPIOEThCS. HaliMeHyBaHHS
YCTaHOB PO3MINTYIOTHCS] Ha OJJHOMY PiBHI, @ Ha3Ba BUAY JOKYMEHTA - TOCEPEANHI.
JlaTa crniibHOTO Hakazy (PO3MOPSIKEHHS) MOBUHHA OYTH €IUHOIO, BIJIMOBIIATH
JaTl OCTAHHBOTO MIJNHUCY, a PEECTPALIUHUN 1HACKC JOKYMEHTa CKJIAJaTHUCS 3
peeECTpaIliiHUX 1HACKCIB, K1 TPOCTABIISIOTHCS Yepe3 MPaBOOIYHY MOXIITY PUCKY B
MOCJIIIOBHOCT] MIANMMCAaHHA HAaKa3y KepiBHUKaMU yCTaHOB. Po3mopsigya yactuHa
nounHaeTbes 13 cnoBa “HAKA3YEMO” (“30BOB’A3YEMO™). Ilianucu
KEPIBHUKIB YCTAaHOB pO3TAIIOBYIOTHCS HIKYE TEKCTYy Ha OJHOMY pIiBHI 1
CKPITUTIOIOTHCSI TepOOBUMU MEYATKAMU IIUX YCTAHOB.

KinbKicTh NPUMIPHUKIB CIJIBHUX HaKa3iB (PO3MOPSAIKEHD) TOBUHHA BIJIOBIIATH
KUIBKOCT1 YCTaHOB, IO 1X BUJIAIOTh.

VY pasi KoM CHUTBHUN HOPMATHUBHO-TIPABOBUM aKT, SKUM MIJJISTAE JEpHKABHIN
peecTpaliii, IpuiMaeThcsa Cy0’€KTaMd HOPMOTBOPEHHS, SIK1 BUAAIOTh Pi13HI BUIU
PO3MOPSAIUUX TOKYMEHTIB, KIJIBKICTh PO3MOPSAIUUX JOKYMEHTIB Ma€ BIJIMOBIATH



KUIBKOCTI Cy0’€KTIB HOPMOTBOPEHHS, MPU LOMY TaKi PO3MOPsAYl TOKYMEHTH
NOBUHHI MaTU OJHY JaTy, OJHAKOBHI 3arojoBOK Ta OJHAKOBY CTPYKTYPHY
OJIMHULIIO 100 3aTBEPJKECHHSI CIHUIBHOTO HOPMAaTUBHO-IPABOBOIO aKTa,
BHECEHHS O HbOT'O 3MIH YW BU3HAHHS TAKOT'O aKTa TaKUM, 1110 BTPATUB YNHHICTb,
a TaKOK OJIHAKOBUH 3MICT HOPMAaTUBHO-TIPABOBOT'O AKTA, SIKUM IIUM PO3NOPSAUYNM
JOKYMEHTOM 3aTBEPJIXKEHO.

{Ilynkm 102 oOonoeneno ab6zayom 32iono 3 Ilocmanosoro KM Noe 119 6io
19.02.2020}

103. MexaHi3M MOJaHHS HOPMATHUBHO-IIPABOBUX AaKTIB MIHICTEPCTB, I1HIIUX
[ICHTPAJIbHUX OpraHiB BUKOHABYOI BJAJI{, a TaKOX IHIIUX OPTaHiB, aKTH SIKUX
BIJIMOBIJTHO J0 3aKOHOJABCTBa MiJUIATAIOTh JAEp)KaBHIM peecTparlii B MiH’10CTi,
HOoro TepuTopiaJbHUX OpraHax, BCTAHOBIIOETHCS [l0JI0KEHHSIM Mpo JepKaBHY
PEECTpAIlil0  HOPMATUBHO-NIPABOBUX  aKTIB  MIHICTEPCTB, 1HIIMX OpraHiB
BHKOHABYO1 BJIaJI1, 3aTBEPIKEHUM ITOcTaHOBOIO KabineTy MiHicTpiB YKpaiHu Bij
28 rpyans 1992 p. Ne 731 (311 Ykpainu, 1993 p., Ne 1-2, ct. 28; Odimiiinuii BICHUK
VYkpainu, 1998 p., No 42, ct. 1551; 2008 p., Ne 25, ct. 770), Ta NOPSAAKOM MO JaHHS
HOPMATUBHO-TIPABOBUX AaKTIB Ha JEpKaBHY PpEECTpaIlilo, BHU3HAUYCHUM
Min’rocToM.

104. Haka3u (po3NOpsIKEHHSI) HyMEPYIOThCS y MOPAJIKY iX BUIAHHSA y MEXKax
KaJIGHJAPHOTO POKY; Haka3u (pO3MOPSAKEHHS) 3 OCHOBHOI JISUIBHOCTI,
aAMIHICTPAaTUBHO-TOCIIOAAPCHKUX MHUTaHb Ta 3 KaJPOBUX MHUTaHb (0COOOBOTO
CKJIaJly) MalOTh OKpEMY MOPSAKOBY HyMEpaito.

105. Komii Haka3iB (po3MOPSAIKEHB) 3aCBIAYYIOTHCS CIIY>KO0H0 J1JIOBOJICTBA UM
KaJIpOBOIO CIIYKOOI0 1 HAaJICUJIAIOTHCA 3aIHTEPECOBAHUM yCTaHOBAM, IMOCaI0BUM
oco0amM, MpaliBHUKaM y €JeKTpOHHIN (opMi. ¥ pa3i HEOOXITHOCTI HaJICUIIAHHS
KOITi1 HaKa3y YCTAHOBI, sIKa HE € YYaCHUKOM CHUCTEMU B3a€MO/II1, 1 HAJICUIIA€THCS
KOIIisl y TanepoBii gopmi. Y TakoMy BHUMAJKY CKJIAIA€ThCS CIUCOK PO3CUIIKH
(Jidile 100 THUX YCTAHOB, SIKUM HAJCWIAEThCS Yy ManepoBiii ¢opmi), 110
M1JMUCY€ETHCS MPAI[IBHUKOM, KW MOTO CKJIAB.

Iporoxonun

106. ¥ mnporokonax ¢ikcyerbes iH(opmaliss mpo XiJg BeJCHHS 3acijaHb,
MPUUHATTS B YCTaHOBaX PIlI€Hb KOMICISIMH, KOJETisIMU, TOpaAuuMHu OpraHamH,
pobounmu rpynamu Tomio. IIpoTOKOJI CKJIaJaeThbCsi Ha TIJCTaBl 3allMCIB,
3po0JIeHUX O€3MoCepeIHRO i1 Yac 3aciJlaHb, ITOJJaHUX TEKCTIB Ta T€3 JIOMOBIIEH i
BUCTYIIIB, JIOB1/IOK, MPOEKTIB PIIlIEHb TOIIIO.


https://zakon.rada.gov.ua/laws/show/119-2020-%D0%BF#n38
https://zakon.rada.gov.ua/laws/show/119-2020-%D0%BF#n38
https://zakon.rada.gov.ua/laws/show/731-92-%D0%BF#n35
https://zakon.rada.gov.ua/laws/show/731-92-%D0%BF#n35
https://zakon.rada.gov.ua/laws/show/731-92-%D0%BF#n35

107. TIIporokonu MOXYThb CKJIaJaTHCcs B TOBHIM abo cTtuciiii ¢opmi. Y
MPOTOKOJIAX, CKIAICHUX Y CTUCIIN (opMi, QIKCYIOTHCS JIUIIE TPUIHATI PIICHHS
0e3 X0y 0OrOBOpPEHHS MUTAHb.

108. ITpoTokon odopmitroeTbess Ha odiliiiHOMY OJIaHKY KOJEriaJbHOrO OpraHy
a00 Ha uymcToMmy apkymi namepy ¢opmary A4 (210 x 297 wmimiMmeTpiB) 3
MO3/I0BKHIM pO3TallyBaHHSIM PEKBI3UTIB.

109. laToro pOTOKOITY € JiaTa IPOBEASHHS 3acigaHHs. SIKI0 3acijaHHs TPUBAJIO
KUIbKA JIHIB, Y€pe3 TUPE 3a3HAYAIOTHCS MEPIINH 1 OCTAHHIN JeHb 3aCiIaHHS.

110. Homep (iHaeKC) MPOTOKOIY MOBHUHEH BIAMOBIAATH MOPSAKOBOMY HOMEPY
3acimanHs. Hywepailisi NpoOTOKOJIB BEAETHCS B MeEXax KaJeHJApHOIO POKY
OKpPEMO 3a KOXKHOIO TPYIIOI0 MPOTOKOJIIB 3aCiJaHHs BIAMOBIIHOI KOMICIi, KOJETii,
J0payoro oprany, pooouoi rpymnu TomIo.

111. V pekBi3uTi “Miciie 3acilaHHs’” 3a3HAYAETHCA Ha3Ba HACEJICHOI'O IMYHKTY, B
AKOMY BIJ0YJIOCS 3aCiJaHHS.

112. KopoTkuii 3MICT JI0 TEKCTY TPOTOKOIY ITOBUHEH B1I00Opa)KaTu BUJI 3aC1TaHHS
(Hapana, 300pu, KoH(DEpeHiIIis TOI0) a00 KOJerianbHOI TIsIIbHOCTI (KOMICis, paja,
KOJIeTisl, Jopaguuii oprad, poOoya rpymna TOIIO) 1 BKJIIOYATH HA3BY BUIY
JTOKyMEHTA.

113. TexcT mpoTOKOJTy CKIAJAa€ThCA 3 BCTYITHOI Ta OCHOBHOT YAaCTHH.

114. ¥V BCcTynHIA 4acTUHI MPOTOKOJY 3a3HAYAIOTHCS MPI3BHUILNA Ta BJIACHE 1M S
roJIOBU a00 TOJIOBYIOYOTO, CEKpETaps, 3aMpoIIeHNX, a TAKOXK MPHUCYTHIX OC10.

VY cniucKy MpUCYTHIX 3a3HAYAI0THCS B aj(aBITHOMY MOPSAIKY CIIOYATKY Mpi3BUIIA
Ta BJIACHE IM Sl MPUCYTHIX MOCTIMHUX YJIEHIB KOJErialbHOTO OpraHy, MOTIM -
3ampoIlIeHUX OcC10 13 3a3HAYEHHSIM Mocaj] Ta Yy pas3l NoTpeOu HaillMeHyBaHHS
yCTaHOB. SIKIIO KIIBKICTh TMPHUCYTHIX TepeBuinrye 15 ocid, 3a3Ha4aeThCcs ixX
3arajibHa KiJIbKICTh 3 MOCUJIAHHAM Ha CIIUCOK, IO TOAAETHCS IO MPOTOKOMY.

BceTynHa yacTrHa BKIIIOYA€E IOPSIOK ICHHHUH - TIEPEITIK TUTaHb, 3alUIAHOBAHUX [0
PO3IJIsiTy Ha 3aCiIaHH1, [0 PO3MIIIECHI Y MOPSAJIKY 1X 3HAYYIIOCTI 13 3a3HAYCHHSIM
J0TOB1Ja4a 3 KOKHOTO NTuTaHHs. [lopsaoK qeHHU Ta€ThCs HAMPUKIHIN BCTYTHOT
YaCTHHU.

CnoBa “Ilopsimok neHHUNU HAPYKYKOTBCS BiJ MEXI1 JIIBOTO IMOJs, IMICHS HUX
CTaBUThCS JBOKpanka. KokHe NMUTaHHA HYMEPYEThCS apaOChKUMM LuUdpamMu 1
IpYyKy€eThbes 3 ab3aiy. @opMyBaHHS MUTaHb y MOPSIKY ACHHOMY IMOYHUHAETHCS 3
npuriMeHHuka “IIpo”.



115. OcHoBHa wYacTWHA MPOTOKOJY CKJIAJAETHCS 3 PO3JUIIB, SAKI TMOBUHHI
BIJIMOBIIATH MYHKTaM MOPSAKY ACHHOTO. Po3niin HyMepyroTbcs apaOChbKUMHU
mudpamu 1 OyayroThes 3a Takoro cxemoro: CIIYXAJIA - BUCTVYIIMIN -
BUPILIWJIA (YXBAJIWJIN, IIOCTAHOBWJIN).

3a3HayeHI CJI0OBA JIPYKYIOThCS BEIMKUMU JIiTepaMu 0€3 BIACTYIY B1J MEXI1 JIBOTO
noJist. [1icist ciiB cTaBUTHCS JJBOKpAIKa.

116. Ilicas cmoBa “CJIIVXAJIM” 3a3Ha4aeThcs TEKCT BHCTYIy OCHOBHOTO
nomnoBijgava. Ilpi3Buiie Ta BiIacHe IM’S KOXKHOTO JOMOBIJada APYKYIOThCSA 3
HOBOTO psiaKa. TeKCT BUCTYIy BUKJIAJIA€ThCS Y TPETiA 0C001 OTHUHH.

117. Texkctu abo Te€3u JOMOBIJI Ta BUCTYIIB, OPOPMIICH] SIK OKpeM1 JOKYMEHTH,
70 TEKCTy MIPOTOKONY HE BKIOUYaroThes. Ilicist BimoMmocTed mpo AomoBigaya
CTaBUThCS THUpE 1 3a3HavaeThcs ‘““TexkcT AomoBiAl (BUCTYMY) AOJAETHCA IO
MPOTOKOJTY .

118. ITicns crnoBa “BUCTYIIMJIN” (ikCylOThCS BUCTYIU THUX OCI0, 11O B3N
y4acTb B OOTOBOpEeHHI JOMOBiAl. BucTymu o(QopMIIOOTECS y TPOTOKOJI 13
3a3HAYEHHSM HalMEHYBaHHS MOCAaJl, MPI3BUILA Ta BJIACHOTO 1IMEHI MPOMOBIIIB Y
Ha3MBHOMY BIIMIHKY, @ TAKOXX 3 BUKJIQJICHHAM 3MICTY IUTAaHHA Ta BIJIOB1IEH Ha
HBOT'0. 3MICT BUCTYIIIB BUKJIAAAETHCS BIJl TPETHOI OCOOM OJHUHH.

119. IMicna cnosa “BUPIIIAIIA” (“YXBAJIMIA”, “IIOCTAHOBWMJIIT)
(IKCYy€eTbCS MPUMHATE PIMIEHHS 3 PO3MVIIHYTOIO MUTAaHHS MOPSAKY JIEHHOTO.
PimienHst noBUHHE OyTH KOHKPETHUM 1 BKJIFOUATH CKJIaJ0BI, 1110 BiANOBIAAIOTH HA
TaKl MUTaHHA: KOMY, 10 3pOOUTH 1 B SIKUI CTPOK.

PimenHs, 1m0 MICTITh KiTbKa MUTaHb, MOAUISIOTh HA IMYHKTH 1 IMIAMYHKTH, SKI
HYMEPYIOThC apaOchkumu Idpamu. IliaAnyHKTH HyMepyroTbes mnudpamMu 3
Ty KKOIO.

120. ¥V pa3i koiu Ha 3acilaHHI TPUNAMAETHCA PIIMICHHS MNP0 3aTBEPKCHHS
JTOKyMEHTa, SIKW OOTOBOPIOBABCS HA 3aCiaHHI, 1ed JOKYMEHT JOJA€ThCS 0
OPOTOKOJY 1 B HbOMY POOUTHCS MOCHJIAHHS HAa HOMEpP 1 JaTy NPOTOKOJIY. 3a
HasgBHOCTI I1HIIMX JOKYMEHTIB, IO PO3MNIAANMCS Ha 3aciiaHHl Ta (HakT
OOroBOpeHHsI SIKMX 3a(IKCOBAHO Y TEKCTI MPOTOKOIY, BOHU HYMEPYIOThCA
apaocekumu 1nudpamu (Jlomarok 1, omatox 2). ¥V BIANOBIIHMX ITYHKTax
MPOTOKOJIY pOOUTHCS MOCHIIAHHS Ha Il JOJATKHU.

PexBizuT “BinmMiTka npo HasBHICTh JOAATKIB~ HAMPUKIHII TEKCTY MPOTOKOIY HE
3a3HAYAETHCA.



121. TTpoToKOa MiANUCYETHCS TOJOBYIOUMM Ha 3aCiIaHHI KOJET1aJIbHOTO OpraHy
Ta CEKpETapeEM.

122. TlanepoBi Korii MPOTOKOJIB a00 BUTATH 3 HUX 3aCBIAUYIOTHCS MEYATKOIO
CIIy>KOM JIJIOBOACTBA 1 HAACWIAIOTBCS Yy pa3l MOTpedu 3aiHTEpEeCOBAHUM
yCTaHOBaM, TIOCQJOBUM oco0Oam, mpamiBHUKaM. CIHUCOK PO3CHIKH CKIIAJae 1
MIJIMUCY€E CEKPETap.

Cayx0o0Bi JqucTH

123. Cnyx00Bl JUCTU CKJIAJAIOThCS 3 METO OOMiHY iH(]oOpMali€ro Mix
yCTaHOBaMH SIK BIJIMOBIJI HA BUKOHAHHS 3aBJlaHb, BU3HAUYCHUX B aKTax OpraHiB
Jiep>KaBHOI BJIaJid, OpraHiB Biaau ABTOHOMHOI PecnyOniku Kpum, nopydeHHsx
BUIIKX ITOCAJOBUX OCIO, HA 3alUTH, 3BEPHECHHS, a TaKO0X KOPECIIOHJICHIIIIO
BepxoBHoi Panu Ykpainu, Ha BUKOHAHHS IOPYY€Hb YCTAaHOB BHUIIOTO PiBHS, Ha
3alIUTU HIINX YCTAHOB, 3B€PHEHHS TPOMAJsiH, 3alUTH Ha 1HPOpPMAIIiI0, a TAKOK
SIK 1HII[IaTUBHI Ta CYMPOBIAHI JUCTH.

124. 'V pa3i HasgBHOCTI MiACTaB, 5Kl BU3HAIOTHCS OOTPYHTOBAHUMM JIJIs CTBOPEHHS
YCTAHOBOIO JOKYMEHTIB y ManepoBiid hopMi, CyKO0BUN JTUCT OPOPMITIOETHCS Y
ranepoBiil (opMi Ha cHeHiaIbHOMY JUIsl TUCTIB OaHKy popmaty A4 (210 x 297
MUTIMETPIB). SIKIO TEKCT JUCTA HE MEPEBUIIYE CEMHU PSJIKIB, BUKOPUCTOBYETHCS
omank gopmaty AS (210 x 148 mimiMeTpiB).

125. JIuct mae Taki pEKBI3UTHU: J1aTa, PEECTpalliHUM 1HAEKC, MOCUJIAHHS Ha
JOKYMEHT, Ha SIKUM JA€ThCS BIAMNOBIAb, aapecaT, 3arojOBOK JO TEKCTY, TEKCT
(OCHOBHHMI PEKBI3UT CIIy)KOOBOTO JHCTa) Ta ocobucte 3BepTranHs (y pasi
noTpedu), BIAMITKA PO HASIBHICTH J0AATKIB (Y pa3i motpeOu), MmiANKUC, BiAMITKA
PO BUKOHABIIS.

{Ilynkm 125 i3 3minamu, enecenumu 32iono 3 Ilocmanosoro KM Ne 375 6io

17.04.2019}

126. Jlatoro nucTra € gara peecTpailii BHXITHOI KOPECHOHACHINI y CIyxkOi1
TIJIOBOJICTBA.

127. SIx npaBuio0, y JUCTI MOPYIITYETHCS OJTHE MTUTAHHSI.

128. TekcT nucTa BUKIAIAETHCS BiJ MEPIIOi 0COOM MHOXUHU 3 BUKOPUCTAHHSAM
CJIiB: “IPOCUMO MOBIIOMHTH...” “p03’SICHIOEMO, 1110...”°, a00 BIJI TPETHOi 0COOU

29 ¢

OJIHUHH - “MIHICTEpPCTBO 1HPOPMYE...”, “yIIpaBIiHHSI BBaXKAE 3a JOLIbHE .

Skmo JgucT cKiIaAeHO Ha OJIaHKY I0CaToBOi O0COOM, TEKCT BUKJIATAETHCS BiJl

29 ¢¢

nepIioi ocoou OJTHUHMU - “‘mpoiy...”, “NponoHylo...”.
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129. Cny>x00Bi JUCTH MIANUCYIOTHCS BIAMOBIAHO O IHCTPYKIIIl 3 I1JIOBOJCTBA
ycTaHOBH. [ 'epO0OBOIO MEUaTKOIO 3aCBIAUYIOTHCS JIMIIIE TapaHTIHHI JIUCTH.

130. Cnyx00Buil TUCT y manepoBiii ¢Gopmi Bi3ye aBTOpP JHOKYMEHTa, KEPIBHUK
CTPYKTYPHOI'O MiJIPO3/ITy YCTAaHOBH, B SKOMY MOrO0 CTBOPEHO, Y pa3i MoTpeou
(KO B JIUCTI MOPYUIYIOTHCS Ba)KJIMBI Ta MPUHLMIIOBI NMUTAHHS) KEPIBHUKU
3aIHTEPECOBAHUX CTPYKTYPHHUX MIAPO3AUIIB YyCTAaHOBH, a TaKOX 3aCTYIHHUK
KEpIBHUKA YCTAaHOBH, SKHH KOOPAUHYE POOOTY CTPYKTYPHOIO MiAPO3JLTY
YCTaHOBH, B SIKOMY CTBOPEHO BIIMOBIIHUIA JIUCT.

