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HAIITOHAJILHMIM CTAHIAPT YKPAIHM
IepxaBHa yHidikoBaHa cucTeMa OOKyMeHTallil

YHI®IKOBAHA CHUCTEMA

OPTAHIBAILINHO-POBNOPSINUYOI MOKYMEHTAIIII

BuMorm mo odpopmMiioBaHHSI HJOKYMEHTiB
ICTY 4163-2003

Uyuumim Bing 01.09.2003

1. C®EPA 3ACTOCYBAHHA

1.1 LOen CTAaHIAPT IIOWMPIETHCS Ha OpraHliszauirHo-po3nopanuil
IOOKYyMeHTM (majli - OOKYyMeHTM) - IIOCTAaHOBM, PO3INOPAIXEHHS, HakKaszu,
IIOJIOXEeHHS, PpllmeHHdA, [IPOTOKOJM, akKTM, JMCTM TOllO, CTBOPKOBAH1 B
pesynbTaTl midjpHOCTL:

- opraxis IepXaBHOIL BJIaOu Yxpaluu, opraHis MicueBoro
CaMOBpPANYyBaHHS;

- nimgnpmMeMcTB, YCTaHOB, OpraHiszsanim Ta ix o60'emHaHb ycix dbopwm
BJlacHOCT1 (mamni - opraHizauin) .

1.2 ey cTaHOapT YCTAHOBJIKE: CKJIaI PeKBi3WMTIB OOKYMEeHTiB;
BUMMOTM OO 3MicTy 1 po3TamoByBaHHS PEKBi3MTIB ODOKYMEHTiB; BUMOTU IO
OyaHkiB Ta oQopMIIOBAHHA IOOKYMEHT1iB; BMMOIM OO IOOKYMEHTIiB, mO IX

BUTOTOBJISINTL Ba JOMNOMOTON OPYKyBaJIbHUX 3acobin.

1.3 BumMOTM LbOTI'O CTAHIAPTY WONO OQOPMIIIOBAHHSA PEKB13UTIiB MOXHA
IONMPIBATM HAa BCl KJacy yHi@I1KOBaAHMX CHUCTEM INOKyMeHTaliil.

1.4 ey cCcTaHOaApT He I[IOWMPIETHCH Ha IPOLIECKM CTBOPIBAHHA Ta
0B1iry eJIeKTPOHHUX OpraHizaliMHO-PO3NOPANUYMX INOKYMEeHT1B.

2. HOPMATMBHI IIOCHUJIAHHA

Y upoMy CTaHIapTi BMKOpPMCTaHl Taki CTaHIOApPTU Ta iHmi
HOPMATUBH1 HOOKYMEHTU :

OCTY 2732-94 IOinosoncTBO “ apxiBHa cnpaBa. TepMiHM Ta
BUBHAUEHHS

IOK 010-98 IepxapHui kjacudpixaTop yHOPaBJIiHCBKOIL »OOKyMeHTAalll

(AKY 1)
T'OCT 9327-60 Bymara wu wu3mgeaud u3 Oymarm. IlloTpebuTesibCckue
bopmaTEL.

3. TEPMIHM TA BUBHAUYEHHS IIOHATH



Y ubomy cTaHmapTi BUKOPUCTAHO TepMmiHM Ta BM3HAUEHHA,
BCcTaHoBJeHl JICTY 2732.

4. CKIIAL PEKBISHUTIB JOKYMEHTIB

4.1 Toryourm Ta ObOPMIIIOUYY HOOKYMEHTM, BUKOPMCTOBYKTH Taki
pexBizuTM:

01 - sob6paxenns IepxaeHoro I'epba YKpalHH, repba  ABTOHOMHOIL
Pecnybnixu Kpum

02 - s3o06paxenHs emOjeMu oOpraHizauili abo TOBApPHOTO 3HAaKa
(BHaka OOCIIYT'OBYBAaHHS)
03 - zo06paxeHHs HaAropon

04 - xom opraHiszanii
05 - xom dopMum mokymeHTa

06 - Hazea opraHiszanii BUIOTO PiBHA

07 - naszBa opranizauiil

08 - HazBa CTPYKTYpPHOTO Nimpos3misiy opraHizanii
09 - nmomigkoBi maHi mpo opraHiszalino

10 - nmasBa BMIOy OOKYyMEHTAa
11 - nmara pmokyMeHTa

12 - peecrpauivHut iHmekKC OOKYMeHTa

13 - nocunaHHA Ha peecTpallMHMM 1HOeKC 1 maTy OOKyMeHTa, Ha
AKMM ODanTbk Bianosinb

14 - micue cxylameHHs af®o BUIOAHHA OOKYMEHTa

15 - rpud obMexeHHS JOCTYNYy OO OOKYMEHTAa
16 - ampecar

17 - rpud zaTBepmxeHHS IOKyMeHTa

18 - pes=osouis

19 - 3arosoBOK OO TEKCTY HOOKYMEHTa

20 - BimMiTka NPO KOHTPOJIbL

21 - TexkcT OOKYMEHTa

22 - BimMiTka NpPO HAABHICTHL IOIATKIB

23 - nimnuc

24 - Tpud MOTOmXKEHHS IOOKYMEHTa

25 - BisuM HOKyMEeHTa

26 - BimOUTOK MEUATKU

27 - BimMiTka Npo 3acBigueHHS KOMiil

28 - npisBuie BMKOHABIA 1 HOMEp MOTO TejedoHY

29 - BimMiTka NPO BUKOHAHHSA NOKYMEHTA 1 HaAMNpaBJIEHHA MOTO IO
crpaBu

30 - BimMiTka OpPO HASBHICTBH IOOKYMEHTa B E€JIEKTPOHHI1N dopmi

31 - BimMiTka npo HamiMOeHHd OOKYMEHTa IO opraHiszaumiil

32 - Banmuc npo IepxaBHYy peecTpallin.

4.2 CxemMu po3TamoBaHoCcTi pexBizsuTiB 1 Mex 30H Ha QopmarTi A4
KYTOBOTO 1 MNOBIOBXHLOTO OJiaHKa [OIAaHO B IOOATKY A.

4.3 BuroroBjaanuy OJIAHKM OOKYMEHTI1B, BUKOPUCTOBYIOTH Taki
pexBizuTm: 01, 02, 03, 04, 05, 06, 07, 08, 09, 10, a Takox MOXJIMBI
BiOMiTKM OJig8 po3TamyeBaHHa peksisuris: 11, 12, 13, 14, 16, 19, 20,

21. Ilpukjans HaBeOeHO B IOoHaTKy B. Y pasz3l 3acTocyBaHHsa TpadapeTHMX
TEKCT1B HOOKYMEHT1B BMKOPUCTOBYKTH peKBisuT 21.

4.4 JJoxkyMeHTM, WO I1X CkJamaloTb B opraHizanii, HOOBMHHI MaTu
Takl OOOB'A3kOB1 pekBi3uMTM: HazBa opraxHiszanii (07), HasBa BUIOY



noxkymeHnTa (10) (He 3asHavamwTbL Ha JgucTax), zmarta (11), peecTpauirHum
iHmexc pmokyMeHTa (12), BarojloBoOK OO TeKCTy IokyMmeHTa (19), TEeKCT
ookyMeHTa (21), nimpnmc (23).

OdpopwmiioiouyM PisH1I BMIM IOOKYMEHT1B BiANOBiZHO OO HOPMaATUBHMUX
IOOKYMEHT1iB, Kpim 3a3HAYEHUX oboB ' a3K0OBUX pexBizuTiB,
BUKOPMCTOBYWOTHL Taxi: 01, 02, 03, 04, 05, 06, 08, 09, 13, 14, 15,
le¢, 17, 18, 22, 24, 25, 26, 27, 28, 29, 30, 31, 32. Illpuxkjianu
HaBeIleHO B IOIaTKy B.

4.5 Y OmoxyMeHTax, MmO 1x OQOpPMIKITH Ha OBOX i Oinbme
CTOpiHKax, pexBizuTn 22 - 28 OpocCcTarBJsawnTb nicaa Tekcty (21), a
29-31 - Ha HuxHbOMY Oepesl Mnepmoi CTOPiHKM IOKYMEHTA.