JIOKyMEHTH 110 3aCilaHb KOJerialbHUX OPraHis

131. [TinroToBka Ta 0(popMIICHHSI JOKYMEHTIB JI0 3aCiJIaHb KOJIET1aIbHUX OpPTaHiB
3IIMCHIOIOTHCA 3 METOIO OpraHi3allifHOro 3a0e3Me4YeHHs BIAMOBIHOTO OpraHy.

132. 3acimanHs KOJETIAIbHUX OpTraHiB MPOBOAATHCA  BIAMOBIAHO  J0
3aTBEP/KCHMX IUIaHIB iX poOOTH Ta y pa3i MOTpeoHu.

VY miani poOOTH KOJIET1aAIbBHOTO OpraHy 3a3HA4yaroThCs MUTAHHS, 1[0 MOBUHHI
po3risiAaTyCs, Jara po3rjsay, MOpi3BUINE, BJAacHE 1IM’S JoIoBigaya Ta
HalMEHYBaHHS CTPYKTYPHOTO MiAPO3JAUTYy amapaTy KoJIeriaJbHOTO OpraHy, sSIKUii
roTy€e JOKYMEHTH JUIsl pO3TJIsly MUTaHHS KOJIET1aJbHUM OPTaHOM.

[IpoekT muany poOOTH KOJEriadbHOTO OPraHy CKJIAIA€ThCsl CEKPETApEM ILbOTO
OpraHy 3 ypaxyBaHHSIM HPOMO3UIIIN CTPYKTYpHUX IMIJIPO3JUIIB anapaTry IbOro
Oprasy.

KepiBHUKM CTPYKTYpHUX MiAPO3/LIIB amnapaTy KoJIeT1aJbHOIO OpraHy MOJal0Th
JUTSl BKJIFOUEHHS JI0 IUIaHY pOOOTH KOJIETIAIbHOTO OpraHy MEpeNiK MUTaHb, SKi
BOHHM BBaXXalOTh 3a HEOOXIJHE PO3IJISHYTH Ha Horo 3acigaHHi. J[o mepeniky
J01a€ThCS TOBIJKA 3 OOTPYHTYBAHHSM IT1JICTaB JIsl BHECEHHS TUTAHHA Ha PO3IJIS]
KOJIET1aJIbHOTO OpTaHy.

3aTBEp/DKCHUIN KOJIET1aJIbHUM OpPraHoM IIaH pOOOTH JOBOJUTHCS JI0 Bioma
YJICHIB KOJIET1aJlbHOTO OpraHy 1 KEpiBHHUKIB CTPYKTYPHHUX MIiAPO3ALIIB HOTO
anapaty. JloJaTKOBl MUTAaHHS IO 3aTBEPAXKEHOTO IJIaHy POOOTH KOJIET1aJbHOTO
opraHy MOXyThb OyTHM BKIIIOYEHI 3a pIilIeHHSIM Horo rojioBU. Cekperap
KOJICTIAJILHOTO OpraHy 1iH(OpMye BCIX UYJICHIB KOJEriaJbHOrO Opra"y Ta
BIJIMOBIIaJIbHIX BUKOHABIIIB PO BHECEHI JI0 TIJIaHY 3MIiHH.

133. JIokyMeHTH 3 MUTaHb, 110 BHOCATHCS Ha O3S KOJErialbHOTO OpraHy,
MOBUHHI MOJIaBaTUCsl HE MI3HIIIE HIX 3a I'ATh JHIB /O 3aciaHHsA, a y pasi



MPOBEICHHS 1103a4€ProBOro 3aciiaHHs - HE MMI3HIIIE HiXK 33 OAUH JACHb. 3a3Ha4YEHI
JTOKYMEHTH MICTSITh:

1) JomoBigHY 3amUCKy, ajpecoBaHy KoJeTialbHOMY opraHy (y pasi
noTpeOu), B SKI TIPYHTOBHO BHUKJIAJICHI MHUTAHHS 3 BHUCHOBKaMH 1
POTIO3UIISIMH;

2) TPOEKT pileHHs (PO3MOPSKEHHS, MOCTAHOBH) KOJIETiaJbHOIO OpraHy,
3aB130BaHUN KEPIBHUKAMHU 3aIHTEPECOBAHUX CTPYKTYPHUX MiAPO3ILIIB
foro amapary, Ta JOKYMEHTH JI0 HbOTO (aHaJITHYHI JOBIAKH, TaOJMIIL,
JiarpamMu TOIIO), 3aBI30BaH1 iX KepIBHUKAMH, a Y pa3l MOTpeOu - MPOeKT
HaKasy;

3) JAOBiAKY TpO TIOTO/HKCHHS TIPOCKTY pilmieHHSA  (PO3HOPSIHKCHHS,
MOCTAHOBH) 13 3alHTEPECOBAHUMU CTPYKTYPHHMH  MIAPO3JAUIAMH
YCTAHOBU Ta y pa3l MOTpeOU HIINUMHU YCTAaHOBAMU;

4)  cmucok 0ci0, sIKi 3aMpoITyIOThCS Ha 3aCiTaHHs KOJICTiaIbHOTO OpPraHy;

5)  iHII JOKYMEHTH, HCOOXIHI JIIS pO3TIIAY MUTAHb.

134. JlokymMeHTH, MIATOTOBJICH] JJII PO3TISAAY KOJET1aJIbHUM OPTraHoOM, a TaKOX
OJIUH MPUMIPHHUK iX KOIii, 30€piratoThCsl y CEKpeTaps KoJerialbHOTO OpraHy.

135. V¥V pa3i npoBeleHHS 3aKpUTOTO 3acCiJlaHHs KOJIEriaJbHOTO OpraHy ado
3aKpUTOT0 OOrOBOPEHHS OKPEMHX MUTAHb IMiATOTOBKA JOKYMEHTIB 3 BIJIMOBIIHUX
NUTaHb 31MCHIOETHCS 3 JOTPUMAHHSIM TOPAJIKY POOOTH 3 JOKYMEHTaMH, IO
MICTATH 1H(OPMAIIIIO 3 00MEKEHUM JOCTYTIOM.

136. 3a miATOTOBKY JOKYMEHTIB sl MPOBECHHS 3aC1/IaHb KOJIEriaJbHOr0 Oprany
BIJIMOBIJIAIOTh KEPIBHUKU 3aIHTEPECOBAHUX CTPYKTYPHHUX MiAPO3AUIIB HOro
amapary.

137. CekpeTtap KOJETIalbHOTO OpraHy 3AIMCHIOE KOHTPOJIb 3a CBOEYACHUM
MOJJaHHAM JIOKYMEHTIB Ha PO3TJISAJ Ta INEpeBips€ iX Ha HASBHICTh y MOBHOMY
00cs131 Ta TPaBWIbHICTh OPOPMIICHHS.

JIOKyMeHTH, TOAaHl 3 MOPYILICHHSM YCTAHOBJIEHOTO MOPSAJIKY 1 CTPOKIB, MO
PO3IJISITY HE IPUMMAarOTHCSL.

138. Pe3ynbTaTil 3acijaHHs KOJIET1aIbHOTO OpraHy 0(OPMITIOIOTHCS MPOTOKOIOM
3T1IHO 3 BUMOTaMHu, 3a3HaueHUMHU y nyHkTax 104-120 miel [HcTpyKiii.

139. PimieHHs KOJeriil yCTaHOB peati3yloThCs IIUIIXOM BUIaHHS HaKa31B YCTAHOB,
PO3MOPAIKEHb KEPIBHUKIB YCTAHOB, SKUMHU BOHU BBOJIATHCS B JIiIO.
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140. Bursaru 3 mnpoTOKOJIB O(GOPMIIIOIOTHCS HA BiANOBIAHOMY OJaHKY 1
3aCBIIUYIOTHCS EYATKOKO CITY>KOU JT1JIOBOJICTBA.

JloKyMeHTH PO Cay:K00Bi BIAPSA/IKEHHS

141. Cnyx00B1 BIAPAJKEHHSI TPAIliBHUKIB TepeAdadaroThCa Yy IUIaHI poOOTH
yCTaHOBH.

142.V pa3i BUHUKHEHHS IOTpeOr y HaIpaBJIeHHI MpalliBHUKA Y BIAPSAKEHHS, HE
nepeadadyeHe MmIaHOM pOoOOTH YCTaHOBU, KEPIBHUKOM CTPYKTYPHOTO II1JIPO3ALTY,
B SIKOMY TMpAIlfO€ MPAIlIBHUK, TOTYETHCS IOMOBIJHA 3alMHMCKa Ha BJIAacCHE 1M’
KEpIBHUKA YCTaHOBHU, JEPKaBHOIO CEKpeTaps MiHICTepCcTBa ab0 KepiBHUKA
amapaTy yCTaHOBH, B SIKIH 3a3HA4a€ThbCs MPO Te, KyJIU, Ha SIKUU CTPOK, 3 SIKOIO
METOIO BIIPS/KAETHCS MPAIlIBHUK.

JlomoBigHa 3amucka pa3oM 3 MPOEKTOM Hakaszy MpO BIAPSKEHHS MEePelacThCs
azpecarty, SIK IpaBUJIO, HE MI3HIIIEe HIXK 32 TPU 100U 10 TOYaTKY BiAPSIKEHHS.

143. Jlns peectpaliii BIAPSAIKESHb BEACTHCS KypHaJ, (popMa SIKOTO BU3HAYAETHCS
OKpPEMHM HOPMATHBHO-TIPABOBUM aKTOM.

144. Ilicns moBepHEHHS 3 BIAPSAKCHHS MpalliBHUK BIAMNOBIIHO A0 TOPSIKY,
BU3HAYCHOTO HAKa30M yCTAHOBH, TOTY€ Y TPUJACHHUIN CTPOK MUCHbMOBHH 3BIT PO
BIIPSUDKCHHST (BUKOHAHHS 3aBJIaHHS), a TaKOX IOJA€ 3BIT MPO BUKOPUCTAHHS
KOIUTIB Y CTPOKH, BU3HAYEH] 3aKOHOIABCTBOM.

3BIT PO BiAPSAKEHHS (BUKOHAHHS 3aBJaHH) Ta 3BIT PO BUKOPUCTAHHSI KOIITIB
MIMHACYIOTHCS MPaAIIBHUKOM, SIKMM TIepeOyBaB y BIAPSJKEHHI, Ta TEPeAatOThCs
710 KaJpoBOi Ta OyXrajlTepChKoi CIIy0 YCTaHOBH BIJIOBIIHO.

II1. Opramni3anisi J0KyMeHT000Iry Ta BUKOHAHHS JJOKYMEHTIB

Bumoru moao paunionaJaizanii JOKyMeHTOO00Iry

145. TokyMeHTH, CTBOPEH1 y manepoBiii popMi, IPOXOAATh 1 ONPALILOBYIOTHCS B
YCTAaHOBI Ha €IUHUX OpraHi3alifiHuX Ta TMPABOBUX 3acajax oOpraHizaili
JOKYMEHTOO00Iry 13 JOKYMEHTaMH, CTBOPEHUMU B €JEKTPOHHIA dopmi,
BU3HAYEHUX [HCTPYKILIEIO 3 JINIOBOJCTBA B €JIEKTPOHHIN (hopmi. Y pa3i HasBHOCTI
MIJCTaB, SKI BU3HAIOTbCS OOIPYHTOBAHMMH JUIsli CTBOPEHHS YCTAHOBOIO
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JOKYMEHTIB 'y TamnepoBiii Qopmi, 3aCTOCOBYIOThCA 3acaju oOpraHizaiii
JTIOKYMEHTOOOIr'y, BU3HAUECHI 1[1€10 [HCTpYKITi€TO.

146. EdexTuBHA oprasizaiiis JOKyMEHTOO0OIry nepeioaJae:

1) TPOXOKCHHS TOKYMEHTIB B YCTAaHOBI HAWKOPOTIIIMM HUISIXOM;

2) CKOPOYCHHS KIJIbKOCTI IHCTAHIIIH MPOXOIKEHHS JOKYMEHTIB (30KpeMa, i
4ac MOTro/KCHH);

3) yHUKHEHHsS AyOJICTHUX OIEpallii Iij yac poOOTH 3 JOKYMEHTaMH;

4) ueHTpamizamio (3AIACHECHHS OJHOTHIIHMX OIepallii 3 JIOKYMEHTaMH B
OJTHOMY MicII1);

5) yCyHEHHS pyYHHX PYTHHHHUX ONepalliii, IKi MO’KHa aBTOMAaTH3YBaTH.

[IpuiiManHs Ta IEPBUHHE OMPAIIOBAHHS TOKYMEHTIB, 1110 HAAXOASATH 10 YCTAHOBH

147. JlocTaBKa TOKYMEHTIB JI0 YCTAHOBU 3/IIMCHIOETHCS YE€pPE3 CUCTEMY B3a€EMO/III,
a TaKOXX MOJKE 31MCHIOBATHCS 3 BUKOPUCTAHHSIM 3ac001B MOIITOBOTO 3B’SI3KY,
Kyp €PCHKOIO Ta (PEIIb/l’€repChKOI0 CIIyKOOIO.

[Tomiroro Ta yepes Kyp €pChbKy CIy>KO0Y TOCTaBISETHCS MMCbMOBA KOPECTIOHICHITIS
y pa3l HasBHOCTI MiJICTaB, SIKI BU3HAIOThCS OOTPYHTOBAHUMH JJISI CTBOPECHHS
YCTaHOBOIO JIOKYMEHTIB y TanepoBiid popMi, MOMITOBI KapTKH, OaHAEPOJI1, piOHI
NAKeTH, a TAKOXK MEePI0JIUYHI JPYKOBAHI BUJAAHHSI.

@enba’€erepchbKo0 CIIYK0010 JOCTABISETHCA ClielialbHa KOPECITOHACHITIA.

148. Yci noKyMeHTH, 10 HAAXOATh JI0 YCTAHOBH, MPUIMAIOTHCS IIEHTPaTI30BaHO
CITy>k00F0 T1JIOBOJICTBA.

{Ab03ay nepwuii nynkmy 148 6 pedaxyii [locmanoseu KM No 375 6io 17.04.2019}

[Topsiiok PO3KPUTTS KOHBEPTIB BHU3HAYAETHCS I1HCTPYKINIED 3 JIIJIOBOJICTBA
YCTaHOBH.

{Ab03ay opyeuti nynkmy 148 6 peoaxyii Ilocmanosu KM Ne 375 6i0 17.04.2019}

PexoMeHoBaHa, cremiajibHa Ta KOPECHOHICHIS 3 OTrOJIOMICHOK I[IHHICTIO
MPUUMAETHCS MM1J] PO3MUCKY B )KypHaJl, peecTpi a00 MOBIJOMJIEHHI PO BPYUECHHS.

149. VY pa3i Hagx0KEHHS KOPECTOHICHITIT 3 BIAMITKOIO “TepMiHOBO” (hiKCy€eThCS
HE JIMIIIE /1aTa, a 1 TOJAMHY Ta XBWJIMHH JTOCTaBKHU.

VY pasi BIICYTHOCTI B YCTAHOB1 CUCTEMH €JIEKTPOHHOTO J1J0BOACTBA JOKYMEHTH,
0 HATINIUIM Yepe3 CHUCTEMYy B3aEMOJIl, APYKYIOThCA Ta O(QOPMITIOIOTHCS
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CJIy>k0010 IJIOBOJCTBA SIK MAnepoBa KOIIisl €JIEKTPOHHOI'O OpUTIHAY, 3acBiA4eHa
MeYaTKOK CIIY>KOU JI1IOBOACTBA.

150. KonBepTu 30epiratoThcs 1 104aI0ThCS 10 TOKYMEHTIB Y pasi, KOJIM JIUIIIE 3a
KOHBEPTOM MO>KHAa BCTAHOBUTHU aJIpECy BIANPAaBHUKA, Yac BIJAIpaBICHHSA Ta
OJIEpKaHHS JIOKyMEHTa a00 Yy KOHBEPTI BIJACYTHI OKpeMi JOKYMEHTH YH
BCTAHOBJICHO HEBIJIMOBIIHICTh HOMEPIB JOKYMEHTIB HOMEpaM, 3a3Ha4eHUM Ha
KOHBEPTI, a TAKOXK aIPECHI SIPIUKH PEKOMEHJOBAHUX KOHBEPTIB 1 MAKETIB.

VY pasi BIACYTHOCTI JOJIaTKiB, 3a3HAYEHUX Y JOKYMEHT1, 800 OKpEeMHX apKYIIIB, a
TaKOX 3a HAsBHOCTI MOMWIOK B OQOPMIIEHHI JIOKYMEHTA, 1110 YHEMOKJIUBIIIOE
HOT0o BUKOHAHHS (BIACYTHICTH MIANKCY, BIIOUTKA NIEYaTKU, TPUQY 3aTBEPIXKESHHS
TOIII0), TOKYMEHT HE PEECTPYETHCS 1 MOBEPTAETHCS BIAMPABHUKOBI 13 3a3HAYEHHSAM
MPUYMHU TIOBEPHEHHS a00 MOMY TOBITOMIISETHCS MPO MOBEPHEHHS JOKYMEHTA
TenepoHOM.

{Ab03ay opyeuti nynkmy 150 6 peoaxyii I[locmanosu KM Ne 375 6io 17.04.2019}

VY pasi momKoKeHHsI KOHBEPTa pOOUTHCA BIAMOBIAHA BIAMITKA y TOIITOBOMY
peecTpi.

VY pasi BiJICYTHOCTI, HEIUTICHOCTI BKJIaJIeHb BHACIIIIOK MOIIKO)KEHHS KOHBEPTA,
yIIaKyBaHHS, 1[0 MPHU3BEJIO 10 HEMOXKJIMBOCTI IMPOYUTAHHS TEKCTy JOKyMEHTa,
CKIIAA€ThCA aKT Yy JABOX TMPUMIPHUKAX, OJWH 3 SKAX HAJICHUIIAETHCS
KOPECIIOHICHTY, a 1HIITUI 30epiracThecs y Cy>k01 A1JI0BOICTBA.

151. JIokyMeHT TMOBEPTAETHCS BIAMPABHUKOBI 0€3 po3MIsiay y pasi HMoro
HAJIXO/DKEHHST HE 3a aJpecolo, HAJAXO/KCHHS IanepoBOro IPUMIPHUKA
JTOKYMEHTA, KM BKE HAIUIIOB Y €JIEKTPOHHIN (OopMI Yepe3 cCucTeMy B3aEMOIII,
a00 HA/IXOJIKEHHS JIOKyMEHTa y TanepoBiii hopMi 6€3 HasIBHUX Ha T€ MIJICTaB, SKi
BU3HAIOTHCS OOTPYHTOBAHWMHM JIJII CTBOPEHHS YCTAHOBOIO JOKYMEHTIB Y
manepoBii popmi.

152. YV pa3t oxepxaHHs (HAKCUMUIBHOTO TIOBIJOMJICHHSI JOKYMEHT HE
peECTPYETHCS.

ITonepeaHiu po3rJsjg 10KYMEHTIB

153. Bci BXiHI AOKYMEHTH MiAJISATalOTh IMONEPEIHBOMY PO3MVISIAY B CIIyXkOi
TJIOBOJICTBA.

154. T1ix yac monepeHHOTO PO3TIISIAY BU3HAYAETHCS:

1) um Mae TOKYMEHT OyTH JONYIICHMH 10 PEECTpAIii;
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2) 4u moTpedye pO3TISINYy KEPiBHUIITBOM YCTAaHOBH a0o Tiepenadi Imicis
peecTparllii 10 CTPYKTYpPHOTO MIAPO3AUTY a00 CTPYKTYpPHHX TMiIpO3ALTIB
BIJIMOBITHO 10 (PYHKITIOHATBLHOTO PO3MOALITY 000B’S3KiB B YCTaHOBI;

3) YU HAICKUTH JI0 IOKYMEHTIB TEPMIHOBOT'O PO3TIISAY (OIMpAIFOBAHHS).

{Ilynkm 154 ¢ peoaxyii [locmanosu KM Ne 375 6i0 17.04.2019}

155. Ha crazii monepeAHOTO PO3IIIAAY 3A1MCHIOETHCS BIIOIP JOKYMEHTIB, IO HE
MJISTal0Th peecTpallii ciIy0010 AIOBOJICTBA, a TAKOXK TaKUX, [0 TEPEAAIOTHCS

JUTSL CIIEHIaIbHOTO OOJIIKY CTPYKTYPHUM IMiAPO3AiiaaM, III0 BUSHAYEHO Y J10/IaTKY
4,

PeecTpaniss 1o0KyMeHTIB

156. Peectpariisi JTOKyMEHTIB BCIX KaTe€ropid MOJISITAE y CTBOPEHHI 3aMuUCy
OOJIIKOBUX JaHUX MPO JOKYMEHT Ta 0(hOpPMIIECHHS peeCTpaliiHO-MOHITOPUHTOBO1
KapTKU B CJIEKTPOHHIM (opMi y CHCTEMi eJEeKTPOHHOTO JUIOBOJICTBA 13
3a3HAYECHHSM OOOB’SI3KOBUX PEKBI3UTIB, 3a JOMOMOIOIO SIKUX (IKCYeThCS (akT
CTBOPEHHS, BIAMPABIICHHS 200 OJep>KaHHS JOKYMEHTA IUISIXOM MPOCTaBICHHS Ha
HbOMY PEECTPALIHHOTO 1HAEKCY 3 MOJAJIBIIMM BHECEHHSAM JI0 PEeeCTpaliifiHo-
MOHITOPUHTOBOI KaPTKHU HEOOX1AHUX BIJJOMOCTEH.

{A63ay nepwutt nynkmy 156 i3 aminamu, enecernumu 32i0no 3 Ilocmanosoro KM No
375 6i0 17.04.2019}

VY BeO-Monysi CUCTEMHU B3a€MOJIIi 10JJATKOBO PEECTPYIOTHCS JIMIIE TOKYMEHTH,
K1 Haaiinum abo OyTyTh BiANpaBIIeHI 4epe3 CUCTEMY B3aEMOIII.

{Ilynkm 156 oonogneno nHosum abzayom 32iono 3 Ilocmanogoro KM Ne 375 6io

17.04.2019}

VY pazi noTpedu nepenik 000B’I3KOBUX PEKBI3ZUTIB PEECTPALITHO-MOHITOPUHTOBO1
KapTku Moxke Oytu nonoBHeHHM. [lopsmok po3MillleHHS PEKBI3HUTIB Yy
peeCTpaliiHO-MOHITOPUHTOBIM KapTIll BU3HAYAETHCS IHCTPYKIIEIO 3 AII0BOJICTBA
YCTaHOBH.

PeecTpaliiss JTOKyMEHTIB IIPOBOJMTHCS 3 METOK 3a0e3IleUeHHs iX OOJIKYy,
MOHITOPHUHTY CTaHy BHUKOHAHHS 1 OIIEPAaTUBHOTO BHKOPHUCTAHHS HAasBHOI B
TOKyMeHTax iH(opmarrii.

157. Peectpaiisi [IOKYMEHTIB HPOBOJIWUTHCS LIEHTPAII30BAaHO  CIYKOO0I0
1JIOBOJICTBA.
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CTpyKTypHI MiAPO3AUIM YCTAHOBU PEECTPYIOTh CTBOPEHI HHUMM JOMOBIJIHI Ta
CJIyK0O0B1 3aITUCKHU.

Micuie peecTparii OKpeMHX TPyl CHEIladi30BaHUX JOKYMEHTIB (HaKasH
(pO3MOPSAIKEHHS ), TOTOBOPH, 3BITH, MIPEUCKYPAHTH, 3asBH TOIIO) BU3HAYAETHCS
THCTPYKUIEIO 3 J1IJIOBOJICTBA YCTAHOBH.

158. JIOKyMeHTH peeCTPYIOThCS JIMIIIE OJIMH pa3: BXIJHI - Y JICHb HAAXOJKCHHS,
CTBOPIOBAHI - Yy JICHb MiANKMCAaHHS 200 3aTBEP/IXKCHHSI.

159. V pa3i mepemadi 3apeecTpOBAHOTO JOKYMEHTAa 3 OJHOTO CTPYKTYPHOTO
OipO3AUTYy [0 1HIIONO HOBUWM pEeECTpaliHUN 1HAEKC Ha JOKYMEHTI He
IIPOCTABIISAETHCA.

160. TokyMEHTH peeCTPYIOThCS 3a TpynaMM 3aJIKHO BIJl HA3BW BHY, aBTOpa 1
3MICTy TOKYMeHTiB. Hampukiaa, okpeMo peecTpyroThCA:

1) akTu oprasiB Jiep>KaBHOI BjlaJid, OPraHiB BIagu ABTOHOMHOI PecryOmiku
Kpum Ta 1opydeHHs BUIIIUX TOCAA0BUX 0C10, 3aMUTH, 3BEPHEHHS, & TAKOXK
KopecnoHaeHIist BepxoBHoi Pagu Ykpainu, 1110 HaaiiIuia 10 yCTaHOBH;

2) Haka3u (pO3MOPSAIKCHHS) 3 OCHOBHUX IMUTaHb JISUIBHOCTI YCTaHOBH;

3) Hakaszu (pO3MOPSHKCHHS) 3 aMIHICTPATUBHO-TOCIIOAAPCHKHUX TUTAHb;

4) wHaka3u (pO3MOPS/DKCHHS) 3 KaJApOBUX IHTAaHb (OCOOOBOTO CKJIady)
(B1AITOB1AHO 0 iX BUAIB Ta CTPOKIB 30€piraHHs);

5) pimeHHs KoJIeTii;

6) akTH peBi3ii PiHAHCOBO-TOCTIONAPCHKOI AISTBHOCTI;

7) OyXraJaTepchbKi JOKYMEHTH;

8) 3asBKM Ha MaTePiaJIbHO-TCXHIYHE ITOCTaYaHHS,

9) ciyx00Bi TUCTH;

10) 3BepHCHHS rPOMAJISH;
11) 3anuTH Ha iHQOpPMAIIIFO.

161. Peectpamis [O0KyMeHTa 3IMCHIOETBCA 3 BHUKOPUCTAHHSIM CHCTEMHU
€JICKTPOHHOIO J1JIOBOJICTBA YCTAaHOBH (101aTKK 5 1 6) @00 y pa3i ii BiACYTHOCTI:

1) 1eHTpali30BaHO i3 3aCTOCYBAaHHIM BEO-MOIYJIS CUCTEMH B3a€MO/IIT;
2) [OMOBIgHI Ta CIIy’kKO0B1 3alMCKH, CIEILiaai30BaHl JIOKYMEHTH - i3
3aCTOCYBAaHHSIM IIPUKIIATHOTO IMPOTPAMHOTO 3a0€3CUCHHS.

XKypHanbHa (manepoBa) abo kapTkoBa (opma peecTpallli 10MyCKaeTbCs JIUIIE B
yMOBaX Ta MPOTATOM CTPOKY Jiii BIMCHKOBOTO UM HAJ3BUYANHOIO CTaHy Ha
TEPUTOPIi, Ie PO3TallIOBaHa YCTAHOBA.
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162. V pa3l 3acTocyBaHHSI CHUCTEMM €JIIEKTPOHHOTO J1IJIOBOJICTBA YCTAHOBH
dbopMyeThbCs €nMHA IEHTpalli30BaHa 0aza peecTpalifHuX JaHUX yCTAaHOBH, IO
3a0e3nedye TpaliBHUKIB 1H(OpMaIi€o mpo BCl JOKYMEHTH YCTaHOBU Ta iX
MICLI€3HAXOKEHHS.

Opranizauis nepegayi 10KyMeHTIB Ta iX BUKOHAHHSA

163. Jlns 3a0e3medyeHHsT CBO€YACHOTO BUKOHAHHS JOKYMEHTIB CITy»k0a
II0OBOJICTBA po3polsisie  rpadiku  Tepeaadi  KOPECMOHJEHIT KEpiBHUIITBY
YCTAHOBH 1 CTPYKTYPHHUM T1PO3/ILJIaM.

164. 3apeecTpoBaHi TOKYMEHTH MEPENAIOTHCA HA PO3TJIs]] KEPIBHUIITBA YCTAHOBU
B JICHb 1X HAJXOJKEHHS a00 HACTYMHOTO poOOUYOro JIHS Yy pasl iX HaAXOKECHHS
micist 17 roguau. AKTH OpraHiB ASp)KaBHOI BJajd, OpPraHiB Bilagu ABTOHOMHOI
Pecnyomiku Kpum, mopydeHHsS BHUIIHUX IOCAJOBUX OCIO, 3alMTH 1 3BEPHEHHS
HAapOJHUX JIEMyTaTiB, a TakOoX KopecnoHjeHliss BepxoBHoi Pamu VYkpainw,
AnMinictparii  Ilpesunenta  Ykpainu, KabGinety MinicTpiB  Ykpainu,
KOPECTIOHICHITIS, 1110 HAJIXOAUTh BiJ YCTAaHOB BHIIIOTO PIBHS, MEpPEIAOThCS Ha
PO3TJIsiT HEB1JKIIATHO.

{Ilynkm 164 i3 3minamu, enecenumu 32iono 3 Ilocmanosoro KM Ne 375 6io

17.04.2019}

165. JIoOKyMeHTH, PO3IJIAHYTI KEpIBHHUIITBOM YyCTaHOBH, IIOBEPTAIOTHCA 3
BIJIMIOBIJTHOIO PE3OJIIOIIIEI0 CIYKO01 JIJTOBOJACTBA, fAKa 3JIMCHIOE TMepenady
JIOKYMEHTIB Ha BUKOHAHHS.

166. JIOKyMEHT, BUKOHABI[SIMH $IKOTO € KIJIbKa CTPYKTYpPHUX IIJIPO3/ILIIB,
nepeacThCsl BUKOHABISIM OJTHOYACHO y BUIJISAI KOIMIM 3 Mepeiadero OpUriHary
rOJIOBHOMY BUKOHABIIIO, BU3BHAYEHOMY B PE30JIOIIiT IEPIIUM.

167. ®akT nepenayi JOKYMEHTIB BUKOHABIISIM (PIKCY€ETHCS IIJISIXOM IMPOCTABIICHHS
BI/INIOB1THO1 BiAMITKH B PEECTPAIIMHO-MOHITOPUHIOBIM KapTIll 13 3a3HAYCHHSIM
iH(opMallii Mpo BUKOHABIIIB, SIKUM MEPEIaHO TANepOBUN OPUTIHA IOKYMEHTA Ta
foro korii.

168. Ilepenaua AOKyMEHTa 3 OJHOTO CTPYKTYPHOTO MIJPO3JUTYy JO IHIIOrO B
000B’SI3KOBOMY TOPSIJIKY 3A1MCHIOETHCS Yepe3 CIIyKO0y AIIOBOJCTBA, KA POOUTH
BIJIMOBIIHY BIAMITKY B PEECTPAIliHHO-MOHITOPUHTOBIM KapTii. JloKymMeHTH,
BUKOHAHHS SIKUX MepeOyBa€e Ha KOHTPOJI1, EPEAIOThCS 10 1HIIUX CTPYKTYPHUX
M1PO3/IUTIB @00 IHIIMM BUKOHABISIM TUIBKW 3 MOBIJOMJIEHHSIM PO 1€ CITYkO1
KOHTPOJIIO.


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n246
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169. Ilepenauya NOKYMEHTIB y ME€Xax CTPYKTYPHOIO MiAPO3AUTY 3IHCHIOETHCS
yepe3 o0co0y, BIAMOBIAAIbHY 3a MAUIOBOJICTBO B CTPYKTYpPHOMY TMIAPO3ALT
(cexpetapsi).

170. BiamoBiganpHICTh 32 BUKOHAHHS JOKYMEHTAa HECYTh OCOOH, 3a3HayeHi y
PO3MOPSATUOMY JOKYMEHTI, PE30JIIOIIi KEPIBHUKA YCTAHOBH, Ta MPAIliBHUKU, IKUM
0e3nocepe/IHhO JOPYUCHO MOTO BUKOHAHHS.

["'onoBHUI BUKOHABEIHL OPTaHI30BY€ pOOOTY CITIBBUKOHABIIIB, 30KpEMa BHU3HAYAE
CTPOKH TOJIaHHS HUMU TTPOTIO3UIIIH, TTOPSAIOK MOTOMHKEHHS 1 TATOTOBKH MPOCKTY
TOKyMEHTA.

CniBBMKOHABII BIJIMOBIJIAIOTH 3a IMIJATOTOBKY Ha HAJICKHOMY PIBHI Ta CBOEYACHE
MOJaHHS TOJOBHOMY BHKOHABITIO MPOIO3HININA. Y pa3l HECBOEYACHOTO ITOJaHHS
MPOTIO3UIIiMi  CITIBBUKOHABI[IMH TOJIOBHHI BHUKOHAaBEIb 1HGOpPMYyE TIpO IIC
KepiBHUKA, SKUW HaJIaB JIOPYYCHHS.

171. BukoHaHHsI JOKyMEHTa Tependavae 30MpaHHs Ta ONMpaItOBaHHS HEOOX1HOT
iH(dopMariii, TAroTOBKY IMPOEKTY BIAMOBIAI HA IOKYMEHT YM HOBOTO JIOKYMEHTA,
fioro ogopmIleHHs, MOTO/KEHHS, MOJAHHS MJIi MiANUCAHHS (3aTBEP>KECHHS)
BIJIMOBIIHOMY KEpPIBHUKY.

172. Tlepen nogaHHSAM MPOEKTY IOKYMEHTa Ha MIJNKUC BiANOBIAHOMY KEPiBHUKY
aBTOp JOKyMEHTa 3000B’SI3aHUN MEPEBIPUTU MPABUIBHICTh MOr0 CKIIAJICHHS Ta
o(OpMIICHHS, TOCUJIAHHA HA HOPMAaTUBHO-TIPABOBI aKTH, YTOYHUTHU LU(POBI 1aHi,
HasIBHICTh HEOOX1IHUX B13 1 JOJATKIB.

173. JIOKyMEHT MOJA€ThCS HA MIAIKC Pa30M 3 IOKYMEHTAMH, HAa BUKOHAHHS YU Ha
IT1JICTaB1 SKUX HOT0 CKJIAJIEHO.

174. SIx11o JOKyMEHT HaICHIIAE€ThCS 10 KUTBKOX YCTaHOB, K1 HE € KOPUCTYBauyaMH
CHUCTEMH B3a€EMOJIIi, MICJs HOTo peecTpallii ciiy>k0a J1JI0BOJCTBA OPraHi30BYeE
BUT'OTOBJICHHS HEOOX1THO1 KIJILKOCTI MPUMIPHHUKIB.

175. ABTOp JOKyMeHTa Yy pa3i BIANYCTKH, BIAPSAKCHHS, 3BUILHCHHS
3000B’s13aHUH TepeaTH 1HIIIOMY MPAIlIBHUKOBI 3T1HO 3 IIFOYUM PO3IOIIIOM YCi
HEBUKOHAH1 JIOKYMEHTHU Ta MOIH(OPMYBaTH CIYyKOy KOHTPOJIIO MpO Iepeaady
JIOKYMEHTIB, BUKOHAHHS SIKUX MepeOyBae Ha KOHTPOJII.

Opranizanis MOHITOPMHIY BUKOHAHHS JOKYMEHTIB

176. OcHOBHI 3acaayd TMPOBEJACHHS MOHITOPUHTY BHUKOHAHHS JIOKYMEHTIB
BU3HAYAIOTHCS [HCTPYKIIIEIO 3 J1JI0OBOJICTBA B €JIEKTPOHHIN (hopmi.



https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n18

177. YV cTpykTypHUX MmiApo3Aiinax Oe3mocepesiHii KOHTPOJb 3a BUKOHAHHSIM
JIOKYMEHTIB 3/[IMCHIOE 0C00a, BI/IMOBIJaIbHA 32 J1IJIOBOJCTBO.

178. CTpoxk BHKOHAHHS IOKYMEHTa MOE BCTAHOBIIKOBATHUCS Y HOPMATHUBHO-
IPaBOBOMY aKTi, PO3MOPSIAYOMY JTOKYMEHTI a00 pe30JIiolli KepIBHUKA YCTAHOBH,
JEP>KaBHOTO CEKpeTaps MiHICTepCcTBa a00 KepiBHUKA anlapaTy yCTAaHOBH.

179. Ctpoku MOXyTh OYTH TUIIOBUMH 200 1HAUBITYyaJIbHUMHU.

TuroBi CTPOKM BUKOHAHHSA JIOKYMEHTIB YCTAaHOBJIIOIOTHCS 3aKOHOJIABCTBOM.
CTpoku BUKOHAHHS OCHOBHUX JIOKYMEHTIB HaBOJSTHCS y JI0JATKY 7.

[HauBITyanbHI CTPOKHM BCTAaHOBJIIOIOTHCA KEPIBHUKOM YCTAaHOBHU, JEpPKaBHUM
CeKpeTapeM MIHICTepCTBa a00 KEPIBHUKOM allapary yCTaHOBH.

180. JokyMeHTH, B IKUX CTPOK BUKOHAHHS HE 3a3HA4YE€HO, SIKi HE € IOKyMEHTaMH
1H(popMaIIiHOTO XapakTepy a00 HE MICTATh KOHTPOJIbHUX 3aBJlaHb, IOBUHHI OyTH
BUKOHAaH1 HE Ti3HiIIe HIXK 3a 30 HIB 3 MOMEHTY peeCTpallii TOKYMEHTa B YCTaHOBI,
710 SIKO1 HaJIWIIIOB TOKYMEHT.

181. Skmio 3aBmaHHs TOTpeOye TEPMIHOBOTO BHKOHAHHS, y TEKCTI 3aBIaHHS
000B’A3KOBO 3a3HAYA€THCSI KOHKPETHHUM KIHIIEBUN CTPOK BUKOHAHHS.

182. CriBBHKOHABIII 3000B’s13aH1 MOJIaBATU MPOMO3UIIil TOJIOBHOMY BUKOHABIIIO
MPOTITOM TEPIIOi MOJIOBUHU CTPOKY, BIABEACHOTO MJisi BUKOHAHHS JTOPYYCHHS,
3aBJaHHS.

183. V pasi notpebu iHaMBIAyadbHU CTPOK BUKOHAHHS JIOKYMEHTAa MOXE OyTH
MPOJOBKEHO 3a OOIPYHTOBAHUM TMPOXAHHSIM BUKOHABIl, SIKE IMOJIAE€ThCS O€3
MOTOJIKEHHSA 3 1HITUMU CTPYKTYPHUMH MIAPO3AUIaMH O€3MOCEePETHBO MOCaI0BIM
0co01, sIKa BCTAaHOBUJIa CTPOK. B1AMOBIIHE MPOXaHHS MOJIAETHCS HE MI3HIIIE HIXK
3a TpU poOOYMX JIH1 A0 3aKIHYEHHS BCTAHOBJIEHOT'O CTPOKY.

184. ITpono3uilisi 1oA0 NPOJOBKEHHS CTPOKY BUKOHAHHS 3aBJaHb, BUBHAUCHUX
BepxoBHoto Pamoro VYkpainu a6o IIpesumentom VYkpainu, 110 HaaiciaHi
Kabinetom MinictpiB Ykpainu, nomaerbcsi Cekperapiatry Kabinety MiHicTpiB
VYkpaiHu BIIMOBIJAIBHOIO 32 BUKOHAHHSI YCTAHOBOIO Pa3oM 3 MPOEKTOM JIMCTA,
aJpecoBaHOrO BIJMOBIIHO KepiBHUKOBI Amnapaty BepxoBHoi Paam Ykpainu um
I'maBi Apminictpamii Ilpesuaenta VYkpainu, 3a ciM JHIB J0 3aKIHYCHHS
BCTAHOBJICHOTO CTPOKY.

185. besnocepenHiii MOHITOPUHT BUKOHAHHS JIOKYMEHTAa MPOBOJUTHCA Ha
M1JICTaBl PE30JIOLil KEPIBHUKA YCTAHOBH, JIEPKaBHOIO CEKpeTapsi MIHICTEpCTBa
a00 KepiBHUKA anapaTy YCTaHOBH.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1226

186. PeecTpalliifHO-MOHITOPUHTOBI KapTKU JTOKYMEHTIB, II[0JI0 BUKOHAHHSI SIKUX
MIPOBOJIUTHCS MOHITOPHHT, IS 3PYYHOCTI MOXYTh TPyIyBaTHCS 3a CTPOKaMHU
(HaOMMKEHHSIM ~ CTPOKIB) BHUKOHAHHSA JOKYMEHTIB, 3a BHKOHABISIMH, 3a
KOpECHOHJeHTaMu abo rpynamMu (Haka3d 3 OCHOBHOI ISUIBHOCTI, Haka3u 3
aaMIHICTPATUBHO-TOCIIOIAPCHKUX TIHUTaHb, JOPYYCHHS BUINUX OPTaHIB BJIAJH,
JOPYUYCHHS KEPIBHUKA YCTAaHOBH TOIIIO).

187. Ha oamH OOKYMEHT MOKE€ OYTH 3aBe/ieHa JHIINE OJHA pPeeCTpalliiiHo-
MOHITOPUHIOBA KapTKa HE3aJ€KHO BIJ KIJIBKOCTI BHKOHABIIIB a00 CTPOKIB
BUKOHAHHS OKPEMHX 3aBJaHb, 3a3HAYCHUX Y JIOKYMEHTI.

188. [aHi mpo XiJ BUKOHAHHS JOKYMEHTa MOXKYTh BHOCHUTHCS JI0 PEECTpAIIHO-
MOHITOPHMHTOBOI KapTKH Ha I1JICTaBI iX 3aMUTy TeJaepoHoM abo i1 4ac MepeBIpKU
poOOTH CTPYKTYPHOTO HIAPO3A1ITY - BUKOHABIIAL.

189. 3a 3anUTOM CTPYKTYPHOIO MIAPO3LTY CIIy>K0a KOHTPOJIIO HajJlae iH(popmaliito
Ipo JOKYMEHTH, BHUKOHABIIEM SKHX € BIINOBIAHMM MMAPO3AiA, MIOA0 SKHX
IIPOBOJIUTHCS MOHITOPHHT.