5. BMMOTM 1O 3MICTY TA POSTAIIOBYBAHHS
PEKBI3UTIB JOKYMEHTIB

5.1 Bob6paxeHHsa HOepxaBHOTo I'epba YKpalHM po3MimyloTb Ha OJlaHKax

OOKYyMeHT1B BinnoBimHo no IlocTaHOoBM BepxoBHOI Pamm VYxpaliunu "IIpo
JepxaBumin repbd VYkpaium" ( 2137-12 ); repba ABTOHOMHOI Pecny®iyikm
KpumM - BignoBimHO mo HOPMAaTMBHO-IIPAaBOBUX akTis ABTOHOMHOI

Pecnybsiku Kpuwm.

So00paxeHHa HepXaBHOTI'O T'epba YKpalHu, repba ABTOHOMHOIL
Pecnybnikm KpuMm Ha 6JaHkax 13 KYyTOBOK PO3TAlIOBAHICTIO PEekKB13MTIiB
pPoO3MimyTE Ha BepxXHbLOMY 0Oepesil 6JjaHkKa Halo CepenMHOKn PAOKiB 3
Ha3BOWl oOpraHiszalil, a Ha OJaHkax 13 T[O03J0BXHBLOI PO3TAallOBAHI1CTIO
PEKBi3UTIB - vy LIeHTPl BepxHLOTO Oepera. Po3Mip 3o00paxeHHS:
BucoTa - 17 MM, mupuHa - 12 MM.

5.2 3o06paxeHHs embieMu opraHizanii abo TOBAPHOTO 3Haka (3Haka
oOCcHyTOBYBAaHHS) BianmoBimHO IO CcTaTyTy (IIOJIOXEHHS MOPO OpraHiszallin)
po3MimyoTs 3 JIiBoTO OOKY BiJ Haz3BM opraHiszanil. 3ocbpaxeHHsa eMbJjeMu
PeecCTPyTh 3T1OHO 3 YyCTAHOBJIEHMM MHNOPSIKOM. EMOjgeMy He B1ITBOPKOTH
Ha OJlaHKy, SKIIO Ha HbBOMY pPO3MimeHO 300paxeHHs epxaBHOTO I'epba
YKpalHu.

Ha 6OjnaHxax OOKYMEeHT1B HeOepXaBHUX opraHizauim IO3BOJIEHO
pPoO3TaloByBaTU 300paxeHHS eMOJieMM Ha BepxXHbOMYy Oepesl IokyMeHTa, Ie
Ha OJlaHKaxX INOKYMEHTI1B HOePXaBHMX OpTraHiszaunilm po3MimyoTs 300paxeHHS
IepxapHOoTO I'epba.

5.3 300paxeHHss HaATropoI BiIOTBOPKITL Ha OJlaHkKaxX »OOKYMEHTI1B
37iOHO 13 2BaKOHODABCTBOM 1 po3MimylTh Ha JiiBoMy Oepesi OJjaHKa Ha
piBHi pexeismTie 07 i 08.

5.4 Kom opraxHiszanil npocTaBjadioTs 3a EOPIOY [15] nicimsa
pekBizuTy moBimkoBil maHi npo opraxniszainin (09).

5.5 Kom dopMmM mokyMeHTa (4KIMO BiH €) OpocTaBjglnTh 3rimHo 3 K
010 Bume pexBis3uTy HalBa BMIy IOokyMeHTa (10).

5.6 Haspy opraHizauii BMIIOTO PiBHA 3as3HadvaloTb CKOPOUYEHO, a y
pazi BizmcyTHoOCTi o0diuiMHO BapeecTPOBAHOI'O CKOPOYUEHHS - IIOBHICTIO.


http://zakon3.rada.gov.ua/rada/show/2137-12

5.7 HasBa opraHizanii - aBTOpa OOKyMEeHTa NOBMHHAa BimnoBimaTtwm

Ha3Bl, BasHaAUEH1M y MO0 YyCTaHOBUMX IOKyMeHTax. CKOpOUeHY Ha3BY
opraHizauii =Bas3HavawTbh TOomi, koJaM 11 odiuirHOo 3BadikcoBaHO B
craTyTi (moJsioxeHH1 mpo opraHiszanino) . CkKOpoOUeHY HasBYy [IOIATb Y

oyxkax (abo 6e3 HMX) HMWXUEe IIOBHOI, OKpeMMM PSIKOM Yy LIEeHTPi.

5.8 Haspy @inii, TepuTopialIbHOTO BinmijeHHS, CTPYKTYPHOI'O
nigposniny opra”Hiszanii 3sasHavamnTb TOoOi, KOJIM BOHU - aBTOPU
IOKYMEHTa, 1 po3MimyoTs HMXUe pekBizury 07.

5.9 NoBinkxoB1l maH1l Opo opraHizalllo MICTATH: NOWTOBY ampecy Ta
inmi BimomocTi (HOMepu TenedoHiB, dakcim, TejgekciB, PpPaxyHKiB ¥y
OaHKy, anpecy EeJIEKTPOHHOI MNOWTM TOWO) . IxX PO3MIiNYITH HMKYE HAZBU
opraHizaunii abo CTPpYKTYpPHOTO NiOpo3miy.

5.10 Haszspa BMIOY IOOKYMeHTa Mae BimnorimaTtu nepesiky obopMm, gki
BUKOPUCTOBYIOTHE B opraHiszanii. Illepejlik MIiCTMTbH Ha3BM yH1QIiKOBaHUX
bopMm mokymMeHTiB 3TimHo 3 IOK 010 Ta HaszBM 1HIMX OOKYMEHTIB, IO
BinnorimaioTes opraHiszsaunilMHO-NIPaBOBOMY CTAaTyCy opraHiszanil.

Y nucTi HaAa’BYy BUIOY IOOKyMEeHTa He 23asHauvaiThb.

5.11 JaTa moxkyMeHTa - 1l JmaTa MOTO MiAnMCcaHHS, 2BaTBEepIXeHHH,
NPUMHATTS, 3BapeecTpyBaHHA, 4Ky OQOpPMINITE LUMOPOBUM criocobom.
EjnemMeHTH oaTu HaBOIOSATHL apabcbkuMmu LubpaMyu B OOMH PSOOK Y

MOCJI1HOBHOCT1 : uMCJIO, Micsdub, pik.

[Tpukian
15.01.2001
IaTy moBBOJIEHO OOGopMIIIOBATM Yy IIOCJ1OOBHOCTIi: pik, Micsaus,
YUMCJIIO .
[Mpukian
2001.01.15
Y HOPMAaTUBHO-IIPABOBMUX aKTax i biHaHCOBMUX OOKYyMEHTAaX
3aCTOCOBYIOTH CJIOBECHO-LMQPOBUM crnoci® obopMITIOBAHHSA maTtu,

Hanpukian: 29 ciuna 2001 poky.

JaTy OOKyMeHTa CTaBJIATb HMWXYe HaszBM HOOKyMeHTa Iopan 13
peecTpalivHMM 1HIOEKCOM Ha CIleliaslbHO BinBenmeHoMy Micuil Ha OJaHKY.

5.12 PeecTpauinHui 1iHOEKC IOKYyMEeHTa CKJIaJalTb 3 MoTo
IIOPAOKOBOT'O HOMEpa, SAKMM MOXHa IHOONOBHIOBATM 3a pPllleHHAM oOpraHizauil
iHmexcoM cHOpaswu 3a HOMEHKJIATYPOIO crnpas, indopmalien Ipo
KOPECIIOHIEeHTa, BMKOHABILIA TOLO . Micue po3TamoBaHOCTl ILIBOTO
PEeKBi3uTy 3ajiexuTb Bin OJlaHKa Ta BUOY INOKYMEHTA.

AKmo OOKyMeHT nimrorysanm nOBi1 um OGijbme  opraHizauinm, To
peecTpalliMHMM 1HIEKC CKJIaZalTh 13 peecTpalliMHMX 1HIEKC1B KOXHOI 3
UMX opraHiszaiil, gKi OpocTaBglnThL yepes NpaBOOiXHY TMOXUIIY PUCKY
3T10HO 3 MNOCHiJoBHICTIO NimnmMcip aBTOPiB IOOKYMEHTA.



5.13 IlocuyaHHA Ha peecTpauinHmMy iHOmexkc 1  »maTy IOOKyMEeHTa
MicTUTE peecTpauliVHMM iHIOEKC 1 HmaTy TOT'O IOOKYMEeHTa, Ha SKMM IJaklTb
BigmoBimb. en PEKBi3UT PO3TAallOBYKThH Hxde abo Ha piBHI
peecTpalivHOTO 1HIOEKCY Ha CleliasbHO BimBemeHoMy Micui Ha OJaHKY.

5.14 Micue ckjnazmeHHs ab®o BMIAHHS IOKYMEeHTAa 3a3HAuvalnTb Ha BC1ixX
OOKyMeHTax kpiMm JmcTiB, Yy gKMx Ui BijgoMoCcTi BMB3HAYAKTH iz
pekBizuTy "INoBinmkoBi nmaHi mnpo opraHiszauin", 1 posamimylTs Ha piBHI
abo Huxue pexBizuTir 11, 12.

5.15 T'pud OBOMEeXeHHS OOCTYyNy OO IOKyMeHTa (TaeMHO, IJd
CJTyX00BOTO KOPMCTYBAHHS) MIPOCTaBJAOTE 0e3 Jalok npaBopyd Yy
BEePXHbBOMY KyT1 Ha Oepmwil CcTopiHIl »OOKyMeHTa. 3a norpedu Moro

IOOTIOBHIOITE HOAaHUMM, IHepenfadeHMMy HOPMATUMBHO-IIPABOBUMMM akTamM, SAKi
perJlaMeHTyThL IOPSAIOK BEeIeHHS OiJIOBOACTBA, WO MicTuTh iHQoOpMAalliio
obMmexeHOoT O mocTyny [147.

5.16 AgpecaTaMu OOKYMEHTa MOXYyTb OyTm opraHizauii, IxHi
CTPYKTYPHI nimposninu, nocamoBi ocobu Ta TpoMamsHM. Y pasi
ampecyBaHHs OOKyMeHTa opraHiszsanii abo 11 CTpyKTypHOMYy MNOimpo3misiori
fes3 BasHaueHHa II0ocamoBOi ocobu IxXH1I HaABBM INOOAKTE Yy HABUBHOMY
Bi1IOMiHKY .

[Mpukian
MiuicTepcTBO BCTHMIII YKpaldHu

Y pasl ampecyBaHHS IOOKYMeHTa KepiBHMKOB1 ycTaHOBM abo MOoTo
3aCTyINHUKOBI1 Ha3Ba YCTAHOBM BXOOMTH OO CKJaIy Ha3BM HOcCanu
ampecara.

[Mpukian

T'onoBl IepxaBHOTO KOoMiTeTy
CTaTUCTUKM YKpalHU
NpizBume, iHiuiajga (m)

KO IOOKYMEHT HaICWUJalTh [IOCamoBim ocobi, HazBy YCTAaHOBU
3asHauvalnTbh y Ha3MBHOMY BIiIMIiHKY, a Iocaly 1 NpisBulle ampecaTa — Yy
IaBaJIbHOMY .

[Tpukian

IepxaBHUM KOMiTeT apxiBiB YKpalHU
Bignin dopmyBaHHsS HallioHaAJIBHOTO
apxiBHoTO QoHmy 1 mimomBozmcTBa
IpoBinHOMYy crHeliajiicToBil
MpizBume, iuxiuiag (m)

AKIWO IOOKYMEHT aIpecylTh 0OaraTboM OINHOP1lOHMM OpTaHizauilawM,
ajgpecaTa 3as3HAadanTb y3arajlbHeHO.

[Tpukian



IvpexTopaM LeHTPpAaJlbHUX
OEepPXaBHUX apPxXiBiB YKpalHU

IJOKYMEHT He IOBMHEH MicTuTy Oijbme 4JoTHMPpbOX ampecaTis. CJloBO
"konia" rmepen 3Bas3HauYeHHAM anpecaTa He CTaBJAThb. 3a HaSBHOCTI
Binpmol KiJbKOCT1 azmpecaTiB CKJIANATL CIMCOK IOJS PO3CUJIAHHS, 4a Ha
KOXHOMY IOKYMEeHT1 Ba3HauvalnThb TiJbKM OIHOTO aIapecaTa.

IOo pexBisuTy "AgmpecatT" BXOIOMTH I[IOMTOBa ampeca. Ilopgamok i
bopmMa Banmcy BigomocTelM [OpPO IIOMTOBY anpecy YyCTaHOBU MaKThb
BignorimaTu IIpaBmjiaM HaaHHSA [NOCJHYyT IowToBOoTo 3B'Azky [13].

[Ipukian

MiHicTepCTBO OXOPOHM 3IOPOB'HA
YkpalHu,

ByJ. I'pymercbxoTroO, 7/,

M. Kmis, 01021

AKmO OOKYMEeHT HaIculaknTb oGismuuin ocobi, TO Yy HaABUBHOMY
BiIgMiHKY B3a3HavawnTb nOpissume, 1im'a, 0o BarekoBi (abo ixniuiasm)
ampecarTa, BYJAMLK©D, HoOMep OyIMHKY 1 KBapTUPpM, HaCeJIeHUMM I[IYHKT,
paroH, o6JjlacThb, MNOMNTOBUNM iHIEKC.

[Tpukian

IBaHueHko Ilerpo CeMeHOBUU
ByJsi. Camora, O6ynm. 7, xB. 24,
M. Biumxwuug, 21003

5.17 Tpud BaTBepIXeHHS CkKJamaeTbcs 31 cimora 3ATBEPIXYIO (6es
JIanok), Hal3BM nocanu, nianwucy, ixHiuiany(-ie) i npissmma ocobwu, gKa
3aTBepOuiia NOKYMEHT, IaTy 3aTBEepIXeHHS.

[Mpukian

SATBEPIXYIO
MinicTp diHaHCiB YKpalHu
[Iignuc Iniuian(mu), npiszBuie

07.03.2001

Y pazi 3aTBEepIXeHHS OOKyMeHTa KiJbKOMa I[IOCamoBMMM oOcofamu
IixHi TpudM 3aTBEepPIXEeHHSA PO3TAWOBYITH Ha OIHOMY PI1BHI .

AKIO OOKYMEHT 3aTBEPIXKEHO IIOCTAHOBOK, PlleHHSM, Hakasz3O0M,
NIPOTOKOJIOM, TO TpPud BaTBEPIXEHHS CKJIamaceTbCcsa 31 ciosa 3ATBEPIXEHO
(bes Jlanok), Hal3BM, HOaTU 1 HOMepa 3aTBEPOXYyBaJIbHOT'O HOOKYyMeHTa Yy
HaBMBHOMY BiIMiHKY.

[Tpukian

SATBEPIXEHO
Haxazs [epXKOMapxXiBYy
YKpalHu

16.05.2001 N 40



Tpoud 3aTBEepIXeHHS PO3MIiIyITH y IPAaBOMYy BEPXHBOMY KyT1 NEepUOIO
apKylla OOKYMEeHTA.

5.18 PesoJjpilisg, 4Ky CcTaBUTbL Ha OOKYMeHT1 nocajmora ocoba,
CKJIaOaeThbCs 3 npisBuma BUKOHAaBLSA (BMKOHABLIiB) Yy IaBajlbHOMY
BiIMiHKY, B3MiCcTy OOPYYEHHS, TepMiHy BUMKOHAHHS, OCOOMCTOTO MIiAnmucy
KepiBHUKA, IOaTH.

[Mpukian

NpizBume, ixHiuiajga (m)

[Ipomy OiAroTyBaTM MIPOIO3UIILID PO
nocravaHHg Byrisna TEI-15 mo 01.09.2001
[Iignmuc

15.08.2001

Pesogiouiilo Tpeba cCcTaBUTHU Oes3NocepelHbO Ha IOOKYMEeHT1, HMx4de
pekBizuTy "Anpecatr", napajyieJIbHO OO OCHOBHOTO TekKCTy abo Ha BimbHIM
jIomi JMUBOBOTO OOKY Iepmoro apkylma, ajle He Ha Oepesi IJokyMeHTa,
IIPM3HAYEHOI'O IIJIA Hi,I[LUI/IBaHHFI.

Axmo Ha OOKYMEHT1 HeMae BI1lJbHOTO Micuga IOJid pe3oJwolii,
IO3BOJIEHO odopMioBaTM 11 Ha OKpeMux apkymax abo crenialbHUX
OJjlaHKax.

5.19 3aroJioBoK 0 TEKCTY IOKyMeHTa INOBMHEeH OyTU y3ITOIXEeHUM 3
HaBBO IOKYMEHTa i MicTUTM KOPOTKMM BUKJAIL MOTO OCHOBHOTO
CMMCJIOBOT'O ACIeKTY.