190. Tadopmarltiss mpo CTaH BHUKOHAHHS B3SITUX Ha KOHTPOJb JOKYMEHTIB
y3arajbHIOEThCS CTAaHOM Ha TMEpIIe YHUCIO0 KOXKHOTO MICAI 1 I10JIa€ThCS

KEePIBHHUIITBY YCTAaHOBH (/101aTOK 8).
IndgopmaniiiHo-10BIIKOBA p0o0OTA 3 TOKYMEHTAMHU

191. 3acagm mpoBeacHHS 1HGOPMAIIMHO-TOBIAKOBOI POOOTH 3 JTOKYMEHTaMH
BH3HAYAIOTHCS [HCTPYKIIIERO 3 A1IJI0BOJICTBA B €JIeKTPOHHIN (hopmi.

IHopsiiok onpanoBaHHA TAa HAJACUJIAHHS BUXiTHUX JOKYMEHTIB

192. BuxigHi DOKyMEHTH Yy manepoBiii (opmi, CTBOPEHI B YCTaHOBI y pasi
HAasIBHOCTI M1/ICTaB, SIK1 BUBHAIOTHCA OOTPYHTOBAHUMMU JIJI1 CTBOPEHHS IOKYMEHTIB
y TamnepoBiid ¢opmi, HAACWIAIOTHCS aapecaraM 3 BUKOPHUCTAHHSIM 3aco0iB
MOIITOBOTO 3B’SI3KY, €JEKTPO3B’A3KY, a TaKOX JOCTAaBJISIOTHCS KYyp €PCHKOIO,
benba’erepchbKoio CIIyk0010.

193. OmparrroBaHHs JOKYMEHTIB JIJIs1 BIITPaBIECHHS 3aCO0aMH TTOIITOBOTO 3B’ A3KY
3IIMCHIOETHCS CITY>KO00K0 TJIOBOJICTBA YCTAHOBH BIAMOBIAHO A0 [IpaBui HamaHHs
IIOCJIYT MOIITOBOTO 3B’ SI3KY.

194. BuxiiHi TOKYMEHTH OINpPallbOBYIOThCS 1 HAJCUIAIOTHCS LEHTPAII30BaHO B
JIEHb X HAJXOJPKEHHS B1JI CTPYKTYPHHUX M1JIPO3/IUIIB - BUKOHABI(IB 200 HE Mi3HIIIE
HACTYITHOTO poO0OYOTro JHS.
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195. He nomyckaerbcs:

1) HajgcunanHsA abo Iepefada JOKYMEHTIB 0e3 iX peectparii y ciryxo0i
JJIOBOJICTBA;

2) nyOJleTHe HAICWIAHHS MPUMIpPHHKA, y TOMY YHCII OpPHIIHAJILHOTO,
JOKyMEHTa y mamnepoBiii (GopMi, SKIIO HOro MpUMIPHUK ab0 KOMIIO BXKE
HaJIICJIaHO B €JIEKTPOHHIN (hOopMi Yepe3 CUCTEMY B3aEMOIII.

196. Ilix wac mpuitMaHHS BiJ BUKOHABIIB BUXITHHUX JOKYMEHTIB IIpaIliBHUKHU
CITy>KOM I1JIOBOJICTBA 3000B’s13aH1 TIEPEBIPUTH:

1) mnpaBHIBHICTH OPOPMIICHHS JOKYMEHTA (CKJaa 1 pO3MIIICHHS B HOMY BCiX
PEKBI3UTIB);

2) HasSBHICTb i MPABWIIbHICTh 3a3HAUCHHS aJIPECH;

3) HasABHICTH HA JOKYMCHTI BIIMITKH IIPO JTOAATKH;

4) HasABHICTH yCiX HEOOXIHUX IiMUCIB (IEYAaTOK) HA JOKYMEHTI Ta J0JIaTKax
710 HBOTO;

5) HasABHICTH JOJATKIB Ta iX BiAMOBIIHICTH 3asABJICHOMY CKIIAJy;

6) BIANOBIAHICTH KITLKOCTI MPUMIPHHUKIB KiJTbKOCTI aJpecaris;

7) HasBHICTH Bi3 Ha MMAlepOBOMY NMPHUMIPHUKY BHXIJIHOTO JOKyMeHTa (y pa3i
HEOOX1IHOCTI MOr0 CTBOPEHHS), 110 3aJUIIAETLCA Yy CIIpaBax yCTaHOBH.

197. Ha opurinanax IOKyMEHTIB, sIKI MIJJISATal0Th MOBEPHEHHIO, HA BEPXHHOMY
IIpaBOMY TIOJII ITEPIIOT CTOPIHKK CTaBUThCS mTamil “Ilignarae moBepHeHHO .

198. JlokymeHTH, 1110 HAJCUIAIOTHCS OJHOYACHO OJHOMY 1 TOMY X aJIpecaToBi,
BKJIAIAIOTBECA B OJIMH KOHBEPT (ymakyBaHHs). Ha KOHBepTI MpOCTaBISIIOTHCS
peecTpalliiiii 1HIEKCH BCiX JOKYMEHTIB, SIKi MICTATBCS Y KOHBEPTI.

199. Aapecu MOKyTh HAHOCUTHUCS HA KOHBEPT APYKAPCHKUM CIIOCOOOM.

200. JIokyMeHTH, 1110 AOCTaBISIOTHCS (eI’ €repChbKOI0 CIIYXK0010, epeaatoThes
aapecaTtam MiJ pO3MUCKY Y BIAMOBIIHIN KHU3I.

201. Jocunanas abo 3amiHa HAJICIAHOTO paHilIe JOKYMEHTa 3A1HCHIOIOTHCS 3a
BKa31BKOIO TI0CAJ0BOI 0COOM, siKa MiAmucansa JOKyMEHT, a00 KEepIBHUKA CITyKOU
TIOBOJICTBA. Y TaKOMY BHITQJIKy B JIOKYMEHTI 3a3HA4a€TbCs, IO BIiH €
JIOCUJIAHHSIM 200 HAJICUJIAE€THCS HA 3aMIHY paHillle HaJICIaHOMY.

202. I'oguHu npuiioMy Cay»KO0010 AIJI0BOJCTBA BUXIJHUX JOKYMEHTIB, IHIIHX
MOINTOBUX BIANPABICHb BIJ BHKOHABIIIB BHU3HAYAIOTHCS 1HCTPYKIIEID 3
TIIJIOBOJICTBA YCTAaHOBH.



IV. Cucremaru3sanisi Ta 30epiraHHsi IOKyYMEHTIB y AUI0BOJCTBI

CkiaieHHs HOMEHKIIATypH CIIpaB

203. OcHOBHI 3acaiM CKJIaJICHHS HOMEHKJIATypu crpaB, (OpMyBaHHS CIIpaB Ta
30epiradHs JOKyYMEHTIB B YCTaHOBAaX BU3HAYAIOTHCS [HCTPYKIIIEIO 3 JIIJIOBOJICTBA
B CJICKTPOHHIN (opMi.

[liero THCTpyKIli€I0 BU3HAYAIOTHCA OKpeMi OCOOJMBOCTI CHCTeMaTH3allli Ta
30epiraHHs JOKYMEHTIB Y manepoBiit popMi, siki 3aCTOCOBYIOTHCS Y pa3i HASBHOCTI
MiJCTaB, SKI BU3HAIOThCS OOTPYHTOBAHMMH JUIsl CTBOPEHHS YCTAHOBOIO
JTOKYMEHTIB Yy ManepoBiid Gopmi.

204. Howmenkiatypa copaB - 1Ii¢ OOOB’S3KOBHM JUISI KOXKHOI yCTaHOBH
CHUCTEMAaTHU30BaHUIl MeEpesiK Ha3B (3arojoBKiB) crpaB, 10 (POpMyrOThbCsS B 1l

TJI0BOJCTBI, 13 3a3HaYCHHSAM CTPOKIB 30epiraHHs BiAMOBIIHUX CIpaB (J101aTKu 9
110).

205. 3BemeHa HOMEHKJIATypa COpaB YCTAHOBU CKIIAIAETBCA Y YOTHPHOX
MPUMIPHUKAX, Ha KO)KHOMY 3 SIKMX ITOBUHEH OyTH 3alI0BHEHUH rpr( MOT0KEHHS
3 BIAMOBIAHUM JEpKaBHUM apxiBoM. llepmmii (HemOTOpKaHHUM) MPUMIPHUK
3BEJICHOI HOMEHKJIATYpH CIpaB 30epiracTbCs y CIIy»KO01 TIJTIOBOJCTBA, APYTUU -
BUKOPHUCTOBYETHCS CIIYKOOIO JA1JIOBOJICTBA SIK POOOUMA, TPETIN - EPEAAETHCS J10
apXiBHOTO MiAPO3/ITYy YCTAaHOBHU JJISl 3A1MCHEHHS KOHTPOJIIO 3a (hOpMYyBaHHAM
CIIpaB y CTPYKTYPHHUX MIAPO3/iiaX, YSTBEPTHH - HAJCHUIAETHCS 10 JIEPKABHOTO
apxiBy.

206. CTpyKTypHl MIAPO3AIIA YCTaHOBH OTPUMYIOTH BHUTSATH 3 BIJMOBIJIHUX
PO3IIUTIB 3aTBEPKCHOI 3BEJIEHOI HOMEHKJIATypH CIIpaB Il BUKOPHUCTAHHS Y
poOOTI.

207. I'pacdi HOMEHKJIATYPH CIPAB 3aMOBHIOIOTHCSA TAKUM YHHOM.

VY rpadi 1 mpocTaBiaseTses iHACKC KOKHOI cipaBu. [HAEKC CIpaBu CTPYKTYPHOTO
HIPO3JIUTY CKIAAA€ThCS 3 1HACKCY CTPYKTYPHOTO MiAPO3ALTY YCTaHOBU (3a
MITAaTHUM PO3MUCOM a00 KIAacU(PIKATOPOM CTPYKTYpHHX MIAPO3ILIIB) Ta
MOPSIKOBOTO HOMEpaA CIIpaBu B Mexax miapo3aiury. Hanpukmnan: 06-12, ne 06 -
1HJIEKC caMOocCTiiiHOTO Biaainy, 12 - mopsiakoBuit Homep cipaBu, ado 04.1-07, ne
04.1 - ingexc BiAaUTy y cKiiaal yrpasiinas, 07 - MOPsSAKOBUI HOMED CIPaBH.

VY pasi HasIBHOCTI Y CIIpaBl TOMIB 1HJAEKC CTaBUTHCS Ha KOKHOMY TOMI1, HAIPUKJIIA/;
T. 1, T. 2.
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VY rpady 2 BKJIIOYAIOTHCS 3ar0JI0BKH CIIpaB (TOMiB).

3aroJ0BOK CIIpaBU MOBHHEH YITKO Y CTHUCIINA y3arajbHEeH1d (opmi Bi1oOpakaTu
CKJIaJI 1 3MICT JOKYMEHTIB CIIPABHU.

He nmo3BosiseThcsl B)KMBaHHS B 3ar0JIOBKax CIpaB HEKOHKPETHUX (DOPMYIIFOBAHb
(“pizHi  Marepianm’, ‘‘3araJibHe JIMCTYBaHHS , “BXIJIHA KOPECHOHACHIIS ,
“BHXiJlHA KOPECHOHACHIIISI’ TOII0), a TaKOXX BCTAaBHUX CJIIB 1 CKJIAJHUX
CUHTAKCUYHUX 3BOPOTIB.

[lin wac d¢dopmyatOBaHHS 3arojiOBKiB CIpPaB BPAaXOBYIOThCS TaKl O3HAKH
(opMyBaHHS CIIpaB, sIK HOMIHAJIbHA, aBTOPChKA, KOPECIIOHEHTChKA, TPEAMETHO-
nuTajbHa, XpOHOJIOT14HA, TeorpadivyHa.

JlokymeHTH (OpMYIOTHCA Yy CIIPaBH Ha OCHOBI OKpPEMOi O3HaKHU a00 CIIOIYyYECHHS
O3HAaK.

3aroj0BOK CIIPaBU CKJIQJAE€ThCS 3 E€JIEMEHTIB, IO PO3MIIIYIOThCA y Takii
MOCJIIZIOBHOCTI: Ha3Ba BUY CIPaBU (JINCTYBAHHS, )KypHAJI, KHUTA TOIIO) YU BULY
JOKYMEHTIB y cIpaBi (HakKa3W, MPOTOKOJM, aKTH TOIIO0); aBTOP JIOKYMEHTIB
(HailMEeHyBaHHS yCTaHOBHU, CTPYKTYpPHOTO TIIPO3/LIYy); KOPECHOHACHT abo
anapecaT (HaliMeHyBaHHS YCTaHOBH, JIO SKO1 aapecoBaHl abo Bij sIKOi HaAIHIIIN
JIOKYMEHTH ); KOPOTKUI 3MICT TOKYMEHTIB CIIpaBH (MMUTaHHSI, 3 SIKOTO POPMY€EThCS
CIIpaBa); Ha3Ba PErioHy (TEpUTOPIi), 3 AKOIO MOB’SI3aHUM 3MICT JOKYMEHTA; JaTa
(mepiof), 10 SIKOT HaleXkaTh JTOKYMEHTH CIIPaBH; BKAa31BKM Ha HasSBHICTh KOMIN
JIOKYMEHTIB y cripaBi (y pa3i motpedu).

VY 3arosioBkax 0c000BUX (IEPCOHAIIBHUX) Ta IHIIMX CHOpaB, M0 MICTATh
JOKYMEHTHU 3 OJHOTO TMUTAHHS, TOB’sA3aHI MOCTIIOBHICTIO BEACHHS IPOIECAYP
TJIOBOJICTBA, BXXMBAETHCA TEpPMIH ‘‘cipaBa’, Hampukiaan: “Oco0OoBa cmpasa’,
“ITepconanbHa crpasa’.

VY 3arosoBkax cropas, IO MICTITh JOKYMEHTH 3 OJHOTO MHUTAHHS, HE MOB’sI3aHi
MOCTIIOBHICTIO  BEJCHHSA TMPONEAYp JUJIOBOACTBA, BXKHMBAETHCA  TEPMIiH
“IOKYMEHTH’, a TICJIS HbOTO B Iy KKaX 3a3HAYarOThCS OCHOBHI BHJIM JJOKYMEHTIB
cripaBu, Hanpukian: “JlokyMeHTH (IIJIaHW, aHKETH, JIOBIAKHU) MPO MPOBEICHHS
OTJISITy CTaHy JIJIOBOJACTBA Ta apXiBHOI CIIPaBU y BUIIMX HAaBUAJIBHUX 3aKiaaax’.

Tepmin “HOKyMEHTH” BIXKHMBAETHCS TAKOX Y 3arojoBKax CIpaB, IO MICTAThH
JTOKYMEHTHU-J0JAaTKU 10 OyJb-SIKOTO HOPMAaTUBHO-TIPAaBOBOrO akTa abo
PO3MOPAIYOTO TOKYMEHTA YCTAHOBH.



VY 3arojoBkax cmpap, IPU3HAYCHUX JJIS TPYITyBaHHS JOKYMEHTIB OJHOTO BHUIY,
3a3HAYAETHCA BHUJ JIOKYMEHTa Y MHOXHHI Ta aBTOpP JOKYMEHTIB, HANpPUKIA;
“IIpoTokomu 3aciianb Kojerii J{epxxaBHoT1 apXiBHOI CITy»)Ou™.

VY 3arojioBkax cropas, O[O MICTATh JUCTYBaHHS, 3a3HAYAIOTHCS KOPECIOHACHT 1
KOPOTKUWA 3MICT JOKYMEHTIB, Hampukiana: ‘“‘JlucryBanHs 3 MiHicTepcTBOM
(1HAHCIB PO 3aTBEP/PKCHHS 1 3MIHY IITATHOTO PO3IMHUCY .

VY 3arosioBkax CIpasn, 10 MICTSTh JUCTYBaHHS 3 KOPECTIOHIEHTaMH, OHOPITHUMHU
3a XapakTepoM isJIbHOCTI, TaKl KOPECIOHJCHTH HE IepepaxoBYIOThCA, a
3a3HAYAEThCA 1X Yy3araJbHEHE HaWMEHYBaHHS, Hanpukinad: “JluctyBaHHsA 3
OopraHaMM MICIIEBOI'O CaMOBpPSJIyBaHHS 3 THUTaHb 3a0€3IMEUEHHS COIIAIbHOTO
3aXHUCTYy HACEJICHHS .

VY 3aronoBkax crpas, 0 MICTSATh JUCTYBaHHS 3 PI3HUMHU KOPECIIOHACHTaMH, TakKi
KOPECIIOHJICHTH HE 3a3Ha4yaloThCs, HAMpukiaaa: “JIucTyBaHHS MpoO OpraHi3alliio
CEMIHapy 3 MiIBUIICHHS KBaTi(ikallii MpaiiBHUKIB KaAPOBUX CIYKO”.

VY 3aroyioBkax crpaB, III0 MICTSTh TUIAHOBO-3BITHY JOKYMEHTAIII0, 3a3HAYA€THCS
nepios (MicsAlb, KBapTayd, MIBpiYYs, piK), B SKOMY IUIAHYEThCS CTBOPCHHS
JOKYMEHTIB, a00 nepioa iX (pakTUYHOTO BUKOHAHHS, HAIPUKIIA:

1. IInan ocrhoenux opearnizayitinux 3axodie ycmanosu Ha 2012 pik.
2. 36im npo sukopucmanHs 6100xcemuux koumis ycmarosoro 3a 2011 pix.

SIk110 crpaBa CKJIaAa€ThCs 3 KIJIBKOX TOMIB, (hOPMYJIFOETHCS 3arajlbHUI 3arojI0BOK
CITpaBH 13 3a3HAYCHHIM HOMEpa TOMa.

[linx yac po3MileHHA 3arojoBKIB CIpaB y HOMEHKJIATypl BpPaXOBYETHCS
BaKJIUBICTh JOKYMEHTIB, BKIIFOUCHHUX JIO CIPaBH, X B3a€EMO3B’S30K Ta CTPOKH
30epiranHsa. Ha moyaTky po3MillyrOThCs 3ar0JIOBKH CIIPaB 1100 JOKYMEHTIB, SIKi
HAJIIWIIIA BiJl OPTaHIB BUIIOTO PIBHSA, JaJll - MO0 OPraHi3aifHO-PO3MOPS U0l
JOKYMEHTAallll, IUIAaHOBO-3BITHOI  JOKYMEHTallli, JMCTYyBaHHs, OOJIKOBO-
JTIOBIJIKOBUX BUJIB JIOKYMEHTIB.

I'pada 3 HOMEHKIATYPU 3aOBHIOETHCS] HAIIPUKIHII KaJIEHIAPHOTO POKY.

VY rpadi 4 HOMEHKJIATypu 3a3HAYaIOThCA CTPOKU 30€pIraHHs CIpaB, HOMEpU
cTaTel 3a MepesikoM JTOKYMEHTIB 13 CTpOKaMu 30€epiraHHs.

VY rpadi 5 poOaaThCcs MO3HAUKHU MPO MEPEXiAHI crpaBu; Ipo GopMy CTBOPEHHS
JIOKYMEHTIB CIIpaBu (€JIEKTPOHHA, MarepoBa, 3MilllaHa); PO IMOCaJ0BUX OCIO,



BIJIMOBINAJIBHUX 3a (OpPMYBaHHA CIpaB; NpO MEpeaady chpaB 0 apXiBHOTO
M1JIPO3/IUTY YCTAHOBH YM THIIKUX YCTAHOB JIJIS 1X MPOJIOBKEHHS TOIIO.

®opMyBaHHS CIIPaB

208. ®opmyBaHHS CIpaB - II¢ TPYMyBaHHS BUKOHAHUX JOKYMEHTIB y CIIpPaBH
BIJIMIOBITHO O HOMEHKJIATypH CIIPaB.

209. Ilim yac QopMyBaHHS CIpaB HE JOMYCKAEThCA BKIIOUCHHS JI0 CHpaB
YOPHOBUX, OCOOMCTHUX JOKYMEHTIB, PO3MHOXEHHMX KOMIM Ta JOKYMEHTIB, IO
M1JJITal0Th MOBEPHEHHIO. J[OKyMEHTH TMOCTIHHOTO 1 TUMYacOBOrO 30€piraHHs
IPYIYIOThCS Y CIpPaBH OKpeMo. 3a 0O0CsSroM crmpaBa y mamnepoBiii (Gopmi He
noBUHHA nepeBunryBaTu 250 ctopiHok (30-40 MiIIMETPiB 3aBTOBIIKH).

210. JIoKyMEHTH TPYMYIOThCS Yy CIpPaBU B XPOHOJIOTIYHOMY Ta/ab0 JIOTTYHOMY
MOPSJIKY.

211. TlomoxeHHs, mpaBWiIa, I1HCTPYKIIi TOIIO, 3aTBEPIHKEHI PO3MOPSIAUYUMHU
JTOKYMEHTaMH, TPYIYIOThCS Pa3oM i3 3a3HaUY€HUMHU JOKYMEHTAMH.

212. Haka3u (po3mopsiKeHHs) 3 IMUTaHb OCHOBHOI JISUTBHOCTI YCTAHOBH, 3
aJMIHICTPATUBHO-TOCIIOJIAPCHKUX TMHUTaHb, 3 KaJpOBUX MHUTaHb (0COOOBOIO
CKJIaJly) TPYMYIOThCA y Pi3HI cnpaBu. Hakasu 3 xaapoBux muTaHb (0coOOBOTO
CKJIaJly) TPYIYIOThCS BIAMOBIHO 0 1X BUIB Ta CTPOKIB 30epiraHHsl.