3arosyioBoK BinmoBimae Ha nmuTaHHg "npo mo?", "koro?", "uoro?".
Hanpukian, Hakaszs (Opo mo?) T0OpOo CTBOPEHHA YCTAHOBM; IOoCaXoBa
iHCcTpykUuis (KOT0O?) cekperTapsa-pedepeHTa; NPOTOKOJ (Woro?) 3acimaHHSA
npaBJIiHHA.

TexCcT IOOKYMEeHTa, HaIPyKOBaHMUM Ha nanepi dopmary AL, IO3BOJIEHO
nomaraTu 6e3 3aroJIOBKA.

5.20 BimMiTky OpPO KOHTPOJIb 3a BMKOHAHHSAM IOKYMEHTAa I103HAaualklTb
aireporn "K", cmoBoM abo wmramnoM "KouTposnb" Ha JiBomy Oepesi
IepmoTro apkKylla IDOKYMEHTAa, Ha P1iBH1 3arojioBka IO TEKCTY.

5.21 TexcT mokyMeHTa MicTmuTe iHOQoOpMallil, 3apaiu 3abikcyBaHHS
AKO1 OYyJIO CTBOPEHO IOOKYMEHT.

OpraHizaunii 3»iMcHOOTL OiJIOBOOCTBO, BeIOyThb IOOKyMeHTalino i
JIMCTYBAHHS YKPAIHCBKOK MOBOK. Y HaceJIeHMX IIyHKTax KpaliHu, Je

BinpwicTh HaCeJIeHHH CTaHOBJIATH rpoManfgHM, AK1  HaJexaTb OO
HAlllOHAJBHMX MEHIMH, TEeKCTM IJOKYMEeHT1B y BHYTpimHbLOMY IijmoBomcTrBi,
opAn i3 1mepxaBHOK MOBOK, MOXHa CKJaZaTy MOBOK BimmoBimHOI

HalllOHAJIBHOI MEHMMHM y IIOPAIOKY, BCTAHOBJIEHOMY 3aKOHONABCTBOM [6].

HoxyMeHTH, sKi HaIoCuJIanThb 3apyOixHMM ampecaTaM, MOXHAa
obopMIIIOBATM YKPaIlHCBKOKH abo MOBOK KpalHM ampecaTa UM OIOH1€K0n 3 MOB
M1XHAPOIOHOTO CHIiJIKYBaHHS.



TexCcT IOOKyMEeHTa IMOBMHEH OyTM BUKJIAOEHUNM CTHUCIIO, TI'PaMOTHO,
3po3yMisio, 6e3 MOBTOPiB Ta BXMBAHHA CJiB 1 3BOpOTiB, gK1i He HeCyTh
CMMCJIOBOT'O HaBaHTaXeHHH.

TexcT O0QOPMIIITE Yy BUIJIANL CYL1JBHOT'O CKJIAOHOTO TEeKCTY,
ankeTu, Tabamiuil abo NoedmHaAHHS LIUX GOPM.

SKIO YacTMHM TEKCTY MalTh pPisHi cvMmcioBi acnexTu abo TeKCT
OOKyMEeHTa MicTuTh mekijbka pPimeHb, BMCHOBKIB Tomo, Moro Tpeba
po36uTK Ha pPoO3misM, nOimgpos3minm, NOYHKTM, OiANOYHKTHM, SK1I HYMEepyoOTb
apabcekuMm uMbppamMm i OpyKyoTh 3 abzally.

5.22 BimMiTky OpPO HagBHIiCTh OOIDATKIB pO3MiWylTh 1O TeKCTOM
OOKyMeHTa. HagBHIiCTL mOmAaTKiB, NOBHY HA3BYy SKMX HABOOSTH y TEKCTi,
bikcyloTh 3a TakoKn GOPMOMW:

JomaTok: Ha 5 apk. y 2 npumM.

AKIO OOKYMEHT Ma€ IOOoIaTKM, I[IOBHMX HasB SKUX HeMae y TeKCcTi,
TO 111 Has’Bu Tpeba HOOmATM I[iCiE TEKCTY, 3a3HAuUMBIM KiJbKiCTH
APKYIM1iB Yy KOXHOMY HOOIATKY Ta KIJbKI1CThE IXHIX NPUMMIipHUKIB.

[Mpukian

HomaTkm:

1. Oorinxa HpPO BMKOHAHHSA I[JIaHY PEMOHTHMX poBiT 3a I kBapTan
2000 p. Ha 5 apx. B 1 mnpum.

2. Tpabik peMoHTHUX pobiT Ha II xBapran 2000 p. Ha 2 apk. B 1
IPpVIM .

JAKmWO OO OOKYMEHTAa OONalTh 1HIMM OOKYMEHT, IO Mae OOoIaTKM, TO
BiIMiTKY HOpPO HASBHICTBH IOIATKiIB OQOPMIINITH Tak:

JJomaToK:

amucT JIepXaBHOTO KkoMiTeTy apxiBiB VYkpaliunum Bim 27.04.2000
N 171/01-04 i pmomaTok OO HBOT'O, BCBLOTO Ha 7/ apk. B 1 INpuM.

Axmo momaTku 30pomypoBaHi, TO KijgbKicTh IXHIX apkKymwiB He
3a3HavYanTh -

[Ipukian
OomaTok: MeTonmmuHl pexoMeHnanii B 3 npuMm.

Ha Beauky KiJbKiCThE »DODATKIB CKJIAODAOTL ONDMC, a B CaMOMy
OOKYMEHTI1 Mmicjsa TeKCTYy 23al3HavyaiTh:

JomaTkmu: 3TimHO 3 onmMcoM Ha 67 apk.

Ao OomaTokK HaICUJIalTh He 3a BCiMa 3al3HadyeHuMMM Yy JOKYMeHT1
anpecamMu, BimMiTKy Npo HasBHIiCTb molaTka OQOPMIIITL Tak:



JomaTok: Ha 5 apk. B 1 mOpmuMm. Ha Iepuy anapecy.

JomaTok OO PO3NOPAOUYOorc HOOKYyMeHTa IIOBMHEH MaTM BiIMITKY 3
IOCMJIaHHAM Ha Le¥ OOKYMeHT, MOTo JaTy 1 HoMep. BimmMirTky pobiasares y
BEPXHBLOMY MPAaBOMYy KyTi Iepmoro apkyla OoIaTka.

[Mpukian

IDomaTok 1

IO Hakaszy MiHicTepcTBa OXOPOHU

300POB'sa YkpalHu

20.01.2001 N 25

5.23 Iignmuc ckJIajaceTbCcd 3 HA3BM Iocaiu ocobu, gkKa Oignmucye

OOKYMEHT (IOBHOL, 4KWO HOOKYMEHT HaIPyKOBAHO He Ha OJIaHKY,
CKOPOUEeHOI — Ha IOOKYMEeHT1, HaIpykKoBaHOMY Ha OJIaHKY), OCOOMCTOTO

nignucy, inHiniany(-iB) i npiseBuma.
[Tpukiianu

1. TomnoBa JJepXxaBHOTO KOMiTeTy
CTaTUCTUKU YKpaliHU Dignmuc TIxiugiasn(m), npiszBume

2. TojyoBa
Dignuc TIxiugiasn(m), npiszBume

PekBisuT posMimynTh Nimg TexcToM IOoKyMeHTa abo ninm BizmiTkomn
Ipo HaAgBHICTBH IOIaTKiB.

AKIMoO ODOKYMEeHT NiOnucyloTs Kijgbka (OBl abo Oijgesme) ocib, To
ixH1 HNignmMcu pPO3TANLOBYITH OLWMH noig OLHMM BinmnorimHO oo
nignopsgKOBAHOCTL NocaloBux OcCiOb.
[Ipukian
InpexrTop Iinnuc Tuinian (), npizsume

T'oJIOBHUM OyxXTajiTep Dignuc TIxiuian(m), npiszBume

AKIO OOKYMEHT MNiAnMcyoTh KiJibKa 0Cif® OOHAKOBUX IOCam, TO IXHI
Nignucy pos3TalloOBYITH Ha OOHOMY PiBHI.