213. JlokyMeHTH 3aciJlaHb KOJEeTr1aJbHUX OPraHiB IPYIYIOTHCS Y JIB1 CIIPaBH:

1) TpoToKONMW 1 MOKYMEHTH JIO HHX (IOTOBiJli, MOBIJIKH, MPOCKTH PIllICHb
TOIIO);

2) IOKYMEHTH 3 OpraHizailii 3acigadb (IOpSAI0K JCHHUM, MAKET PO3MIIIICHHS,
CITUCOK 3aIPOILICHUX TOIIO).

214. Tlporokonu 3acijaHb KOJIETIAJIbHUX OpraHIB TPYINYIOThCS Yy CIpPaBU B
XPOHOJIOTTYHOMY TOPSAKY 1 32 HOMEepamu. JIOKyMEeHTH JI0 3acijaHb 3a3HAYEHUX
OpraHiB CHCTEMATH3YyIOThCS 3a JaTaMU Ta HOMEpaMU MPOTOKOJIIB, a B MeXax
IpyIny JOKYMEHTIB, IO CTOCYIOTHCSI OJTHOTO MPOTOKOITY, - 3a MOPSAIKOM JE€HHUM
3aCiIaHHs.

215. JlopydeHHs yCTaHOB BUILIOT'O PI1BHS 1 IOKYMEHTH, ITOB’s13aHi 3 iX BUKOHAHHSIM,
TPYIYIOThCSL Y CIPAaBH 3a HaNpsMaMH IsUIBHOCTI yCTaHOBU a00 3a aBTOpaMH
IHILIATUBHUX JTOKYMEHTIB. Y CIpaBi JOKYMEHTH CHUCTEMATHU3YIOThCS 3a JlaTaMU
JOpYYEHb.



216. 3aTBepaKeH1 IJIaHU, 3BITH, KOIITOPUCH TPYNYIOThCA Yy CIIPAaBU OKPEMO Bij
MIPOEKTIB IIUX JIOKYMEHTIB.

217. JluctyBaHHS TPYMYETHCS 3a 3MICTOM Ta KOPECMOHJEHTCHKOI O3HAKOH 1
CUCTEMATU3yEThCA B  XPOHOJOTIYHOMY  MOPSAKY:  JOKYMEHT-BIJIOBI/Ib
PO3MIIIYETHCS 32 JOKYMEHTOM-3aITUTOM.

218. Oco06oB1 chpaBH JEpXKAaBHUX CIYXKOOBIIB (POPMYIOTbCA y TOPSAKY,
Bu3HaueHoMy HAJIC.

219. Po3paxyHKOBO-IUIaTIXKHI BiIOMOCTI (OCOOOBI paxyHKH) MpaIliBHUKIB
YCTAHOBU CHUCTEMATHU3YIOThCS B MEXKaX POKY 3a Mpi3BUIIAMU B al(aBITHOMY
MOPSIZIKY, a BIJIOMOCTI IIOJI0 BUIUIATH Tpouied (BiJOMOCTI IIOJI0 HAapaxXyBaHHS
3ap00ITHOT TJIaTH) MOBUHHI OyTH c(hOPMOBaH1 IIIOMICSILIS 3a KaJICHIapHUHN PIK.

220. MeToan4He KepIBHUIITBO 1 KOHTPOJIb 3a (HOPMYBaHHSM CIIPpaB B yCTAHOBI Ta
il CTPYKTYpHHX TIAPO3ALIaX 31MCHIOIOTHCS CIIY>KOO0I0 I1JIOBOJICTBA Ta ApXIBHUM
M1IPO3/IJIOM YCTaHOBH.

30epiranHst JOKyMEHTIB B YCTAHOBaX

221. JIokyMeHTH 3 4acy CTBOPEHHsI (HaJXOJKEHH:) 1 JI0 Tepeaayl 40 apXiBHOTO
MiIPO3/iTy yCTAaHOBU 30€pIraroThCsl 3a MICIEM iX CTBOpeHHs. HopmaTuBHO-
PaBOBl aKTH 30€piraroThCs 3a MICIEM iX BHJAHHS, a JOKYMEHTH OO0 iX
pOo3po0JIeHHS, TTOT'0IKEHHSI TOIIO - 32 MICIIEM CTBOPCHHSI.

222. 30epiranHs JOKYMEHTIB 1 CTIpaB B YCTaHOBI 3a0e3Me4ye ciryx0a J1JI0BOICTBA
YCTaHOBH.

223. CnpaBu 30epiratoThCs y CreliaabHii KIMHATI Y BEPTUKAILHOMY MOJIOKEHHI
B madax, M0 3aKpUBaOThCA. JJI1 TIIBUINEHHS ONEPAaTUBHOCTI IONIYKY
JIOKYMEHTIB CIIPaBU PO3MIIIYIOTHCS BIJMOBIAHO 10 HOMEHKJIaTypu crpas. Ha
KOPIHIIX OOKJIaIMHOK CITpaB 3a3HAYalOThCS 1HACKCH 32 HOMEHKIIATYPOIO.

224. ®oHorpaMH 3aciflaHb KOJIETIAJILHOTO OpraHy 30epiraroTbcsi y HWOro
cekperapsa. Ha Hocii gonorpamu (ii ynmakoBili) poOUThCA BiAMITKA MpoO AaTy
3acilaHHg 1 4ac 3anucy. Cekperap KoJIeTiaJbHOrO OpraHy BIJIMOBIJAE 3a iX
30epiradHs.

225. Bunaya cripaB, CKIaJ€HUX 3 IOKYMEHTIB y ManepoBiit popMi, y TUMYACOBE
KOPUCTYBaHHS MPAIliBHUKAM CTPYKTYPHHX MIIPO31IIB YCTAHOBU 3/IIMCHIOETHCS 3
JI03BOJIy KEpIBHUKA CIIY>KOU JIJIOBOJACTBA, IHIIMM YCTaHOBaM - 3 MUCHBMOBOTO
J03BOJTy KEpIBHMKA yCTaHOBU. Ha BUlaHy CIIpaBy CKJIaa€ThCs KapTKa-3aMiHHHUK.
VY kaptiii 3a3Ha4ar0THCS 1HACKC CIpaBH, 3ar0J0BOK CIpaBH, AaTa ii BUaadi, 0cooa,



AK1{ CIIpaBy BUJIAHO, /1aTa il MOBEPHEHHS, MIANUCH OC10, SIKI BUIAJI Ta TPUITHSIN
CIIPaBY.

226. Hamanns cipaB y TUMYacOBE KOPUCTYBAHHS 3/IIMCHIOETHCS HE OUIBIN K HA
OJIMH MICSIIb.

227. BunydeHHs JOKYMEHTIB 13 CIPaBH MOCTIMHOTO 30epiranHs 3a00poHSIEThCA. Y
BUHSITKOBUX BHITQJKaX BWJIYYCHHS JOKYMEHTIB JOIMYCKA€ThCS 3 J03BOJIY
KEpIBHMKA YCTaHOBM 3 OOOB’SI3KOBUM 3aJMIICHHSM Y CIpaBl 3acBITYECHUX
HaJIC)KHUM YMHOM KOITIH.

V. Ilopsigok miATOTOBKH CIPaB /10 Mepeaayi 1Jis1 apXiBHOT0 30epiranus

Excneprusa miHHOCTI IOKYMEHTIB

228. OcHOBHI 3acaayd TMPOBEACHHS EKCIEPTU3U IIHHOCTI, CKJIQJICHHS OIHCIB
cripaB, 0o(hOpMJICHHS CIpaB Ta Nepeaaydl Cupas 0 apXiBHOTO MiAPO31Ty YCTAaHOBU
BU3HAYAIOTHCS [HCTPYKINECIO 3 JIUIOBOJICTBA B €JIEKTPOHHIN (hOpMI.

[lietro IHCTpYKII€I0O BU3HAYAIOTHCA OKpPEMi OCOOJIMBOCTI MiATOTOBKHU CIHPAB,
copMoBaHUX y TanepoBii Gopmi, 70 mepeaadl Ijis apXiBHOTO 30epiraHHs, sKi
3aCTOCOBYIOTHCS 3a HasIBHOCTI MiJCTaB, sIKi BU3HAIOTHCS OOIPYHTOBAHMMU JIJISI
CTBOPEHHS YCTAaHOBOIO IOKYMEHTIB y manepoBiit hopmi.

229. TlpoBeneHHSI €KCHEPTU3U ILIHHOCTI JIOKYMEHTIB MOJISITAE y 1X BCEOIYHOMY
BHUBYEHHI 3 METOI0 BHECEHHS 10 HallioHaIbHOTO apXiBHOTO (POHAY a00 BUITYUYEHHS
3 HbOI'O Ta BCTAHOBJICHHS CTPOKIB 30€pIraHHs JIOKYMEHTIB, 110 HE MIJJISATAI0Th
BHECEHHIO 110 3a3HaueHOro MoHy.

230. Jns opraHizamii Ta MOPOBEACHHS EKCIEPTU3U I[IHHOCTI JOKYMEHTIB B
ycTaHoBax (y pa3i moTpeOu B CTPYKTYPHUX MIIPO3/1J1ax) YTBOPIOKOTHCS MOCTIHHO
JIF0Y1 €KCIIEPTHI KOMICII.

231. ExcnepTusa LIHHOCTI JOKYMEHTIB MPOBOJUTHCS IIOPOKY B CTPYKTYPHHUX
MIIPO3IaX  yCTAaHOBH  Oe3mocepeHbO0  0ocoOamu,  BIANOBIAAIRHUMH 34
OpraHi3ailito A1JIOBOJICTBA B IIUX MIAPO3/LJIax, pa30M 3 E€KCIIEPTHOIO KOMICIEIO 1T
METOAUYHUM KEPIBHMIITBOM CIIy>KOM JIJIOBOJCTBA Ta apXiBHOTO IIJAPO3ALITY
YCTaHOBH.
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232. BunydeHHs AOKYMEHTIB JJid 3HUINCHHA O€3 MPOBEACHHS MOMNEPEIHbOI
EKCIIEPTHU3H 1X I[IHHOCTI 3a00pOHSETHCS.

233. Bigbip AOKYMEHTIB IOCTIMHOTO 30epiraHHs 3IIMCHIOETHCA Ha II1JCTaBl
TUMIOBUX Ta BiAOMUYMX (Tally3eBUX) TIEPENiKIB JOKYMEHTIB 13 CTpOKaMH
30epiraHHs, HOMEHKJATypH CIIpaB YCTAaHOBH MUISXOM TEPErIay KOXKHOTO
apkymia crpaBd. JlopydeHHsI opraHiB BJaJd BHILIOTO PIBHSA, IO HATIAIUIN JO
YCTAHOBU y BUTJIAJII MANEPOBOi KOIIi, HE MOXYTb OyTH BiAiOpaHi SIK JOKYMEHTH
NOCTIHHOTO yu TpuBajoro (monaa 10 pokiB) 30epiraHHs.

234. 3a pe3ynbTaTaMy €KCIEPTU3H LIIHHOCTI JOKYMEHTIB B YCTAHOBI CKJIAIA€ThCS
aKT MPO BUIYUYCHHS JIUIsl 3HHUIIEHHS IOKYMEHTIB y ManepoBii ¢popMi (Jrogarox 11).

235. 3BenieH1 OMUCH COpaB MOCTIMHOTO, TpuBaoro (moxHan 10 pokiB) 30epiranHs
Ta 3 KaJIpOBUX MUTaHb (0OCOOOBOTO CKJIaAy) Ta aKT MPO BUIIYUYEHHS JJIsSI 3HUILICHHS
JOKYMEHTIB, He BigHeceHMX J0 HarmionaneHoro apxiBHoro (Qonmy,
PO3TIISAIAOTHECS  €KCIIEPTHOI  KOMICIEI0  YCTaHOBHM  ofHOYacHo. [licis
3aTBEP/IKEHHS aKTa yCTaHOBA Ma€ MPaBO 3HUIIMTHA BU3HAYEHI HUM JOKYMEHTH.

236. AKT mpo BWJIYYCHHS Ui 3HUIIEHHS JOKYMEHTIB CKJIQJA€ThCS 1010
JIOKYMEHTIB, HE BHECEHUX J0 HailioHanbHOTro apxiBHOTO (POHIY, HAa CIPABU BCIE]
ycTtaHOBU. HailimMeHyBaHHS CTPYKTYpHOTO MiAPO3AUTY 3a3HAYalOThCS TMeEpen
I'PYIIOI0 3ar0JI0BKIB CHpaB IIbOTO M1APO3ILTY.

CxiaieHH ONIMCIB CIIPaB, 10 CKJIA/JAEHi y maneposiii ¢gopmi

237. Onuc crpaB - apXIBHUHM JOBIAHUK, TPU3HAUYCHUN N7 OOJIIKY Ta PO3KPUTTS
3MICTY OJIMHUIIb 30€pIraHHs, OJJUHUILL OOJIIKY, 3aKPIMICHHS 1X CUCTEMAaTH3allil y
MeKaxX apxiBHOTO (PoHY.

238. Onucu cnpaB YKJIaJIalOThCI OKPEMO Ha CIPaBH MOCTIMHOTO Ta TPHUBAJIOTO
(monan 10 pokiB) 30epiraHHs Ta 3 KaJpOBUX NUTaHb (0ocoOoBoro ckiany). Ha
cripaBu TuM4acoBoro (10 10 pokiB) 30epiraHHsl ONUCH HE CKIIAIalOThCs. Y pasi
JKBIJAIT YK peopraHizallli yCTaHOBU TaKl OMUCH CKJIAJIal0ThCs 000B’I3KOBO.

239. Onucu cripaB CTPYKTYPHOTO MiAPO3JILTY YCTAHOBU CKJIAJAI0ThCs IMIOPOKY 3a
BCTAHOBJIEHOIO (hopMOI0 (10/1aTOK 12) mocaoBo0 0co0010, BIAMOBIIAIBHOIO 3a
JJIOBOJICTBO Y CTPYKTYPHOMY MiAPO3ALIL, 38 METOJAUYHOI JOMIOMOTH apXiBHOTO
M1PO3/1Ty YCTAaHOBH.

240. Homep omucy cmpaB CTPYKTYpPHOTO TMiJIPO3/Iy YCTaHOBU ITOBUHEH
CKJIAJIaTUCS 3 1HJAEKCY CTPYKTYPHOIrO MIAPO3ALTY 32 HOMEHKIATYpOIO CHpaB 3
JI0JIaBaHHSIM MTOYATKOBO1 JIITEPU HA3BU KATETOPIi JOKYMEHTIB, 1[0 BKJIIOYAIOThCS
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710 OIHUCY, Ta YOTUPHOX IU(P POKY, B IKOMY PO3IOYATO CIIPaBH, BKIIOYECHI J0
onucy. Hampuknazgi, onucu copaB mocTiiiHOro, tpuBasoro (monan 10 pokiB)
30epira”Hs Ta 3 KaJpoBUX MUTaHb (0COOOBOIr0 CKJIATy) CTPYKTYPHOTO MIAPO3A1TY
3 1H1. 5, mo po3noyari y 2011 poui, matumyTts HOMepH: 5 I1-2011; 5T - 2011; 5
OC - 2011.

241. ITig yac ckialanHst OMUCIB CHPaB CJIiJ JOTPUMYBATUCS TAKUX BUMOT':

1) KkoXHa cripaBa BHOCHUTBCS JIO OITUCY ITiJT CAMOCTIHHUM HOPSAIKOBUM HOMEPOM
(SIKIIO crpaBa Mae€ KiJIbKa TOMIB, KOKHHUUW TOM BHOCHUTBCS JI0 OIUCY ITif
OKpPEMHUM HOMEPOM);

2) rpadu onucy ohopMITIOIOTHCS BIAMOBITHO JI0 BiZOMOCTEH, 3a3HAYCHUX Ha
OOKJIaJIVHII CIIpaBU;

3) vy pasi BHECEHHS 0 OIHKCY KiJIbKOX CIIPaB MiAPSa 3 OJHAKOBHM 3aroJIOBKOM
3a3HAYA€THCS TOBHICTIO JIMIIE 3aroJIOBOK TEPINOi COpaBH, a BCl 1HII
OJHOPIJHI CIpaBM TMO3HAYAIOTHCA CJIOBaAMHU “‘Te came”, MpH LbOMY IHIII
B1JIOMOCTI MPO CIPaBU BHOCATHCS JO ONUCY IMOBHICTIO (Ha KOXHIA HOBIH
CTOPIHIII OMHCY 3aroJIOBOK BIATBOPIOETHCS MOBHICTIO);

4) rpada omucy “IIpumiTka” BUKOPHCTOBYETHCS JUIS BIJIMITOK IIPO
0COOJIMBOCTI (PI3MYHOTO CTaHy CIOpaB, MPO IMepenady CrapaB IHIIUM
CTPYKTYPHUM ITAPO3aiIaM YCTaHOBH a00 IHIINM YCTaHOBI, MPO HASBHICTH
KOII IOKYMEHTIB y CHpaBi.

242. Onucu cripaB BEIyThCS MPOTITOM KUJIBKOX POKIB 3 BUKOPUCTAHHSIM €IUHOT
HackpizHoi Hymepalii. CripaBu KOKHOTO POKY CTAHOBJISITH PIYHUM PO3J1LT OMHUCY.

243. YV KiHII onucy pOOUTHCS MIJICYMKOBUHM 3aluC 13 3a3HAYEHHSIM KIJIBKOCTI
(mudpamMu 1 caoBaMH) CIpaB, IO OOJIKOBYIOTBCS 3a OITMCOM, a TaKoX
0OyMOBITIOIOTBCSI OCOOJIMBOCTI HyMepallii cripaB B onucl (JIITEpHI Ta MPOMYIIEHI
HOMEPH CIIPaB).

244, Y piuyHUA PO3JIT ONUCY CIPaB BHOCSTHCS TAaKOXK CIIPABH, HE 3aBEpIICHI
MPOTSTOM KaJICHIApHOTO POKY. Y TaKUX BUIAJIKaX y KIHIl PIYHUX PO3/LIIB OMTUCY
KOKHOTO HACTyITHOT'O POKY, IPOTATOM SIKOTO COpaBU MPOJOBKYBAJIUCS B
JIJIOBOJICTBI, 3a3HAa4Ya€eThes ““JIOKYMEHTH 3 1IbOTO MUTAHHS AUB. TAKOX Y PO3JLII
3a piK, No ”

245. Ommc cmpaB, CKIAIEHUX Y MamnepoBid ¢opmi, CKIATAETHCS y TBOX
OpUMIpHUKAX, OJWH 3 SKUX IEePEIacThCS pPa3oM 13 CIpaBaMH JI0 apXiBHOTO
MIIPO3/1Ty YCTAaHOBH, a I1HIIMHM 3alUIIAETHCS SIK KOHTPOJIBHUN MPUMIPHHUK Yy
CITy>k01 I1JIOBOJICTBA.



246. Ha oCHOB1 ONHCIB cIpaB CTPYKTYpPHHX MIIPO3AUTIB apXiBHUK MIIPO3IiI
YCTaHOBU T'OTY€E 3BEJICHI OMMCHU CIIPaB MOCTIHHOTO Ta TpuBaioro (rmoxas 10 pokis)
30epira”Hs, 3 KaJJpOBUX MUTaHb (0COOOBOTO CKJIATY).

247. 3BefeHU OMKC CIpaB MOCTIMHOrO 30€piraHHs CKIAJAEThCS Y YOTHUPHOX
puUMIpHUKax, Tpusajioro (monag 10 pokiB) 30epiranHs - y ABOX NpUMIPHUKAX, 3
KaJIpOBUX MUTaHb (0COO0OBOTO CKJIAAy) - Y TpbOX MpuMipHUKaX. OJUH IPUMIPHUK
3aTBEPAXKEHOTO OINKCY MOJAETHCA JEPKABHOMY apXiBy.

248. YcrtaHoBH 3000B’si3aH1 OMUCYBaTH JOKYMEHTH IMOCTIMHOTO Ta TPUBAJIOTO
(monaz 10 pokiB) 30epiraHHs, 3 KaJiJpOBUX MUTaHb (0COOOBOTO CKJIay) HE MI3HIIIE
HIK Yepe3 JIBa POKH TICIIs 3aBEPILCHHS CIIPaB y IUTOBOJCTBI, @ TAKOXK MepeIaBaTH
JTOKYMEHTH TTOCTIMHOTO 30epiraHHs BiAMOBIIHO 0 3aTBEPIKCHUX OMUCIB CIIPaB
710 Iep’KaBHUX apXiBiB B YCTAHOBJICHI 3aKOHOAAaBCTBOM CTPOKH.

Od¢opmiieHHst cipaB, CKJIaJeHUX Yy Naneposii popmi

249. OdopmiieHHs cripaBH MOCTIHHOTO 1 TpuBasioro (rmoHas 10 pokiB) 30epiranHs
nepeadavyae HyMepallil0o CTOPIHOK Yy CIpaBi, CKJIQJACHHS y pas3l MOTpeou
BHYTPIIIHHOTO OMHUCY JOKYMEHTIB CIIpaBH, HasSBHICTh 3aCBIUYBaJIbHOTO HAIKCY
CIIpaBM TPO KUIBKICTh CTOPIHOK 1 MPO OCOOJMBOCTI (PI3UYHOTO CTaHy Ta
dbopMyBaHHS CIpaBd, MiAMIMBAHHA a00 OMpaBJICHHS CHOpaBU, O(OPMIICHHS
OOKJIaIUHKH CIIPaBH.

250. JIoKyMeHTHM THUMYacoBOro 30epiranss, c(QOpMOBaHI Yy CIOpaBH, HE
N1IIMBAOTHCS, CTOPIHKA HE HYMEPYIOThCS, YTOUHEHHS €JIEMEHTIB O(OPMIICHHS
OOKJIaJINHKA HE TMPOBOAUTHCA, 3a BHUHATKOM MEPBUHHOI OyXrajaTepchbKoi
JOKyMEHTAIIl1.

251. Iicas 3akiHYEHHS JIJIOBOJAHOTO POKY J0 HAIMKCIB Ha OOKIJIAJIMHKAX CHpPAaB
NOCTIHHOTO 1 TPUBAJIOrO 30€epiraHHs BHOCSATHCA HEOOXIIHI yTOYHEHHS,
NePEBIPAETHCS BIAMOBIIHICTH 3aT0JIOBKIB CIIPaB Ha OOKJIAUHIIL 3MICTY MiAIIUTHX
JIOKYMEHTIB, BHOCSTHCA Yy pa3i HOTpeOM S0 3arojioBKa CHpaBU J10JATKOBI
B1JIOMOCTI (ITPOCTaBJISIOTHCS HOMEPH HaKa3iB, MPOTOKOJIIB, 3a3HAYaOThCs BUJIH 1
(dbopMU 3BITHOCTI TOIIO).

) Ta H KJIQIMHI{l CIIPpAaBU IIOBMHHA BIAIIOBIIATH KY [OYAaTKy 1
252. ara Ha O0OKa 1 cmpa 0 a BIOIOBIIA 0 ova 1
3aKIHYEHHSI CIIPaBU; y CIpaBl, 1110 MA€ JOKYMEHTH 3a OLIbII paHHI POKH, HIXK PIK
YTBOPEHHS CIIPaBH, 1]l JaTOK POOUTHCS HANUC “‘€ JOKYMEHTH 38 POKH .

253. Ha oOkJ1aiMHKAaX CIIpaB, 110 CKJIAJIAI0ThCS 3 KUIBKOX TOMIB, TPOCTABIISIIOTHCS
JaTU TMEPUIOTO 1 OCTAaHHBOTO JIOKYMEHTIB KOXKHOTO TOMY (4acTuUHH). Y pasi



3a3HaY€HHS TOYHOI KaJleHAApHOI 1aTH IPOCTABIISIETHCS YUCIIO, MICALb 1 piK. Hncmo
1 piK MO3HAYAIOTHCS apaOCHKUMHU U(PaMu, MICSIb MUIIETHCA CIIOBOM.

254. Ha oOkJaquHIIl CIIpaBU MPOCTABISETHCS HOMEP CIIPABH 3a 3BEJACHUM OIKHCOM
1 32 MOTOJIPKEHHSIM 3 apXiBHUM MiPO3/A1JIOM YCTAHOBU - HOMEP OMHUCY 1 POHY.

255. YV pa3i 3MIHM HallMeHyBaHHsS YCTaHOBHM (ii CTPYKTYpPHOTO MiAPO3JLIY)
MPOTATOM TIEPioy, KU OXOIUTIOIOTh JOKYMEHTH CIIpaBH, ado Mij yac nepeaadi
CIIpaBU JI0 1HIIOI YCTAHOBU (CTPYKTYPHOTO MiJPO3/1Iy) Ha OOKIaAUHII CIIPaBU
3a3HAYAE€THCSI HOBE HAWMEHYBaHHS YCTAHOBU (CTPYKTYPHOTO MiApO3ILTY), a
nonepeaHe 0epeThes B TyKKH.

256. Hanucu Ha 0OKJIaIMHKAX CIPAB MOCTIMHOTO Ta TpuBaaoro (moxnaa 10 pokis)
30epiraHHg pOOJATHCS YITKO YOPHUM CBITJIOCTIMKMM YOPHHJIOM abo0 MacToro.
HakJieroBaHHS! TUTYJIBHOTO apKyIlia Ha OOKJIAIMHKY CIIPaBU HE JOMYCKAEThCS.

Ilepenaya cnpas, CKJIalIeHUX y nanepoBi ¢gopmi, 10 apXiBHOTO MiAPO3IiTy
YCTAHOBH

257. CnpaBu nocTiiiHoro Ta TpuBanoro (moxan 10 pokis) 30epiranus, 3 KaJpoBUX
nuTaHb (0COOOBOTO CKJIaay) 4Yepe3 JiBa POKU IMICIs 3aBEPIICHHS iX BEJIEHHA
nepealoThCs 10 apXiBHOTO MIAPO3/LTy YCTAHOBU B YIOPSAKOBAHOMY CTaH1 ISt
MOJAJIBIIIOTO 30€pIiraHHs Ta KOPUCTYBaHHS.

258. Ilepenmaua crpaB 0 apXIBHOTO MIJPO3JAUTY YCTAHOBH 3IIMCHIOETHCS 3a
rpadgikoM, 3aTBEPHKEHUM KEPIBHUKOM YCTaHOBH.

259. 3a MUChbMOBUM 3BEPHEHHSIM CTPYKTYPHOTO MIAPO3AUTY apXiBHUU T1IPO3ILT
yCTaHOBU O(OpMIIsie BUAAaUy CIpaB, CKIAJAEHUX y TanepoBiid popmi, Ha CTPOK 10
TPHOX MICSIIIIB.

260. IIpuiiMmaHHs-TIepeadya KOXKHOI CHOpaBU 3J1MCHIOETHCS  TPalliBHUKOM
apXiBHOTO TMIJIPO3/1Ty YCTAaHOBH B MPHUCYTHOCTI TpalliBHUKA YCTAaHOBH, SKHIA
nepeae ynopsakoBaHi Ta opopmIIeH1 CIIpaBH.

261. CopaBu mnocriitHoro Ta TpuBaioro (moHan 10 pokiB) 30epiraHHs
MepeIatoThesl 10 ApXIBHOTO MiAPO3A1UTY YCTAHOBH 3a OMMCAMH.

VY KiHIIl KO’KHOTO MPUMIpPHUKA OMUCY NpAaIliBHUK apXiBHOIO MiIpo3/111y 200 0co0a,
BIJINOBIIaJIbHA 32 BEICHHS apXiBHOTO IMIIPO3/1Iy YCTaHOBH, PO3MHUCYETHCS Y
NPUAHATTI CIpaB 1 mpocTasisie AaTy. OIWH TMPUMIPHHUK OIKHCY ITOBEPTAETHCS
CTPYKTYPHOMY TMIJIPO3/IUTY, BCl 1HIII 3aJUIIAIOTHCS B apXiBHOMY MiAPO3AiIl
YCTaHOBH.



CrnpaBu, 110 NepearThesl A0 ApXIBHOTO MIAPO3ALTY YCTAaHOBU, NMOBHHHI OyTH
3B’s13aH1 HAJIC)KHUM YHHOM.

VYcraHnoBu 3000B’si3aHi  3a0e3meunTH  30epiraHHsS apXiBHUX JOKYMEHTIB Ta
nepegavy J0KyMEHTIB, 0 HaJlexkaTh 40 HarionanbHOTo apXiBHOTO (hOHTY, IMICHS
3aKIHYEHHSI BCTAHOBJIEHUX TPAHUYHUX CTPOKIB iX 30€piraHHs B apXiBHOMY
M1IPO3/1I1 YCTAaHOBU ISl TIOCTIMHOTO 30€piraHHs /10 BIJMOBIAHOTO JEPKABHOTO
apxiBy.

JlomaTok 1
no TurmoBoi 1HCTpYKUIi 3 JIJIOBOJCTBA B
MIHICTEPCTBAX, IHIIUX IEHTPAJbHUX Ta
MICIICBUX OpraHax BHKOHABYOi BJaJaH

(myHKT 8)

3AT'AJIBHI ITPABHUJIA
oopMIIEHHS JOKYMEHTIB

1. Jns odopmieHHS TEKCTIB CIY>KOOBUX JIOKYMEHTIB BHUKOPUCTOBYETHCS
rapuiTypa Times New Roman ta mpudt posmipom 12-14 ngpykapchbKux MyHKTIB
a6o 8-12 gpykapchbKMX TYHKTIB JUIsi JApyKyBaHHS pekBizuty “IIpizBuiie
BUKOHABIISI 1 HOMEp Horo Tene(oHy”’, BUHOCOK, MOSCHIOBAIBHUX HAMHUCIB [0
OKPEMUX €JIEMEHTIB TEKCTY JOKYMEHTa a00 MOro peKBI3UTIB TOLIO.

2. ITpu odbopmIieHHI 3aCTOCOBYEThCS MIPUPT:

1) HamiBXUPHHHA MPUGT BEIUKUMH JITEPAMH - JUIsl HA3BH BHIY JOKYMEHTA;
2) HamiBXUpHUHK (MpsAMUKA a00 KypCHB) - JUIS 3arojIOBKIiB Ta KOPOTKOTO
3MICTY IOKYMEHTA.

3. IIpu opopmiteHHI TEKCTIB MIKPSIKOBHM 1HTEPBAJI IOBUHECH CTAHOBHTH:

1 - m1a cxiagoBUX TEKCTY AJOKYMEHTA, PEKBI3UTY “‘JlomaTok™ Ta mOCWJIaHHSA Ha
2
JOKYMEHT, 1110 CTaB I1JICTaBOIO IS TIATOTOBKY (BUIAHHS ) TOTOYHOT'O JOKYMEHTA;

1,5 - 1151 CKIIaIOBUX YaCTUH PEKBi3UTIB “Afnpecat’” Ta “I'pud 3aTBepKeHHS”;
1,5-3 - 17151 BiTOKpEMJICHHSI PEKBI3UTIB JOKYMEHTA OJIUH Bl OJHOTO.

4. BnacHe iM’s Ta mpi3Buile B pekBizuTi “llignuc” po3millyeTbcs Ha PiBHI
OCTAaHHBOI'O PAJKA HA3BU IOCAIN.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n607

{Ilynkm 4 i3 3minamu, eumecenumu 32i0Ho 3 Ilocmanosoro KM Ne 375 6io

17.04.2019}

5. MakcumaibHa JOBXHHA psAJika 0araTOpsIIKOBUX PEKBI3UTIB (KPIM PEKBIZUTY
TEKCTY) - 73 MuTiMeTpH (28 IpyKOBaHUX 3HAKIB).

6. SIKII10 KOPOTKHUH 3MICT A0 TeKCTy nepeBuinye 150 3HakiB (1I’ATh PAIAKIB), HOTO
JI03BOJISIETHCS TTPOJIOBKYBATH JO MEXKI1 IpaBoro noJjs. Kpamnka B KiHII 3arojioBKa
HE CTaBUTHCSL.

7. Ilpu odopmieHHI TOKYMEHTIB BIACTYI BiJ MEX1 JIBOTO MOJs JOKYMEHTa
CTaHOBUTH:

1) 125 mimiMeTpiB - ajis iM’s Ta Tpi3BHIIA pekBizuTy “Iligmmc”;
2) 100 mimimMeTpiB - Juis pekBizuTta “I'pud 3aTBepmKCHHS;

3) 90 mimiMeTpiB - U PEKBI3UTY “Ajpecat’;

4) 10 miziMeTpiB g a03aIliB y TEKCTI,

{Ab3ay n'smuil nynkmy 7 6 peoakyii Illocmanosu KM No 375 io 17.04.2019}

5) 0 MigiMeTpiB:

{Ab3ay wocmuii nynkmy 7 6 peoakyii Illocmanosu KM No 375 sio 17.04.2019}

— A CJIIB: “CIIYXAJIN”, “BUCTYIIAIIA”, “BUPIINJIN”,
“VXBAJIMJIN”, “HAKA3YI0”, “30bOB’A3VI0”;

{Ab3ay nynkmy 7 6 pedakyii Ilocmanoeu KM Ne 375 sio 17.04.2019}

— JuIs pekBi3uTIB: “/laTta mokymenTa”, “KopoTkuii 3MicT 1okyMmeHTa”, “TekcT”
(0e3 ab3ariB), “BigMiTka po HasiBHICTh 10JaTKiB”, “IIpi3Bullle BUKOHABIIS
1 HOMep Woro Ttenedony”’, “BigMiTka Tpo BUKOHAHHA JOKyMEHTa 1
HaJICUJIAaHHS MOTo 0 crpaBu’’, ¢lioBo “JlogaTok”, pekBi3uTHu “Jlomatok™ Ta
cioBo “IligcTaBa’” 3anucy mpo MOCUJIaHHS Ha JJOKYMEHT, 1110 CTaB MiJCTaBOIO
JUIsl TIJATOTOBKY (BUJIaHHS) TOTOYHOTO JIOKyMEHTa, HAallMEHYBaHHSI TIOCau
y pexBi3uTi “Ilinnuc”, 3acBiIuyBaJbHOIO HAMUCY “3T1IHO 3 OPUTIHAIOM™ Ta
TSl iepuIoro peksizuta “I'pud 3aTBepsKeHHS”, AKIIO X B JOKYMEHTI /1Ba.”;

{Ab3ay nynkmy 7 6 peoaxyii Ilocmanosu KM Ne 375 6i0 17.04.2019}

8. Ilix ywac odopmiieHHS JOKYMEHTIB (JIOJATKIB JO HUX) Ha JABOX 1 OLIbIIE
CTOpPIHKaX Jipyra Ta HaCTYIHI1 CTOPIHKY TOBUHHI OyTH TPOHYMEPOBAHI.


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n260
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n260
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n253
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n253
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n253
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n253

9. Homepu CTOpPIHOK CTaBIATHCS MOCEPEAMHI BEPXHBOIO TIOJISI CTOPIHKHU
apabcbkuMu nrdpamMu 06€3 3a3HaYEHHS CJI0Ba “‘CTOpPIHKA’ Ta PO3JALIOBUX 3HAKIB.
Ilepiia cTopiHKa HE HYMEPYEThCS HiI B JOKYMEHTI, HI B KOXXHOMY 3 JOJAaTKIB.
JIOKyMEHT 1 KOKEH 3 JJOJaTKiB MatOTh OKPEMY HyMepallito.

10. Texkctu JOKYMEHTIB IPYKYIOThCS Ha OAHOMY Oolli apkymia. JIOKyMeHTH He
MIOCTIMHOTO CTPOKY 30epiraHHs o0caroM Oiabie 20 CTOPIHOK JOMYCKAEThCS
JIPYKYyBaTH Ha JIMIbOBOMY 1 3BOPOTHOMY OOIll apKyIa, IpU I[bOMY PEKBI3UT
“ITinnuc” moBUHEH OyTHU PO3MIIICHUN HA JIUILOBOMY, & HE HA 3BOPOTHOMY OOII1
OCTaHHBOTO apKyIlla JOKYMEHTA.

11. QR-kox po3mipoM 21 Ha 21 MM PO3MINIYETHCS B HIDKHBOMY JIIBOMY KYTI
MepIIoi CTOPIHKYU JOKYMEHTA.

JIs TIpOEKTIB akTiB Ta OOOB’SI3KOBHX JOJATKIB J0 HHUX, IO PO3POOJISIOTHCS
OpraHamMy BUKOHAaBYOi BJajJu, MOCTAHOB 1 po3nopsxeHb Kadinery MiHIiCTpiB
VYkpainu nopsn 13 QR-k010M po3MIIIyIOThCSI HOTO PEKBI3UTH, HATTPUKJIIA;

{Ilynkm 11 oonoeneno abzayom 3eiono 3 Ilocmanosoro KM Ne 1087 sio
28.10.2020}

Minnudpu Ne 003845.0011-1T Bix 20.07.2020

[Tinnucas: Ilerpenxko I[lerpo [leTrpoBuy

Ceptudikat: 341C050E72C685404000000 A6D05009B940D00
Hiticauii: 3 12.12.2020 12:38:06 o 12.12.2021 12:38:06.

{Ilynkm 11 oOonoeneno abzayom 32ciono 3 Ilocmanosoro KM Ne 1087 6io
28.10.2020}

{/looamox oOonoeneno nywkmom 11 32i0no 3 Ilocmanoeoro KM Ne 375 sio
17.04.2019}

Jlogatok 2

10 TunoBoi IHCTPYKIIII 3 J1JTOBOJCTBA

B MIHICTEPCTBAX, 1HIIUX EHTPATBHUX
Ta MICIICBUX OpraHax BUKOHABYOI BIaH

(myskT 37)


https://zakon.rada.gov.ua/laws/show/1087-2020-%D0%BF#n123
https://zakon.rada.gov.ua/laws/show/1087-2020-%D0%BF#n123
https://zakon.rada.gov.ua/laws/show/1087-2020-%D0%BF#n123
https://zakon.rada.gov.ua/laws/show/1087-2020-%D0%BF#n123
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n258
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n258
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n693

MPUMIPHUI EPEJIIK
JOKYMEHTIB, L0 I03BOJIIETHCH 3aTBEPIAKYBATH NPOCTABJAHHAM rpuda
3aTBEP/KeHHS MOCA0BOI 0CO0M 32 YMOBH IX MIATOTOBKM y nanepoBiii popmi

1. Aktu (TOTOBHOCTI 00’€KTa A0 eKCIUIyaTallli; CIHCaHHS;, I1HBEHTApU3allii;
EKCIEepPTU3H; BUJIYYEHHS CIIpaB JyIsl 3HUILCHHS;, Tepenayl crpas; JiKBIIaIlil
YCTaHOB TOIIIO).

2. 3aBpgaHHsA (Ha MPOEKTYBaHHS OO0 €KTIB, TEXHIYHUX CIOPY], KaliTaJlbHE
OyIIBHUIITBO; HA MPOBECHHS HAYKOBO-OCIITHUX, MPOCKTHO-KOHCTPYKTOPCHKHUX
1 TEXHOJIOTTYHUX POOIT; TEXHIYHI TOIIIO).

3. Komropucu Butpar (Ha yTpUMaHHSA amnapaTy YNOpaBiiHHS, OYJIWHKIB,
MPUMIIIEHb, CIIOPY/I; HA MIATOTOBKY Ta OCBOEHHS BUPOOHHUIITBA HOBUX BUPOOIB;
Ha KariTajibHe OyIIBHUIITBO TOIIO).

4. Tlepeniku (mocaa MpaIiBHUKIB 3 HEHOPMOBAaHUM POOOYHUM IHEM; TUIOBUX,
BiJIOMUYMX (Tady3€BUX) JOKYMEHTIB 13 CTPOKaMH 30€piraHHs TOIIIO).

5. Po31iiHKM Ha BUKOHAHHS POOIT.
6. CtatyTH (1OJ0KEHHS) YCTaHOB.

7. CTpyKTypa yCTaHOBH.

JlomaTok 3
no TurmoBoi 1HCTPYKIi 3 JIJOBOJCTBA B
MIHICTEPCTBAaX, IHIIMX IIEHTPAJbHUX Ta
MICIICBUX OpraHax BHKOHABYOi BJIQJH

(myHKT 67)

NPUMIPHUI NEPEJIIK
TOKYMEHTIB, MIIMACH HA IKMUX CKPIILUTIOIOTHCA repOooBOI0 NMEYATKOI0 y pa3i ix
CTBOPEHHH y maneposii ¢popmi ad0 3acBiIUYIOTHCHA KBAJTI(PiKOBAHOIO
€JICKTPOHHOI0 MEYATKOK YCTAHOBHU Yy Pa3i IX CTBOPEHHS B €JICKTPOHHIH

popwmi

1. AkTi (BUKOHAaHHS pOOIT, CIHCAHHSA, €KCIEPTHU3H, (PIHAHCOBUX TMEPEBIPOK;
BWJIYYEHHS CIIPaB JIJIsl 3HUILIEHHS; TIepeadl crpas TOIIO).

2. BucHOBKM 1 BIATYKM YCTaHOB Ha JHcCepTalii Ta aBTopedepaTd, 10
HaJICHJIAIOTHCS 10 Bumioi arecTariitHoi komicli YKpaiHnm.


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n788

3. JloBiaku (JIMITHI; PO BUIUIATY CTPAXOBUX CYM; BUKOPHUCTAHHS OIOMKETHUX
aCUTHYBaHb Ha 3apIUIaTy; PO HApaxoBaHy 3apIuIaTy TOLIO).

4. HoroBopu (mpo MarepialibHy BIJNOBIAAIBHICTh, HAYKOBO-TEXHIUHE
CIIBPOOITHUIITBO, MAPSIAU, OPEHAY MPUMIIIEHb; TPO BUKOHAHHS POOIT TOIIO).

5. JloxkymeHTH (OBIJIKH, TOCBIIYEHHS TOIIO), 1110 3aCBIIUYIOTh IIpaBa rpOMaJIsH i
IOpUINYHUX OCiO.

6. JlopydyeHHs Ha ojJep)KaHHS TOBapHO-MaTepialbHMX IIHHOCTEH, OIOJIKETHI,
OaHKIBCBKI, IIEHCIIHI, IIATIKHI.

7. 3aBmaHHs (Ha TPOEKTYBaHHS O00’€KTIB, TEXHIYHUX CIIOPY[, KaIliTajJbHE
OyIIBHUIITBO; TEXHIYHI TOIIIO).

8. 3asBu (HA aKPEAUTHUB; IIPO BIIMOBY BiJ] aKIIEIITY TOIIIO).
9. 3asBku (Ha 00JaAHAHHS, BUHAXO/IH TOIIO).