[Tpukian
Z3acTynHuk MiHicTpa wocTuiliil
YKpailHu Dipnuc Ixigias(m), OpiszBule
BacTynHuk MiHicTpa diHaHCIiB
YKpalHu Dipnouc Ixiugias(m), OpizBulle
JOKYMEHTM KOJIeT'laJlbHUX opTraHiB IigomMcynThb T'OJIOBA

KoJleriansHOT'O OpPTraHy i cexperap.-
[Ipukian

T'onoBa mOupexiii Dignuc TIxiugiasn(m), npiszBume



CekperTap mupexiiii Dignwuc TIxiuian(m), npiszBume

Y pasi BimcyTHOCT1 nocamoBol ocobu, DianmMc SKOl 3as3HadeHO B
OOKYMEHT1, @»OOKYMEeHT nimnmcye ocoba, saka BUKOHye 11 obor'sasku, abo

1i BacTynHMK. Y LBOMY BMIaIkKy o00O0OB'g3KOBO 3Bal3HAauvalnTh Iocanmy i
npiszBuie ocobu, aKa TInipgnmcaja  OOKYMEHT (BUNIpaBJIeHHS BHOCSHTH
PYKONMCHMM abo MAalMHONMCHUM CIiocoboM) , HaAIpUKJIIanO: "BUKOHYBau

obor'azkir", "3BacTynHuk".

IignucyBaTy OOKYMEHT iz NIPUMMEHHUKOM "z3a" abo CcTaBUTU
IpaBoBiXHY HOXMIIY PUCKY Iepell Hasl3BOK IIocCaIM He IO3BOJIEHO.

5.24 Tpud NOTOmXEHHSA PO3MimyoTh HMXUe pekBizuTy "Iinnmc". Bix
ckJjlamaeTeca 31 cjgopa IIOTOIOXEHO (6e3 jamnok), HAalBM nocamm ocobu,
AKa MOTOIXYyE HOOKYMeHT (pasoM 3 Hal3BOKW opraHizauii), ocobucToro
ninnucy, ixHiuiany(-iB) i npisswuma, OaTM NOTOIXEHHS.

[Mpukian
[TOT'OIXEHO
Bacrynuuk MinicTpa oBopoHM YKpalHU
[Iignmc Iniuian(mu), npiszBuie
05.02.2001

AKIWO OOKYMEHT HNOTOIOXYITH JIMCTOM, IIPOTOKOJIOM, AaKTOM TOWO, TO
Tpud ODOTOmXeHHS OQOPMIINITH TaK:

[IOT'OOXEHO
[IpoTokoJs 3acinmanHsa IpaBjiHHS
HauioHanbHOTO ©OaHKYy YKpaiHu

23.01.2001 N 2
5.25 Bizon 0bopMIIOITE BHYTPIiNHE MNOTOIXEHHS INOKYMEHTA.

Biza cknamaeTbca 3 Has3BU nocanu, ocobucTOoTO ninnwucy,
inminianie 1 npisBuma ocobu, sdgKa Bil3ye HOOKYMEHT, IaTU B3aBi3yBaHHHA.
Bisy posMimylnTh HMXUEe pekBisuTy 23, 9K Ha JMUILOBOMY, Tak 1 Ha
3BOPOTHOMY OOIll OCTAHHBLOT'O apkKylla IOKyMeHTaAa.

[Mpukian

HayanlbHMK OPUIMYHOTO BiOOijy
[Iignouc Iniuian (n), npiszBume

18.09.2001

Bisy cTaBiasaTh Ha OPMMipHMKax »OOKYMEHTiB, sdKi1 sBajlumanTb B
opraHizaunii.

5.26 Bim®urkoM MnevaTkM opraHiszsanii sacBiguyoTb Ha OOKYMEHTI1
nignmc BipnoBimasnbHOIL ocobm.

Ilepenik OOKYMeHT1B, Ha AKi CTaBJIAThH BlimBurok neyvyaTku,
BM3HAYae OpraHisalis Ha NincTaBi HOPMAaTUBHO-MPAaBOBMX akTib. Joro
nomaioTh B iHCTpykuill 3 nmijoBoncTBa opTraHizaumii.



BimbuTok meuvaTkM CTaABJATE Tak, moO BiH OXOIJIOBAB OCTAHHI
Kinmbka JniTep Ha3BUM nocamu ocobu, gkKa nimnmcala OOKYMEHT.

5.27 BimMiTky mOpo 3acBimueHHsS KOMil »OOKyMEeHTa CkKJjamainTb 31
cnip "3rimpHo 3 opurixamomM", HaszsBM [ocaiu, O0COOMCTOIO Nianucy
ocobu, sgka BacBimuye koniwo, 1i ixiuianis Ta nOpisBuma, OaTH
3acBinueHHsa komnil 1 MNpoCTaBJSTbL HMXUYe pekBizuTy 23.

[Mpukian

3rigHO 3 OPMUI'1HAJIOM
CekpeTap Dignmuc TIxiuiasn(m), npiszBume

26.06.2001

5.28 MpizBume abo npiszBume, imM'a Ta 1o 6aTbKOB1 BUKOHABIIA
IOOKYMEHTa 1 HOMep Moro ciayx6oBoro TesjedOHY 3asHAaualTb Ha JIMLEOBOMY
fouil B HWMXHBOMY JI1BOMY KYyT1l OCTaHHBOTO apkKylla IOOKYyMeHTa.

[IpukJiianomu
1. ImaHeHnkxo 556 07 24
2. Ipanenxo Ilerpo Muxanjgosuu 556 07 24

5.29 BimgMiTKy [P0 BMKOHAHHSA HOOKYMEeHTa 1 HalpaBJIEHHS MOTO IO
CHpaBM CTAaBJATL y JIIBOMYy KyTi HWXHLOTO ©Oepera JMIBOBOTO OOKY
Iepumoro apkyma »OOKyMeHTa. BoHa MiCcTMTb Takil »maHi: [NOCUJIAaHHS Ha
maty 1 HOMep IOKyMeHTa IIpO MOTO BMKOHaAHHA abo KOPOTKY IOBi1AOKYy IIpO
BUKOHAHHA, crnora "o cnpasu", HOMEp CIpaBM, B SKiM OoxkyMeHT Oymne
3bepiraTucsa, IaTy HalpaBJIEHHS IOKYMeHTa OO CllpaBM, HA3BYy ocamu i
nignmuc BUKOHABIIA.

[Ipukian

IOo cnpasu N 03-4

Bimnosime Hamicmano 13.05.2001 N 03-12/113
[locama Tuiniamn (1), npizBume

14.05.2001

5.30 BimMiTka mpo HagBHIiCTHL OOKYMEHTaA B eJIEKTPOHHIM dopmi
MicTuTe mOBHe iM'a darsia i1 Moro micue 30epiraHHsA, KOI ollepaTopa Ta
inmi mowykoBl maHi. I1 CTaBJATh y LEHTPL HMXHLOTO Oepera JULbOBOIO
Boky IMepHmoTro apKylla IOKyMeHTAa.

5.31 BigMiTka [npo HamimmeHHS (3apeecTpyBaHHS) IOOKYMEeHTa IO
opraHizauii mMicTuTh Taki maHi: CKOpPOUeHY Hal’BY OopraHiszauii, matry
(3a norpedbu - TOOMHY 1  XBUJIMHY) HaOilIeHHS »OOKyMeHTa 1

peecTpauivHMy 1HOEeKC OOKyMeHTa, SK1  cTaBjaaTs Yy OpaBoMy KyTi
HMXHBOTO Oepera JMUBOBOTO OOKy IIEpUOoTro apkyla IOKYyMeHTA.

BimmMiTky HpoO HaOiMIeHHs OOKYMEeHTa OO opraHiszsaniil IouiJjbHO
CTABUTM 3a OOIOMOTOK WMTaMIa.

5.32 Banmc T1npo OepxaBHY peecTpalin GikCyonTh TinmbKMU Ha
HOPMaTMBHO-INIPAaBOBUX akKTax OPTraHlB OepXaBHOIL BJaIllX, LOJYyYEeHMUX IO
IEepXaBHOTO peecTpy BiamoBimHO mo VYkasy IllpesmmeHTa VYxpalnm "IIpo



IepXaBHY pPeecTpalliln HOPMATMBHUX aKT1iB MIiHICTEpPCTB Ta 1HIMX OPITAaHI1B
OepXaBHOI BMkOHaBuYoOl BJjamu" [9].

Jloro po3TamoBYyoOThL HOicisa HOMepa akTa um nicns rpuda
3aTBEPIXEHHS .

6. BMMOT'M OO BJIAHKIB JOKYMEHTIB TA O$OPMIIIOBAHHS
JOKYMEHTIB

6.1 Insa BUT'OTOBJISHHSA BJlaHK1B opraHizauniMHoO-pPO3NoOPAIUNX
IOKYMEHTI1B SK OCHOBH1 Tpefa BUKOPMCTOBYBATM IBa dGopmMaTy namnepy
3rigHo 3 I'OCT 9327 - A4 (210 x 297 wmMwm) i A5 (210 x 148 wMMm).
IO3BOJIEHO BUKOPUCTOBYBATHU OJIaHKU A3 (297 X 420 MM) i
A6 (105 x 148 mm) .