10. 3pa3ku BiAOWTKIB Me4aTOK 1 MiAMHUCIB TMPAIIBHUKIB, SKI MalOTh MPABO
3/11iCHIOBATH ()IHAHCOBO-TOCIIOAAPCHKI ONepaili.

11. Komrropuc Butpar (Ha yTpuMaHHsI anapaTy YNpaBiIiHHS; Ha MIATOTOBKY Ta
OCBOEHHS BUPOOHHUIITBA HOBUX BHPOOIB;, Ha KaJIBbKYJAIIIO 3a JOTOBOPOM; Ha
KamiTajibHe OYIIBHUIITBO TOIIIO).

12. JIuctu rapanTiiiHi (Ha BAKOHAHHS pOOIT, HaJaHHS MOCIYT TOIIIO).

13. Tlomanus 1 kjonoTaHHs (MPO HATOPOJKEHHSI OpJICHAMHU 1 MEIAIsIMU; PO
OPEMIIOBaHHS).

14. TIporokosu (MOroA»KEHHS MJIaHIB MOCTABOK ).

15. PeecTpu (4ekiB, OIOI)KETHUX JOPYUYEHb ).

16. Crenmdikarrii (BUpoOiB, MPOIYKIIii TOIIIO).

17. CriabHI JOKYMEHTH, TIATOTOBJICHI Bl IMEHI IBOX 1 OLIBIIIE YCTaHOB.
18. CratyTn ycTaHoB.

19. TuTynbHI CIUCKH.

20. Tpy10B1 KHUKKH.

21. Apkyl1iii MOro/KEHHS MPOEKTIB HOPMATUBHO-TIPABOBHUX aKTiB.



{Hooamok 3 i3 3minamu, enecenumu 32iono 3 Ilocmanosoro KM Ne 375 6io

17.04.2019}

Jlonarok 4

10 TunoBoi IHCTPYKIIii 3 IIJIOBOJICTBA B
MIHICTEPCTBAX, IHIINX LIEHTPATbHUX Ta
MICIICBHX OpraHax BUKOHABYO1 BIaIu
(myHKT 155)

MNPUMIPHUI NEPEJIIK
JOKYMEHTIB, 110 HE MiVIAralTh peecTpaii ciay»k0010 ILI0BOACTBA

No  |Bupg noxymeHTta Crnemianbauit 00miK™

1. 3BeneHHs Ta iHGOpMallis, HaiclaHi 10 Bijoma HE M ISITAl0Th

2.  PexmaMHi TOBIIOMJICHHS, IUIAKAaTH, HPOTrpaMupPEECTpalii 4u 00Ky

HapaJ, KoH(EepEeHIii TOmo y Oynb-saKWi IHIIUMA

3. IlpeiickypanTtu (Korii) Crocio

4.  Hopwmwu BUTpaTu maTepiajiBb

5.  BiTanbpHi 1MCTH 1 3aTpOIICHHS

6.  MicsyHi, KBapTajbHi, MIBPIYHI 3BITH

7.  I'padiku, Hapsaau, 3asBKU, PO3ZHAPSI KU

8.  ®opMH CTaTUCTUYHOI 3BITHOCTI

9.  pyxoBani BUAaHHA (KHUTH, )KypHaIu, OtojieTeHl) 010aioTeka
(00JIIKOBYIOTHCS JIUIIIE
y pa3si ii HassBHOCTI)

10. HaykoBi 3BITH 3a TeMaMHu ciry>k0a HayKOBO-
TE€XHIYHOI 1H(dOopMaIlii
(0OIKOBYIOThCS JIUIIIE
y pa3i ii HasBHOCT1)

11. HaBuanbHI IJ1aHU, OporpaMu (KOrii) KaJpoBa ci1yx0a

12.  doroBopu Oyxrajrepcbka
ciyx0a

* 'V pasi BIACYTHOCTI B yCTaHOBI BIJIOBIJIHOTO CIELIaI30BAHOTO MiAPO3ALLY
CrieliaIbHUM OOJIK 3I1MCHIOETHCSA CIYy KOO JIJIOBOJACTBA ab0 3a PIIICHHIM
KEpIBHMKA YCTAHOBU HE 31MCHIOETHCS.


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n261
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n261
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n955

Jlogatok 5

10 TunoBoi IHCTPYKIIIi 3 11JIOBOJCTBA B
MIHICTEpPCTBAX, 1HIIUX [IEHTPAIbHUX Ta
MICIIEBUX OpraHaX BUKOHABYOI BJIaJIA
(onyukT 161)

INPUMIPHUM CKJIAJL
3aMmCcy MPO PEeECTPALiI0 BXiTHUX JOKYMEHTIB*

p—

. Bua nokymeHra.

2. JlaTa Ta yac HaJIXOJKEHHS IOKYMEHTA B YCTaHOBY.

3. Jlata peectpaiiii JOKyMeHTA.

4. PeecTpaliiiiHuii iHAEKC JOKyMEHTA.

5. KopecrioHieHT.

6. [lata peectpaiiii Ta peecTpaniiiHuii iHACKC KOPECIIOH/ICHTA.
7. KopoTkuii 3MicCT.

8. BiamoBimaJbHUI MiAPO3AUT YCTAaHOBH, SIKUM B YCTAHOBJIECHOMY MOPSIKY
BU3HAYCHUM BIIMOBIIAIbHUM 32 BUKOHAHHS JIOKYMEHTA B YCTAHOBI.

9. BiamoBimanbHHMII BWKOHABEIh - IMPAIIBHUK BIAMOBIAAIBHOTO TIAPO3ILTY
YCTAHOBH, KWW B YCTAaHOBJICHOMY IMOPSAJKY BH3HAUYCHUM BIAMOBITAIBHUM 32
BUKOHAHHS JJOKYMEHTA B YCTaHOBI.

10. BigMiTKa Mpo BUKOHAHHS JJOKYMEHTA.

11. CripaBa Ne.

* [HCTpYKINE€IO 3 IITOBOJCTBA YCTAaHOBH MOXKE OyTH TepeadadeHo J10JaTKOBI
CKJIQJIOBI YACTHUHU XKypHaAIy Ta BU3HAYEHO THIINH MOPSIOK X PO3MIIIICHHS.

Jlogatok 6
10 TumoBoi IHCTPYKIIii 3 IIJIOBOJICTBA B
MIHICTEpPCTBAX, 1HIIUX [[EHTPAIbHUX Ta

MICIICBUX OpraHaX BUKOHABYOI BJIaJIH
(myukT 161)



https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n977
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n977

MPUMIPHUU CKJIAJL
3alKCy MPO PEECTPAL0 BUXIITHUX JOKYMEHTIB, CTBOPEHUX YCTAHOBOKO™*

1. JlaTa peectpaliii JOKyMeHTa.

2. Peectpaliiiinuii iHJEKC JOKyMEHTA.

3. Anpecar.

4. KopOTKHUM 3MIiCT.

5. BianoBiganpHU# MiAPO3/]17 YCTAHOBH, IKUM MiATOTOBIEHO JOKYMEHT.

6. BiamoBimanbHHMII BUKOHABElb - IMPAILIBHUK BIAMOBIAAIBHOTO TIAPO3ILITY
yCTaHOBH, SKUH IIATOTYBaB JOKYMEHT.

7. Jlata Ta 9yac HaIXOJKEHHS JJOKyMEHTa aJipecary.
8. JlaTa peectpaiiii Ta peecTpaliiiHui iHACKC ajapecara.
9. BimMiTKa MpoO BUKOHAHHS IOKYMEHTA aJIpecaToM.

10. Crpasa Ne.

* THCTpYKIIEO 3 IUJIOBOJCTBA YCTAaHOBH MOXKE OyTH TepeadadeHo T0aTKOBI
CKJIaJIOB1 YaCTHHM JKYpPHAJIy Ta BU3HAUYCHO 1HIITUHN MOPSAIOK X PO3MIIICHHS.

Jonatok 7

10 TumoBoi IHCTPYKIIii 3 IJIOBOJICTBA B
MIHICTEpPCTBAX, 1HIIUX IEHTPAIbHUX Ta
MICIICBHX OpraHax BUKOHABYO1 BIaau
(myukT 179)

CTPOKM
BHKOHAHHSI OCHOBHHX JIOKYMEHTIB

1. Axtu ta nopydeHHs Ilpe3suaenta Ykpainu - 3rigHo 3 BuMoramu llosioxeHHs
PO KOHTPOJIb 32 BUKOHAHHSM YKa3iB, PO3NOPS/KEHb 1 Aopy4deHb lIpe3njaeHTa
Ykpainu, 3aTBepxeHoro Ykaszom Ilpesunenta Ykpainu Big 19 motoro 2002 p.
No 155.

{Ilynkm 1 6 peoaxyii [locmanoeu KM Ne 123 sio 05.02.2020}



https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1002
https://zakon.rada.gov.ua/laws/show/155/2002
https://zakon.rada.gov.ua/laws/show/155/2002
https://zakon.rada.gov.ua/laws/show/155/2002
https://zakon.rada.gov.ua/laws/show/123-2020-%D0%BF#n83

2. 3anut abo 3BEepHEHHS:

1) HapomHoro nemyrata YKpaiHM - 3TiHO 3 BHMOTaMH 3aKOHY YKpaiHu
“IIpo cTatyc HapoAHOTO AcImyTaTa YKpaiHu ;

{A63ay Opyeuti nynkmy 2 i3 sminamu, eneceHumu 32iono 3 Ilocmanosoro KM No
375 6i0 17.04.2019}

2) nenyrata BepxoBHoi Pagum ABroHOMHOI PecmyOmiku Kpum - 3rimgHo 3
BUMoramu 3akoHy Ykpainu “IIpo craryc nemyrara BepxoBHoi Panm
ABTtoHoMHOi Pecniy6miku Kpum™;

{Ab3ay mpemiu nynkmy 2 6 peoakyii [locmanosu KM Ne 123 sio 05.02.2020}

3) nmemyTara MICIIEBOI pajay - 3TiTHO 3 BHMOTramH 3akoHy Ykpainu “TIpo
CTaTycC JeMyTaTiB MICIIEBUX paj’.

{Ab3ay uemeepmuii nynkmy 2 6 pedaxyii Ilocmanosu KM Ne 123 sio 05.02.2020}

3. Skio 3anuT (3BEpHEHHSI) HAPOJHOTO JAenyTaTa YKpainu (Jnemnyrata BepxoBHoi
Panu ABroHomuoi PecriyOniku Kpum, nemyrara miciieBoi pajan) 3 00’ €KTUBHUX
NpUYMH HE MOKe OyTH pPO3IVISTHYTO B YCTAaHOBJICHUW CTPOK, HAJICUIAETHCS
MMChbMOBE TOBIJOMJIEHHS CyO’€KTaM BHECEHHS 3aluTy (3BEpHEHHA) 13
3a3HaYCHHSIM MPUYHUH MPOJOBKEHHS CTPOKY PO3TIISIY.

CTpoK po3rIsiiy ASMyTaTChKOTO 3BEPHEHHS 3 YpaXyBaHHIM CTPOKY ITPOJIOBKECHHS
He Moke nepeBurnyBaTu 30 THIB 3 MOMEHTY HOT0 HAIXOKCHHS.

4. Pimenns KaGinery MiHicTpiB YKpaiHuW MIOJO0 TOOMPAIFOBAHHS MPOCKTIB
HOPMAaTUBHO-TIPABOBHX aKTIB - TPOTIroM 10 IHIB 3 THA NPUUHATTS BiANOBIAHOTO
PILICHHS, SIKIIO [IUM PIIIIEHHSIM HE BCTAHOBJICHO 1HIITUN CTPOK.

5. IloctanoBu Ta BucHOBKM Kojerii PaxyHkoBoOi maiaTy - npotsaroM 15 nHIB 3 AHs
iX peecTpailii B yCTaHOBI, SKIIIO B HUX HE BCTAHOBJICHO 1HIIINI CTPOK.

6. IloromkeHHsT MPOEKTIB akTIB 3aiHTEPECOBAHUMH OpraHaMH - Y CTPOK,
YCTAHOBJICHUH iX TOJIOBHUMHU PO3POOHHMKAMHU BIJIOBIAHO /10 BUMOT PeryiameHty
Kabinetry MiHictpiB YKpainu.

7. 3anuT Ha myOIiyHy iHpopMallio Bij (p13UYHOL, FOPUIUIHOT 0COOH, 00’ € THAHHS
rpoMasH 06€3 CTaTyCy FOPUANIHOT 0COOU, KPIM CyO’ €KTIB BIaJHUX TOBHOBAXKCHD,
Ta HaJaHHS BIANOBI/I HA 3alUT HA 1HGOPMAIIIO - TPOTITOM CTPOKY, BUSHAYEHOTO
crarreto 20 3akony Ykpainu “IIpo qoctyn ao myOnaiuHoi iHGopmarii”.



https://zakon.rada.gov.ua/laws/show/2790-12
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n265
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n265
https://zakon.rada.gov.ua/laws/show/533-16
https://zakon.rada.gov.ua/laws/show/123-2020-%D0%BF#n85
https://zakon.rada.gov.ua/laws/show/93-15
https://zakon.rada.gov.ua/laws/show/123-2020-%D0%BF#n85
https://zakon.rada.gov.ua/laws/show/950-2007-%D0%BF#n13
https://zakon.rada.gov.ua/laws/show/950-2007-%D0%BF#n13
https://zakon.rada.gov.ua/laws/show/2939-17#n170

JlomaTok 8

10 TunoBoi IHCTPYKIIii 3 IUTOBOJICTBA B
MIHICTEpPCTBAX, 1HIIUX [IEHTPATbHUX Ta
MICIIEBUX OpraHaX BUKOHABYOI BJIaJId
(oyuxT 190)

IH®OPMALISA
PO CTAaH BUKOHAHHSA 3aBJaHb Ha . .20

No  |HaiimenyBaHHsCTaH BUKOHAHHS 3aBJIaHb (JIOKYMEHTIB)
Ta IHJIEKC YChOT'O 3 HUX

CTPYKTYpHOTO BUKOHAHO  [CTPOK CTPOK MOPYIIEHO
[MIAPO3ILTY MOJOBXEHO

HaitmenyBaHHs rocaau
KEPIBHHKA CITY»KOH J1JT0BOJCTBA Bnacne im’s TIPI3BUIIE
20

{looamox 8 i3 3minamu, enecenHumu 32iono 3 Ilocmanosoro KM Noe 375 6io
17.04.2019}

JlomaTok 9
10 TunoBoi IHCTPYKIIii 3 IJIOBOJICTBA B
MIHICTEpPCTBAX, 1HIIUX IEHTPAIbHUX Ta

MICIIEBMX OpraHaX BUKOHABYOI BJIa1
(myukT 204)

IHPUMIPHA ®OPMA
HOMEHKJIATYPH CIIPAB CTPYKTYPHOI0 MiAPO3aiLy Yy naneposiu popmi

{looamox 9 i3 3minamu, enecenumu 32iono 3 Ilocmanosoro KM Noe 375 6io
17.04.2019}

Jlomatok 10
10 TunoBoi IHCTPYKIIii 3 IJIOBOJICTBA B
MIHICTEPCTBAX, 1HIINX EHTPATbHUX Ta


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1015
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n266
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n266
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1043
https://zakon.rada.gov.ua/laws/file/text/72/f473536n1532.doc
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n266
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n266

MICIICBUX OpraHax BUKOHABYOI BJIa U
(onyukT 204)

IHPUMIPHA ®OPMA
3BeJeHOI HOMEHKJIATYPH CIIPAB YCTAHOBH Yy Naneposid popmi

{Hooamoxk 10 i3 3minamu, enecenumu 32iono 3 Ilocmanosoro KM Ne 375 6io

17.04.2019}

Jonmatok 11

10 TumoBoi iHCTPYKIIIi 3 11JIOBOJCTBA B
MIHICTEpPCTBAX, 1HIIUX IIEHTPAILHUX Ta
MICIIEBUX OpraHaXx BUKOHABYOI BJIaJId
(onyukT 204)

IIPUMIPHA ®OPMA
aKTAa NP0 BIJIYYEHHS /ISl 3HUINEHHSA IOKYMEHTIB y maneposii popmi

{Hooamoxk 11 i3 3minamu, enecenumu 32iono 3 Ilocmanosoro KM Ne 375 6io

17.04.2019}

JlomaTok 12

10 TumoBoi IHCTPYKIIIi 3 IUJTOBOJCTBA B
MIHICTEPCTBAX, IHIINX LIEHTPATbHUX Ta
MICILIEBHX OpraHax BUKOHABYOI BJIa 1
(onyukT 239)

IIPUMIPHA ®OPMA
OINCY CIIPAaB y namnepoBii popmi

{Hooamoxk 12 i3 3minamu, enecenumu 32iono 3 Ilocmanosoro KM Ne 375 6io

17.04.2019}

3ATBEPJI’)KEHO
noctanoBoro Kabinetry MiHicTpiB Ykpainu
B 17 ciuns 2018 p. Ne 55

PEI'JIAMEHT
opradisamii B3a€emMo/ii OpraHiB BUKOHABYOI BJIA/JU B €JIEKTPOHHIH (popmi


https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1043
https://zakon.rada.gov.ua/laws/file/text/72/f473536n1533.doc
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n266
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n266
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1043
https://zakon.rada.gov.ua/laws/file/text/72/f473536n1534.doc
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n266
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n266
https://zakon.rada.gov.ua/laws/show/55-2018-%D0%BF#n1109
https://zakon.rada.gov.ua/laws/file/text/72/f473536n1535.doc
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n266
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n266

1. Leit PermamenT BU3HAauae 3arajibHI 3acagy OpraHizaiii IOPUAMYHO 3HAUYUMOI
B3a€MO/I1i OpraHiB BUKOHABYOI BIaJ1 B €JIEKTPOHHINA Popmi.

2.V nupoMy PernameHTi TepMiHU BXKUBAIOTHCS Y TAKOMY 3HAYEHHI:

1) cuctema enekTpoHHO1 B3aeMo/Iii opradiB BukoHapuoi Biaau (CEB OBB)
(mam - cucteMa B3aeMOli) - JAep)kKaBHA TEJIEKOMYHIKAIlliHA CHUCTEMa,
NpU3HAUYCHA A aBTOMATH3aIlii TMPOIECIB CTBOPEHHS, HaJICHUJIAHHSA,
nepesadi, oJiepKaHHs, 00poOIeHHs, BAKOPUCTAHHS, 30epiraHHs, 3HUIICHHS
JIOKYMEHTIB B €JIEKTPOHHIM hopMi, 1110 HE MICTITh iHhOpMAIIii 3 00MEKEHUM
JIOCTYIIOM, 13 3aCTOCYBaHHSIM KBaJII()IKOBAHOTO E€JIIEKTPOHHOTO TIMUCY
Ta/ab0 KBamiiKOBAHOI €JIEKTPOHHOI TE€YaTKU, a TaKOoX Opranizarii
MDKB1JIOMYOI0 MOHITOPUHTY 32 CTAHOM BUKOHAHHS YNPABIIHCHKHUX PIIIIEHB;

2) y4acHUK CHCTEMH B3aEMOJIi - opuaudHa ocoba abo ¢izmyHa ocobda -
HiIIPUEMEIb, TI0 B YCTAHOBJICHOMY TOPSIAKY MiAKITIOYUIACS 0 CUCTEMU
B3a€EMOII;

{ITionynkm 2 nynkmy 2 i3 3minamu, euecerumu 32io01o 3 [locmarnoeoro KM Ne 1087
6i0 28.10.2020}

3) KOopuCTyBa4 CHUCTEMH B3a€MO/IIi - YIIOBHOBa)K€Ha BiAMOBiaibHA 0co0a
y4aCHHUKA CUCTEMHU B3a€EMOIII.

{Ilynkm 2 6 peoaxyii [locmanosu KM Ne 375 sio 17.04.2019}

3. Cucrema B3aeMO/I11 BUSHAETHCH:

1)

MPIOPUTETHOIO (POPMOIO B3aEMO/I1i OpraHiB BUKOHABYOI BJIAU 3 IHIIUMU
Nep)KaBHUMHM  OpraHamMH, OpraHaMd MICIIEBOTO  CaMOBpsTyBaHHS,
OpraHizaiisiMi, yCTaHOBAMH, IMiANPUEMCTBAMU HE3aJIEXKHO Bia (popmu
BJIACHOCTI Ta 1HCTUTyTaMH TPOMAJIHCHKOTO CYCHUIbCTBA, IO B
YCTaHOBJICHOMY MOPSAKY MIAKIIOYWINCS 10 CUCTEMH B3a€EMOJIT;

{Ab3ay opyeuti nynkmy 3 6 peoaxuyii [locmanosu KM Ne 375 6io 17.04.2019}

2)
3)

OCHOBHOIO (hOPMOIO B3a€MO/Iii OpraHiB BUKOHABYOI BIaAN MikK CO0010;
nplopuTeTHOIO (OPMOIO B3AaEMOJIi OpraHiB BHUKOHABYOl BIagu 3
OpraHizaifisiMi, yCTaHOBaMH, MIAIPUEMCTBAMH HE3AJICKHO Bl dopMmu
BJIACHOCTI Ta 1HCTUTYTaMHU T'POMAJSHCHKOTO CYCHUIHCTBA y pasi, KOJH
BOHHU B YCTAHOBJICHOMY MOPSIAKY MIAKIIOUUIINACS 10 CUCTEMH B3a€MO/III.