6.2 BJaHKM IOOKYMEHT1B INOBMHH1 MaTu Takli Oeperu, MM:

30 - niBwumii;
10 - npaswui;
20 - BepxHilMM Ta HMWKHINI.

6.3 BilaHKM OOKYMEHT1B BMUI'OTOBJIAITL Ha OilJjioMy anepl BUCOKOIL
aKocTi, OpykyloTb GapbaMy HAaCHMUEeHMX KOJIbOPiB. HO3BOJIEHO BUI'OTOBJIIATH
BJIaHKM 3a IOOIOMOTOK KOMII'ITEepHOI TexHiku.

6.4 BjaHKM IOKYMEHT1B MNPOEKTYITbL BiOmoBimHO mO momaTka A, Ie
Yy cxeMax Io3HaueHO 3adikcoBaHl Mexli 30H poO3TallOBaAHOCT1 PEKBi3UTIB.
KoxHYy B0HY NPMBHAYEHO IJiS PO3TAlIOBYBAHHS INEeBHUX PEeKBi3UTiB.

6.5 MoxHa BUKOPUCTOBYBATH oBa BapiauTu pos3TamoBaHoCTi
PEeKB13UTIiB — KYyTOBMM 1 MNO3OOBXHIilM.

6.6 PexBizuTM po3MiuylTh Yy MeXax, BCTAHOBJIEHUMX CXemMaMMu, 3
IOOMYyCKOM +2 MM.

6.7 PexBizmurT 01 po3TaWOBYKTH HAaX cepelMHO0 pekBizuTy 06 (3a
moro BizmcyTHOCTi - pexBizuTy 07).

PexsizsuTn 06, 07, 08, 09, 10, obMexyBajibH1 BigMiTkKM IJid
pexBizuTie 11, 12, 13 y Mexax SBOH PO3TAallyBaHHS PekBisz3uTiB Tpeba

po3MimyBaTM OIOHMM 13 crnocobib:

— CLEeHTPOBAaHMM (IIoYaToK 1 kiHelb KOXHOTO pPsAldka PekBizuTy
OOHAKOBO BiImajieHl Bim MeX 30HM PO3TAlIOBAHOCTI1 pPeKBi3UTiB) ;

— [IpamnopoBMM (KOXHUM PAOOK PEeKB13UTYy NouMHAETHCS Bim miBol
MexXl B0HM pO3TalloBaHOCT1 pPeKBi3MTiB) .

6.8 BCTaHOBJKOOTL Takl BuIM O6JaHK1B NOKYMEHT1B (3pa3ku OJIaHK1iB
IOOKYMEHT1B HaABeIeHO B IJOIaTKy B) :

— 3arajbHUM OJIaHK IOJiIS CTBOPIOBAHHSA PIi3HMX BUIO1B HOOKYMEHTIiB
(be3 3asHauaHHA y OJIaHKY HaABBUM BUIOY IOKYyMeHTAa), KpiM JamucrTa;

- OJaHK JmucTa;



- OJIaHK KOHKPETHOTO BMIYy IOOKyMeHTa (13 3asHauaHHaIM y OJIaHKYy
Ha3BM BUIY INOKYMEHTa), KpiM JucTa.

Ha ocuHoBl1 3BaranpHOTo OJaHka opTraHizaunil MoxHa pPo3podIIaTH
OJlaHKM CTPYKTYPHOT'O nimposznimny opraHiszauiili abo 6JaHKM IoCamoBOIl
ocobu y ToMy paszi, HKmO KepiBHMK NOimposnminy um mocamoBa ocoba mae
npaBo NiANMCYBATU NOKYMEHTMU.

6.9 BaranbHUM OJaHK 3aJIeXHO Bl YCTAaHOBUMX JOKYMEHTI1B
opraHizauii micTturh pexsisuTn 01, 02, 03, 04, 06, 07, 08, 09, 14.
Io3BOJIeHO po3MimyBaTM OOMeXyBaJibH1 [IO3HaukM OJd pekpisurie 11, 12,

19, 20.

BraHk JiMCTa 3ajJIexXHo B1lno YyCTaHOBUMX HOOKYMEHTiB opraHiszaniil
Micrurs pexsizuTm 01, 02, 03, 04, 06, 07, 08, 09. Ha OjaHKy JamucTa
PEKOMEHIIOBAHO PO3MillyBaTM OOMexyBaJlbH1 NOBHAUKM IJIS PO3TallOBYyBaHHSA
pexBizuris 11, 12, 13, 16, 18, 19, 20, 21.

BilaHK KOHKPETHOTO BUIY IOKyMeHTa, Kpim JmucTa, 3ajexHo Bin
YCTAaHOBUMX IOOKYMEHT1iB opraxHiszsanii umicrures pexBizmTm 01, 02, 03,
o4, 05, 06, 07, 08, 10, 14, a Takox oOMexyBaJibH1 NO3HAUKM IOJg
po3TamoByBaHHa pekBismTir 11, 12, 19, 20.

6.10 Ha ©GmaHkax opraHiszauinm - cyb'exTiB VYkpaliHu, mO MakoTb
npaBO 3TigHOo 13 3axoHoM YkpalHum "llpo MOBM B YKpalHcbkiwm PCP" [6,
7] BUKOPMCTOBYBATU INOPSO 3 YKPAIlHCBKOK MOBM HAlLllOHAJNBHMX MEHIIMH,
OpyKyoThs pekxBizuTn 06, 07, 08, 09 ykpaiHCBKOK MOBOK Ta MOBOI
HallloHAJIbHOI MEHMMHM, Ha OOHOMY P1iBH1 IO3IOOBXHBLOT'O OJjlaHKAa.

6.11 Opranizauii, jiife) BeIOyTh JIMCTYBAHHSA 3 IIOCT iMHMMM
3AaKOPIOHHMMM KOPECIIOHIEeHTaMM, MOXYyTb BUITOTOBJIATM OJIAHKM IOBOMAa
MOBaMM: JI1BOPYY — YKPAIHCBKON, MIPaBopyd — 1HO3EMHOW.

BraHku, B SKMX BUKOPMCTAHO 1HO3EeMHY MOBY, 3aCTOCOBYBATM B
Mexax YKpalHM HEe PEeKOMEHIOBAaHO.

6.12 BamexHo Bim xapakTepy nOisanpHOCTl opraHizanii ii OJsaHKU
MOXHa OfBJjikoByBaTK. IlopaOKOB1 HOMEeDPH, 1o ix IPOCTaBJATb
HyMepaTopoM, IPpyKapChbKUM abo iHmMM cnocofoM, PeKOMEeHIOBAaHO
PO3TAamoOBYBATHK HAa HWXHbBOMY Oepesi 3BOopoTHOTO OOKy OJaHKa.

7. BUMOTM OO OOKYMEHTIB, WO IX BUI'OTOBJISINTH 3A
JONOMOTI'OI0 NIPYKYBAJIBHMX 3ACOEIB

7.1 INOKYMEHTM BUIOTOBJIAITHL Ha KOHTOPCBKINM IPYKAPCBKIM MaIMHILL
abo Ba gpomnoMorown Kowmm'ioTepHol TexHikm. IomaHi v nomajibmmx
IIOJIOXEHHAX PO3MIPM CTOCYKTBCHA IOOKYMEHTI1B, fAK1 MalTb po3Mip mpudTy
12-14 npyxapCbKMX MNYyHKTIB.

OxpeMml BHYTpPlmHI HOOKYMEeHTM (3asdBM, I[OSACHIOBAJIbH1 ¥ monoBimHi
3anmMcKM TOmO), AaBTopaMu SKUX € nocamori Ta iummi $iswmuni ocobu,
IO3BOJIEHO OQOPMIIIOBATM PYKOIMCHMM CIOCODOM.

7.2 TexcT OOKYMEHT1B, HaIpyKOBaHMX Ha namnepi odopmary A4,
PEeKOMEeHIOBAaHO IOpyKyBaTM uepes 1,5 MIixXpsaokoBMUX 1HTepBaiu, a obopmatry



A5 - uyepes 1-1,5 MIiXpPAOKOBOTO 1HTEepPBAJY.