4. Jlepxatenem cucteMu B3aemoii € MiHmudpwu.


https://zakon.rada.gov.ua/laws/show/1087-2020-%D0%BF#n127
https://zakon.rada.gov.ua/laws/show/1087-2020-%D0%BF#n127
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n268
https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n273

AJIMIHICTpaTOp CHUCTEMH B3a€MOJIi - JepKaBHE MIANPUEMCTBO “‘Jlep:kaBHUM
HEeHTp 1HPOpMAIITHUX pecypciB YKpaiHu' .

{A63ay Opyeuti nynkmy 4 i3 sminamu, enecenumu 32iono 3 Ilocmanosoro KM No
375 6i0 17.04.2019}

{Ilynkm 4 i3 3minamu, enecenumu 32i0no 3 Ilocmanosoro KM Noe [23 6io

05.02.2020}

5. KopuctyBaui cuctemMu B3a€MOJIli HECYTh BIANOBIIAIBHICTh 3a MOBHOTY Ta
JTOCTOBIPHICTH 1H(OpMaIIii, BHECEHOT HUMH JI0 CHCTEMHU B3a€EMO/III.

6. OOMiH iHpOpMAIlI€I0 B CUCTEMI B3a€EMO/I1T 3/11MCHIOETHCS Yepe3 [HTepHeT.

7. IlporpaMHO-T€XHIYHI KOMIUIEKCH Ta TEXHIYHI 3acO0M CHCTEMH B3a€EMOIl
(GYHKIIIOHYIOTh BIJAMOBIAHO JO BHMOT 3aKOHOJABCTBa Yy cdepi 3axXHCTy
iH(popMarii.

8. JlepxaTenb CUCTEMU B3a€EMOJII:

1) 3piiicHIOE TIATOTOBKY NPOEKTIB HOPMATHBHO-TIPABOBUX aKTIB IIOJO
3a0e3neyeHHs (PYHKIIOHYBaHHS CUCTEMHU B3a€MO/III;

2) 3aTBepPKy€ TEXHIYHI perlaMeHTH ()YHKIIIOHYBAaHHS CHCTEMHU B3a€MOII,
y TOMY UYHCII W[0J0 BpEryJIOBaHHA TWTaHb IHTErpallii CUCTEM
CJICKTPOHHOTO JOKYMEHTOOOITY KOPHCTYBadiB CHUCTEMU B3a€EMOJIi 13
CHUCTEMOIO B3a€EMO/IT;

3) Bupillye NUTaHHSA, OB’ s13aHI 3 (PIHAHCYBAHHSAM CHCTEMHM B3aeMOJIi Ta ii
aJIMIHICTpaTOpa 3a PaxyHOK KOIITIB JIEPKABHOTO OIOKETY, 1HIIMX HE
3a00pOHEHHUX 3aKOHOM JKepen (piHaHCYyBaHHS.

9. AaMiHICTpaTOp CUCTEMH B3aEMO/IT 3a0€3Meuye:

1) cTBOpEHHs Ta MOJIEPHI3aIliI0 CUCTEMH B3aEMOJIii, 30KpeMa pOo3pOOIICHHS
Ta BIPOBAJKEHHS HOBUX MOJIYJIIB Ta CEPBICIB CUCTEMHU B3a€EMO/III;

2) TEXHIYHY MATPUMKY CHCTEMH B3aEMOJIIT;

3) 30epiraHHsd Ta 3axXxWCT iHQoOpMalii, sKa OOpPOOIIETHCA y CHCTEMI
B3a€MO/II;

4) mnyOmikarito Ha cBOeMY o(illiiHOMY BeO-calTi iHpopMaIlii mpo MOTOYHHUX
YYaCHUKIB CHUCTEMH B3a€EMOJIi 13 3a3HAUYECHHSM JaTH MiJKIIOYEHHS,
Bi3yaJbHUM  BHUJJICHHSM  YYaCHUKIB  CHUCTEMM  B3aeMOJii,  fKI
HIKITIOYMIIACS MPOTATOM ocTaHHIX 30 HIB, Ta MPO YYaCHUKIB CUCTEMH
B32€EMOIi1, IKI THMYACOBO 3yITUHUIN OOMIH IOKYMEHTAMH Yepe3 CUCTEMY
B3a€EMO/IIi, 13 3a3HAYEHHSIM OPIEHTOBHOTO CTPOKY Ta MPUYUH TAKOIO


https://zakon.rada.gov.ua/laws/show/375-2019-%D0%BF#n275
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3YNIMHEHHS1 Y pa3l HaJaHHsA BIANOBIAHOI iH(OpMalii KOpHUCTyBauamu
YYaCHHUKIB CHCTEMH B3a€MOIIT;

5) 3mificHEHHs IHIIUX 3aXOJiB, MOB’S3aHMX 3 (DYHKI[IOHYBAaHHSIM CHCTEMH
B3a€EMOJIIl, Ta HAJaHHS BIANOBIAHUX TOCIYr YYacCHUKAM CHUCTEMH
B3a€EMO/II.

{IIynkm 9 6 peoaxyii [locmanosu KM No 375 sio 17.04.2019}

9-1. IligktoueHHsT OpraHiB JIEPKABHOI BJIAJIU, FOPUCIUKINIS SIKUX MOIIMPIOETHCA
Ha BCIO TEPUTOPIIO YKpaiHW, OpraHiB, 10 3a0€3MeUyIOTh iX AlsIbHICTB, Odicy
IIpe3unenta Ykpainu, Cekperapiaty Y noBHoBaxkeHOTro BepxoBHoi Pajgu Ykpainu
3 npaB moaudu, Odicy ['eHepanbHOro mnpokypopa, HarmionaipbHOro OaHKy
VYkpainu (eHTpanbHoro anapary), @oHay rapaHTyBaHHs BKJIaiB (P13UYHUX OCIi0,
I'enepanpHoro mrady 30poiiHux Cun YKpaiHu, TOJIOBHOTO OpPraHy BIMCHKOBOTO
ynpaBiinHg HarionaneHoi rBapaii Ykpainu, Jlep:kaBHOTO LEHTPY 3ailHATOCTI,
®oHAy COILiaTbHOTO CTpaxXyBaHHS, JEpP)KaBHUX YCTAaHOB, IO BIAMOBIZHO 0
3aKOHOJIaBCTBA peali3yloTh 3aBJaHHA IIOAO0 IeHTpamizamii (QyHKmiin 13
3a0e3MmeueHHs JIsJIbHOCTI LEHTPaJbHUX OpPraHiB BUKOHABYOI By, OpPraHIB
MICIIEBOTO CaMOBpsITyBaHHsI, MICIEBHX JEpKaBHUX aJMIHICTpAIliil 10 CUCTEMH
B3a€EMOJIII, a TAaKOXX HaJaHHSI 1M TIOCIYT 3 PEECTpallii KOPUCTYBadiB CHCTEMH
B3a€EMOJIi1, TEXHIYHOI MIATPUMKH KOPHCTYBAdiB CHCTEMHU B3aeMOJll, mepeaadi
JTaHUX B CHCTEMI B3aEMOJII 3IHCHIOETHCA 3a PaxXyHOK KOINTIB JIEP)KaBHOTO
OroJKeTy, TepeadadeHux JAep>KaTell0 CHUCTEMU B3a€MOJIII Ha 3a0e3NedyeHHs
(GyHKIIIOHYBaHHS CHCTEMH B3a€MO/III.

{A63ay nepwuti nynkmy 9-1 i3 sminamu, enecenumu 32iono 3 Ilocmanosamu KM
N 171 6i0 26.02.2020, Ne 1087 sio 28.10.2020}

[TigxIr0YeHHS 10 CUCTEMH B3a€MO/II1 IHIIIMX YYaCHUKIB Ta HaJaHHS BIAMOBITHUX
MOCHYT 31ACHIOETHCS HA JIOTOBIPHIM OCHOBI.

{Peanamenm oonosuneno nynkmom 9-1 3eiono 3 Ilocmanosoro KM No 375 sio
17.04.2019}

10. AaMiHICTpaTOp CHCTEMHU B3a€EMOJI1 HECE BIAMOBIAAILHICT 3a 3a0€3MCUCHHS
CHUCTEMOI0 3aXHCTy BIJ HECAHKI[IOHOBAHOTO IJICCIIPSIMOBAHOTO IOPYIICHHS
IUTICHOCTI, Moaudikaiii (COOTBOPEHHS) Ta BHUAAICHHS 1HQoOpMmalli, sKa
00pOOISETHCS B CHCTEMI B3a€EMO/TII.

BU3HAYAETHCA |UIIOBOKO 1HCTPVKINEK 3 JIOKYMEHTYBAHHS VIIPABJIIHCHKOI
1Hbopmalli B eJIeKTpOHHIN dopMi Ta opra”izamii poOOTH 3 EJIEKTPOHHUMU
JTOKYMEHTAMHA B JIUJIOBOJICTBl, €JE€KTPOHHOTO  MDKBIIOMYOT0  OOMIHY,
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3aTBepAKEeHOI0 noctaHoBoro Kabinery MinictpiB Ykpainu Bin 17 ciuns 2018 p.
Ne 55.

3ATBEPJI’)KEHO
noctaHoBoto Kabinety MinictpiB Ykpainu
B 17 ciuns 2018 p. Ne 55

3MIHMU,
110 BHOCATHCH 10 mocTaHoB Kadinery MiHicTpiB YKpainu

1. V llomoxxeHHI Ipo JIEpPKABHY PEECTpAIlll0 HOPMATHBHO-IPABOBUX aKTIB
MIHICTEPCTB Ta 1HIIUX OPraHiB BUKOHABYOI BJIAJIU, 3aTBEPIHKEHOMY MOCTAHOBOIO
Kabinety MinicTpiB Ykpainu Bix 28 rpyans 1992 p. Ne 731 (3I1 Ykpainu, 1993
p., Ne 1-2, ct. 28; Odimiitauit BicHuk Ykpaiam, 1998 p., Ne 42, ct. 1551; 2004 p.,
No 43, ct. 2840; 2006 p., Ne 50, ct. 3313; 2008 p., Ne 25, ct. 770; 2016 p., Ne 41,
cT. 1544):

1) y nyHkTi 3 cinoBa “y BU3HauU€HI 3aKOHOJIaBCTBOM (hOpMI Ta 3a BCTAHOBJICHOIO
3aKOHO/JABCTBOM TMPOIEAYPOI0” 3aMIHUTH CJIOBaMU ‘B €JIEKTPOHHIN (uepe3
CHUCTEMY €JIEKTPOHHOI B3a€MOJIIi OpPraHiB BUKOHABYOi Biaau) abo0 MarepoBiit
(dopmi B IOpsIAKY, BUBHAUEHOMY MiH FOCTOM;

2) nyHKT 12 BHUKIJIACTH B TaKiil pelaKIii:

“12. Y pasi KoJiu HOpMAaTUBHO-TIPABOBUM aKT BiANOBI/Ia€ BUMOTraM, 3a3HAYEHUM Y
npoMy [lonokeHHi, opraH JAep>KaBHOI peecTpallii mpuiiMae pilieHHs Mpo Horo
Jep>KaBHY PEECTpalliio Ta 3aHOCUTh MOT0 J10 AEP>KaBHOTO peecTpy (A0aaTok 1).

OcHOBHOIO (hOPMOIO BEJICHHS JEP>KABHOTO PEECTPY € elleKTpoHHa. KoxeH 3amuc
JEP>)KaBHOTO PEECTPY 3aCBIAUYETHCS CIELIANbHO ISl LBOrO MPU3HAYECHOIO
CJICKTPOHHOIO NIEYaTKOI0 OpraHy JepKaBHOI peecTpailii. BimoBiaHe 3acB1AUCHHS
3/IIMCHIOE YITOBHOBa)KEHA 0C00a OpraHy Jep:KaBHOI peecTpariii.

VY pasi HeoOX1HOCTI 3 BIAMOBIAHOTO PEECTPY POOIATHCS BUTATH B €JIEKTPOHHIN Ta
nanepoBii popmax.

Y pa3i nogaHHS HOPMATHMBHO-IPABOBOIO AaKTa B EJIEKTPOHHIM (opmi 3
JEP)KAaBHOTO PEECTPY OApa3y 3a (DAKTOM 3aCBITUEHHS 3aMUCy MPO ISP KaBHY
peeCTpalifo  BIAMOBITHOIO aKTa aBTOMATHUYHO HAJICWIIAEThCA TOBIIOMIICHHS
OpraHy BHUJAHHS I[bOIO aKTa 4Yepe3 CHUCTEMY EJIEKTPOHHOI B3a€MO/IIi OpraHiB
BUKOHABYOI BIAAu 3 TaKUMH PEECTPAIMHUMU JaHUMU: JlaTa JIEepPKABHOI
peecTpaliii, HOMEp aKTa 3TiAHO 3 JAEpKaBHUM peecTpoM. PeecTpariitHi gaHi
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HOPMaTHUBHO-TIPAaBOBOT'O0 aKTa aBTOMAaTHYHO 3aBAaHTAXKYIOTBHCS JI0 PEECTpaIliiHO-
MOHITOPUHTOBOi ~KapTKU BIAMOBIIHOTO aKTa Yy CHCTEMl €JIEeKTPOHHOIO
JTOKYMEHTOOOITYy OpraHy BHAAHHS IIbOTO aKTa Ta HE MOXYTh OYyTH CIOTBOpPEHI
MUISIXOM iX peJxaryBaHHS.

VY pa3i nmogaHHs HOPMATUBHO-TIPABOBOI'O aKkTa B MamepoBiil (opmi Ha NEPIIH
apKyIl OpWUTiHAIY aKTa HAHOCATH BIAMITKY (IITaMmm) TMpO pPEeECTpalliiiHl JaHi
(momartok 2).”;

3) nyHKT 14 BHKJIACTH B TaKiil peJaKIii:

“l4. Y pa3l nomaHHs HOPMATUBHO-NIPABOBOIO akTa B TanepoBid Qopmi
HACTYIHOTO JHA MICHs JEPKaBHOI peecTpallii OpuriHajl HOPMaTUBHO-TIPABOBOTO
aKTa 3 peeCcTpalliiHUMU JJaHUMH MIOBEPTAETHCS OpraHy, 1110 HOro BUAAB.”;

4) y nomatkax no ITonoxxeHHs:

y nonatky 1 cinoBo 1 mudpy “Homatok Ne 17 3aMiHUTH CITOBOM 1 HHUGPOIO
“JlomaTok 2”;

y nonatrky 2 cioBo 1 mudpy “Homatok Ne 2” 3aMiHUTH CIOBOM 1 HUGPOIO
“Jlomatok 1.

{Ilynkm 2 empamue uwunuicms Ha niocmasi I[locmanosu KM Ne 992 sio
07.11.2018}

3ATBEPJI’KEHO
noctaHoBoto Kabinety MinictpiB Ykpainu
B 17 ciuns 2018 p. Ne 55

IHEPEJIIK
akTiB Ka0inery MiHicTpiB YKpaiHu, 110 BTPATWJIN YHHHICTH

1. [locranoBa Kab6inery MinicTpiB Ykpainu Big 28 sx0BTHs 2004 p. Ne 1453 “IIpo
3aTBEP/KEHHS THUITOBOTO MOPSJIKY 31MCHEHHS €JIEKTPOHHOTO IOKYMEHTOO00ITY B
opranax BukoHaB4oi Biaaau~ (Odimilinuii BicHuk Ykpainu, 2004 p., Ne 44, cr.
2895).

2. Ilynkt 35 3MiH, 1m0 BHOCSAThCA N0 akTiB KaOiHery MiHicTpiB YKpaiHu,
3aTBep/KeHUX noctaHoBoto Kabinery MinicTpiB Ykpainu Bin 8 rpyans 2006 p.
No 1700 (Oimiitauii Bicauk Ykpainu, 2006 p., Ne 50, ct. 3324).
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3. IlocranoBa Kab6inery MinicTpiB Ykpainu B 17 gunus 2009 p. Ne 733 “IIpo
CJICKTPOHHUN OOMIH CITy>KOOBUMH JOKYMEHTAMU B OpraHax BUKOHABYOI Biaau’”
(Odiuiitnuit BicHuk Ykpainu, 2009 p., Ne 54, ct. 1867).

4, Tlynkr 17 3wmiH, mo BHocAThCA 10 akTiB KaGinery MinicTpiB Ykpainu,
3aTBepAKeHUX nocTtaHoBol0 Kabinety MinictpiB Ykpainu Big 21 nunusg 2010 p.
No 675 “Jlesiki muTaHHA MISUVIBHOCTI JlepKaBHOTO KOMITETY 3 TMUTaHb HAYKH,
iHHOBaIi Ta iHpopmatuzaii” (Odimiiinuii BicHuk Ykpainu, 2010 p., No 58, cT.
2025).

5. [lyHkT 11 3MiH, 0 BHOCSTBCS 10 nocTtaHoB Kabinery MiHicTpiB YKpaiHu 3
MUTaHb JOCTYITY 10 1H(OpMallii, 3aTBepKeHUX mocTaHoBoI0 Kabinety MiHicTpiB
VYkpainu Big 7 BepecHst 2011 p. Ne 938 (Odiuiiinuii BicHuk Ykpainu, 2011 p., Ne
69, cT. 2624).

6. [locranoBa KabGinery MinictpiB Ykpainu Bia 30 auctomama 2011 p. Ne 1242
“Ilpo 3atBepakeHHsT TUIIOBOI IHCTPYKIIT 3 MIJIOBOACTBA Y LICHTPAIBHUX OpraHax
BUKOHABYOi Biaau, Pami miHicTpiB ABToHOMHOI PecmyOmiku Kpum, micueBux
opranax BukoHaB4oi Biaaau~ (Odimiiinuii BicHuk Ykpainu, 2011 p., Ne 94, cr.
3433).

/. Posnopsxkenns: Kadinetry MinicTpiB Ykpainu Bia 28 rpyans 2011 p. No 1363
“IlutanHsa BIPOBAKCHHS CUCTEMHU €JICKTPOHHOI B3a€EMOJIi1 OpraHiB BUKOHABYO1
Braan”’ (Odiuiiinuii BicHuk Ykpainu, 2012 p., Ne 5, ct. 180).

8. IloctanoBa Kabinety MinicTpiB Ykpainu Bif 18 mumas 2012 p. Ne 670 “/lestki

MUTaHHS €JIEKTPOHHOI B3a€MO/I1i opraHiB BUKOHaBYO1 Biaan” (OdiiiiHui BICHUK
VYkpainu, 2012 p., Ne 56, ct. 2249).

9. Ilyukr 5 3MiH, MO BHOCAThCS N0 noctaHoB KaGinery MiHicTpiB YkpaiHu,
3aTBepKeHNX noctaHoBoro Kadinety MinictpiB Ykpainu Big 4 motoro 2013 p.
Ne 75 (Odimivinmii Bichuk Ykpainu, 2013 p., Ne 10, ct. 381).

10. IlyskT 9 3MmiH, MO BHOCATHCSA A0 moctaHoB KaGinety MinicTpiB Ykpainu,
3aTBEpKEHUX ocTaHoBOI0 Kabinety MinicTpiB Ykpainu Big 9 numas 2014 p. Ne
249 (Odiuiitnuii Bicauk Ykpainu, 2014 p., Ne 57, ct. 1554).

11. ITocranoBa KaGineTy MiHicTpiB Ykpainu Big 23 BepecHs 2014 p. Ne 484 “TIpo
BHECCHHS 3MiHU 10 TyHKTY 52 TUIMOBOI IHCTPYKIIIi 3 A1JIOBOJICTBA Y IIECHTPAIbHUX
opraHax BHMKOHaBuOi Biaau, Pani miHicTpiB ABTOHOMHOI PecmyOmiku Kpum,
MICIIEBUX OpraHax BUukoHaBuoi Binaau” (Odimilinuii BicHuk Ykpainu, 2014 p., No
78, ct. 2240).
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12. ITyukt 10 3MiH, 110 BHOCATBCS 10 nocTtaHOB KaGinery MiHicTpiB YkpaiHu,
3aTBepKeHUX MocTtaHoBoto Kabinery MinictpiB Ykpainu Bia 21 sxoBTHs 2015 p.
Neo 874 (Odimitinuii Bicnuk Ykpainu, 2015 p., Ne 89, ct. 2967).

13. IToctanoBa Kab6inetry MinicTpiB Ykpainu Bij1 9 rpyans 2015 p. Ne 1018 “TIpo
BHECEHHS 3MiH 10 noctaHoBU Kabinety MinicTpiB Ykpainu Big 18 munns 2012 p.
No 670 (Odiuitinmii Bichuk Ykpainu, 2015 p., Ne 101, ct. 3478).

14. ITocranoBa Kabinety MinicTpiB Ykpainu Bia 22 gunss 2016 p. Ne 468 “IIpo
BHECEHHS 3MIH 710 TWIOBOI 1HCTPYKII 3 JIJIOBOJCTBA Y IEHTPAJIbHUX OpraHax
BUKOHaBUYOi Biaau, Pani MiHicTpiB ABTOHOMHOI PecnyOmiku Kpum, micieBux
opraHax BukoHaBuoi Biagu” (Odimiitnuit BicHuk Ykpainu, 2016 p., Ne 60, cT.
2061).
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