7.3 PexBisuTM JokyMeHTa (KpiM TekcTy), SK1 CckJazmamnTbCcda 3
Kinmpkox pankiB, OpyKyoTb uepe3s 1 mMixpankoBuM iHTepnBajl. CxkjanoBi
YaCTUHU PEKB13UTIB "Ampecat", "Tpud 3aTBepIXxeHHA", "Tpud
MNOTOIXEHHA" B1IOKPEeMIIITH onuH Bim omHOoTO 1,5-2 MIXPAOKOBUMMU
iHTepBaNaMu.

[Mpukian
[TOT'OIXEHO
1,5
1 T'onoBa JepxaBHOTO KoMiTeTy

CTATUCTUKM YKPAIHU

2
Iinnuc Tuinian (1), npizBume
1,5
ITaTa
7.4 PexBizuTu OOKyMEeHTa BiOoKpeMIonTb OOVH BiXO OHOHOTO

1,5-3 MixkpankoBuMM 1HTepBaJiaMu.
7.5 HasBy BUIOYy OOKYMEHTA IPYKYOTb BEJMKUMM JiiTepamu.

7.6 PosmmbppyBaHHA nianmucy B pexkpiszsmTi "lignmuc" OpPpYyKYyoOTHL Ha
piBH1 OCTaHHBOTO pAnOKka HA3BU [IoCanM.

7.7 MakcuMaJibHa IOBXMHA panka 0araTopsaIKOBUX PekKBizauTire (xpiwMm
PEeKBi3UTYy TekcTy) - 73 MM (28 IpyKOBaHMX SBHAKiB) .

SKIMO 3aroJIOBOK IO TekKCTy nepeBumye 150 mpykoBaHmMx 3Hakis (5
pAnOkiB), MOT'O IOBBOJIEHO IMNPOIOBXYyBaTM IO Mexi mnpasoro Oepera.
Kpanky B KiHI1 3arojloBka He CTaBJATH.

7.8 OdopmioiouM OOKYMeHTH, Tpeba IOTPpUMMYyBAaTUCS TaKMxX BimcTynis
Bin Mexl JiiBOoTO Oepera IOOKYMeHTA:

- 12,5 MM - gjnsg nouarTky ad®szauiB y TekcTi;

- 92 MM - nnsa pexBizuty "Anpecat";

- 104 ™M - nmns pexkBizuris "T'pud BaTBepmxenHa" Ta "T'pud
obMexXeHHSa OOCTYyNy IO OokKyMeHTa";

- 125 MM - gng po3umMdpyBaHHA Nignmucy B pekpiszuri "lIignwuc";

- He pobmnaTe BizmcTyn Bim mexi jiBoro Oepera g PEKB13MTIB
"IlaTa OokymeHTa", "3aroJIOBOK OO TEeKCTy IOokyMeHTa'", "TexcT" (6es
abzauir), "BimmiTka HOpo HagBHiCcTh pmomatkis", "lIlpisBuimle BMKOHAaBLA 1
HOMeP MoTo Tenedbony", "BimMiTka @0pO BMKOHAHHS OOKyMeHTa i

HalnpaBJIeHHS MOTO IO crnpaBu", Ha3BM Iocaiu y pekBizurax "IIianmuc" Ta
"T'pud noromxeHHa", BacBiguyBaJibHOT'O Hanmcy "3rinHo 3 opurixasgoMm",
a Takox cjir CIYXAJIM, BUCTYIWIV, BUPIIIM, VYXBAJWIM, HAKABVYIO,
IIPOIIOHYIO.



7.9 3a HasgBHOCTI1 kKijmbkOoxX TpMbiB 33aTBEpPIXEeHHS 1 HOTOIXEHHS I1X
PO3MimylTs Ha OOHOMY P1BH1I BepTUKANbLHUMMM panxkammu. Illepumy 1pud -
Bin Mexl JiiBoro Oepera; mpyrum - udepes 104 wmMm.

7.10 dxmo B TEKCT1 INOKYMEeHTa MIeThbCS MNPO IomaTku abo OoKpeMuM
abszalioM € I[OCWMJIaHHS Ha »OOKYMEeHT, IO CcTaB I[IiOcTaBoOKn IJiS MOTO
BUIaHHsa, cJjoBa "JomaTox" i "llizmcTapa" mpykyoTs Bim wMexi JiBoTO
Bepera, a TEeKCT OO HUX — uUepe3 1 MIXpAOKOBMUM 1HTepBal.

7.11 TexcTu HOOKYMEHT1B MOoCTiMHOTO 30epiraHHA »OPYKYOTH Ha
omHoMy OOIll apkyua.

JokyMeHTM 31 cTpokoM 30epiraHHs mo 5 pokiB MOXHaA OPYKYyBaTM Ha
IMUBOBOMY 1 3BOPOTHOMY OOILll apkyla.

7.12 OdopwmooyM OOKYMEHTM Ha IOBOX 1 Oijbme cTopiHkax, JIpyra
Ta Nomajiblli CTOPlHKM MakwTh OyTM NPOHYyMepOoBaHi.

HomMepu CTOPiHOK CTaBJAThH IIOCEpeIMHl BEepXHBOTO Oepera apkyla
apabcekuMmu tnmbppamm 6e3 cyora "cTopiHka" Ta po3miJIOBMX BHAKIB.

JomaTok A
(oBboB'a3K0OBUI)

CXEMM POSTAIIOBAHOCTI PEKBISUTIB JOKYMEHTIB
( va055609-03 )

PucyHox A.l - PosTamoBaHicTb pekBizuTie 1 Mex 30H Ha GQopmaTi
A4 xyToBOTO OJIaHKa

PucyHox A.2 - Po3TamoBaHicTb pekBisuTiB 1 Mex 30H Ha GopmaTi
A4 DO3IOBXHBOTO OJlaHKAa

HomaTok b
(pexoMeHIOBaHUM)

3SPABKM BJIAHKIB JOKYMEHTIB

IEPXKOMAPXIB YKPAIHU
LIEHTPAJIEHMA OEPKABHUM APXIB I'POMAICBHKUX
OB'€IHAHbL YKPAIHM
(LOATO YxpalHu)


http://zakon3.rada.gov.ua/rada/show/va055609-03

Pucynok B.1l - 3BpaBokx HNOBOOBXHBOI'O
BaransHOTro 6J1laHKa OpraHisBanii

| IEPXABHMI KOMITET APXIBIB YKPAIHU
| | JepxxoMapxiB YKpalHU

| |Bysn. Comiom'saHcwbka, 24, M. Kuis,
| 103110, Temn. 277-27-77,

| | paxc 277-36-55,

| |[E-mail: mail@dkau.kiev.ua

| |[Web: http:// www.scarch.kiev.ua
| | Kom €OPIIOY 00018490
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Pucynok B.2 - Bpasok kyToBOoro 6iaHka
nmcTa opraHisamii
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| | IEPXKOMAPXIB YKPAIHU | |
| | YKPATHCBKUM HAYKOBO-IOCJIIIHUN | |
| | IHCTUTYT APXIBHOI CIIPABM TA |
| | JOKYMEHTO3HABCTBA | |
| | (YHOIACTH) | |
|-——--- ey o |
| |Bysn. Comom'sucwkka, 24, M. Kmis, 03110, | |
| | Tesn. /baxc (044) 277-53-82, wemnm. 277-13-74 | |
|-——--- ey o |
| |[E-mail: iasd@dkau.kiev.ua Konm €IPIIOY |
| | 22992594 | |
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|
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PucyHok E.3 - 3BpaBok nos3moBXHBOI'O
6yaHka JMcTa opraHisamii
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|- e |
| | IIEPXKOMAPXIB YKPAIHU | |
| | YKPAIHCBHKUIM HAYKOBO-IOOCJIIIHUM |
| | IHCTUTYT APXIBHOI CIIPABM TA |
| | JOKYMEHTO3HABCTBA | |
| | (YHOTIACTH) | |
| | Bigmisn moxyMeHTO3HABCTRA |
| = e |
|Bysn. Comsiom'saucwka, 24, M. Kmis, 03110, |
| Tesnt. /dakc (044) 277-53-82, Ten. 277-13-74 | |
| = oo |
| N Ha N Bin | |
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Pucynok E.4 - 3paBsok NOBIOOBXHBOI'O 6GjlaHKa
JaMcTa CTPYKTYPHOI'O nimposainy opranisanii

I
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IEPXKOMAPXIB YKPAIHU |
YKPATHCBKU HAYKOBO-IOCJIIIHUN |
THCTUTYT APXIBHOI CIIPABM TA |
IIOKYMEHTOSHABCTBA |
(YHOIACH) |

I

I
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Pucynok B.5 - Bpasok 6;maHka

KOHKPETHOI'O BMIY HOKYMEHTa

HJomaTok B

(DOoB1OKOBMIM)

[NIPUKJIAIN OSOPMIIIOBAHHS OOKYMEHTIB
l----+------—————— E S —— Sy Sy S S SO Sy SRS S |
| | IIE PXABHNN | | YKpalHCBKMIM HAYyKOBO—IOCJ1iOHUM |
| | KOMITET APXIBIB | | iIHCTUTYT apxiBHOIL cHOpaBMu Ta |
| | YKPAIHU | | TOKyMeHTO3HaBCTBa
| | lepxkoMapxiB YkpaiHu| | |
l----+------—————— E S —— Sy Sy S S SO Sy SRS S |
| | ByIT. | | |
| | Costom' aHCbKa, 24, | | |
| |m. Kmis, 03110, | |
| | Ten. 277-27-77, | | |
| | bakc 277-36-55, | | |
| |[E-mail: | | |
| Imail@dkau.kiev.ua | | XpucTorim H.M.,
| |Web: http:// | | KysemoBy C.T.
| |www.scarch.kiev.ua | | Jo BMKOHAHHS
| | Komn €IPIIOY 00018490 | | Iinnmc I. MaTsm
I | N | ]09.07.2002 I
| |Ha N Bin | | |
|----+----—-———————— e —_—— e |
| |IIpO MOT'OIXEHHS | | |
| | TpeTr0l pemaxiiil | | |
| | IpOEKTY IEPXaBHOTO | |
| | cTanmapTy | | |
| == o s |
| |[MeTonuuHa koMmicig JlepxaBHOTO KoMiTeTy apxiBiB YKpalHu |
| |29 TpaBHA 2002 P. POBIJISHYyJIa TPET penaklliin OpOoeKTy |
| | JepXxaBHOTO CTaHIapTy YkpaiHnu "IiJIOBOINCTBO M apxiBHa crnparsa. |
| | TepMiHM Ta BM3HAUEHHS NOHATH". 3a pesynbTaTaMM OOTOBOPEHHH |
| | 6yJIO NPUMHATO PllleHHS [IOTOOUTM TPEeT penakliio [OIpoeKTy |
| | cTaHmapTy (mpoToKOII N o) . OxpeMuM MOYHKTOM pillleHHS |
|

|[MeTonxoMicil BilAB3HAUEHO HEMOXIMBICTL MNPUMMHATTS OPONO3MUII |



| | TexHiuHOTO KoMiTeTy cTaHmapTu3anii HAYKOBO—TEXHI1UHOI |
| | TepmiHoOJioTii monmo 3aMiHM TepMiHa "3abesneueHHa 30epexeHOoCTi |
| | toxyMeHTiB" Ha "z3abesneueHHs 30epexHOCT1 IOOKyMeHTiB". |
| | BayBaru Ta npono3miil oo 3MicTy TPEeTHO1 penaxkuii |
| |cTaHmapTy - y IOOIATKY.

I I I
| | JomaTok: Ha 4 apk. B 1 HOpuM. |
e |
| |IB.o. Tosnorm |Iignumc | ITuiuian (n), npiszsume
|---——+--——--————— o - |
| | Tpmuce 2772755 | | |
l----+----— o |
| | Do cnpaeu N 01-16 | YHOIACH |
| | JonmydyeHO OO 3BOIAY BIiOTYKiB | Bx. N 201 |
| ]19.07.2002 | 12.07.2002]
| | IIignmuc C. Kynemos |

| ]29.08.2002 | |

Pucynok B.1l - Ilpumknan obopMIOBaHHS
ompaneOBaHOI'O JIMCTa OpraHisamiil

i |
| | HEPXABHMﬁ KOMITET APXIBIB YKPAIHU
| | JepxxoMapxiBk YKpalHU |
| == s |
| | HAKA3 |
| == e e - |
| | 27.05.2002 | Kuis | N 39
|-—-- e o - e |
| |TIpO 3aTBEPIXEHHS | | SAPEECTPOBAHO
| |uiH Ha poboTu | |B MinicTepcTBi wocTuiiil |
| | (mocayrm), mwWo 1x | | Ykpalum
| | BUKOHYIOTE | |19 uepsHa 2002 p. |
| | HeHTpanbH1 | |sa N 515/6803 |
| | lepxaBH1 apxiBHIL | | KepiBHUK peecTpyBaJIbHOTO |
| | ycTaHOBM Ha | | oprany |
| | IOTOB1PHUX | | nimonmc |
| | 3acamax | | |
e |
|BignoeinHo mo nyHkTY 1 Illopsalky LI1HOYTBOPIOBaAHHA Ha poboTu|
| (mocayrm) , o BUKOHYITH OepxaBH1 apxiBH1 yCTaHOBH, |
| 3aTBEPIXKEHOTO Haka30M [IepXaBHOTO KoMiTeTy apxiBiB YKpaiuwm|

|Bin 24 ciuns 2001 p. N 6 1 BapeecTpoBaHoOro MiHiCcTepCTBOM |
|pcTruii Yxpaium 27 jgmororo 2001 p. =3a N 179/5370, Ta y|
|3B'a3ky 3 YIOPSIKYBaHHAM OIJIaTM Npali npauiBHMKIB apxiBHUX |

|ycranor H A KA B8 Y I0:

|1. 3aTBepIMUTU L1HM Ha pPoBOTHU
| LeHTpaJlbH1 IepXaBH1 apxiBH1 yCcTaH
| (y momarTky) .

| 2. BBaxatu TakVMH, o

(mocnyru) ,

BTpaTUIN

mo 1X BUKOHYITH |
OBM Ha IHOOTOBlpHMX 3acamax|
|

UMHHICTE, HakKazu |



| lepxkoMapxiBy YkpalHwu. |
|3. BimmoBimaJIbHICTbL 3a OOIEPXAaHHSA LEHTPAaJIbHMMM OepXaBHUMH |
|apxiBHMMM yCTaHOBaMM 1LI1H IIOKJIACTM Ha 1X OUPEKTOPiB. |

————— o ————————
| T'osioBa | 1ignmc | ITuiuian (n), npisBume |
————— Fo ]
I I
Pucynok B.2 - [lpuknan odopmioBaHHSI Hakasy
(mnusoBmMM 6ik apkyma) opraHisamii, mo
ONPpOMIIOB IepXXaBHY peecTpario

I
I
|
I
BHYTPINHI BI3U |
I
________________________________________________________________ I

|ToMiuHmk I'osoBm JepxaBHOTO |IIimnmc | ITuiuian (n), npiszsume

|
|koMiTeTy apxiBiB YKpaiHu | |

|llelt mOKyMeHT nimjarae | | |
| nepxaBHiM peecTpaunil | | |

| HauanbHMK Bigmisty | IIignmc | Iniuian (n), npiszsuile

|apxiBHOTO GOHOY Ta | |
| imoBoncTBa IepxkomMapxiBy | |
| YKpalHuu | |

| Hauanbuuk Bignisy | 11 gnimc | ITuiuiagn (n), npiszsume
| 3bepiraHHs Ta OOJNiKy | |

| HaliioHaJIBbHOTO apXiBHOTO | |

| bouny IepxxkoMapxiBy YKpalnu|

|
| bopmyBaHua HalioHanbHOTO | | |
|
|
|

| HauanbHMK Bigmisy | IIignmc | Iniuian (n), npissuile

| HallioHaJIbHOTO apXiBHOTO |

|
| inpopManili, BUKOPUCTAHHHA | | |
|
|
|

|
| boHOy 1 BOBHIimMHiIX 3B'43KiB |
| lepxkoMapxiBy YKpaihHu | |

| InpexTop leHTPaliIbHOT'O | 1ignmc | ITuiunian (n), npiszsume
| mepXaBHOTO | |
| kinoboToboHOAPX1BY YkpaiHm |

iMm. T

|
|
|
.C. MmWeHMYHOTO | | |

| HauanbHMK PiHAHCOBO-— | IIignuc | Iniuian (n), npissuile |
| ekoHoMiuHoTOo Bigmisy | |
| lepxkoMapxiBy YKpalHu | | |

Pucynok B.3 - [Ipumknan obopMioBaHHSI HakKasy
(sBopoTHMM 6ik apKymwma) opraHisanii, mo
NPOMIIOB IEepXaBHY peecTpaliio



JomaTok T
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